HOW TO START UP YOUR EMAIL / OUTLOOK IN YOUR PORTAL

‘ STEP 1 - AUTHENTICATOR

1. Login to your Student Portal — go to mycollege.laccd.edu
2. Click on the OUTLOOK square Mail - Outlook

3. Click NEXT

B® Microsoft

burreskg9277@studentlaccd.edu

Let's keep your account secure

We'll help you set up another way to verify it's you.

Use a different account

Learn more about verifying your identity

4. Select, on the bottom left | WANT TO SET UP A DIFFERENT METHOD and click NEXT

Microsoft Authenticator

e Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next".

I want to use a different authenticator app

I want to set up a different method

Phone

5. Select PHONE
6. Enter Phone # and click NEXT

You can prave who you are by receiving a code on your phone.
What phone number would you like to use?

Country code Phone number

7. Enter code Texted to you. [ United States (+1) | Enter phone number

Choose how to verify

(®) Receive a code

Message and data rates may apply. Choosing Next means that you agree to the Terms of service and Privacy
and cookies statement.

8. You then will click VERIFY
9. SUCCESS! You are done! N

Phone Success!
We just sent 2 6 digit code to N MErter the code below. Great job! You have successfully set up your security info. Choose “Done” to continue signing in.
Enter code Default sign-in method:

Resend code

% Phone

Lwant to set up a different method
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‘ STEP 2 — SELECTION OF OUTLOOK APP

Now you will be asked to select the APPS

- Click- LET'S GO
- Select NEXT

All your apps in one place

Access your Microsoft 365 apps, install a few
more, pin your favorites, and add third-party
apps.

T M365 Copilot Bl
CLICK the X at the top
| © search
CLICK apps on the LEFT
&7 Create
B Apps

CLICK the X

Welcome to Apps

Find new apps to get
things done and unleash

your creativity.
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CLICK — OUTLOOK ICON

Apps
ﬂ Outlook ﬂ Word I' Excel & PowerPoint u OneNote
Email, schedule, and set tasks.
OneDrive 3 Teams G5  Clipcham, SharePoint
& Clipchamp
All apps —

You'll be asked to Pick an Account to Open — Your account should be listed.

B® Microsoft

Pick an account

@;

Signed in

—|— Use another account

Outlook will begin to open ... the Blue Envelope.

You will see your messages now!
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