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A Message from Dr. Otto Lee,

President of Los Angeles Harbor College
Over 65 Years of Educational Opportunity to Our Community

Welcome to Los Angeles Harbor College, the college of choice

for Harbor area residents for more than 65 years. Harbor College

is known for the superb teaching and personalized attention

that we offer students. As you read through this catalog, you

will see that Harbor College offers a broad range of programs

geared toward helping students prepare themselves for life in
the 21st Century. We are proud of our faculty and staff who care about each and every
student — and our rigorous academic programs. Our students transfer to UCLA, USC, Cal
State Dominguez Hills and other colleges both within and outside California.

The moment you step on our campus, you find we offer a variety of programs and services
to help you achieve your goals. From the Counseling Office, Transfer Center, Learning
Skills Center, to the Veterans Center, Financial Aid, as well as numerous workshops, our
staff will assist you in making your learning experience here a success. We also offer
numerous co-curricular student activities that will enrich your experience here at Harbor
College including our excellent athletics program that boasts several state championships
in several different sports, several student clubs that reflect a wide diversity of interests,
and our Associated Students Organization (ASO) emphasizing student participation in
campus and off-campus activities. ASO offers an unparalleled opportunity to expand your
leadership skills through participation in the ASO Senate and/or on the ASO Executive
Board as well as advocacy at the local, state, and federal levels addressing issues that
affect students.

Again, welcome to Harbor College. We look forward to serving you.

Remember, Education Changes Everything



WEB CATALOG 2016-2018
Additions and revisions to the printed catalog are indicated in BLUE.
Omissions are indicated with strikethrough.

All changes are effective for the duration of the catalog years originally
published, unless otherwise noted.

Last update: 05/10/2018

I.os ANGELES HARBOR COLLEGE

2016 - 2018 General Catalog

For more information, see page 7
www.achievingthedream.org

Los Angeles Harbor College is accredited by the Accrediting Commission for
Community and Junior Colleges of the Western Association of Schools and Colleges.

Los Angeles Harbor College - 1111 Figueroa Place Wilmington, California 90744 - (310) 233-4000 - www.lahc.edu



LOS ANGELES COMMUNITY COLLEGE DISTRICT
770 Wilshire Boulevard, Los Angeles, California 90017, (213) 891-2000

LOS ANGELES COMMUNITY COLLEGE
DISTRICT BOARD OF TRUSTEES as of 8/21/17

Sydney K. Kamlager, President

Mike Fong, Vice President

Gabriel Buelna, Ph.D.

Andra Hoffman

Ernest H. Moreno

Scott J. Svonkin

Steve Veres

Christopher Martinez, Student Trustee

DISTRICT ADMINISTRATION as of 8/21/17

Dr. Francisco C. Rodriguez, Chancellor

(Vacant), Deputy Chancellor

Robert B. Miller, D.P.A., Vice Chancellor of Finance and Resource
Development

Ryan M. Cornner, Ed.D., Vice Chancellor of Educational Programs &
Institutional Effectiveness

Albert J. Roman, D.P.A., Vice Chancellor for Human Resources

Jeffrey M. Prieto, J.D., Interim General Counsel

David Salazar, AICP, Chief Facilities Executive

LOS ANGELES HARBOR COLLEGE
ADMINISTRATION as of 8/21/17
Dr. Otto W. K. Lee, President
Robert E. Suppelsa, Vice President of Administrative Services
Dr. Bobbi Villalobos, Vice President of Academic Affairs
Dr. Luis Dorado, Vice President of Student Services
Nestor Tan, Associate Vice President of Administrative Services
Dr. Edward Pai, Dean of Institutional Effectiveness
Dr. Stephanie Atkinson-Alston, Dean of Academic Affairs
Sandra Sanchez, Dean of Economic and Workforce Development
Dr. Nicole Albo Lopez, Dean of Academic Affairs
Mercedes Yanez, Dean of Student Services
Corey Rodgers, Dean of Enrollment Management
and Evening Operations
Priscilla Lopez, Dean of Adult, Non-Credit, Continuing and Community
Education
Dawn Reid, Associate Dean of EOPS, CARE and CalWORKS
Angelica Villalpando, Acting Assistant Dean

Acknowledgments

This Catalog is produced by the Office of Academic Affairs:

Dr. Bobbi Villalobos, Vice President of Academic Affairs

Dr. Stephanie Atkinson-Alston, Dean of Academic Affairs

Carmen Carrillo, Acting Dean of Academic Affairs

Sandra Sanchez, Dean of Economic and Workforce Development
Lori Minor, Academic Scheduling Specialist

Kerry Keener, Senior Secretary

In collaboration with Dr. Daniel Keller, Curriculum Committee
Chairperson and Associate Professor in Music

Cover Photos by Christian Salazar, LAHC Student
Cover Design by Jerry McClellan, LAHC IT Department

2 * College & District Information

Equal Opportunity Policy

The Los Angeles Community College District is committed to the
philosophy of equal opportunity/equal access in all its employment,
educational programs and services. Thus, we are firmly committed
to a policy of nondiscrimination on the basis of race, color, national
origin, ancestry, religion, creed, sex, age, handicap, marital
status, sexual orientation, or veteran status in our employment or
educational programs and activities.

Equal Opportunity Policy Compliance
Procedure

In order to insure equal opportunity policy compliance at Los
Angeles Harbor College, please direct inquiries to LACCD, Office
of Affirmative Action, at (213) 891-2000, x2315 for complaints
regarding Affirmative Action Discrimination, Sexual Harassment,
Sex Equity, Americans with Disabilities Compliance, student
grievances, and student, faculty and staff dispute resolution.

For Equal Opportunity Compliance of Title IX, Section 504, see
Amarylles Hall, Director, Special Programs and Services at Los
Angeles Harbor College, (310) 233-4621.

Programa en Relacion Con la Ilgualdad de
Oportunidades

El Distrito de “Community Colleges” de Los Angeles esta
comprometido a la filosofia de igualdad de oportunidad e igualdad
de acceso en todos los empleos, programas educativos y servicios.
Mantenemos una posicion firmemente comprometida a una politica
de no discriminacién por motivos de raza, color, abolengo, origen,
credo religioso, sexo, edad, preferencia sexual, incapacitacion
fisica, estado civil, o por ser veterano de guerra en nuestros
empleos, actividades y programas educativos.

Politica de Acuerdo Con Los Procedimientos,
de Igualdad de Oportunidades

Para poder asegurar igualdad de oportunidades en Los Angeles
Harbor College, por favor dirija sus preguntas a las siguientes
personasa la oficina del Distrito de Accién Afirmativa, teléfono
(213) 891-2000 x 2315.

Ala filosofia de igualdad de oportunidad e igualdad Title X, Section

504: Amarylles Hall, Coordinador del programa de personas
incapacitadas en Los Angeles Harbor College, (310) 233-4621.

Los Angeles Harbor College
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Accuracy Statement

The Los Angeles Community College District and Los
Angeles Harbor College have made every reasonable
effort to determine that everything stated in this catalog
is accurate. Courses and programs offered, together with
other matters contained herein, are subject to change
without notice by the Administration of the Los Angeles
Community College District or Los Angeles Harbor College
for reasons related to student enroliment, level of financial
support, or for any reason at the discretion of the District
and College Administration. The District and College further
reserve the right to add, amend, or repeal any of their
rules, regulations, policies and procedures consistent with
applicable laws. Any discrepancies between the English
and Spanish information in the Catalog is unintentional.
The original English version is the official language source
of information.

This catalog is subject to revisions and updates after
publication. The most accurate information is available on
the college website at www.lahc.edu.
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ACADEMIC CALENDARS

FaLL 2016

Registration Begins: May 2, 2016
Semester Begins: August 29, 2016
Semester Ends: December 18. 2016
Holidays & Non-Instruction Days include:
Labor Day, September 5, 2016
Veterans’ Day: November 11, 2016
Thanksgiving: November 24-25, 2016
Non-Instruction: November 26-27, 2016

WINTER 2017

Registration Begins: October 24, 2016
Semester Begins: January 3, 2016
Semester Ends: February 5, 2017
Holidays & Non Instruction Days include:
Martin Luther King Day: January 16, 2017

SpPRING 2017

Registration Begins: November 14, 2016
Semester Begins: February 6, 2017
Semester Ends: June 5, 2017
Holidays & Non Instruction Days include:
Presidents’ Days: February 17 - 20, 2017
Non-Instruction: March 30, 2017
Cesar Chavez Day: March 31, 2017
Spring Break: April 1 -7, 2017
Non-Instruction: April 16, 2017
Memorial Day: May 29, 2017

SumMER 2017

Registration Dates: See Class Schedule

Semester Begins: June 12, 2017*

Semester Ends: August 27, 2017*

Holidays and Non-Instruction Days:
Independance Day: July 4, 2017

*Actual Summer Session dates will vary
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FaLL 2017

Registration Dates: See Class Schedule
Semester Begins: August 28, 2017
Semester Ends: December 17, 2017
Holidays and Non-Instruction Days:
Labor Day, September 4, 2017
Veterans’ Day: November 10, 2017
Thanksgiving: November 23-24, 2016
Non-Instruction: November 25-26, 2016

WINTER 2018

Registration Dates: See Class Schedule
Semester Begins: January 2, 2018
Semester Ends: February 4, 2018
Holidays and Non-Instruction Days:

Martin Luther King Day: January 15, 2018

SpPrING 2018

Registration Begins: See Class Schedule
Semester Begins: February 5, 2018
Semester Ends: June 4, 2018
Holidays & Non Instruction Days include:
Presidents’ Days: February 16 - 19, 2018
Non-Instruction: March 29, 2018
Cesar Chavez Day: March 30, 2018
Spring Break: March 31 - April 6, 2018
Memorial Day: May 28, 2018

SumMmER 2018

Registration Dates: See Class Schedule
Semester Begins: June 11, 2018*
Semester Ends: August 26, 2018*
Holidays and Non-Instruction Days:

Independance Day: July 4, 2018
*Actual Summer Session dates will vary

Los Angeles Harbor College



CoLLEGE HISTORY AND MISSION

ACCREDITATION

Los Angeles Harbor College is a public two-year college
providing educational services under the Los Angeles
Community College District Board of Trustees. Los Angeles
Harbor College is accredited by the Accrediting Commission
for Community and Junior Colleges of the Western
Association of Schools and Colleges and is approved under
the regulations of the California Community Colleges. The
University of California, California State University systems
and other colleges and universities give full credit for
appropriate courses completed.

Mission, VisioN AND CoRE VALUES OF THE
LACCD

Mission Statement

The mission of the Los Angeles Community College
District is to provide our students with an excellent
education that prepares them to transfer to four-
year institutions, successfully complete workforce
development programs designed to meet local
and statewide needs, and pursue opportunities for
lifelong learning and civic engagement.

Vision Statement

The LACCD will strive to become a national
leader in student success by providing high quality,
accessible, educational opportunities across the
greater Los Angeles area that change students’ lives,
enrich the area’s many diverse cultures, and
strengthen the regional economy. The District will do so
continuing to provide a culture of continuous improvement
and by closing persistent equity gaps.

Core Values

The Los Angeles Community College District’'s core
values reflect how we will pursue our plan as well
as how we will fulfil our mission and realize our
vision. We - the faculty, staff, administrators, and
students of the LACCD - hold the following values essential
to achieving our District’s mission.

NONDISCRIMINATION POLICY

All programs and activities of the Los Angeles Community
College District shall be operated in a manner which is free
of discrimination on the basis of race, color, national origin,
ancestry, religion, creed, sex, preghancy, marital status,
medical condition (cancer-related), sexual orientation, age,
disability or veteran status.

2016-2018 General Catalog

HistorYy oF Los ANGELES HARBOR COLLEGE
In 1941 the Education Committee of the Wilmington
Chamber of Commerce petitioned the Los Angeles City Board
of Education to establish trade extension classes at Banning
High School to meet critical, war-inspired training needs.
Realizing that such trade extension classes would not be
a long-range answer to the educational needs of the area,
the Education Committee (expanded in 1945 to include
representatives from San Pedro and Lomita) called a meeting
of representatives of key industries located in the Harbor Area
to discuss the need for either a trade or technical school.
After surveys of projected population, property valuation,
and employment possibilities, these community leaders
indicated a need for such a post-high school institution, and
the Education Committee then petitioned the Los Angeles
City Board of Education to provide such a school in the area.
Los Angeles Harbor College officially opened in September
1949. The College has grown from an enrollment of 400
students to a current enroliment of approximately10,000
students including residents from Wilmington, Carson,
Harbor City, Lomita, Gardena, Palos Verdes, San Pedro and
Torrance. While still maintaining a technical program, the
academic and general education offerings have increased
to meet the changing needs of the community.

Mission Statement

Los Angeles Harbor College promotes access and student
success through associate and transfer degrees, certificates,
economic and workforce development, and basic skills
instruction. Our educational programs and support services
meet the needs of diverse communities as measured by
campus institutional learning outcomes.

Vision Statement

Harbor College provides a stimulating learning environment
that prepares members within the community to meet goals
and opportunities successfully.

Values

Student Success, Excellence, Integrity, A Supportive
Environment, Personal and Institutional Accountability,
and Civic Responsibility.

Institutional Student Learning Outcomes (ISLO)
ISLO 1 - Communication: Use language and non-verbal
modes of expression appropriate to the audience and
purpose.

ISLO 2 - Cognition: Use critical thinking skills to analyze,
synthesize, and evaluate ideas and information.

ISLO3 - Information and Technological Competency:
Utilize research skills necessary to achieve educational,
professional, and personal objectives. (Addition of
Technological is pending approval.

ISLO 4 - Social Responsibility and Ethics: Demonstrate

sensitivity to and respect for others and participate actively
in activities that empower self and others.

College Information * 5



Strategic Educational Master Plan Goals
SEMP?

Goal 1 - Access and Preparation for Success: Improve
equitable access; help students attain important early
educational momentum points.

Goal 2 - Teaching and Learning for Success: Strengthen
effective teaching and learning by providing a learner-
centered educational environment; help students attain their
goals of certificate and degree completion, transfer, and
job training and career placement; increases equity in the
achievement of these outcomes.

Goal 3 - Organizational Effectiveness: Improve
organizational effectiveness through data-informed planning
and decision-making, process assessment, and professional
development.

Goal 4 - Resources and Collaboration: Increase and
diversify sources of revenue in order to achieve and maintain
fiscal stability and to support District initiatives. Enhance
and maintain mutually beneficial external partnerships with
business, labor, and industry and other community and civic
organizations in the greater Los Angeles area.

FuncTions oF THE ComMuNITY COLLEGES

To accomplish the mission of the Los Angeles Community
Colleges, Los Angeles Harbor College offers the following
types of educational programs:

Transfer. A college transfer program enables the student who
completes two years of study to continue upper division (third
year) work at accredited four year colleges and universities
through careful and continuous articulation with accredited
collegiate institutions and high schools.

Occupational. An occupational education program offers
the student basic business, technical, and professional
curricula to develop skills which can lead to employment, job
advancement, certification, or the associate degree.

General Education. A program of general education is
comprised of associate degree programs and other planned
experiences which develop knowledge, skills, and attitudes
necessary for the student to be effective as a person, a family
member, a worker, and a citizen, thereby enhancing the
quality of life for the individual and for the society-at-large.

Transitional Education. A program of remedial and basic skills
education is for students needing preparation for community
college level courses and programs as well as English as
a Second Language instruction for immigrants, foreign
students, and other students with limited English proficiency.

Counseling and Guidance. A counseling and guidance
program incorporates academic, career, and personal
counseling and assistance in matters of admissions, financial
aid, job placement and student activities. This program
assists the student in the establishment of educational goals
and in the selection and pursuit of a life work compatible with
his or her interests, aptitudes, and abilities.

Continuing Education. A program of continuing education
is comprised of graded and ungraded classes to provide
opportunities for personal and occupational competence that
supplement formal full-time college attendance.

6 * College Information

Community Services. An extended education program of
community services is offered to meet the needs of the
community for vocational, recreational, and non-credit
courses, community and cultural events, and civic functions.
The program is a self-supporting branch of the college
completely financed by participant fees.

Joint Programs. Joint programs with business, industry,
labor, education, government and other institutions enhance
the educational opportunities of program participants, and
advance the mission and functions of the District.

International Education. Opportunities to study in foreign
countries are available so that the students may better
understand other cultures. Students may fulfill certain
programs while studying and traveling in societies different
from their own.

Los Angeles Harbor College



A CHIEVING THE DREAM

Achieving the Dream (AtD) is a nationwide initiative
which seeks to identify barriers to student achieve-
ment and then implement college-wide strategies for
addressing these obstacles. In March 2011, the Los
Angeles Community College District (LACCD) joined
the Achieving the Dream Initiative to help each cam-
pus improve student success. As part of this four-year
project, LA Harbor College is one of 30-colleges par-
ticipating in the 2011-2012 cohort which began work-
ing immediately to identify strategies for improving
student success, closing achievement gaps, and in-
creasing retention, persistence, and completion rates.

Achieving the Dream’s Goal: Success for more of the
nation’s 6.7 million community college students, espe-
cially students of color and low-income students.

Success is defined by the rates at which students:
1) Successfully complete remedial or developmental
instruction and advance to credit-bearing courses, 2)
Enroll in and successfully complete the initial college-
level or gateway courses in subjects such as math
and English, 3) Complete the courses they take with a
grade of “C” or better, 4) Persist from one term to the
next, and 5) Earn a certificate or associate degree.

Achieving the Dream, the nation’s most comprehen-
sive community college reform network including more
than 150 colleges, has been and will continue to make
considerable contributions significantly toward the na-
tion’s goal of increasing the number of Americans with
a college certificate or degree with marketplace value
within the next decade.

In 2014, Los Angeles Harbor College was awarded
ATD Leader College status, a designation as one of
the nation’s top community colleges awarded for our
commitment to improving student success and closing
achievement gaps. Our interventions include Front
Door to Success Program, now known at the Harbor
Advantage, Math Success and Completion, and Cul-
tural Equity Awareness. For detailed information on
LAHC’s participation in Achieving the Dream, http://
www.lahc.edu/facultystaff/atd/index.html

LAHC CuLturE WEEK 2016

2016-2018 General Catalog
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DisTRICT POLICIES AND PROCEDURES

Academic Freedom

The Board’s policy on academic freedom is contained in Article
4 of the LACCD’s Agreement with the American Federation of
Teachers College Guild, which is in effect between July 1, 2008
and June 30, 2011. This article states that, “the Faculty shall have
the academic freedom to seek the truth and guarantee freedom of
learning to the students.”

Affirmative Action

The policy of the Los Angeles Community College District is to
implement affirmatively equal opportunity to all qualified employees
and applicants for employment without regard to race, color,
national origin, ancestry status, religion, creed, sex, pregnancy,
age, handicap, marital status, medical condition (cancer related),
sexual orientation, or veteran status.

Positive action will be taken to ensure that this policy is followed
in all personnel practices, including recruitment, hiring, placement,
upgrading, transfer, demotion, treatment during employment,
rate of pay or other forms of compensation, selection for training,
layoff, or termination. A vigorous Affirmative Action Program will be
maintained to ensure appropriate utilization of certain protected
groups in specific areas and levels within the district workforce
through the implementation of specific result-oriented procedures
and activities (Board Rule 101301).

Inquiries regarding Affirmative Action at Los Angeles Harbor
College should be directed to LACCD, Office of Affirmative Action,
at (213) 891-2000, x 2315.

Classroom Courtesy

As approved by the Associated Student Organization and by the
Academic Senate, all cell phones and electronic sound-emitting
devices shall be turned off at all times during classes. Cell phones
and pagers put on vibrate are acceptable, headsets are not.

College Advisory Committees

College advisory committees, composed of representatives from
business and industry, continually provide information and guidance
in regard to occupational program development and trends affecting
training and employment.

Copyright Statement

Unauthorized distribution of copyrighted material, including
unauthorized peer-to-peer file sharing, may subject students to
civil and criminal liability. Civil liability for copyright infringement
may include payment of monetary damages to the copyright
owner. Criminal penalties for copyright infringement may include
fines up to $250,000 and imprisonment up to ten years. Students
who violate the District's computing facilities usage policy (LACCD
Administrative Regulation B-28) may also be subject to college
disciplinary action including but not limited to suspension or
expulsion.

Drug-Free Campus

In accordance with Section 22 of the Drug-Free Schools and
Communities Act of 1989, Los Angeles Harbor College strives
to maintain a drug and alcohol free campus for its students and
employees. The unlawful manufacture, distribution, dispensation,
use of, and possession by students and college employees of illegal,
controlled substances or alcohol in all buildings, property, facilities,
service areas, or on District business is prohibited (per Board Rules
regarding Standards of Conduct, Section 9803.19).

The College maintains a drug and alcohol free awareness policy
to inform students and employees about the dangers and health
risks of drug and alcohol abuse in the workplace, on the campus
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and during college sponsored activities.

Students and employees will be informed of the sanction that will
be imposed for policy violations and the availability of drug/alcohol
counseling, treatment, and rehabilitation assistance. This policy
statement serves as the annual notification as required by law.

All students and employees are required to comply with this policy
as a condition of their continued student status or employment.
Any student or employee violating this policy may be required
to participate satisfactorily in a Substance Abuse Rehabilitation
Program, and/or may be subject to disciplinary action, up to and
including dismissal, or exclusion under applicable District Policies. In
addition, an employee convicted of any workplace drug crime, must
notify the college Personnel Office within five (5) days of conviction.

FERPA

The Family Educational Rights and Privacy Act (FERPA) affords
students the following rights with respect to their educational
records:

1.Therighttoinspectandreviewthe student’s education
recordswhichincludesdisciplinerecords,within45days
from the date the College receives arequest for access.

Students may submit to the College Admissions Office
written requests that identify the specific record(s) they wish
to inspect. Within 45 days, the College Admissions Office
will make arrangements for access and will notify the student
of the time and place where the records may be inspected.

Education records are those records that are directly related to
students and are maintained by the College. Students may not
inspect education records pertaining to parents’ financial records
and certain confidential letters or recommendations.

2. The right to request an amendment of the
student’s educational records which the student
believes to be inaccurate, misleading or otherwise
in violation of the student’s privacy rights.

With the exception of grade grievances which are handled through
Administrative Regulation E-55, students may ask the College
President, or his/her designee to amend a record that they believe
is inaccurate, misleading, or in violation of their privacy rights. A
student seeking to amend an educational record should write to the
College President and clearly identify the part of the record he/she
wants changed and specify why it is inaccurate, misleading, or in
violation of his/her privacy rights.

If the College President, or his designee, decides not to amend
the record as requested by the student, the College, in accordance
with section 99.21 of the Code of Federal Regulations and section
76232 of the Education Code, will notify the student of the decision
and of his/her right to a hearing.

3. The right to consent to disclosures of personally
identifiable information contained in the student’s
educational records, exceptto the extentthat FERPA and
Californialaw authorize disclosures without consent.

If a student authorizes the release of his/her education record to
a third party, he/she shall provide a dated written consent to the
College Admissions Office authorizing said release with a specific
list of the information to be released.

Federal and California law authorize certain disclosures of
personally identifiable information without a student’s written
consent. One such exception is the disclosure of personally

College Information * 9



identifiable information to school officials with legitimate educational
interests. School officials with legitimate educational interests
are employees or agents of the Los Angeles Community College
District who need to review educational records in order to fulfill
their professional responsibilities.

4. The right to restrict disclosure of personally
identifiable information that the College has designated
as ry information, which may be released without the
written consent of the student.

Directory information may be disclosed without a student’s consent
unless the student has notified the college that he/she does not
want all or portions of the directory information released. To do so,
the student must submit the appropriate District form to the College
Admissions Office requesting that some or all of the categories of
directory information not be released without his/her consent. This
form must be submitted in accordance with College policy.

Pursuant to Board Rule 5201.10, the Los Angeles Community
College District has designated the following student information
as directory information:

(a) the student’s name, city of residence, participation in
officially recognized activities and sports, weight and height
of members of athletic teams, dates of attendance, degrees
and awards received, and the most previous educational
agency or institution attended by the student;

(b) student employee records may be released in order to
comply with collective bargaining agreements;

(c) the names, addresses and telephone numbers of students
or former students may be released to the foundation for
each college for college-related activities at the discretion of
the College President, unless the student or former student
has informed the College that such information should not
be released. The release of this information is conditioned
upon the foundation’s agreement that such information
will be released in accordance with District policy and that
information will not be released to third parties;

(d) at the discretion of the College President, the names,
addresses and telephone numbers of students from the
College may be released to heads of private and/or public
institutions of higher education, or their designees, for the
purpose of providing information to students regarding
transfer opportunities to those institutions, unless the student
has indicated that such information should not be released.
The release of this information will be conditioned upon the
institution’s agreement that student privacy rights under
federal and state law will be protected and that information
will not be released to third parties.

5. The right to file a complaint with the U.S. Department
of Education concerning alleged failures by the
College to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office U.S. Department of Education 400
Maryland Avenue S.W. Washington, DC 20202-4605.
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Instructional Materials

Students may be required to provide instructional and other
materials required for a credit or noncredit course. Such materials
shall be of continuing value to a student outside of the classroom
setting and shall not be solely or exclusively available from the
District.

Recording Devices

State law in California prohibits the use of any electronic listening
or recording device in the classroom without prior consent of the
teacher and college administration. Any student who needs to
use electronic aids must secure the consent of the instructor. If
the instructor agrees to the request, a notice of consent must be
forwarded to the Dean of Academic Affairs for approval.

Sexual Harassment Policy

It is the policy of the Los Angeles Community College District to
provide an educational, employment and business environment
free of unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct or communications constituting
sexual harassment, as defined and otherwise prohibited by state
and federal statutes.

It shall be a violation of this policy for anyone who is authorized
to recommend or take personnel or academic actions affecting
an employee or student, or who is otherwise authorized to
transact business or perform other acts or services on behalf of
the Los Angeles Community College District, to engage in sexual
harassment.

Within the educational environment, sexual harassment is
prohibited between students, between employees and students,
and between non-students and students. Within the work
environment, sexual harassment is prohibited between supervisors
and employees, between employees, and between non employees
and employees.

Copies of the District Sexual Harassment Policy and Procedures
may be obtained from the LACCD, Office of Affirmative Action, at
(213)891-2000, x 2315.

Smoking Policy

Smoking or the use of smokeless tobacco products is prohibited
inside all college facilities and in all vehicles maintained by the
college. The college also prohibits the use, sale or promotion of
all tobacco products in any facility controlled by the college or as
part of any college sponsored activity. In addition, the use of any
tobacco product by an athlete, coach or staff member during any
athletic event or practice is prohibited by the state athletic code

Student I.D. Numbers

Students receive a district wide identification number, which is
not their social security number. This student identification number
will be used in registration and to identify all records pertaining to
the students.

Why you should use your social security
number on your admissions application:

1. To be eligible for financial aid. You will not receive financial
aid if you do not submit a social security number,

2. So your GPA can be submitted to the California Student
Aid Commission to determine if you are eligible for a Cal
Grant, and

3. Loan deferments are processed automatically only for
students who have provided a social security number.
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We, too, are concerned about your privacy. Your SSN will be
safeguarded and only available to offices that must have it to assist
you. We encourage all students to provide a social security number.

If you have any questions, come to the Financial Aid Office in the
Student Services & Administration Building (SSA 114). We will be
glad to discuss your concerns with you.

Student Discipline Procedures

Community college districts are required by law to adopt standards
of student conduct along with applicable penalties for violation
(Education Code Section 66300). The Los Angeles Community
College District has complied with this requirement by adopting
Board Rule 9803, Standards of Student Conduct (See above).

The District has adopted Board Rule 9804, Student Discipline
Procedures, to provide uniform procedures to assure due process
when a student is charged with a violation of the Standards of
Student Conduct. All proceedings held in accordance with these
procedures shall relate specifically to an alleged violation of the
established Standards of Student Conduct.

These provisions do not apply to grievance procedures, student
organization councils and courts, or residence determination and
other academic and legal requirements for admission and retention.
Disciplinary measures may be taken by the College independently
of any charges filed through civil or criminal authorities, or both.
Copies of the Student Discipline Procedures are available in the
Office of the President.

Standards of Student Conduct

Astudent enrolling in one of the Los Angeles Community Colleges
may rightfully expect that the faculty and administrators will maintain
an environment in which there is freedom to learn. This requires that
there be appropriate conditions and opportunities in the classroom
and on the campus.

As members of the College Community, students should be
encouraged to develop the capacity for critical judgment; to engage
in sustained and independent search for truth; and to exercise their
rights to free inquiry and free speech in a responsible, non-violent
manner.

Students shall respect and obey civil and criminal law, and shall
be subject to legal penalties for violation of laws of the city, county,
state, and nation.

Student conduct in all of the Los Angeles Community Colleges
must conform to District and College rules and regulations.
Violations of such rules and regulations, for which students are
subject to disciplinary action, include, but are not limited to the
following:

Board Rule 9803.10. Willful disobedience to directions of College
officials acting in the performance of their duties.

Board Rule 9803.11. Violation of College rules and regulations
including those concerning student organizations, the use of College
facilities, or the time, place, and manner of public expression or
distribution of materials.

Board Rule 9803.12. Dishonesty, such as cheating, or knowingly
furnishing false information to the Colleges.

Board Rule 9803.13. Unauthorized entry to or use of the College
facilities.

Board Rule 9803.14. Forgery, alteration, or misuse of College
documents, records or identification.

Board Rule 9803.15. Obstruction or disruption of classes,

administration, disciplinary procedures or authorized College
activities.
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Board Rule 9803.16. Theft of or damage to property belonging to the
College, a member of the College Community or a campus visitor.

Board Rule 9803.17. The malicious or willful disturbance of the
peace or quiet of any of the Los Angeles Community Colleges
by loud or unusual noise or any threat, challenge to fight, fight,
or violation of any rules of conduct as set forth in this Article. Any
person whose conduct violates this section shall be considered to
have interfered with the peaceful conduct of the activities of the
college where such acts are committed.

Board Rule 9803.18. Assault or battery, abuse, or any threat of force
or violence directed toward any member of the College Community
or campus visitor engaged in authorized activities.

Board Rule 9803.19. Any possession of controlled substances
which would constitute a violation of Health and Safety Code section
11350 or Business and Professions Code section 4230, any use of
controlled substances the possession of which are prohibited by the
same, or any possession or use of alcoholic beverages while on any
property owned or used by the District or colleges of the District or
while participating in any District or college-sponsored function or
field trip. “Controlled substances,” as used in this section, include but
are not limited to the following drugs and narcotics: opiates, opium
and opium derivatives, mescaline, hallucinogenic substances,
peyote, marijuana, stimulants and depressants and cocaine.

Board Rule 9803.20. Possession, while on a college campus or
at a college-sponsored function, of any object that might be used
as a lethal weapon is forbidden all persons except sworn peace
officers, police officers and other governmental employees charged
with policing responsibilities.

Board Rule 9803.21. Behavior while on a college campus or at a
college-sponsored function, inconsistent with the District's non-
discrimination policy, which requires that all programs and activities
of the Los Angeles Community College District be operated in a
manner which is free of discrimination on the basis of race, color,
national origin, ancestry, religion, creed, sex, pregnancy, marital
status, sexual orientation, age, handicap or veteran status.

Board Rule 9803.22. Any assemblage of two or more persons to
1) do an unlawful act, or 2) do a lawful act in a violent, boisterous
or tumultuous manner.

Board Rule 9803.23. Any agreement between two or more persons
to perform illegal acts.

Board Rule 9803.24. Adirect or implied expression of intent to inflict
physical or mental/emotional harm and/or actions, such as stalking,
which a reasonable person would perceive as a threat to personal
safety or property. Threats may include verbal statement, written
statements, telephone threats or physical threats.

Board Rule 9803.25. Conduct which may be considered disorderly
includes; lewd or indecent attire or behavior that disrupts classes
or college activities; breach of the peace of the college; aiding, or
inciting another person to breach the peace of college premises
or functions.

Board Rule 9803.26. Theft or abuse of computer resources including
but not limited to: a) Unauthorized entry into a file to use, read, or
change the contents, or for any other purpose. b) Unauthorized
transfer of a file. ¢) Unauthorized use of another individual’s
identification and password. d) Use of computing facilities to
interfere with the work of a student, faculty member or college
official, or to alter college or district records. e) Use of unlicensed
software. f) Unauthorized copying of software. g) Use of computing
facilities to access, send or engage in messages which are obscene,
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threatening, defamatory, present a clear and present danger, violate
a lawful regulation and/or substantially disrupt the orderly operation
of a college campus. h) Use of computing facilities to interfere with
the regular operation of the college or district computing system.

Board Rule 9803.27. Conduct while present on a college campus or
at a location operated and/or controlled by the District or at a District-
sponsored event, which is prohibited by local, State, or federal law.

Board Rule 9804. Every person who, by physical force, willfully
obstructs, or attempts to obstruct, any student or teacher seeking to
attend or instruct classes at any of the campuses or facilities owned,
controlled or administered by the Board of Trustees of Los Angeles
Community College District, is punishable by a fine not exceeding
five hundred dollars ($500) or imprisonment in a county jail not to
exceed one year, or by both such fine and imprisonment. As used
in this section, “physical force” includes, but is not limited to, use
of one’s person, individually or in concert with others, to impede
access to or movement within or otherwise to obstruct the students
or teachers of the classes to which the premises are devoted.

Board Rule 9805. Every person who attempts to cause, or causes,
any officer or employee of the Los Angeles Community Colleges or
any public officer or employee to do, or refrain from doing, any act
in the performance of his/her duties, by means of a threat to inflict
any injury upon any person or property, is guilty of a public offense.

Board Rule 9805.10. Every parent, guardian, or other person
who assaults or abuses any instructor employed by the District in
the presence or hearing of a community college student or in the
presence of other community college personnel or students and at
a place which is on District premises or public sidewalks, streets,
or other public ways adjacent to school premises, or at some other
place where the instructor is required to be in connection with
assigned college activities is guilty of a misdemeanor.

Board Rule 9806. Conduct which poses a threat of harm to the
individual and/or to others. This includes, but is not limited to, the
following types of conduct: Unsafe conduct in connection with a
Health Services Program (e.g. Nursing, Dental Hygiene, etc.);
failure to follow safety directions of District and/or College staff;
willful disregard to safety rules as adopted by the District and/or
College; negligent behavior which creates an unsafe environment.

Student Grievance Procedures

The purpose of the Student Grievance Procedure is to provide a
prompt and equitable means for resolving student grievances. The
procedures enumerated in Administrative Regulation E-55 shall be
available to any student or applicant for admission, who believes a
College decision or action has adversely affected his or her status,
rights, and/or privileges as a student.

The procedures shall include, but not be limited to, alleged
violations of the provisions of subsection (f) of section 55521 of Title
V which pertain to a discriminatory prerequisite subject to challenge
under subsection (d) (3) of section 58106; alleged violations of Title
IX of the Higher Education Amendments of 1972 (and applicable
regulations), grievances relating to disabled students as defined by
Section 504 of the Rehabilitation Act of 1973, grievances relating to
sexual harassment as defined in the District’s Sexual Harassment
Policy, problems relating to financial aid, and grievances relating to
course grades to the extent permitted by Education Code Section
76224(a). Section 76224(a) provides:

“When grades are given for any course of instruction taughtin
a community college district, the grade given to each student
shall be the grade determined by the instructor of the course
and the determination of the student’s grade by theinstructor,
in the absence of mistake, fraud, bad faith, or incompetency,
shall be final.”
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For additional information regarding the procedures for filing a
student grievance, or for copies of the adopted Student Grievance
Procedures, contact the Office of the President, the Office of Student
Services or the College Ombudsperson.

Student Learning Outcomes

Los Angeles Harbor College is accredited by the Western
Association of Schools and Colleges- Accrediting Commission for
Community and Junior Colleges (WASC- ACCJC). As a part of the
accreditation process, Los Angeles Harbor College is committed
to constant improvement to better serve our students. The college
uses many measurements in order to assess student learning, and
uses the assessment data in order to improve our student services
and academic programs. As we engage in measuring Student
Learning Outcomes (SLOs) at multiple levels of learning, it is a fluid
and dynamic process. Therefore, we have chosen to include the
measurement and assessment data in our online catalog format
so that the data is most accurate when you are reading it. You will
see links throughout the catalog which will take you to the online
report of SLOs for each academic area. You may either type in the
website URL, if you are using the printed version of the catalog;
or if you are viewing the catalog online, click on the link which will
take you directly to the appropriate webpage. You may also contact
the college and request a copy of the SLO information you need
through the Vice President of Academic Affairs office (for academic
programs SLOs); or contact the office of the Vice President of
Student Services (for student services area SLOs).

For information on Student Learning Outcomes online, go to http://
www.lahc.edu/slo.

Student Records/Directory Information

The Los Angeles Community College District, in compliance with
Federal and State law, has established policies and procedures
governing student records and the control of personally identifiable
information. The Los Angeles Community College District
recognizes that student records are a confidential matter between
the individual student and the College. At the same time the
District has a responsibility to fulfill public information needs (i.e.,
information about students participating in athletics, announcement
of scholarships and awards, etc.). To meet this responsibility the
District may release Directory Information unless the student states
in writing that he or she does not want it released. The responsibility
for carrying out these provisions is charged to the College Records
Officer, designated by the chief administrative officer on each
campus. The Records Officer may be contacted via the Office of
Admissions. Copies of Federal and State laws and District policies
and procedures are maintained by the Records Officer and are
available for inspection and inquiry.

All student records maintained by the various offices and
departments of the College, other than those specifically exempted
by law, are open to inspection by the student concerned. The
accuracy and appropriateness of the records may be challenged
in writing to the Records Officer. A student has the right to receive
a copy of his or her record, at a cost not to exceed the cost of
reproduction. (Requests for transcripts should be made directly to
the Office of Admissions).

No student records, other than Directory Information, will be
released without the written consent of the student concerned
except as authorized by law. Arecord of persons and organizations
requesting or receiving student record information is maintained by
the Records Officer. The record is open to inspection only to the
student and the community college official or his or her designee
responsible for the maintenance of student records.

If you give your permission, the college can release to anyone
certain facts about your record, called Directory Information.
Directory Information includes the student’s name, city of residence,
participation in officially recognized activities and sports, weight and
height of members of athletic teams, dates of attendance, degrees
and awards received, and the most recent previous educational

Los Angeles Harbor College



agency or institution attended by the student.

In addition, the military and the college foundation are entitled to
receive the following student information for recruitment and fund
raising purposes: student directory information as defined above,
student address, telephone number, date and place of birth, and
major field of study.

Directory Information about any student currently attending the
College may be released or withheld at the discretion of the Records
Officer. You may change your Directory Release at any time by
completing a Release of Directory Information form and returning
it to the Admissions Office.

No Directory Information will be released regarding any student
who has notified the Records Officer in writing that such information
shall not be released.

All inquiries regarding student records, Directory Information,
and policies for records access, release, and challenge should be
directed to the Records Officer via the Office of Admissions.

Students have the right to file a complaint with the United States
Department of Education concerning alleged violations of Federal
and State laws governing student records.

Summer and Winter Intersessions

Summer and Winter Intersessions will be offered subject to
approval by the Board of Trustees.

2016-2018 General Catalog
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ADMISSION AND MATRICULATION

Admission Eligibility
You are eligible to attend Harbor College if you meet any
of the following criteria:

1.You have graduated from high school or have
successfully passed the California High School
Proficiency Examination.

2.You are over 18 years of age and are no longer
attending high school and are capable of benefiting
from the instruction offered.

3.You are under 18 years of age and not a high
school student, with special permission as a full-
time student. Students under 18 and not in ool are
considered special permission students and are
ineligible for aid.

Concurrent Enrollment at Harbor College and High
School

As a high school student you may enroll concurrently at
Harbor College. Students who are currently enrolled in high
school may apply online. Additionally, you are required to
submit a Special Student Attendance Approval Form to the
Admissions & Records Office by mail or in person BEFORE
you will be allowed to register for classes. The Special
Student Attendance Approval Form must be signed by you,
your high school counselor and your parent or guardian. We
require the original documents and signatures; faxed forms
and copies are NOT acceptable. A new Special Student
Attendance Approval Form is required every semester for all
concurrent students. High school students are limited to 11
units per semester (7 units in the Summer or Winter Session).
Students in less than 9th grade require special processing.
Call (310) 233-4021 for details. Concurrent students are
given the last priority for registration. Information regarding
other eligibility criteria and/or admission procedures is
available in the Office of Admissions and Records.

International Students

Students who are not U.S. citizens but live outside of the
United States and are interested in coming to the United
States to study at Los Angeles Harbor College must apply
directly through the Los Angeles Harbor College International
Student Office. Application materials are available at the
LAHC International Student website at http://www.lahc.edu/
studyinlosangeles/. Students living outside of the U.S. who
wish to take online classes while living outside the U.S. may
file an online application (see Apply Online on the college
home page www.lahc.edu).

Students are advised to apply 6-9 months in advance of the
semester they wish to begin. Students will be considered for
the semester following application processing.

Non-Resident Students
Fall Semester Apply: January through July before the start
of term

Spring Semester Apply: May through December before
the start of term
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Procedures For Admission and tion

Apply online on the Harbor College home page at http://
www.laccd.edu

Complete all required information on the online application.
All information requested on the application must be provided.
The applicant must declare under penalty of perjury that all
information on the application is correct. All information
is subject to verification; falsification or withholding of
information shall constitute grounds for dismissal

Student ID Number

Every student will be assigned a student ID number when
they apply. Providing your Social Security number is optional.
It is only required for students applying for financial aid and/
or who will be eligible for student tax credits.

Enrollment Process

New Students
1.Complete Application

To receive the earliest possible registration appointment,
apply online at www.lahc.edu.International students must
complete their admissions process through the International
Students Office. Returning students can also apply online.
Concurrent high school students must also bring a completed
Concurrent Enroliment for Students in Grades K-12 form to
the Admissions Office.

2. Financial Aid

Apply for financial aid online at www.fafsa.gov every year.
The Free Application for Federal Student Aid (FAFSA) is
available on January 1st of each year. We recommend
that the FAFSA be completed and submitted before March
2nd each year to be considered in our priority application
deadline. We still encourage students to apply after March
2nd, however funding for other financial aid programs are
limited.

3. Assessment

Complete the English or English as a Second Language
(ESL) and Mathematics placement process. This process
helps place you in classes where you are most likely to
succeed. You should complete the assessment process
as early as possible. Sample English and Math test
guestions can be viewed at http://lahc.edu/studentservices/
matriculation. Test scores and/or course work from other
colleges might be used in place of the LAHC Assessment
within the past two years if accepted by the Assessment
Center. Contact the Assessment Center at (310) 233-4072
with any questions.

4. Orientation
Orientation is completed immediately following assessment.

5. Counseling

Make an appointment well in advance of registration. Ask
about degree and major requirements. Visit the Transfer
Center.

6. Registration

Enroll in classes online at www.lahc.edu. You will be enrolled
in the classes of your choice or placed on a waiting list if the
class is full and waiting list space is available. Write down and
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save your confirmation numbers. You can print your semester
schedule on the LAHC website student information system.

7.Payment

Rayment is due when you register. You may pay with cash,
check, or credit card in the Business/Cashier Office. You
may pay online by using a credit card.

8. Student ID Card

Visit the Seahawk Center to take a picture and pick up
your student ID. Students must show a photo ID and proof
of current enrollment to receive your student ID.

Continuing Students

You are a continuing student if you were active in classes
during either the previous Fall or Spring semester.

1. Registration Materials

Continuing students will receive an email with their priority
online registration appointments for registration during the
month before finals. Your priority registration appointment
is also available on the LAHC website student information
system.

2.Financial Aid

Apply for financial aid online atwww.fafsa.gov every year.
The Free Application for Federal Student Aid (FAFSA) is
available on January 1st of each year. We recommend
that the FAFSA be completed and submitted before March
2nd each year to be considered in our priority application
deadline. If students apply after March 2nd, we still
encourage students to apply, however funding for other
financial aid programs are limited.

Under Assembly Bill 540, “Any student, except a person in
nonimmigrant status, who meets the specific requirements
shall be exempt from paying nonresident tuition at all public
colleges and universities in California.” The California Dream
Act (AB 131) allows students who meet AB 540 criteria to
apply for and receive State institutional grants through the CA
Dream Act application. The California Dream Act application
can be found at https://dream.csac.ca.gov. If students apply
after March 2nd, we still encourage students to apply,
however funding for other financial aid programs are limited.

3.Assessment/Prerequisites

For English or Math placement you must take the
assessment exam, provide proof of assessment from
another college or present college transcripts. Sample
English and Math test questions can be downloaded at http://
lahc.edu/studentservices/matriculation/assessment.html.

You may need to meet course prerequisites prior to
registration in certain general education courses. . Check
individual course requirements. Bring proof of official or
unofficial transcripts, of prerequisite courses completed at
other colleges to the Assessment Center or the Counseling
Office. Both offices are located in the Student Services
Building. Questions? Call (310) 233-4072.

4.Counseling

Make an appointment well in advance of registration. Ask
about degree and major requirements. Visit the Transfer
Center.
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5. Registration
Use your priority registration appointment to register by
Internet. Write down and save your confirmation numbers.

6. Payment

Payments are due when you register. You may pay with
cash, check, or credit card in the Business/Cashier’s Office.
You may pay online by using a credit card. A hold will be
placed on your record if you do not pay when you register.

IMPORTANT MESSAGE TO ALL APPLICANTS:

Please make sure you submit a valid email address. You will
receive a confirmation email once your online application
has been submitted. You will receive your student ID number
and registration appointment by email in five to ten business
days. If you do not receive the emails in your email inbox,
please check your spam/junk mail folder.

High School Students

Students who are currently enrolled in high school may
apply online. Additionally, you are required to submit a
Special Student Attendance Approval Form to the Admissions
& Records Office by mail or in person BEFORE you will
be allowed to register for classes. The Special Student
Attendance Approval Form must be signed by you, your high
school counselor and your parent or guardian. We require the
original documents and signatures; faxed forms and copies
are NOT acceptable. A new Special Student Attendance
Approval Form is required every semester for all concurrent
students. High school students are limited to 11 units per
semester (7 units in the Summer or Winter Session).

Open Enrollment

Unless specifically exempted by law, every course for which
State aid is claimed is fully open to any person who has
been admitted to the College and who meets the appropriate
academic prerequisites. The number of students permitted
to enroll in a specific class may be limited by classroom size,
available seats, and contractual agreements. Students are
encouraged to enroll early.

STUDENT SuccEss AND SuPPORT PROGRAM -

MATRICULATION PROCESS

Effective Fall 2014, every student must participate in the
Student Success and Support Program (SSSP) before
being allowed to enroll in any course. Students are required
by STATE LAW (TITLE 5 SECTION 55530) to attend
and complete assessment and testing, orientation and
counseling.
The function of SSSP is to ensure that all students complete
their college courses, persist to the next academic term, and
achieve their educational objectives through the assistance
of the student-direct components.

Student Rights and Responsibilities
(TITLE 5 SECTION 55530)

¢ |dentify an educational and career goal.

¢ Diligently engage in course activities and complete
assigned coursework.

e Complete courses and maintain progress toward an
education goal and completing a course of study.
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Matriculating Students Must:
a.ldentify a course of study.

b.Participate in the assessment placement process.

c.Complete an orientation activity provided by the
college.

d.Participate in counseling to develop at minimum an
abbreviated student educational plan.

e.Complete a Comprehensive Educational Plan by the
3" semester or after completion of 15 semester units
of degree applicable coursework (effective fall 2015).

Failure to complete a, b, ¢, d, and e (above) may resultin a
hold on a student’s registration priority until the services have
been completed. Refer to the section “Appeal Loss of Priority
Registration” to learn how to have your priority registration
reinstated by the Admission and Records office.

SSSP Exemptions

At the time of application, all students are classified
as exempt or non-exempt from various matriculation
components. EXEMPTIONS (TITLE 5 SECTION 55532).

The exemption policy is listed below:
Assessment Exemption Criteria:

» Students who have already earned an A.A./A.S.
degree or higher.

« Students who have completed assessments or
prerequisite courses at other LACCD college.

 Students who have completed an equivalent English
or math course at another college or university.

Note: Students who have completed assessments or
prerequisite courses at other colleges should present
this documentation (assessment scores or transcripts) for
verification to the Assessment Center or Counseling Office.
(Verification must be presented before an exemption can
be granted).

Assessment Placement Process

The Assessment Placement process at LAHC consists of a
computerized English/ESL and paper/pencil Math assessment
tests. Assessment Testing Dates and Appointments
are available online at http://lahc.edu/studentservices/
matriculation/assessment.html after submitting the LAHC
application and receiving a student identification number.
Admission application must be submitted and processed
prior to participating in the Assessment Placement
Process. All new students are required to participate in
the Assessment Placement Process in order to receive a
priority registration date. Assessments are offered during
the day, evening and scheduled Saturdays in the Student
Services and Administration Building (SSA Room 118). For
more information, please call the Assessment Office at (310)
233-4078 or visit us online at http://lahc.edu/studentservices/
matriculation/assessment.html.

Please be prepared and study for the English and Math
assessment as retesting policies are strictly enforced and are
subject to change. Preparation materials are available online
at http://lahc.edu/studentservices/matriculation and students
are encouraged to participate in readiness workshops
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available through the English and Math Department.
Assessment placement results from other California
Community Colleges are accepted within the last two years.
Any student with a verified disability may arrange for
alternative administration of the Assessment Placement
Process (English, ESL, and Mathematics) by contacting the
Special Programs and Services (Café 108) at (310) 233-
4629 and/or web page http://www.lahc.edu/studentservices/
sps/index.html.

Orientation and Counseling

Prior to or after participation in the assessment placement
process, students must participate in orientation and develop
an abbreviated student educational plan with a counselor.
The orientation schedule is available on the Matriculation/
Assessment Office web page http://lahc.edu/studentservices/
matriculation/assessment.html.

All students should meet with a counselor during the
semester to identify a program of study and develop a
comprehensive student educational plan. All students
who have not declared an educational goal and students
who are enrolled in pre-collegiate basic skills courses are
highly encouraged to meet with a counselor to develop a
student educational plan. Students who are on academic or
progress probation are referred to participate in a probation
workshop. The Probation Workshop schedule is available
at the Counseling Center webpage http://www.lahc.edu/
studentservices/counseling/index.html.

Appeal Loss of Priority Registration

The enrollment priority appeal process for LAHC will be
available to students only during specified periods during the
Fall and Spring terms. The annual calendar for registration
appointments (established by District) will be referenced to
establish an appropriate start date and end date for appeals.

For Fall and Spring registration, students can initiate
to appeal their enroliment priority Five (5) weeks prior
to the first registration period of the upcoming term but
no later than two (2) weeks before the upcoming term
registration begins. Refer to the schedule of classes to
determine the exact dates.

All enrollment priority appeals should be submitted with
supporting documentation at the Admissions Office on
a petition form.

The only appeals that will be approved are those for students
that have extenuating circumstances. Circumstances that
constitute grounds for an appeal are defined as:

1.Verified cases of accidents, illness, or other
circumstances beyond the control of the student
(e.g. fire, flood, or other extraordinary conditions).

2.Student designating that he/she applied for
reasonable accommodation for a disability, but did
not receive reasonable accommodation in a timely
manner.

3. Significant academic improvement, which is defined
as achieving no less than a 2.0 semester grade point
average in the prior term for which restoration of
enrollment priority is being requested.

Students that have approved appeals would be notified and
their registration date will be changed to reflect their new
enrollment priority, prior to the first date of registration for
the subsequent term. Students whose petitions are denied
will be advised of the denial and referred to the Assessment
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office to complete the enrollment process.

ENROLLMENT FEES

For California residents, the fee for community college
attendance is $46.00 per unit per semester. There is a
mandatory $1.00 Student Representation fee, a mandatory
$11.00 Health fee (Fall and Spring) and a mandatory $8.00
Health fee (Winter and Summer) per semester. Non-resident
fees are listed at the end of this section. Additional optional
fees include a parking fee of $20.00; Membership in the
Associated Students Organization is $10.00 (Fall and Spring)
and $5.00 (Winter and Summer).

Students admitted as “Special Part time Students Grades
K-12” and enrolling in 11 or fewer units are exempt from
enrollment fees charged for all terms (including summer)
pursuant to Education Code section 76300.

Fees are correct as of the date of printing the catalog.
Changes may be made by the state legislature or the
LACCD Board of Trustees any time prior to the start of
each semester’s classes.

If at the time of enrollment you are receiving benefits
under the Aid to Families with Dependent Children program,
the Supplemental Security Income/State Supplementary
program, or the General Assistance Program, the enrollment
fee may be waived. For information on the procedure for
requesting a waiver, contact the Financial Aid Office prior to
the date of your enroliment. Financial aid may be available to
students who meet the qualification. Students with questions
concerning financial aid eligibility should contact the college
financial aid office at (310) 233-4320 or SSA 114. Applications
should be submitted as soon as possible.

The Los Angeles Community College District policy exempts
the following students from paying the student health fee:

a. Students who depend exclusively on prayer for heal-
ing in accordance with the teaching of a bonafide
religious sect

b. Students who are attending classes under an ap-
proved apprenticeship training program, non-credit
education students,

c. Students enrolled in District colleges exclusively at
sites where student health services are not provided,

d. Students who are enrolled in District colleges ex-
clusively through Instructional Television or distance
education classes,

e. Students who are enrolled in District colleges ex-
clusively through contract education.

Students exempted under the provisions of (b) and (c)
above are eligible to receive the services of the college
health program; all other exempted students are not eligible
to receive the services of the college health program.

Enrollment Fee Assistance

To learn about enroliment fee assistance, go to the Financial
Aid section of the catalog or visit the website at http://lahc.
edu/studentservices/finaid/index.html

BOG Fee Waiver Changes
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The BOG Fee Waiver is a form of enrollment fee assistance
available to students who qualify. Once you’ve qualified for
the BOG Fee Waiver, it is important to ensure that you're
meeting satisfactory academic and progress standards (SAP)
in order to avoid losing the fee waiver. Go to the Financial
Aid section of the catalog or visit the website at http://lahc.
edu/studentservices/finaid/index.htm. for a full list of SAP
standards.

Enrollment Fee Refund Policy

For full-term and short-term classes: The student may
receive a full refund for classes dropped by the Last Day to
Drop for a Refund as published in the Schedule of Classes.
There will be no refunds after that date, unless the student is
dropped from a class because it is canceled or rescheduled
by the college administration. Before the last day to drop for
a refund, the student may drop a course and use the fee
to add another class for that particular semester. When in
doubt of the exact drop date, check with the Admissions and
Records Office. Refunds are not processed automatically
and must be requested in person. Refunds cannot be rolled
over or applied to future enroliment fees.

RESIDENCY REQUIREMENTS

California Residence Requirements

A California resident is defined as one who has established
both physical presence and intent to make California their
permanent home, for more than a year and a day immediately
preceding the opening day of instruction. Physical presence
is defined as continuous physical presence within the State
of California, excluding temporary absences. Intent to make
California the permanent home is determined based upon
acceptable evidence showing California is the student’s
permanent home and evidence showing the student is not
precluded from establishing permanent residency in the
United States.

1.If the applicant is under the age of 18, his or her
parents must have had legal residence in California
for a minimum of 12 consecutive months preceding
the day before the first day of the semester or
session.

2.If the applicant is 18 but not yet 19 years of age,
the applicant and the applicant’s parents or legal
guardian must have combined residence in
California for a minimum of 12 consecutive months
preceding the day before the first day of the semester
or session.

3.If the applicant is 19 years of age or older, the
applicant must have had legal residence in California
for a minimum of 12 consecutive months preceding
the day before the first day of the semester or
session.

Non-Resident Status

A non-resident student is one who has not resided in the
State of California for more than one year and one day
immediately preceding the start of the semester or who
has shown conduct inconstant with a claim for California
residence or who is precluded from establishing domicile in
the United States within the last 12 months. Non-residents
still may attend the college and are subject to non-resident
tuition fees as established by the District’s Board of Trustees.
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Residence Reclassification

Students who have been classified non-residents may
petition to be reclassified as California residents if their
status has changed. The Residence Reclassification form
is available in the Admissions Office and must be submitted
with the appropriate documentation showing both physical
presence and intent to make California their permanent
home, for more than one year and one day before the start
of an upcoming semester. Reclassification requests must
be submitted prior to the start of the semester in which
reclassification is requested to be effective.

Residence Appeal

A student may appeal the residence classification
determined by the college. The appeal must be made within
30 calendar days of receipt of notification of the residence
classification from the Enroliment Center. The written appeal
along with supporting documents must be submitted to
the college Admissions Dean. Any further appeals will be
forwarded to the District Residency Appeal Officer. AB 540

Non-Resident Tuition Fee

In addition to the enrollment fee of $46 per unit, U.S.
residents who have not established residence in California
also pay a non-resident tuition charge of $243 per unit ($46
+ $243 = $289 per unit). Non-U.S. resident students, such
as F-1 visa students, are charged an additional $37 per unit
capital outlay fee ($46 + $206 + $37 = $289 per unit). The
aforementioned fees and tuition charges are current as of
2016-2017, and must be paid at the time of registration. Fees
and tuition are subject to change based on California state
legislative or LACCD Board of Trustee action.

Non-Resident Tuition Refund

Criteria and Schedule: A non-resident student who formally
drops or otherwise separates from part or all of his/her
enrollment may request a refund of previously paid non-
resident tuition in accordance with the college’s Enroliment
Fee Refund Policy. Such request must be made in writing
on a form provided by the District. The date used for non-
resident refund purposes is the date on which such request
is filed and time stamped, regardless of when separation may
have occurred. All non-resident refunds will be made by mail.

Non-Resident Tuition Exemption

AB 540 is a bill authored by Marco Firebaugh (D-Los
Angeles), which was signed into law by the Governor on
October 12, 2001. In some cases, this new legislation waives
non-resident tuition for students, regardless of immigration
status, who have attended and graduated from California
high schools.

Students are eligible for exemptions for semesters or terms
beginning on or after January 1, 2002 as long as they meet
the following conditions:

» Attended a California high school for three or more
years.

» Graduated from a California high school or earned
an equivalent of a high school diploma (for example
a GED or a passing score on the high school
proficiency exam).

» Signed an affidavit stating that the student meets
these conditions and stating that the student has
filed, or will file, an application with the United
States Citizenship and Immigration Service (USCIS)
to legalize his/her immigration status as soon as
possible.
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e Do not currently have “nonimmigrant alien”
immigration status (for example F-series student
visas and B-series visitor visas).

Additional proof of residency (for example, high school
transcripts or diploma) is not required unless the college
has conflicting information. Otherwise, the student’s signed
application for admission and the affidavit requesting the
exemption will be all that is required for the exemption from
non-resident tuition. Also, the college is not required to
explore the student’s eligibility for legalization of residency
status nor is the college required to monitor future changes
in eligibility. AB 540 does not grant residency in California for
Financial Aid or any other purpose; it only exempts eligible
students from non-resident tuition fees.

International Students

The International Student Office at Los Angeles Harbor
College welcomes applications from prospective students
living overseas who would like to study in the United States
and from prospective students currently in the U.S. on F-1,
M-1,A, E, G, H, |, K, who would like to study full-time or part-
time at the college. Applicants with B visas, who are currently
inthe U.S., may apply to the college through the International
Student Office but cannot attend classes until or unless they
are granted a change of status to F-1 (Student Status) by
U.S. Citizenship and Immigration Services (USCIS).

Los Angeles Harbor College is approved by USCIS to issue
the 1-20 “Certificate of Eligibility for Nonimmigrant Student,”
form which is the document students present to the U.S.
Embassy or Consulate when initially applying for an F-1
or M-1 student visa or to DHS — USCIS for a change of
status. (F-1 students are in “academic” programs while M-1
students are in “vocational training” programs. Because of
this distinction, virtually all of Los Angeles Harbor College
international students receive F-1 visas.) The college admits
overseas applicants who have a high school diploma or
equivalent, an appropriate level of English proficiency (see
section below), and sufficient funds available for the first
year’s educational and living expenses, with the expectation
that subsequent semesters will also be provided by their
SpoNsors.

Procedures for International Student Admission
For admission to the college as an international student,
students must:

e Complete the LAHC “International Student
Application” front and back. (Note: All application
materials are available at http://www.lahc.edu/
studyinlosangeles.)

 Provide evidence of English proficiency. A minimum
or above score on the following: TOEFL (IBT: 45;
CBT: 133; or PBT: 450; IELTS: Band 5.0; iTEP: 4.0;
STEPEiken: Level 2. This requirement may be
waived if the student is from an English-language
speaking country or if his/her high school instruction
was English or if transferring as an F-1 from another
U.S. school/college/university.

» Provide evidence of high school completion. Official
transcripts in English must be sent directly from
the student’s school(s) to the International Student
Office. If transcripts in English cannot be provided,
the student’s school can send native language
transcripts; the student can then provide a notarized
English translation of the document. If student has
attended university, copies of university transcripts
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should also be sent directly to the International
Student Office.

* Sign and submit the “International Student
Agreement.”

e Submit a completed “Affidavit of Support”
accompanied by appropriate supporting financial
documents. (The appropriate financial documents
are documents showing that the sponsor has
sufficient funds to cover the first year of the student’s
educational and living expenses (currently $20,000).

« Types of documents that may be submitted are the
sponsor’s personal bank account or investment
account statement: a letter from the sponsor’s
bank, or even a copy of the sponsor’s income tax
statement.

« If an applicant is sponsoring himself or herself, he
or she should write “Self” for the question “Students
Relationship to You.” If the student’s sponsor is a
U.S. citizen, the sponsor will have to complete both
the Affidavit of Support and USCIS form.

« Submit two passport size photos taken within the
last six months.

» Submit the $35 application fee. (Do not send cash.
Make payment with an international money order.
The money order should list “LAHC” as the payee.)

Application Deadlines

Los Angeles Harbor College has a rolling admissions policy
and applications are reviewed when they are received, so
students may wish to file an application as early as possible
to receive an acceptance decision as soon as possible. Filing
early will permit earlier scheduling of visa interviews ata U.S.
Embassy or Consulate, especially in countries where there
are large numbers of applicants applying for U.S. visas. In
any case, all application materials should be received by
the college by mid-July for the Fall Semester and by mid-
December for the Spring Semester. In certain situations,
late applications may be considered and approved. Call the
International Student Office at (310) 233-4111 for clarification.

The Application Review and the Visa Application Process
The application packet is reviewed by the International
Student Office. The student will be contacted if specific items
are missing from the application packet. No action will be
taken unless a complete application is submitted including
the application fee.
When the application is approved, the International Student
Office issues the student:

1. An official letter of acceptance

2. An 1-20 [Certificate of Eligibility for Nonimmigrant
(F-1) Student]

3. A letter to the U.S. Embassy or Consulate, and
instructions on the steps involved for filing your F-1
student visa application.

The student can now apply for an F-1 (Student) Visa.
Students may apply for an I-20 up to 120 days before the
report date listed in section 5 of their I-20’s; however, the
student will not be permitted to enter the U.S. earlier than
30 days prior to report date.
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To get an F-1 student visa, the applicant must pay the
$200.00 SEVIS 1-901 processing fee at www.fmjfee.com.
The SEVIS 1-901 fee pays for the cost of the operating the
U.S. Government’s Student and Exchange Visitor Information
System. To pay this fee, the student will need his/her SEVIS
identification number - the number above the bar code on
the upper right of the 1-20 beginning with the letter N - and
the college identification number (LOS214F00318000), which
is on the 1-20.

Schedule an appointment for his/her F-1 student visa
interview at the nearest U.S. Embassy or consular office.

Bring the following documents to the interview:
1. The 1-20 sent to him/her by this college.

2. The acceptance letter addressed to U.S. EMBASSY
sent to the student by this office.

3. A passport that is valid for at least six months after
date of entry to the U.S., though longer is better.

4. A completed Form DS-160

5. One 2" X 2” photograph. (For picture format, check
http://www.travel.state.gov/)

The SEVIS 1-901 fee receipt from www.fmjfee.com.

Copies of any documents the student submitted to Los
Angeles Harbor College such as financial documentation
and evidence of English language proficiency.

**Please note that there are several steps to apply for
avisa. The order of these steps and how you complete
them may vary at the U.S. embassy or consulate where
you apply. Please consult the instructions available on
the embassy or consulate website where you intend to

apply.

U.S. Foreign Service Officers are required by law to
interview all visa applicants. The Embassy/Consular Officer
who interviews the student will seek to verify that:

1. The student’s intent in coming to the U.S. is for
education and not for immigration,

2. The student has sufficient funds to cover his/her first
year’s educational and living expenses and will not
be a financial burden on the people of the United
States, and

3. The student intends to return home after he/she
completes his/her education and, if appropriate, one
year of practical training in the U.S.

As part of this verification process, the interviewer will
ask the student a few questions to verify that the student’s
intent in coming to the U.S. is for education and check the
documents the student has brought. The interview will be
in English.

When approved, the student will receive his/her passport
with an F-1 visa in it. The consular officer may put the
entry documents in a sealed envelope. In this situation, the
envelope can only be opened by a U.S. Port-of-Entry officer.
Once in the U.S., the Port-of-Entry official will stamp the
student’s I-20 and passport. The officer will also write “D/S,”
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on the stamp, which means “Duration of Stay.” “Duration of
stay” means that a student with a current 1-20 can stay in
the U.S. for a reasonable but unspecified period of time to
complete his or her program of study. You will need to print
your [-94 online by going to https://i94.cbp.dhs.gov/

The 1-94 is a very important document; students must be
careful not to let it become separated from their passports.
The Port-of-Entry official may ask what the student’s purpose
is for coming to the U.S. in order to verify that the student is
coming for educational purposes.

Students should be sure to arrive in Los Angeles in time for
the mandatory New Student Orientation meeting (whose
date and time is listed on their 1-20’s). Students who arrive
earlier are encouraged to stop by the International Student
Office or contact the ISO to schedule an appointment with
the International Student Advisor. Students should bring all
of their documents (their passports, 1-20’s, and a printed
[-94) when they first come to the International Student Office.
The earlier we meet a student, the earlier we can begin the
registration, assessment, and course selection process.

Maintaining F-1 Status

Harbor College is on the semester system, and there are
two semesters per year, the fall and the spring. Many of
the courses at the college are 3-unit courses, which means,
they meet approximately 3 hours each week over the course
of a semester. By law, F-1 visa students are required to
take a minimum of 12 units of classes in each of the two
semesters, fall and spring, and complete the classes with a
grade in order to maintain their student status. The college
usually offers a summer session and a winter intersession,
though international students are not required to attend. F-1
students may work on campus, assuming job availability,
with the permission of the international student advisor.
International students, after a minimum of one year of study,
may be eligible to apply to USCIS for permission to work
off campus part time (Pre-Completion Optional Practical
Training) while completing their programs of study or full-
time ( Post-Completion Optional Practical Training) after
completing their programs of study.

Housing and Living Expenses

Actual housing and living expenses vary; however, we
estimate that a frugal student would probably need at least
$10,000 per year to live in the general area with a roommate.

Housing

Harbor College does not have on-campus housing. Most
international students live independently or with roommates
in rental units in adjacent communities such as Harbor City,
Lomita, Carson, San Pedro, Palos Verdes, Palos Verdes
Peninsula, Palos Verdes Estates, Rolling Hills, Torrance,
Gardena, Redondo Beach, and Hermosa Beach, though
some students may commute from longer distances because
of the college’s proximity to bus lines and the freeways.
Homestays can also be arranged. Check the college website
for links to homestay programs. The International Student
Office posts housing referrals. Students who have not made
arrangements prior to coming usually stay at a nearby hotel
for two or three days until appropriate housing is found.
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Estimated Education-Related Expenses for International
Students

SEMESTER ANNUAL
Non-Resident Tuition
($206.00* per unitx 12 | $2,472.00 $4,944.00
units)
Enrollment Fee ($46.00
per unit x 12 units) $552.00 $1104.00
Capital Outlay Fee ($37 | $444.00 $888.00
per unit x 12 unit)
District SEVIS Filing
Fee (Mandatory) $25.00 $50.00
Health Fee ($11.00)
(Mandatory) $11.00 $22.00
A.S.O. Student
Representation Fee $1.00 $2.00
(Mandatory)
Associated Students
Organization $10.00 $20.00
Parking Fee $20.00 $40.00
Medical Insurance o
**(Mandatory) $636.00 $1,272.00
TOTAL $4,171.00 $8,342.00

*These fees are subject to change each July 1.
**These fees are subject to change each January 1.

Tuition, Capital Outlay, and Enrollment Fees are based on
a minimum of 12 units in a semester. The effective cost of
1 unit of classes is $289 per unit as of July 1, 2016 which is
the combined non-resident tuition of $206/unit, the capital
outlay fee of $37/unit, and the enroliment fee of $46/unit.

Note: Textbooks are not included in the above estimate and
can range from $500-$700 per semester. Some students
lower textbooks costs by buying texts used or renting them
from reputable providers on the internet. Students should
be certain that they have the correct edition of each text they
purchase or rent.

The Associated Student Organization Representation Fee
is a charge related to student government.

The Health Fee is a fee to support the college health center
which has a full time nurse on duty during the day time to
assist with minor illnesses and referrals.

The Parking Permit Fee is only applicable if student has a
car which he/she parks on campus.

All F-1 Visa (international) students are required to
participate in the medical insurance program. Brochures
for this program can be found in the International Student
Office (SSA 115).
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STUDENT SERVICES AND FINANCIAL AID

STUDENT SERVICES

Assessment Center

The assessment test is required for all students who wish to enroll
in English and/or math classes, and who are pursuing an Associate
Degree or plan to transfer to a four-year university. Students may
schedule an appointment to take the assessment test at http://
www.lahc.edu/sars/assessment/eSARS.asp or by calling (310)
233-4072. Students without an appointment must arrive an hour
before scheduled testing time to check availability, but a seat is
not guaranteed. For more details, please see the Assessment
Center website http://www.lahc.edu/studentservices/matriculation/
assessment.html.

Prerequisites completed at another college must be cleared by the
Counseling and Assessment Office. This is done by appointment
only and students must present official or unofficial transcripts.
Some science classes have prerequisites that need approval as
well. Please see the class schedule to see if the class requires a
prerequisite.

Bookstore

Books and supplies are housed in the college bookstore located
on the first floor of the Sea Hawk Center and is open, when classes
are in session, according to the hours posted. Used books are
purchased “as is” and the bookstore assumes no responsibility for
their condition.

Bookstore - Regular Schedule:

Monday thru Thursday 8:00 a.m.-7:00 p.m.
Friday 8:00 a.m.- 1:00 p.m.

Closed Saturdays and Sundays

Rush Period Schedule:

(Two Weeks Only)

Monday thru Thursday 8:00 a.m.-7:00 p.m.
Friday 8:00 a.m.- 1:00 p.m.

Closed Saturdays and Sundays

**Summer School schedule to be announced
(See listing at bookstore).

Policy for Personal Checks and Credit Cards

Personal Imprinted Checks are accepted for the amount of
purchase only. Two (2) ID’s are required:
« Current Harbor College registration fee receipt, or

« Current Harbor College student identification card; and
+Valid California Drivers License or California ID.

Checks are to be made out to Harbor College Bookstore. No
out of L.A. County or Out Of State checks will be accepted. Visa,
MasterCard, and Discover card are accepted if the card holder is
present to sign and shows a California Driver’s License or California
Picture I.D.

Bookstore Refund Policy

Textbooks are eligible for refund under the following conditions:
All textbooks being returned must be accompanied by a current
dated cash register sales receipt issued by the Bookstore. No
exceptions.
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Textbooks must be returned within the first 5 days of the Fall and
Spring semesters and within the first 5 days of an Intersession
and short-term classes. Holidays, Saturdays and Sundays are not
considered school days.

Textbooks must be returned in the same condition as when
purchased. New books must be free of any markings, underlinings,
soil marks or erasures, and all pages must be intact. Used textbooks
must be returned in a resalable condition for refund, and all pages
must be intact. Determination of the condition of new or used
textbooks will be made by the bookstore staff.

e New textbooks returned with minor marks or damages
may be refunded at a maximum of 75% of their retail price
during the refund period.

e Textbooks purchased after the 5th school day must be
returned within 24 hours and be accompanied by a current
dated cash register sales receipt to be given a refund.

e Textbooks failing to meet the refund policy will be
considered used and will be governed by the used book

policy.

e Trade paperbacks, study guides, dictionaries and
workbooks must be returned within 24 hours and in an
unused, clean and resalable condition for refund. No
refund will be given on syllabus.

¢ Refunds or exchanges will not be allowed on text books
purchased during the last 2 weeks of the semester.

Supplies are eligible for refund under the following conditions:

1. ltems required as materials for certain classes will be
refunded the first 5 days of the Fall and Spring semesters
and within the first 5 days of an Intersession. Items must
be in new condition and accompanied by a current dated
cash register sales receipt.

2. No refund is given on safety goggles and other personal
clothing which are governed by California Health Laws.

3. No refunds will be made on computer disks of any type.

Refunds for Purchases Made By Checks

A waiting period of 15 school days will be imposed to allow the
check to clear processing before a refund will be given. At the
discretion of the College Fiscal Administrator a canceled check
may be required before refund is made.

Refunds for Purchases Made By Credit Card
No cash refund will be made by the Bookstore. A credit will be
issued and forwarded to the credit agency - Visa or MasterCard.

Book Buy-Back

The Book Buy-Back occurs during the final exam week of each
Fall and Spring Semesters. (Date will Be Posted) watch for posters.
The bookstore manager shall be responsible for the final approval
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or disapproval of any refund.

Business Office / Cashier’s Office

The Business Office is located in the Seahawk Center Building
near the Bookstore. It is the place where you can pay your school
fees in person:

1. Enrollment Fees and Tuition

2. Health, ASO, Rep. Fees.

3. Parking Fees.

4. Transcripts and Verification Fees.

5. Duplicate Registration forms

6.Dishonored/returned checks(including Bookstore checks)
7. Financial Aid overpayments

Other services:
« Student refunds

« Lost Warrant Affidavits (Financial Aid Checks)

« Associated Student Organization accounts set up,
deposits, and checks.

» Checks disbursements to students and employees.
« Scholarships

 Other services(making all deposits, issuing checks, paying
bills, processing fund commitments and other documents,
reports, etc).

Regular Business Hours:
Monday thru Thursday 9:30 a.m. to 6:30 p.m. Closed Fridays.

CalWORKSs (California Work Opportunity and
Responsibility to Kids Program)

The goal of the program is to provide an educational environment
where the student may develop the needed vocational skills leading
to meaningful employment and ultimately self-sufficiency. This is
accomplished through a partnership between key college and
community partnerships. Students are provided counseling by
professional faculty, peer advising, mentoring and paid work-study
employment opportunities to support the 32-35 hour participation
requirements. The office is located in the CDC Building Room, 105.

CAFYES (Cooperative Agencies Foster Youth

Education Support (CAFYES) Program)

The Cooperating Agencies Foster Youth Education Support
(CAFYES) Program, was designed to impact those students who
have previous interaction with the Child Welfare System. Students
who have experienced foster care have unique needs, and the
CAFYES Program offers a higher level of support and commitment
to helping them remove barriers (educational and others) that stand
in the way of achieving academic and professional success. The
program is only available to EOPS eligible students; see Extended
Opportunity Program and Services for additional information. The
program services those students who were a part of the Foster
Care system at the age of 16 and are no older than 26 years of
age. Some of the services offered by the program are, service
coordination to facilitate access to on and off campus resources,
academic counseling, book and supply grants, tutoring, independent
living and financial literacy skills support, meal vouchers, frequent
in person contact, career guidance, transfer counseling, and
transportation assistance. More information about the CAFYES
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and EOPS programs can be found by visiting www.lahc.edu/eops.
You can also call the office at (310) 233-4265 or visit the office in
the Student Services and Administration building (SSA) room 207.

CARE (Cooperative Agencies and Resources
for Education)

CARE is a unique educational program which represents a
cooperative effort between the community college and the
Department of Social Services to assist single parents to achieve
their educational goals. The program is only available to EOPS
eligible students; see Extended Opportunity Program and Services
for additional information.

If you are a single parent interested in developing new educational,
career and employment skills, the Cooperative Agencies Resources
for Education (CARE) program, can help you nurture your appetite
for achievements and a better life style. The CARE program helps
single parents receive the support and advisement necessary
to explore their interests and move forward toward successful
completion of educational, career or transfer pathways. CARE will
bring you together with a group of students who are facing many
of the same challenges as you are. The program offers additional
support services in the form of cash grants to offset the cost of
child care and transportation. By combining our energies, we can
help you to become successful student and complete your goal.

Applications for EOPS and CARE can be obtained in the EOPS/
CARE office. For more information, call (310) 233-4265 or drop
by the EOPS/CARE office located in the Student Services &
Administration Building, SSA 207, or visit the EOPS website (www.
lahc.edu/eops).

Career Center

The Career Center offers a professional counseling service
designed to extend career information, career guidance, counseling,
and career planning courses to students who are in need of help
in selecting a career goal or a college major, or who need help in
considering alternate choices.

This specialized counseling service enables students to have
an opportunity to determine their educational and/or vocational
objectives. It also provides an opportunity to discuss plans regarding
a meaningful, satisfying, realistic career selection in a job area
where it is reasonable to assume there are future employment
opportunities. Computerized assistance is available for career
planning by the use of the Eureka Career Information System. The
Center is located in the Student Services & Administration Building
(SSA 105). The Center is open from 9:00 a.m. to 4 p.m. daily and
evenings by appointment. Call (310) 233-4282 for information.

Child Development Center

The Harbor College Child Development Center was established
to offer child care services to students. This well-equipped facility
operates under the supervision of a credentialed director and three
credentialed teachers. The Center provides a high-quality program
for preschool-aged children who are ready for a group learning
experience.

In addition, the Center offers opportunities for parents to better
understand their child’s behavior. To this end the Center involves
parents in the education and development of their children, through
parent education meetings and the establishment of a model child
development center. Children who are ready for this experience are
accepted on an objective basis of priorities. Children from families
with a single parent receive high priority.

Fees for this service are based on financial need and range from
no cost to $5.00 per hour. For further information and application
contact the Child Development Center at (310) 233-4200.
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Computer and Internet Services

Los Angeles Harbor College has over 30 computer labs located
throughout the campus. Access to computers and internet changes
periodically. Department offices will post hours of operation and
guidelines for computer use in their respective labs. Computers in
open-access areas of the campus are for students to work on course
related materials only. The Library+Learning Resource Center’s
(LLRC) first-floor Computer Commons area has 100 computers
dedicated to such open-access use. Additionally, wireless internet
services are available throughout most of the campus. Students
actively enrolled in the current semester may access these services
using their personal computers, etc.

The use of campus computers and software programs is governed
by District regulations. These regulations appear on the monitors of
all campus computers upon logon. Students must agree to abide by
the regulations before being permitted to gain access to the network.
Printing fees are charged in most labs. The LLRC has a pay-to-print
system that permits students to pay for and store printing credits
for current and future use during a given semester. Students are
encouraged to bring their own storage devices and headphones.
Students must use headphones with any program that produces
sound. Headphones may be checked out at the Circulation Desk
for use in the LLRC.

Counseling Services

The counseling faculty helps students define their objectives and
plan how to reach them. Counselors are on duty throughout the
calendar year to provide information which will assist continuing
students and new applicants to plan their college program of studies.

Students are urged to see a counselor periodically in order that
their educational planning may continue wisely. Typical areas of
discussion with a counselor include:

» Review of requirements for the Associate degree at Harbor
College;

» Review of technical/vocational offerings at Harbor;

« Clarification of the general education requirements and
departmental major requirements of various four- year
colleges and universities;

* Analysis of those Harbor courses which will meet lower
division requirements at local universities and state
colleges;

* Interpretation of standardized tests to assist the student
in choosing suitable educational and er goals;

» Suggestion of methods of overcoming academic difficulties
which the student may encounter;

» Personal counseling for achieving a more meaningful
college experience;

» Suggestions for programs to assist in student development
and growth.

To make an appointment with a counselor for educational
advisement please go to http://www.lahc.edu/sars/counseling/
eSARS.asp, by phone at (310) 233-4299, or in person at
the Information Desk in the lobby of the Student Services &
Administration Building.
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Course Credit & Class Preparation

To earn one unit of credit, you must spend one hour each week in
a lecture class, two hours each week in a lab course that requires
homework, or three hours each week in a lab course that does not
require homework. You are expected to devote a weekly average
of two hours in outside-of-class/homework preparation for each one
hour of lecture class time or one hour of outside-of-class/homework
preparation for each two hours of lab class time.

Disabled Student Programs and Services
(See Special Programs and Services)

Distance Education

Los Angeles Harbor College offers many fully online and hybrid
courses. These asynchronous courses provide students access
to education “anywhere, anytime” through the Internet. (See the
special section in the College Schedule of Classes for Internet or
on-line offerings.)

Distance Education Disclaimer: If you currently live or plan
to live outside of California while taking classes at Los Angeles
Harbor College, be advised that the college is not authorized to
provide educational services in all states. Go to http://www.lahc.
edu/authorization%2003-26-14.pdf for a list of the states that have
authorized the college’s educational services, otherwise refer to
your State Department of Education.

Extended Opportunity Program and Services
(EOP&S)

Extended Opportunity Program and Services (EOPS) offers
special support services to help students move forward successfully
toward their personal, educational, and career goals. EOPS is a
comprehensive support system of services extended to eligible
students. Services students can obtain include academic, career
and personal counseling; book and cash grants; free tutoring; priority
enrollment; and classes focused on student success.

EOPS offers additional assistance to single parents through the
CARE program, which offers support services in the form of cash
grants to offset the cost of childcare and transportation to single
parents as they pursue their educational and career goals.

Applications for EOPS and CARE can be obtained in the EOPS/
CARE office. The EOPS faculty and staff is also prepared to assist
students in both the English and Spanish language. For more
information, call (310) 233-4265 or drop by the EOPS/CARE office
in the Student Services & Administration Building, SSA 207, or visit
the EOPS/CARE website (www.lahc.edu/eops).

Food Services

Vending machine snack bars (two locations) are available
according to posted schedules. The College Bookstore, located in
Seahawk Center provides food and snacks. Breakfast and lunch
services are offered in the Cafeteria by the Culinary Arts program
during the semester.

International Student Program

The International Student Program helps F-1 Visa students
adjust to the American educational and cultural environment. The
services provided include orientation to college programs and
services, advisement on DHS USCIS (U.S. Government) rules and
regulations, advisement on academic and personal matters, and
referral assistance related to housing and community programs. The
office also has the responsibility for processing international student
applications, providing admission documentation for students
planning to enter the U.S. for study, assisting students already in the
U.S. who would like to transfer to this college full time or attend part
time, and assisting students in the U.S. in different non-immigrant
visa categories who would like to attend this college full time but
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need appropriate documentation (an 1-20 marked initial — Change
of Status) to apply to USCIS for a Change of Status). For additional
information, contact the International Student Office at (310) 233-
4111 or at www.lahc.edu/studyinlosangeles. The International
Student Office is located in the Student Services/Administration
Building, Room 131.

Health Services

The purpose of the Student Health Center is to contribute toward
the educational aims and matriculation of students by promoting
their physical and emotional well-being.

The Student Health Services Center (Cafe 110) provides health
counseling and education, assessment and treatment of acute and
chronic ilinesses, first aid, referral to appropriate public or private
agencies and dissemination of information regarding the availability
of health services.

The Education Code of California sections 72244 and 72246
authorize the collection of a student health services fee of $11.00
per semester for fall and spring and $8.00 for summer and winter
sessions.

Those who depend exclusively on prayer for healing in accordance
with the teaching of a bona fide religious sect may request exemption
of the fee through the Office of the Dean of Student Life (Seahawk
Center Room 201). Emergencies: All medical emergencies should
be reported to the Sheriff's Office. For speed in accessing the
Sheriff's Office, dial 311 from any on campus phone, or 911 from
any on campus pay phone. Non-emergencies: dial extension 4600.
Calling from off campus you may dial (310) 233-4600. Accident
reports should be completed by the instructor in charge, or by the
staff member present, and sent to the College Business Manager.

Athletic physicals are authorized by the Athletic Director. Students
must see the college-appointed physician.

Crisis intervention counseling is available to students on campus
on a limited basis. Resources in Los Angeles County for students
with family and personal problems are available by calling the Info
Line: in the Los Angeles area, dial (800) 603-HOPE; in the South
Bay area, call (310) 603-8962.

The Board of Trustees adopted Board Rule 2309.30 which
instituted a mandatory health insurance fee for International
Students. International Students attending a college in the
Los Angeles Community College District under an F or M visa
shall be charged a medical insurance fee equal to the cost of
medical insurance purchase by the District on the student’s
behalf. Students are required to pay an international student
medical insurance fees (IMED), currently $420.00 per semester
(Fall and Spring).

IMED fee Exception and Bypass: The International Student
Medical Insurance fee only applies to the students attending an
LACCD college under an I-20 issued by a college in the District.
Students attending an LACCD college under 1-20 issued by college
outside the District are exempt from the IMED fee. This is the ONLY
allowed exemption.

Job Placement Website

Los Angeles Harbor College provides an array of online resources
through Job Placement Website to assist students and members of
the community with their employment needs. The website provides
tools to build resume writing, interviewing, and job search skills. The
website is also a point of access for students in search of full-time,
part-time, and temporary job listings. Students are able to create
a profile and search job listings via www.collegecentral.com.

Our goal is to provide an educational environment where the
student may develop the needed vocational skills leading to
meaningful employment.
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Library + Learning Resource Center

The Library+Learning Resource Center (LLRC) houses the Library,
the Learning Resource Center, and other programs. The services
within the LLRC building are open according to posted schedules.

Library

The LAHC Library provides access to a collection of over 95,000
books (print and e-books), periodicals, newspapers, reference
materials and online databases that support the college curriculum
and our students’ pursuit of educational goals. Students should
consider the library their first source when researching topics for
papers or class projects.

A librarian is always available to assist with basic questions and

research and to offer instruction in library use and literature
searching.

Currently enrolled students may conduct their online searching
in the computer commons. Wireless connectivity is available
by logging in. Students can also use the online databases from
off-campus by logging in with their student login. Instructors may
request an information workshop to prepare students for special
assignments. Materials are placed in the Reserve Section at the
Circulation Desk when they are needed for class assignments or
are otherwise in demand. These materials may have restricted
loan periods.

There are nine group study rooms that may be reserved and
used for collaborative group study. Photocopiers and printers are
available and tables and study booths are located throughout the
building. A current college ID card is required to check out library
materials and to use the study rooms.

Learning Resource Center

The Learning Resource Center, (310) 233-4149, is located on
the 1sr floor of the Library+Learning Resource Center (LLRC) and
provides the following support services:

Tutoring
+ All day drop-in one-on-one tutoring in the Math Lab, Writing
Lab, and Reading (Literacy Center) Lab.

* One, two, three, or four day scheduled one-on-one and
group tutoring sessions in such subject specific areas as
Accounting, Anatomy, Economics, Chemistry, Physics,
Microbiology, Physiology. Additional subjects may be
added based on student request and budget availability.

 Tutoring for students enrolled in Special Programs and
Services in the High Tech Lab (M-Th).
Support Courses with no fees and no units of credit.
« Tutoring students enroll in the 0 unit Supervised Learning
Assistance 001
Support Courses for Credit
* English 67 (.5 unit) through the Writing Lab

* Developmental Communications 35 and 37 through the
Writing (Literacy Center) Lab

» Computer Access and Printing

« 100 computer stations with pay-to-print capabilities are
available in the Computer Commons to active LAHC
enrolled students.

Tracking Computer Commons’ foreign language practice by
students using online course textbook/publisher provided resources.

LearningExpressLibrary.com
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Contacts:

LRC Subject Specific - (310) 233-4149
High Tech Center - (310) 233-4393
Math Lab - (310) 233-4498

Reading (Literacy) Lab - (310) 233-4238
Writing Lab - (310) 233-4238

Life Skills Center

The Life Skills Center was established to provide crisis intervention,
personal counseling and community referrals to LAHC students
who may be undergoing a personal or life crisis; and, to promote
positive mental health for the campus community through offering
workshops, skill-building seminars, and classroom speakers on
a wide variety of topics throughout the school year. Services are
available by appointment and on a drop-in basis Mondays through
Thursdays, 8:00am - 8:00pm and Fridays 8:00am - 4:00pm. Located
in the Health Center Cafe 110, the Life Skills Center is staffed
by advanced psychology graduate students and supervised by
a licensed Clinical psychologist. For additional information, call
(310) 233-4586.

Lost and Found

Lost items should be taken to the Sheriff's Department, located
on Figueroa Place in the P.E. & Wellness Center, where they may
be claimed by the rightful owner. Most items are stored for a two-
month period before being removed.

Ombudsperson

The role of the ombudsperson is that of a facilitator of the grievance
process (E-55). Copies of the Student Grievance Procedures (E-
55) may be obtained from Gary Gonzales, Seahawk Center, 201.

Most complaints, grievances or disciplinary matters should be
resolved at the campus level. Forissues not resolved at the campus
level, students may utilize a state administered complaint process
[HEA Title IV, CFR, Sections 600.9 and 668.4 (3)(b)]. Information
about the process and the complaint forms can be found at http://
californiacommunitycolleges.cccco.edu/ComplaintsForm.aspx

Orientation

After you complete the Assessment Test, you will take the student
orientation and a quiz. The orientation will provide you with an
overview of available student support services, and academic and
vocational programs.

To save yourself some time, you may also take the online
orientation at http://www.lahc.edu/studentservices/matriculation/
assessment.html before you take the Assessment Test.

Parking

Parking Areas

Well-lighted parking facilities are available on campus for over
1500 cars. Metered visitor parking is available on Figueroa Place.
All California Vehicle Code rules and regulations are applicable at
the College.

Student parking locations include:
Lot 5 south of the baseball field
Lot 6 east of the baseball field
Lot 7 south of the baseball field
Lot 8 west of the Drama-Speech Building

West Parking Structure, west of the Child Development Center

Disabled Student parking spaces are located in lots 4, 6, 7, & 8..

Staff parking locations include: Lots 1,2,3,4,5,6, 8, 9A, 10 and West
Parking Structure.
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Parking Fee

Campus parking is by permit only. Semester parking permits are
purchased at the Business/Cashier’s Office. The parking fee is
$20.00; members of the Associated Students Organization pay
$17.00. Membership in the Associated Students Organization is
$10.00 (Fall and Spring) and $5.00 (Winter and Summer). Daily
parking permits are $2.00 and can be purchased in Lot 6, Lot 8 and
the West Parking Structure and can be used in all student parking
lots. Parking fees paid can be paid online via the LAHC website
student information system. Permits paid for online can only be
picked up in the Business/Cashier’s Office. Permits are required
7 days a week, 24 hours a day.

NOTE: The parking lot across from the campus on the north side
of “L” Street is not owned by LAHC. Parking fees will be charged
regardless of LAHC permit. This lot is not patrolled by campus
sheriffs.

Project Academic Success Action Plan

The Academic Success Action Plan (Project ASAP) is a federally
funded project at Los Angeles Harbor College that is designed to
provide services and instruction to a select number of students
with disabilities who demonstrate academic and/or f financial need.
Students can f le an application for possible project assistance if
they meet the federal eligibility criteria and desire attainment of any
of the following educational goals: 1) The Associate in Arts Degree;
2) The Associate in Science Degree; 3) Certificate in a vocational
area; or 4) A transfer curriculum leading to a four-year college or
university. For more information about Project ASAP, please contact
Amarylles D. Hall, at (310) 233-4075 or 233-4536.

Sheriff Services

The Sheriffs are available to assist students, faculty and campus
visitors as needed. In addition to their regular duties of crime
prevention, campus patrol and parking control, the College Sheriff
have instituted an assertive program in the areas of personal safety
and crime prevention. The College Sheriff's Office is located on
Figueroa Place in the P.E. & Wellness Center; Telephone (310)
233-4600. For emergencies only, dial 311 from any campus phone
and 411 from all campus pay phones.

All members of the college community are urged to lend their
support in both reporting crimes and practicing preventive measures
to reduce them. We all share the responsibility for making Los
Angeles Harbor College the safest possible place to work and learn.

« If you must remain in campus buildings after closing time,
notify the Sheriff and make an effort to arrange your stay
in the company of at least one other co-worker or student.

* The campus is well-lighted but it is wise, again, to employ
the “buddy system” when walking to your car or traveling
to other locations.

*Refrain from using shortcuts; stay on the well-traveled
thoroughfares.

« Personal property, purses, briefcases, etc. should not be
left unattended. Take such items with you if you are leaving
the office, classroom or library study area, or lock them in
your desk or file cabinet.

* Try not to carry large amounts of cash on your person or
display large amounts of money.

*Make a record of the serial numbers of both District and
personal property in your office. Engraving tools are
available at the Sheriff’'s Office for check-out to students,
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faculty and staff for the purpose of identifying personal
property. A record of your personal credit cards should
also be maintained.

» Keep your auto locked, never leave the keys in the ignition,
and avoid leaving property where itis visible on the seats.
Store it in the trunk instead.

* Give your car the quick “once over” before entering with
a critical eye for possible break-in or persons in the rear
seat or floor area.

The College prides itself on the record of safety maintained on
campus; however, effective law enforcement and protection require
citizen cooperation and assistance. The rapid and successful
detection of crime and apprehension of criminals depends heavily
on speedy reporting and dissemination of facts to the Sheriff’'s
Department.

College Security and Safety

Los Angeles Harbor College prides itself on the safe environment
that exists to encourage learning and enrichment for our community.
Students, faculty, staff, and visitors form a partnership in creating
and maintaining that environment. The College maintains a 24-hour,
7-day a week campus security facility in the PE Wellness Building,
staffed by the Los Angeles County Sheriffs. Contact number (310)
233-4600. Following are annual crime statistics with comparison
years under code 20 United States Code 1092 F:

As required by the federal Jeanne Clery Disclosure of Campus
Security Policy and Campus Crime Statistics Act (“Clery Act”),
the college’s Annual Security Report contains policy statements
and crime statistics for the campus. The Annual Security Report
includes statistics for the previous three years concerning certain
reported crimes that occurred on campus, in off-campus buildings
or property owned or controlled by the college, and on public
property within or immediately adjacent to the college. The report
also includes institutional policies concerning campus safety and
security, such as policies on drug and alcohol use, crime prevention,
the reporting of crimes, sexual assault, and emergency response
and evacuation procedures. You can obtain the college’s Annual
Security Report online at http://www.lahc.edu/sheriff/crimestats.
htm. You may also request a paper copy by contacting the Sheriff's
Office at 310-233-4600.
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OFFENSE - ON CAMPUS

2012

2013

2014

MURDER / NON-NEGLIGENT
MANSLAUGHTER

NEGLIGENT MANSLAUGHTER

SEX OFFENSES, FORCIBLE
(TOTAL)

o|o

oo

Forcible Rape

Forcible Sodomy

Sexual Assault with an Object

Forcible Fondling

Other Forcible Sex Offenses

SEX OFFENSES, NON-
FORCIBLE (TOTAL)

o|jo|o|o|o|o
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Incest

Statutory Rape

ROBBERY

AGGRAVATED ASSAULT

BURGLARY

MOTOR VEHICLE THEFT

ARSON

WEAPONS LAW - ARRESTS

WEAPONS LAW - REFERRED
FOR DISCIPLINARY ACTION

slo|lo|r|r]|lo|lo|o]o
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DRUG LAW - ARRESTS

DRUG LAW - REFERRED FOR
DISCIPLINARY ACTION

o|o

LIQUOR LAW - ARRESTS

LIQUOR LAW - REFERRED FOR
DISCIPLINARY ACTION

HATE CRIMES

2012 - No reported hate crimes

2013 - No reported hate crimes

2014 - No reported hate crimes

DOMESTIC VIOLENCE -
STALKING

2012 - Information not compiled

2013 - There was one (1) incident
of domestic violence (robbery)
occurring on campus

2014 - No reported domestic/dating

violence or stalking incidents
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Special Programs and Services

The Office of Special Programs and Services has been established
to assist individuals with mobility, visual, hearing, speech, learning
and psychological disabilities or other health impairments who may
require special assistance in the pursuit of an education. Special
instructional support programs such as the Learning Disability
Program (serving students with average to above average potential
and an Assistive Technology Program (High Tech Center) are
available. Students may receive special services such as priority
registration special counseling, tutoring, mobility assistance,
readers, note takers, registration assistance, special parking, and
others on an as needed basis. The Office of Special Programs and
Services is located in Cafeteria 108, telephone (310) 233-4628 or
233-4629.

Transfer Services Center

The Transfer Services Center is designed to provide prospective
transfer students with catalogs, applications, and information
about transfer to four-year universities. The Transfer Services
Center regularly schedules appointments with representatives from
four-year colleges so that students may obtain information about
admission requirements, application procedures, and academic
programs. Call (310) 233-4282 for more information. The Transfer
Center is located in the Student Services Center (SSA 105).

Tutorial Services

Learning Resource Center - Individual and group tutoring is
available in the Learning Resource Center. All students with an
identified learning need, based on a referral from an instructor ,
are eligible for tutoring services. “Drop-in” tutoring is available in
the Math Lab, and Writing Lab, and Reading (Literacy) Lab which
are housed in the LLRC. All students receiving tutoring in the LRC
who are not enrolled in a for credit tutoring lab will be enrolled in
the non-credit, zero-unit tutoring lab course, Supervised Learning
Assistance — Tutor 001T. There are no enrollment fees or grades
involved with this lab course, and the course does not appear on
the student’s transcript. On-line tutoring is available through the
LRC on request.

Special Programs and Services (Disabled Student Programs
and Services) - This office provides tutorial and other learning
assistance, as needed, to students in this program. The phone
number is (310) 233-4623.

Veterans Affairs Office - Tutoring in all subjects is available to
eligible veterans. Costs are paid by the Veterans Administration.

Veterans’ Services

Los Angeles Harbor College is dedicated to supporting those
who have served along with their families through the transition
into higher education. Whether it be a recent transition from the
military or a veteran who served in an era several decades prior,
LAHC provides services to all student-veterans. All veterans are
encouraged to visit the Veteran Center, inquire about the recognized
LAHC Chapter of Student Veterans of America, and/or call on the
Veteran Counselor with any questions they may have about their
college experience or veteran resources available to them in the
area. Students planning to attend Los Angeles Harbor College
under one of the Veterans Educational Benefits programs must
report to the Financial Aid Office, located in the Student Services
& Administration building (SSA 114), to pick up the necessary
paperwork. This should be done at least one month prior to
registration. After picking up paperwork, students will be required
to make an appointment with the veteran’s educational counselor to
complete an educational plan. The student must submit a transcript
for all previous college work before starting the second semester
at LAHC.

Veterans applying for Veterans Administration (VA) educational
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benefits are responsible for knowing the VA eligibility requirements
and regulations. Eligibility for VA educational benefits can only be
determined by the U.S. Department of Veterans Administration.
Before we can certify enroliment for benefits, veterans must meet
the college admission requirements and supply the college with
copies of official transcripts from previous training. The amount
of VA educational benefits awarded is determined by the U.S.
Department of Veterans Administration and is based on monthly
enrollment for specific courses which are applicable toward an
approved VA objective. Monthly rates may be accessed at www.
gibill.va.gov.

Please note that the application process for Veterans Educational
Benefits is different for new students who have never received
benefits before from continuing/transfer students who have already
initiated benefits. Applications for benefits may be obtained from
the U.S. Veterans Administration or from the Veterans Center.

Office Hours
Monday through Thursday, 8:00 am — 4:00 pm Friday,
8:00 am — 12:00 pm. Hours are subject to change and
may vary in the spring/summer semesters. The Veterans
Center is located in the LRC Building Room 125. They
can be reached at 310-233-4093.

The Veterans Center offers the following services:
e Help student veteran start and continue educational
benefits,

e Help student veteran with college admission and
application process,

* Assist with financial aid application process,
= Offer advice on completing and filing VA forms,

* Provide information on student services available at Los
Angeles Harbor College,

* Provide educational counseling,

= Offer orientation workshops to learn how to navigate
college life, and

= Offer information on veterans services provided by VA
Centers and support groups.

New Veteran Student Checklist:

« Apply to Los Angeles Harbor College at www.lahc.edu. Af-
ter you receive your Student ID#, make an appointment to
take the Assessment Test and view the on-line Orientation.

 Apply for VA Educational Benefits by completing the VA
22-1990 form online at http://www.benefits.va.gov.

* Apply for financial aid at www.fafsa.gov. Make sure Los
Angeles Harbor College federal school code (001224) is
included on your FAFSA.

* Request official transcripts from previous colleges and
universities.

Mail transcripts to:

Los Angeles Harbor College

Attn: Admissions & Records Office
1111 Figueroa Place

Wilmington, CA. 90744

e Schedule an appointment with our Veterans Counselor
in the Veterans Office or in the Counseling Office.
Please request the Veterans counselor. Appointments
must be made one week in advance. Please note that
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Make copies of all submitted documents for your own records.

a student educational plan must be submitted to the
Veterans Services along with other paperwork in order
to be certified for VA benefits. Submit the following
documentation to the Financial Aid Office, Scholarships
& Veterans Office located in SSA 114:

a. Student Educational Plan signed by you and the
counselor. Note: Short term classes affect the VA
monthly benefits. Please check with the Veterans
representative for additional information.

b. Chapter 33 applicants must submit a Certificate
of Eligibility letter awarded by the VA. This form
is automatically sent to your home of record upon
exiting the military. If you need to request an
additional copy, call the VA Office at (888) 442-4551.

¢. Submit a copy of your DD-214 (copy member-4) or
NOBE (Notice of Basic Eligibility DD-2384).

d.Complete the Veterans Statement of Obligation
and Responsibilities form available in the Veterans
Services Office or the Financial Aid Office.

1.To continue receiving benefits, visit the Veterans
Services Center every semester to request VA Enroliment
Certification.

2. You need to verify your attendance every month if you are
receiving one of the benefits listed below. You may verify
your enrollment by calling VA at (877) 823-2378 or online
at https://www.gibill.va.gov/wave/index.do

a. Montgomery Gl Bill - Active Duty
b. Montgomery Gl Bill - Selected Reserve
c. REAP

Veterans Educational Benefits
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Chapter 33 (Post 9/11 GI Bill) — this is the most
comprehensive educational benefit package since the
original Montgomery Gl Bill. The Post 9/11 Gl Bill is for
individuals with at least 90 days of aggregate service on
or after September 11, 2001, or individuals discharged
with a service-connected disability after 30 days. You
must have received an honorable discharge to be
eligible for the Post 9/11 Gl Bill. This program will pay
for enrollment fees (non-resident tuition is not eligible)
and other mandatory fees, a monthly housing allowance,
and an annual books and supplies stipend for eligible
individuals.

Chapter 1606 — this program provide benefits for
members of the Selected Reserve and National Guard
who enlisted, re-enlisted, or extended their enlistment for
a period of six years after July 1, 1985.

Chapter 1607 — this program provides benefits for
members of the Selected Reserve who have established
eligibility for 1606 of the MGIB and have been called to
active duty since September 11, 2001.

Chapter 31 (Vocational Rehabilitation) — this is an
educational assistance program that is available
to disabled veterans who are in need of vocational
rehabilitation.

Chapter 35 (Dependents or Spouses) — this is an

educational program is designed to provide benefits to
dependents or spouse of veterans.
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FINANCIAL AID

The mission of student financial aid is to provide access to post-
secondary education to those individuals who otherwise without
such aid, would be unable to attend college. Through grants,
scholarships, part-time employment and loans the college provides
monetary assistance to students in order to help them meet the
basic cost of their education. The amount and type of aid offered
to each student is determined by federal and state regulation and
by college policy. The premise for the determination of the type and
amount of aid awarded is the belief that the primary responsibility
of financing an education lies with the student and their family.

Student financial assistance is not a supplement to the student’s
income for meeting their normal living expenses, but is available
to help the student offset the additional expenses incurred directly
by their education. Most financial aid awards are based on
demonstrated financial need, which is the difference between the
cost of attendance and the expected family contribution. Parents’
or student’s contribution is determined from the information
reported on the FAFSA (Free Application for Federal Student Aid).
Documentation of income such as a Federal Income Tax Return
or verification from agencies providing non-taxable income to the
family may be required. To be considered for financial aid, a student
must meet the following minimum requirements:

*Be a U.S. citizen or an eligible non-citizen. An eligible
non-citizen is a U.S. permanent resident who has
documentation from the Immigration and Naturalization
Service verifying that their stay in the U.S. is for other than
a temporary purpose.

*Demonstrate financial need.

*Be making satisfactory progress in a course of study
leading to an AA or AS degree, certificate, or transfer to a
baccalaureate degree program.

*Not be in default on a Perkins Loan (formerly National
Direct Student Loan), Stafford Loan (formerly Guaranteed
Student Loan), or Supplemental Loan for Students (SLS)
or Parents Loan for Undergraduate Students (PLUS) at
any school the student attended.

*Must not owe a refund on a Pell Grant, Supplemental
Educational Opportunity Grant (SEOG) or State Student
Incentive Grant (SSIG) or Academic Competitiveness
Grant (ACG) or SMART Grant.

*Be registered with the Selective Service if required to
do so.

*Be enrolled as a regular student in an eligible program.

*Have a valid social security Number (SSN).

*Not be convicted of possessing or selling illegal drugs
while enrolled and receiving federal financial aid from any
college or university.

*Received a high school diploma or its equivalent, or
passed a high school proficiency examination.

When to Apply

The best time to submit the Free Application for Federal Student
Aid (FAFSA) is between January 1st and March 2nd prior to the
start of the academic year (Fall semester). This time frame may
change due to the change in upcoming prior prior year FAFSA.
FOLLOW THE TIMELINE BELOW

January 1 - March 2 FAFSA priority applications

March 2 Deadline to apply for Cal Grant

May 1 Priority deadline to submit required
documents to the Financial Aid
Office

September 2 Extended competitive Cal Grant

deadline for CA Community
College students

To be considered for Title IV Financial Aid, LAHC College Financial
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Aid Office must have on file a valid Institutional Student Information
Report (ISIR) by the last day of enrollment for a term/semester or by
June 30 of the award year, whichever is earlier. Check the financial
aid website at www.lahc.edu/offices/financial_aid for deadlines.

How To AppLY

To apply for Federal and State financial aid programs, complete
and submit the Free Application for Federal Student Aid (FAFSA)
at www.fafsa.gov. The FAFSA is an all-inclusive application form
that allows students to apply for all programs.

VERIFICATION POLICY

Federal verification requirements apply to the following programs:
= Federal Pell Grant

* Irag and Afghanistan Service Grant

= Federal Supplemental Educational Opportunity Grant
(FSEOGQG)

* Federal Work-Study (FWS)

* Federal Direct Loan

e Cal GrantB and C

= California Chafee Grant

e Child Development Teacher Grant

= California National Guard Education Assistance Award
Program (CNGEAAP)

If your application has been selected for verification by the federal
processor, you will be required to provide additional documentation
with a specific deadline. Failure to meet this deadline will result in
the denial of financial aid. For verification deadline dates, visit the
Financial Aid Office website.

For the Federal Direct Loan Program, verification must be
completed 20 working days prior to the last day of enrollment period
to allow for loan processing time.

Students whose applications are selected for verification may be
paid on any corrected valid SAR/ISIR that is received within 120
days after the student’s last day of enroliment.

If an applicant does not complete verification by the established
deadline, all federal financial aid is forfeited for the award year.
The Financial Aid Office maintains the right to request additional
information which may be required to process your application.
Those may include but are not limited to:

* RS Tax Transcript

« Verification of Untaxed Income

 Verification Worksheet

* Selective Service Certification

= Social Security Verification

= Permanent resident documents, if an eligible non-citizen

ENcLIsH As A SEconD LANGUAGE (ESL)

Students taking only ESL classes must submit a Student Educational
Plan to the Financial Aid Office within the first semester.

Audited Classes

Students cannot receive financial aid, including the BOGFW, for
enroliment in audited classes. No exceptions to this policy can be
made.

2016-2018 General Catalog

Enrollment at Other LACCD Colleges

Consortium Agreements are in effect for all colleges within the
Los Angeles Community College District. If you are attending more
than one college within the District in the same academic period,
payment will be based on all units taken. You must maintain at least
a one (1) approved unit level of enrollment at the Home/Primary
campus (the college processing your financial aid) for the entire
award period. For financial aid programs that are limited in funding,
a six (6) approved unit minimum enrollment is required at the Home
campus. Please note that if you are in an extension appeal due to
Satisfactory Academic Progress, you must be enrolled in approved
units, meaning classes listed in your Student Educational Plan
(SEP) you submitted with your appeal to the Financial Aid Office.
If you are enrolled in classes not listed in your SEP, the units will
not be included in the calculation of approved units. For further
information, please contact the Financial Aid Office.

ITV Classes

Students taking ITV courses must be enrolled in at least one (1)
approved unit at the Home campus (the college that is processing
their financial aid) in order to receive financial aid, provided eligibility
exists. For financial aid programs that are limited in funding,
students must be enrolled in a minimum of six (6) approved units at
the Home campus; units from other colleges may not be combined
for all other programs. Students enrolled in ITV courses receive
their transcripts
for those courses from Los Angeles Mission College. Students
enrolled only in ITV courses and wish to be considered for financial
aid must apply at Los Angeles Mission College as the Home campus
for financial aid purposes.

ITV classes are included in disbursements for all other classes.

Tax Benefit

Plan ahead — you may be able to take advantage of federal tax
benefits for education. Most tax benefits have income limits; to learn
more about each program, see IRS Publication 970, Tax Benefits for
Education, available at www.irs.gov or by calling 1-800-829-3676.
Also, be sure to consult a professional tax advisor.

American Opportunity Credit and Lifetime Learning Tax Credits
allow you or your parents to subtract a portion of your college costs
from the taxes you owe each year when you file your tax return.

Tuition and fees tax deduction and student loan interest
deduction allows you to subtract a portion of your tuition and fees
from your taxable income and to deduct up to $2,500 of the interest
you pay on your student loan each year (or on any student loans
you take out for your spouse’s or child’s education).

In addition, funds from your IRA, 529 college savings plan or
Coverdell Education Savings Account may be withdrawn without a
tax penalty to pay for qualified education expenses. There’s also a
tax break if you use certain U.S. savings bonds to pay for college.
You should consult a tax professional for further details or consult
the following website: http://www.irs.gov/pub/irs-pdf/p970.pdf
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Types of Financial Aid Available

Federal Financial Aid Grants

The grant award is equal to the amount of a maximum PELL Grant
for the award year — not to exceed the cost of attendance for that
award year.

State Financial Aid Grants

To qualify for any of the state-funded grants, a student must be
a California resident and be attending (or planning to attend) an
eligible college in California.

Federal PELL Grant Program

The Federal PELL Grant Program is a federally funded program
that provides assistance to undergraduate students who have not
yet earned a baccalaureate or first professional degree and who
demonstrate financial need. Awards are based on the student’s
Expected Family Contribution (EFC) and enrollment status. The
EFC is calculated based on the information such as income and
assets on the FAFSA.

Due to the Higher Education Opportunity Act (HEOA), students
have a maximum lifetime PELL Grant eligibility of 600% (12 full-time
semesters). Students may view their percentage of PELL Grant
eligibility by logging into www.nslds.ed.gov The “Lifetime Eligibility
Used” percentage will be displayed in the “Grants” section of the
webpage.

To qualify for any of the state-funded grants, a student must be
a California resident and be attending (or planning to attend) an
eligible college in California.

Federal Supplemental Educational Opportunity Grant
(FSEOG)

The FSEOG is a federal grant program designed to supplement
other sources of financial aid for students with exceptional need.
FSEOG awards are based on financial need and fund availability.
There is a six (6) approved unit minimum enroliment requirement at
the college where students are receiving financial aid. Since this is a
limited funded program, priority will be awarded to students who are
enrolled at least six (6) approved units at Harbor College. FSEOG
awards range upward from $100 to $400 per year, depending on
need and packaging policy.

Iraq and Afghanistan Service Grant

A student whose parent or guardian was a member of the U.S.
Armed Forces and died as a result of service performed in Iraq
or Afghani stan after September 11, 2001 may be eligible to
receive the Iraq and Afghanistan Service Grant. Student eligibility
requirements are:

= Must be ineligible for a Federal PELL Grant due only to
having less financial need than is required to receive
PELL funds, and

* Be under 24 years old, or

e Enrolled in college at least part-time at the time of the
parent’s or guardian’s death.

Cal Grants

Students must meet the following eligibility requirements for the
Cal Grant Programs:
* Be a U.S. citizen or permanent resident

* Have a valid Social Security Number (SSN)
* Be a California resident
* Be attending at least half-time at a qualifying California college
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* Have financial need at the college of attendance

* Be making satisfactory academic progress as determined
by the college

* Have not already earned a bachelor’s or professional
degree, or the equivalent.

Board of Governors Fee Waiver Program (BOGFW)

The BOGFW is offered by the California Community Colleges.
Applicants do not have to be enrolled in a specific number of units
or courses to receive the BOGFW. Please note that payment of
health fees is no longer part of the fee waiver. All BOGF (fee waiver)
recipients are required to pay the student health fee.

You are eligible to apply for a BOGFW if you are:

= A California resident, and

* You are enrolled in at least one unit.

= Meet the income and asset ceiling as established by CSAC

Once you qualify for the BOG Fee Waiver, it’s important to ensure
you meet certain new academic and progress standards in order
to avoid losing it. With the exception of students who are or
were foster children under the age of 24, students on academic
probation may not receive BOG Fee Waivers.

You may qualify for a BOGFW if any of the following categories
applies to you:

» At the time of enrollment you are a recipient of
benefits under the TANF/CalWORKs Program
(formerly AFDC), Supplemental Security Income/
State Supplementary Program (SSI/SSP), or General
Assistance Program (GA). You have certification
from the California Department of Veterans Affairs
or the National Guard Adjutant that you are eligible
for a dependent’s fee waiver. Documented proof of
benefits is required.

» You meet the income standards as established by
the Board of Governors. Check with the Financial
Aid Office if you qualify.

» You are qualified based on financial need as defined
by the state. To qualify under this criteria, you will
need to complete the FAFSA to determine if you have
need based on state requirements. If you qualify after
you have paid your enrollment fees, you should go to the
college Business Office to request for a refund.

Deadline date: First deadline is March 2nd prior to the start of the
academic year. A second deadline for community college applicants
is September 2nd, but we highly recommend that applicants meet
the March 2 deadline when more funding is available.

Students must submit a GPA Verification and FAFSA by the
applicable deadlines to the California Student Aid Commission.
GPA verification for students enrolled within the Los Angeles
Community College District will be electronically sent to the
Commission by the deadline date for those who meet specific
criteria. Contact your Financial Aid Office to see if you meet the
criteria to have your GPA electronically sent and for other possible
options.
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Types of Grants Available

Entitlement Grants
= Cal Grant A — provides grant funds to help pay for tuition/
fees at qualifying institutions offering baccalaureate degree
programs. If you receive a Cal Grant A but choose to attend a
CA Community College first, your award will be held in reserve
for up to three years until you transfer to a four-year college.

e Cal Grant B — provides subsistence payments for new
recipients in the amount of $1,670 for a full-time, full year
award. Payments are reduced accordingly for three-quarter
and half-time enrollment for each payment period. Cal Grant
B recipients who transfer to a tuition/fee charging school after
completing one or two years at a community college may
have their grant increased to include tuition and fees as well
as subsistence.

e Cal Grant Transfer Entitlement Award is for eligible CA
Community College students who are transferring to a four-
year college and are under age 28 as of December 31 of the
award year.

Competitive Grants
e Cal Grant A and B awards are used for the same purpose
as the A and B entitlement awards, except that they are not
guaranteed and the number of awards is limited.

e Cal Grant C recipients are selected based on financial
need and vocational aptitude. Students must be enrolled in
a vocational program at a California Community College,
independent college, or vocational college, in a course of study
lasting from four months to two years. Cal Grant C awards may
not be used to pursue a four-year degree program, graduate
study, or general education.

California Dream Act

Students who have been determined to be AB540 by the
Admissions Office and are recent high school graduates may apply
for the Entitlement Cal Grant Program by completing the California
Dream Application at https://dream.csac.ca.gov. The deadline to
apply for the Entitlement Cal Grant for 2016-2017 is March 2, 2017.

AB540 students are not eligible for the Competitive Cal Grant.

For additional information and resources, contact the California
Student Aid Commission at (888) 224-7268 or visit their website at
www.csac.ca.gov/dream_act.asp.

Chafee Grant

The California Chafee Grant is a federal grant administered by

the California Student Aid Commission and provides assistance
to current or former foster youth to use for college courses or
vocational school training. Eligible students may receive up to
$5,000 per academic year. To learn more about this program and
to apply online, go to www.chafee.csac.ca.gov/default.aspx

Law Enforcement Personnel Dependents Grant Program
(LEPD)

This grant program provides need-based educational grants
to the dependents and spouses of California peace officers
(Highway Patrol, Marshals, Sheriffs, Police Officers), Department
of Corrections and California Youth Authority employees, and
permanent/full-time fire- fighters employed by public entities who
have been killed in the performance of duty or disabled as a result
of an accident or injury caused by external violence or physical
force incurred in the performance of duty.

Grant awards match the amount of a Cal Grant award and range
from $100 to $11,259 for up to four years.

For more information and application materials, write directly to:
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California Student Aid Commission, Specialized Programs, P.O.
Box 419029, Rancho Cordova, CA 95741-9029 or call (888) 224-
7268, Option #3.

Child Development Grant Program

This program is a need-based grant designed to encourage
students to enter the field of child care and development in a
licensed children’s center. Students who plan to enroll at least
half-time in coursework leading to a Child Development Permit
as a teacher, master teacher, site supervisor, or program director,
are eligible to apply through the college they plan to attend. For
more information, go to www.csac.ca.gov or call (888) 224-7268
Option #3.

California National Guard Education Assistance Award
Program (CNGEAAP)

This state-funded program designed to provide an educational
incentive to improve skills, competencies, and abilities for up
to 1,000 services members who remain active in the National
Guard, the State Military Reserve, or the Naval Militia. This
program authorizes the California Student Aid Commission to
make payments to eligible program participants. Participants can
receive up to the amount of the Cal Grant A award for attending
the University of California or California State University, up to
the Cal Grant B award for attending a community college, up
to the University Cal Grant A amount for attending a non-public
institution, or up to the Cal Grant A award plus $500 for books and
supplies for graduate students. To learn more about the program,
visit the California Student Aid Commission website at www.csac.
ca.gov.

Federal Student Loans
(AID THAT YOU HAVE TO PAY BACK)

CAUTION ABOUT STUDENT LOANS: It takes time for a loan
application to be processed by the college, lender and/or the
government. It may be several weeks after an application has
been accepted in the Financial Aid Office before the student
receives the loan funds. Student loan funds are delivered to the
student after enrollment and satisfactory academic progress
requirements have been verified. All loans require a minimum
of six (6) approved units. Check with the Financial Aid Office to
request information about student loans.

LOS ANGELES HARBOR COLLEGE PARTICIPATES IN
THE FOLLOWING LOAN PROGRAMS:
Federal Direct Loan

The Federal Direct Loan Programis a low-interest loan program for
students and parents to help pay for the cost of higher education.

Loans are made by the federal government. The following are
types of Direct Loans:

e Subsidized Loans - students must demonstrate financial
need; no interest is charged while in school or attending
college at least half-time.

e Unsubsidized Loans - this loan is not based on financial
need; interest is charged during all periods.

To learn more about the federal student loan programs, visit the
U.S. Department of Education website at www.studentloans.gov.
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Part-time Employment

Federal Work-Study (FWS)

The FWS program enables students to earn part of their financial
aid award through part-time employment either on or off campus.
To be eligible, a student must meet the eligibility requirements for
federal financial aid and must maintain a good academic standing
while employed under the program. Students must be enrolled
in a minimum of six (6) approved units at the home school to be
considered for this program. Since this is a limited funded program,
priority will be awarded to students who are enrolled at least six (6)
approved units at Los Angeles Harbor College.

Scholarships

Throughout the year, the college receives announcements
on scholarship opportunities. The focus of each scholarship is
different; some require good grades, some require financial need,
and some are awarded to students who are majoring in certain
areas of study. The Financial Aid Office has a listing of current
scholarship offerings. Interested students are urged to go to the
Financial Aid Office for information and assistance or visit the lahc.
edu website.

Summer Financial Aid
Please contact the Financial Aid Office for more information and
deadlines.

How FINANCIAL AID IS PACKAGED

Once the student’s financial aid eligibility is established, a
“package” of aid is provided which may be a combination of
grants, work-study, and loan funds.

Los Angeles Harbor College prefers to meet a student’s need with
a combination of grant(s) and self-help aid whenever possible.
Students will be notified via email and should check the school
portal, if email was provided on the FAFSA, when Aid Offer Letters
are available for review in the Student Information System. In
addition, students will be referred to read the Award Guide on the
Financial Aid website which explains the responsibilities of the
student and provides information on each award.

Disbursement

Students who submit their required financial aid documents
usually by the May 1st priority deadline may expect to receive their
first financial aid disbursement during the first week of the Fall
semester, provided that all established deadlines have been met.
The award amount reflected on the Award Notification is for full-
time enrollment. Disbursements will be adjusted if enrollment
is less than full-time at the time of disbursement. Supplemental
disbursements occurthroughoutthe academicyear. Disbursements
will be adjusted if enrollment increases or decreases. After the
second disbursement run date of the each semester, no further
award adjustments can be made. Any outstanding institutional
debt will be deducted from the financial aid disbursement.
Student must be an active student (enrolled in at least one
approved unit) at Los Angeles Harbor College to be eligible for
financial aid disbursement. Payment for late-starting classes will
not be issued until the class begins. Students are encouraged to
log-on the Student Information System (SIS) at www.laccd.edu/
student _information to view their refund information. Please note
that the disbursement schedules are based on full-time enroliment.
The actual refund amount will depend on the enrollment status
at the time of the disbursement run. Please note that if you are
in an Extension Appeal due to satisfactory academic progress,
you must be enrolled in approved units, meaning classes listed in
your Student Educational Plan (SEP). If the class you are enrolled
in is not listed on your SEP, the units will not be included in the
calculation of approved units.

Full-time is considered 12 or more units per semester; three
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fourths time is considered 9-11.5 units per semester; half-time is
considered 6-8.5 units per semester; less than half-time is 1-5.5
units per semester.

Federal PELL Grant is scheduled for payment twice a semester at
the home school. FSEOG and Cal Grants are scheduled once per
semester and require an enrolliment of six (6) or more approved
units. Federal-Work Study (FWS) is paid through payroll every
two weeks. Federal Student Loans are disbursed in two equal
payments, once per semester at the home school, for students
attending two semesters in the academic year. Federal Student
Loans require an enrollment of six (6) approved units. For students
requesting a loan for one semester only, the loan will be disbursed
in two equal payments within the one semester.

Change of Enrollment

If your enrollment status changes during the semester please
inform the Financial Aid Office. Your financial aid award may be
modified to reflect the correct number of units in which you were
enrolled at the time of the second disbursement run.

The adjustment of enrollment may cause an overpayment of
financial aid funds. Repayment of financial aid funds is necessary
if the adjustment of enroliment causes an overpayment. You
must resolve your overpayment prior to receiving any additional
financial aid. Having an overpayment of federal funds will prevent
you from receiving federal financial aid from any institution.

It is advised that you contact the Financial Aid Office before
withdrawing from all of your classes so you understand the results
of your actions. For the refund policy on enroliment fees and non-
resident tuition, please see the College Schedule of Classes or the
College Catalog.

Determining Financial Need

Most financial aid awards are based on demonstrated financial
need which is the difference between the Cost of Attendance (COA)
and the Expected Family Contribution (EFC).

COA minus EFC = Financial need

FEDERAL REFUND REQUIREMENTS

RETURN TO TITLE IV

The student’s eligibility for financial aid is based upon enroliment.
The Higher Education Amendment of 1998 governs the Return
of Title 1V funds policy for a student who completely withdraws
from a period of enroliment (i.e. semester). These rules assume
that a student “earns” aid based on his/her semester enroliment.
“Unearned” aid, other than Federal Work-Study, must be earned.
Unearned aid is the amount of federal financial aid received that
exceeds the amount the student has earned. Unearned aid may
be subject to repayment.

STUDENTS WHO RECEIVE FINANCIAL AID AND TOTALLY
WITHDRAW FROMALL CLASSES MAY HAVE TO REPAY SOME
OF THE FEDERAL FUNDS RECEIVED PRIOR TO WITHDRAWAL.

All students receiving federal aid and then withdraw from the
institution in the first 60% of the term, are subject to Return
Regulations. The Financial Aid Office will calculate the amount of
federal funds earned by the student up to the point of withdrawal
and students will be billed and must repay any federal grant funds
received but not earned.

Failure to repay these funds will result in the denial of future
federal financial aid at all colleges. Nonpayment of the
unearned amount will be reported to the U.S. Department of
Education for collection. The college is also required to report
grant overpayments to the National Student Loan Data System.

If you owe a repayment, students will be notified in writing by the
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Financial Aid Office. The student will have 45 calendar days from
the date of notification to repay; otherwise, a hold will be placed
on the academic and financial aid records which will prevent the
student from receiving college services and will jeopardize future
financial aid.

Cost of Attendance

In order to treat all students equally, standardized budgets (Cost
of Attendance) are established and applied to all applicants. This
means all students with similar circumstances will receive the same
allowance for tuition and fees, books and supplies, room and board,
personal expenses and transportation.

The cost of attendance is based on the Student Expenses and
Resources Survey (SEARS) data and updated for three years
of inflation using the estimated California Consumer Price Index.
The following table shows the estimated 2016-2017 9-month Cost
of Attendance budget for a CA resident student living at home with
parents and a CA resident student living away from parents:

Living with Parents Living away from

9 months home 9 months

Fees $ 1,220 $ 1,220
Books &

Supplies $1,791 $1,791
Room & Board  $4,968 $12,492
Transportation $1,107 $1,242
Personal

Expenses $3,177 $2,916
Total $12,263* $19,661*

*Non-resident tuition will be added to the Cost of attendance for
students who are non-residents.

*Child care cost of $1,000 per academic year will be added to the
Cost of Attendance to students who qualify.

The financial aid office may also add the following to a student’s
cost of attendance, if applicable:

* Non-resident tuition cost plus $46 enroliment fee
e Child Care cost - $1,000 annually
e Direct Loan Origination/Insurance Fee - determined annually

Expected Family Contribution

Students and/or their parent(s) are expected to contribute
something to the cost of higher education. Parental and/or student
contribution (EFC) are determined from the information reported
on the FAFSA and take into account the resources available such
as income, assets, liabilities, size of family, number in college,
taxes paid, etc.

Child Care Expenses

This is an adjustment to the Cost of Attendance provided to
students with unusual and reasonable expenses for dependent/
child care up to a maximum of $1,000. If you are paying for Child
Care expenses during the academic year, you must notify the
Financial Aid Office in writing to request for an adjustment to your
Cost of Attendance.
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Technical/Vocational Expenses

Institutions may make adjustments for students in trade
vocational programs that require supplies and equipment above
and beyond the normal budgeted allowance for books and
supplies. Some of these programs include: Registered Nursing,
Physical Therapy, Animal Health Technology, Auto Mechanics,
Photography and others where documentation is submitted to
support the additional cost.

Handicapped Expenses
As documented and in excess of amounts provided by other
agencies.

STUDENT RIGHTS AND RESPONSIBILITIES

RIGHTS

All Los Angeles Community College District students who apply
for and receive financial aid have a right to the following:

* Information on all financial assistance available, which
includes all Federal, State, and institutional financial aid
programs.

» Application deadlines for all financial aid programs
including deadlines for the submission of requested
supporting documentation.

» Specific information regarding enrollment fees, tuition
and refunds due from students who withdraw from school
prior to the end of the semester.

* An explanation of how financial need is determined. This
process includes establishing budgets for the costs of
tuition and fees, books and supplies, room and board,
transportation, personal and miscellaneous expenses,
child care, etc., plus the student’'s income and assets,
parental contribution, other financial aid (such as
scholarships) and so on. Financial need is determined
by the Central Processor from the information provided
on the FAFSA.

* Knowledge of what resources are considered in the
calculation of student need.

» Knowledge of how a financial aid package is determined.

* An explanation of various programs awarded in the
student’s financial aid package. If a student feels he/she
has been treated unfairly, a reconsideration of the award
may be requested.

* An explanation regarding requests for repayment of
funds. This situation occurs when students withdraw
prior to the end of the semester. Students must receive a
clear explanation of the program funds that do not need
to be repaid as well as the portion of the grant aid that
the student is required to repay. If the student received
a loan, the student is informed about what the interest
rate 125

RESPONSIBILITIES

Students must take responsibility for:

» Reviewing and considering all information regarding the
Los Angeles Community College District's academic
programs prior to enrollment.

» Having a valid Social Security Number (SSN) on file in
the Admissions and Records Office for the purposes of
receiving financial aid, reporting a Cal Grant Grade Point
Average, loan deferments, etc.

» Enrolling in an eligible program, which is defined as a
Certificate, an Associate Degree (AA/AS), or a two-year
academic Transfer Program that is acceptable for full
credit toward a Baccalaureate Degree. Students must
declare an eligible educational goal and major, and
update changes with the Admissions and Records Office.
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Students who do not have a valid educational goal will be
notified at the time of review of financial aid application
and if students do not provide a valid educational goal
with Admissions and Records will not be processed their
financial aid.

e Maintaining Satisfactory Academic Progress (SAP)
to receive financial aid and meeting with an academic
counselor to develop or review an Educational Plan (The
SAP Policy is also in the college catalog).

e Promptly returning all additional documentation,
verification, corrections, and/or new information
requested by either the Financial Aid Office or the agency
or agencies to which an application was submitted.

» Completing all required financial aid forms ACCURATELY
AND COMPLETELY. If this is not done, aid could be
delayed. Errors must be corrected before any financial aid
can be received. Intentional misreporting of information
and intentionally committing fraud on application
forms for financial aid is a violation of the law and is
considered a criminal offense subject to penalties under
the U.S. Criminal Code, and the denial of the student’s
application. Additionally, regulations require that all cases
of suspected fraud emanating from misrepresentation,
be reported to the Office of Inspector General.

* Reading and understanding all financial aid forms and
information. We advise students to retain copies of all
documents submitted.

* Choosing a home school to process financial aid.
Students MAY NOT receive financial aid from more than
one institution at the same time or periods of overlapping
terms.

* Notifying the appropriate entity (college, lender,
California Student Aid Commission, U.S. Department
of Education, etc.) of changes in your name, address,
school enrollment status, or transfer to another college.

* Repaying financial aid funds if it is determined that the
student was ineligible to receive funds for any reason
(i.e. Return to Title IV, overpayments, over-awards).

» Performing the work that is agreed upon in accepting a
work-study award.

* Knowing and complying with the deadlines for application
or reapplication for financial aid.

* Knowing and complying with the Los Angeles Community
College District Title IV Refund Policy.

SaTisracTorY Acapemic PRoGRESs PoLicy

GENERAL INFORMATION

In accordance with the Higher Education Act of 1965, as amended,
the Los Angeles Community College District (hereinafter referred
to as LACCD) established the following Standards of Academic
Prog- ress. These standards apply to all students who apply for
and receive financial aid from the programs listed below.

* Federal Pell Grant

* Irag and Afghanistan Service Grant

* Federal Supplemental Educational Opportunity Grant
(FSEOG)

* Federal Work-Study (FWS)

* Federal Perkins Loan

* Federal Direct Loan

e CalGrantBand C

e California Chafee Grant

= Child Development Teacher Grant

e California National Guard Education Assistance Award
Program (CNGEAAP)
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Satisfactory Academic Progress standards are reasonable if
they are the same as or stricter than the institution’s standards
for a student enrolled in the same educational program who is
not receiving assistance under Title IV Federal Financial Aid
Programs.

Current and previous coursework earned at any college within
the LACCD will be reviewed for compliance with the standards put
forth in this policy.

Consortium Classes

= All classes throughout the LACCD will be included when
reviewing satisfactory academic progress.

» For students aided under a Consortium Agreement with
colleges outside the LACCD, consortium classes will be
included during satisfactory academic progress review.
The District Student Information System will collect,
maintain, and utilize the number of outside units entered
into the system for calculating student eligibility.

Transfer coursework from institutions outside of the LACCD wiill
be used and evaluated for SAP standing. College Admissions &
Records Offices (A&R) will record incoming units as indicated on
transcripts.

GENERAL REQUIREMENTS
Students receiving financial aid must be enrolled in an eligible
program. An eligible program is defined as:

e An educational program that leads to an associate
degree, or

e An educational program which is at least a two-year
academic transfer program that is acceptable for full
credit toward a bachelor’s degree, or

e An educational program which is at least a one-
academic-year training program that leads to a
certificate, degree, or other recognized educational
credential and that prepares a student for gainful
employment in a recognized occupation.

To meet satisfactory academic progress standards student must:

= Maintenance of a 2.0 or higher cumulative grade point
average (GPA).

e Completion of a minimum of 67% cumulative units
attempted.

= Entries recorded in the student’s academic record as
Incomplete (INC), No Credit (NCR), and/or Withdrawal
(W) are considered non-grades and must be 33% or
less than the cumulative units attempted.

e Fewer than ninety (90) attempted units for students
who indicated AA/AS Degree and/or transfer as their
educational goal.

* ESL and Basic Skills/Remedial classes are excluded
from the ninety (90) unit limit when determining units
attempted. Students may receive federal aid for up to 30
units of remedial coursework.

e Students who have already earned an Associate or
higher degree outside of the LACCD will need to follow
the appeal procedure.

* In Progress (IP) grades count as attempted units in the
maximum time frame only. It does not affect cumulative
grade point average in the qualitative measure nor is it
included as completed units in the quantitative measure.
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Application of Standards

= Satisfactory Academic Progress for financial aid students
will be determined at the end of each payment period/
semester (summer, fall/winter, or spring semester).

» Students who are initially in good standing but now have
a cumulative GPA of less than 2.0 and/or their cumulative
non-grades are greater than 33% will receive Warning
Letters but remain eligible for the following term of
enrollment in the LACCD.

e Students who are disqualified from financial aid will
be notified by email or mail and receive information
regarding the petition process.

= Students disqualified at any college in the LACCD are
disqualified at all colleges within the LACCD.

Disqualification

Students will be disqualified if they have one or more of the
following deficiencies:

e Cumulative GPA is less than 2.0 following a semester for
which the student received a Warning Letter.

e Cumulative non-grades are greater than 33% following
a semester for which the student received a Warning
Letter.

= Total units attempted (excluding ESL and Basic Skills/
Remedial classes) are equal to or greater than ninety
(90).

= An Associate or higher degree has been earned outside
the LACCD. Degree information received and posted
to the District Student Information System during a
semester will be evaluated for the following semester for
potential disqualification.

Warning Letter

Students will receive a Warning Letter (by mail or email) if they
were initially in good standing (based on SAP standards) but at the
end of their most current semester they show one of the following
academic deficiencies:

e Cumulative GPAis less than 2.0.
e Cumulative non-grades are greater than 33%.

Advisory Letter

Students will receive an Advisory Letter at the end of the first
semester where their number of units attempted reaches forty-
five (45).

Maximum Time Length

Students who are attending for the purpose of obtaining an
Associate of Arts Degree (AA), an Associate of Science Degree
(AS), a Certificate, or completion of requirements for Transfer to
a four-year college are allowed 90 attempted units in which to
complete their objective.

Exceptions will be made only when the requirements of a student’s
objective cause the student to exceed the maximum time limit.
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Short-Length Certificate Programs

Some certificate objectives in the LACCD colleges may be
completed in less time than that required for the Associate of Arts,
Associate of Science and Transfer objectives.

The following table shows the normal completion time and
maximum time for certificate programs of varying length.

Units required for the Certificate Program

Normal Length Maximum Length

10 to 24 2 semesters 3 semesters
25 to 36 3 semesters 5 semesters
37 to 48 4 semesters 6 semesters

To be eligible for financial aid, a program must be at least six (6)
months in length with a minimum of sixteen (16) units. Students
enrolled in a certificate program may continue to qualify for
financial aid up to ninety (90) attempted units, six (6) full-time
semesters, or the equivalent, if they are planning to obtain an A.A.
or A.S. Degree, or to Transfer to a four-year school in addition to
obtaining the certificate.

PETITION PROCESS TO APPEAL FOR FINANCIAL AID
DISQUALIFICATION

If the student is disqualified due to not meeting progress, the
student may submit a petition for reinstatement or extension of
financial aid.

To submit a Petition for reinstatement or extension of financial
aid, you must downloaded the form at http://www.lahc.edu/offices/
financial_aid/forms.asp and submit to the Financial Aid Office before
the established deadline. Please check the deadline dates at http://
www.lahccollege.edu/offices/financial_aid/assistance.asp. There
is no retroactive submission of petition forms; therefore, you must
apply for financial aid and submit all required documentation by the
established deadlines.

There are two (2) levels in the petition process at the college for
each type of petition (reinstatement or extension).

1. The first-level petition must be reviewed by a committee.
The result of the petition will generally be provided to the
student in writing to the student's LACCD email within
30 calendar days. During peak periods, which are July
through September and January through February, the
review process may take up to six (6) weeks due to the
number of petitions received. If the first-level petition is
denied, the student may submit a second-level petition.
The second-level petition form is available in the Financial
Aid Office.

2. The second-level petition is reviewed by the Financial
Aid Administrator or designee. Students will be notified in
writing to the student’s LACCD email of the result of the
petition within 14 calendar days.

An Administrative District Review may be initiated by the student
who reasonably believes that the college, state, and/or federal
guidelines were applied incorrectly, and therefore, adversely
affected the student’s financial aid status, rights and privileges.
A request for Administrative Review can only be submitted
until after denial from the first-level and second-level petitions.
An Administrative Review is conducted by district-appointed
administrators. Administrative Reviews must be submitted
before the end of the specified semester for which the student
is requesting reinstatement or extension of financial aid eligibility.
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Summer and Winter Financial Aid

Summer and Winter terms are included in the evaluation of
Satisfactory Academic Progress Standards. Summer is considered
a separate semester for evaluation purposes. Winter term, as
it is combined with fall semester for payment purposes, will be
included with fall semester for SAP evaluation purposes.

Financial Aid Related Websites and Telephone
Number

Websites
FAFSA on the Web — www.fafsa.ed.gov

Sign up for the FSA ID to electronically sign your FAFSA
— https://fsaid.ed.gov/npas/index.html

Information about the Cal Grant Program — www.calgrants.org
California Student Aid Commission — www.csac.ca.gov

National Student Loan Database System — www.nslds.ed.gov

Telephone Numbers
Los Angeles Harbor College Financial Aid and Scholarships Office
(310)-233-4320

Los Angeles Harbor College Veterans Office (310)-233-4093
California Student Aid Commission (888) 224-7268

Central Loan Administration Unit (Perkins Loan)
(800) 822-5222

Department of Veterans Affairs (VA Benefits) (800) 827-1000
Federal Student Aid Information Center (800) 433-3243

Fraud

A student who attempts to obtain financial aid by fraudulent
means will be suspended from financial aid for unsatisfactory
conduct. The college will report such instances to local law
enforcement agencies, to the California Student Aid Commission,
to the Federal Government and the Office of Inspector General.
Restitution of any financial aid received in such manner will be
required.

Other Information You Should Know

State Tax Offset

Students should be aware that state income tax refunds might
be offset by the institution for repayment of financial aid funds if it
is determined the students were ineligible to receive funds, have
defaulted on a student loan, or owe other debts to the school.

Special Circumstances
In certain cases, a family’s financial situation can change because
of:

e Death in the family

e Separation or divorce

e Loss of employment

* Loss of non-taxable income or benefits

In such cases, the student should contact the Financial Aid Office.

A more comprehensive explanation of satisfactory academic
progress standards, financial aid programs, procedures and
regulations can be obtained from the Financial Aid Office in
the Student Services & Administration Building (SSA 114) and
from brochures available in the Student Activities, Counseling,
Admissions, and/or Financial Aid Offices and on our website.
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Lifetime Learning Credit

The Lifetime Learning Credit is available for all types of post-
secondary education. Generally, you should only use this credit
once you have exhausted your eligibility for more generous credits.
This credit may be particularly helpful to graduate students. This
credit provides up to $2,000 per tax return (not per student). Unlike
the American Opportunity Tax Credit, this credit is non-refundable
so the maximum credit is limited to the amount of tax you owe. You
must have a modified adjusted gross income (MAGI) of $61,000 or
less (for married couples filing a joint return, $122,000 or less). The
credit is gradually reduced for those with a MAGI between $51,000
and $61,000 ($102,000 and $122,000 if married and filing jointly).
You don’t have to be pursuing a degree or certificate to qualify for
the Lifetime Learning Credit. You can claim it for any post-secondary
education and for courses to acquire orimprove job skills. You must
file a federal income tax return and have some income tax liability
to get the credit. If you are claimed as a dependent on someone’s
tax return, only the person who claims you can receive the credit.

Social Security Beneficiaries

To receive benefits under the Social Security Act, a minimum of
12 units must be carried in the academic program. All requests for
such benefits are processed by the Social Security Field Offices,
not by the College.

Los Angeles Harbor College



SCHOLARSHIPS

Alpha Gamma Sigma / Alpha Psi Chapter — This state
honor society local chapter (Alpha Psi) awards scholarships to
transfer or graduating students who have been active members
of AGS for at least one previous semester and have attended at
least 6-8 official meetings. Scholarship awards are based on an
application procedure whereby members in good standing submit
their application, which is then scored along with their cumulative
GPA. Alpha Psi members themselves fundraise the dollars that
are distributed, honoring the hard work and academic dedication
of all members. Statewide scholarships are available for eligible
active members in good standing, which are awarded at the AGS
annual spring convention.

Armine Janeves Scholarship — One of the “Forty-niners”
faculty who opened LAHC in 1949, Armine Janeves has established
this scholarship fund to recognize outstanding students in Business.
Award recipients must have attained Sophomore standing.

Associated Students Organization Scholarship -
Scholarships are based on leadership shown through the students’
participation in the A.S.O Senate and/or Campus Clubs.

Bernard Osher Foundation Scholarship - Funding is
provided by the generosity of the Bernard Osher Foundation as part
of the California Community Colleges’ Scholarship Endowment. Mr.
Osher’s vision is to “not only benefit the community college students
of today, but countless more for years to come.

Bill Stein Memorial Scholarship — Established by the family
of Bill Stein, a very respected Adjunct Instructor and mentor in
the Business Division for 35 years (1974-2009) and Director
of Administration for the Port of Los Angeles. Scholarships are
awarded annually to business majors who have taken at least one
evening business class and who have demonstrated financial need.

Bonnie Easley Tutor Scholarship — This scholarship is open
to tutors with a 3.0 gpa, completing at least 30 units at LAHC and
having tutored at LAHC for at least 2 semesters and completed the
Tutor Training class.

Bryan Nakano Scholarship — This scholarship was established
by Brian Nakano’s family in his memory as a permanent endowment
to the architecture department, and with the intention of encouraging
students to follow their dreams of becoming architects.

Child Development Center Parents Scholarship
Established by faculty members of the Child Development Center
to assist student parents with academic programs.

Claudia Naranjo Scholarship — Established by the family
of Claudia Naranjo to assist students facing physical and mental
challenges.

Communications Retirees Scholarship — The scholarship
fund was established by the Communications Division’s retired
professors to assist students in the field of Language Arts, Foreign
Language, and Journalism.
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Doffoney Family Scholarship — The Doffoney Family Schol-
arship is awarded to Harbor College students who are prior foster
youth, are maintaining a 3.0 grade point average, are planning to
transfer to a university, and are actively participating in community
service and/or in campus club activities.

Elma C. Korthe Geology Scholarship — Awarded annually
to a student who has demonstrated dedication to geology and has
financial need.

English Department Essay Contest - The English Department
Essay Contest asked students to write an essay aimed at motivating
their fellow students to stay in school by sharing with them how they
met the challenges they face as a Harbor College student.

EOPS and CARE Scholarships — Awarded to participants
of the EOPS and CARE programs, these scholarships recognize
students who have performed outstandingly academically while
overcoming significant social and economic obstacles to their
continued college enrollment.

Faculty and Staff Book Fund Scholarship — LAHC faculty
and staff contribute every month to this fund. It is used primarily to
enable the Financial Aid Office to offer book vouchers to students
whose financial aid is not ready when the semester begins.

Foundation Scholarship — Los Angeles Harbor College
Foundation Board’s Scholarship fund awards a generous number
of scholarships per year from fundraising efforts such as the Annual
Golf Tournament. Any Harbor College student that meets the
college’s scholarship eligibility requirements may apply.

The Freye Scholarship — This scholarship recognizes diligent
and highly motivated disabled students. Students must be goal
oriented and working toward an academic goal/certificate. Priority
will be given to single parents. Scholarship award must be used
for fees or books at the college. Apply through Special Programs
and Services.

Professor George B. Potter Scholarship — A scholarship
established in honor of George B. Potter who taught business and
business data processing at Harbor College from 1972-1988. This
scholarship continues his legacy of teaching and learning.

Harold W. Garvin and Robert W. Dunn Political Science
Award — This scholarship was established to honor Professors
Emeriti Harold W. Garvin and Robert W. Dunn, founding members
of the Political Science Department, to recognize students excelling
in the field of political science.

Henry Zbojniewicz Scholarship — This scholarship evolved

from a loving counselor at Harbor College and is an open category
for Harbor students who have made use of the Career Center.
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Irving and Freida Muh Scholarship —This scholarship honors
the memory of Dr. Linda M. Spink’s parents, who emigrated to the
United States and saw that their children were highly educated.
Eligibility for this scholarship is that the student or his/her parents
were born outside the United States.

Ismael Hernandez Scholarship — This scholarship is in
memory of Mercedes Yanez's father who emigrated to the United
States and saw that his daughters were highly educated. To be
eligible, applicants must be an immigrant with a grade point average
of 3.0 or better and involved in community or volunteer service.

Janice H. Sandell Scholarship — In memory of a wonderful
educator who was well loved by students, staff, and faculty. Janice
Sandell was a Sociology professor at Harbor College for 43 years.

John S. Meek Family Scholarship — To provide financial
assistance to an economically disadvantaged student that has
demonstrated progress toward attaining an A.A degree from Harbor
College or toward transfer to a four year institution.

Ruth Marie Anderson and Ken Miller Memorial Music
Scholarships - Ruth Marie Anderson and Ken Miller were
long-time members of the Los Angeles Harbor College Music
faculty. Ruth loved classical music and jazz and supported student
musicians long after her retirement through generous contributions
to our Music Scholarship fund. Ken taught music theory and jazz.
Prior to teaching, he wrote scores for film and television, and
published Big Band jazz arrangements that were performed by
professional ensembles including Stan Kenton and his Orchestra.
Both Ruth and Ken are remembered as great patrons of music,
dedicated educators, and well-loved colleagues and student
mentors. Students who satisfy the following criteria are eligible to
apply for the scholarships in their memory: minimum cumulative
GPA of 3.0, 12-24 successfully completed units, current enroliment
in a minimum of 6 units at Harbor College, declared music major.
Along with the standard scholarship application, applicants must
submit a 250 word essay describing their goals in music and
participate in an audition/jury performance or a music technology
capstone project associated with their music courses. Applications
will be evaluated by a committee of music faculty members based
on a departmental rubric.”

Latina Leadership Network Student Club Scholarship -
Awarded to a member in recognition of their leadership, academic
excellence, community outreach, fundraising efforts, and networking
for the Latina Leadership Network.

Linda Whitehead Scholarship - Established by her family,
in memory of Linda Whitehead. This scholarship continues her
legacy of teaching and learning. Awarded to a student who has
demonstrated dedication to Health/Kinesiology.

Los Angeles Harbor College Foundation Scholarships
Students are eligible for scholarships funded by the Los Angeles
Harbor College Foundation, based on multiple criteria; financial
need, academic merit, and extracurricular activities.
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Nick and Betty Zorotovich Scholarship — This scholarship
was established in memory of Nick Zorotovich, a former chair of the
Social Sciences Division at LAHC and his wife, Betty, a long time
teacher in San Pedro. The scholarship is awarded to an outstanding
student in the field of social sciences.

Nursing Division Scholarship — The Nursing faculty selects
students from each graduating class to receive the following
scholarships: Sally Gay Professional Nurse Award; Wendell Black
Bedside Nurse Award; and Leadership Award. In addition, clinical
agencies offer awards to nursing students.

Osher Scholarship — Funding is provided by the generosity of
the Bernard Osher Foundation as part of the California Community
Colleges Scholarship Endowment. Mr. Osher’s vision is to “not only
benefit the community college students of today but countless more
for years to come”

Ricky K. Benjamin Speaker Scholarship - Established
by Ricky K. Benjamin, LAHC staff member and first-ever LAHC
Scholarship Ceremony Student Speaker, this annual scholarship
is awarded to the runner-up applicant for Graduation Speaker. If
no runner-up exists, the scholarship will be awarded to an active
student member of Alpha Gamma Sigma Honor Society with a
G.P.Aof 3.0 or higher and has a minimum of 30 hours of volunteer
experience.

Soroptimist International of Los Angeles Harbor
Women’s Opportunity Award — The Women’s Opportunity
Award who provide the primary financial support for their families
and who have shown an outstanding commitment to obtaining a
college degree or completing a vocational program.

Spanish American Institute Scholarship — The Spanish
American Institute is a private, nonprofit organization dedicated to
providing educational assistance to Hispanic students in Southern
California.

Stephen P. Harshfield Scholarship — This scholarship was
established in honor of Stephen P. Harshfield who directed the
Disabled Student Programs and Services from 1972 until 1986.
Awards of varying amounts have been made annually to disabled
students who have been in the Disabled Student Program at
least one semester, have “strong motivation, determination and
perseverance to overcome their disabilities to achieve their
educational goal,” and are example of what the human spirit can
overcome when faced with tremendous adversity. Apply through
Special Programs and Services.

The President’s Scholarship — The President’s Scholarship
is awarded by the College President and is designated for a
deserving Harbor College student who demonstrates an outstanding
commitment to both academic success and leadership. The
awardee should be goal driven and show a strong motivation and
perseverance in achievement along with a strong love for learning.
The student in receipt of this award has overcome many obstacles
to achieve their educational dreams.
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William L. Gram Scholarship — Established by his family,
this scholarship honors the memory of William L. Gram, History
Professor, who served the students of Harbor College from 1966-
1995.

Watson Land Company Scholarship — The Watson Land
Company originated from the land holdings of the Dominguez family
descendants as one of the original Spanish land grants in Rancho
San Pedro. Today, the company is the largest land owner in the
City of Carson where it actively participates in community activities
and especially supporting youth. As Harbor College serves a large
student population from Carson, Watson Land Co. established a
scholarship for students entering the fields of Architecture, Planning,
Business, and International Trade.

Wendell C. Black Memorial Scholarship Fund — This fund
has been established by friends, colleagues, former students, and
community leaders to honor the former president of Harbor College,
Wendell C. Black. The income from this fund is used to establish
scholarships each semester, based on the criteria selected by the
fund’s trustees.

William McMasters Scholarship - This fund has been
established in the memory of William McMasters, former Assistant
Dean of Admissions and Guidance. Income from this fund is used
to award one or more scholarships per year to deserving students
who show academic perseverance and improvement.
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STUDENT ACTIVITIES

The Office of Student Life administers the student activities and
student government programs. These programs are designed to
make the college experience more balanced and more meaningful,
taking into consideration the whole student. Each student is
encouraged to participate in extra-class activities which relate to
vocational objectives, satisfy individual social needs, and permit
practice in the processes of democracy.

Seahawk Center is the Campus Center at Harbor College. It
is centrally located just south of the Library/Learning Resources
Center and north of the Science Complex. The College Bookstore
and Business Office are located on the first floor of the Center.
The second floor includes the Student Activities Office, student
government offices, a student lounge with recreational attractions.

Associated Students

Student activities are financed by money received from the
membership of the Associated Students Organization (ASO).

Funds are allocated to activities concerned with the health, social
and recreational interests, and the general welfare of the student
body, in accordance with policies, rules, and regulations defined
by the Board of Trustees.

ASO membership costs $10.00 for each student. The fee is
paid by the student on a completely voluntary basis. Students
should be aware of the benefits associated with membership in
the ASO. Membership in this organization permits participation in
ASO-sponsored activities and events including free admission to
conference games and certain social events. Members receive a
reduction in the price of admission to all college-sponsored activities.
Additional benefits include the following:

» Xerox copies for 5 cents.
* Photo I.D. and Library Card.

In case of withdrawal from the College, the student receives a
refund of the student body membership fee after returning the ASO
stickers and according to the following schedule.

First Week - $10.00, Full Refund
Second Week through the Fourth Week - $7.50, 3/4 Refund
After the Fourth Week - No Refund

Identification/Library Services Card

All students receive a free |.D. card which is also their Library
Card. The card is issued for the first semester of attendance and
must be retained throughout the student’s enroliment in subsequent
semesters. A new sticker is provided each semester to validate
current enrollment. Stickers can be obtained from the Student
Activities Office with a Fee Receipt/Class Schedule form or Printout.
The Associated Students Organization (ASO) I.D. cards have the
added advantage of a picture which is included in the ASO fee.
Cards are provided upstairs in the Seahawk Center for all current
LAHC students. There is a $3.00 replacement fee for lost cards
payable at the Business Office.
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College Publications

Harbor Tides - When adequate funds and staff are available,
the College newspaper is published as a learning experience,
offered under the College journalism instructional program. The
editorial and advertising materials published by the newspaper,
including any opinions expressed, are the responsibility of the
student newspaper staff. Under appropriate State and Federal court
decisions these materials are free from prior restraint by virtue of
the First Amendment to the United States Constitution. Accordingly,
materials published, including any opinions expressed, should not
be interpreted as the position of the Los Angeles Community College
District, the College, or any District or College officer or employee.

Student Government

The Associated Students Organization (ASO) represents all
students, and sponsors many activities including athletics,
publications, assemblies, awards, student services, club, social
activities, annual Honors Reception and Commencement.
Membership in the ASO is not mandatory; however, the fee will
be charged unless the student specifically requests a waiver.
There are unique benefits associated with membership in the
ASO. Membership in this organization permits participation in
ASO-sponsored activities and events including free admission to
conference games and certain social events. Members receive a
reduction in the price of admission to all college-sponsored activities.

Leadership development is the foundation of the student
government program. Student government of the College is
patterned after the federal system. The ASO Senate, members
of which are elected to serve for one semester, is the legislative
branch.

The ASO president and cabinet serve as the executive branch,
carrying out the business of the Associated Students. Students serve
on college-wide committees to participate in college governance and
to represent the interests and views of the students. Administrative
Regulation E-22 sets the standards for student eligibility. Check with
the Student Activities Office for details.

Through participation in student government, students have the
opportunity to build on their leadership skills working with fellow
students to make a positive impact on the college. Opportunities
are also available to work with students at colleges throughout the
region and the state through participation in the statewide student
organization.

Student Trustee Election Procedure
The Los Angeles Community College District conducts an election
annually whereby each student in the District has an opportunity
to be involved in the process of selecting a student representative
to the Los Angeles Community College District Board of Trustees.
The process contained in Regulation E-78 provides for thorough
evaluation of the candidates’ qualifications and insures an equal
opportunity for any individual from any District college campus to
seek the position of a student representative to the Los Angeles
Community College District Board of Trustees.
In accordance with existing law, candidates for Student Trustee
must:
* Be currently enrolled at a District college.
» Be enrolled in at least 5 units.
» Plan to continue enrollment as a District student through
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the one-year term of office.
» Have completed a minimum of 12 units.

For further information, contact the Office of the President.

College Organizations

Each student is encouraged to participate in a College organization
or activity. Chartered groups are organized on the Harbor College
campus to meet interests of students. Any student interested in
more information about any of the clubs available at Los Angeles
Harbor College should contact the Office of Student Activities, SHC
200 (on the second floor of Seahawk Center). Clubs are organized
under the following categories:

*Student activities Honor societies recognize and
encourage outstanding achievement in scholarship and
provide opportunity for developing leadership ability.

*Alpha Gamma Sigma is a state honor scholarship
organization which awards several scholarships annually
to outstanding community college students.

« Service clubs recognize and honor students for outstanding
achievement in citizenship and service to the College and
provide opportunities for students to plan and execute
programs of meaningful service to the College community.

» Departmental clubs stimulate interest in activities related to
courses and programs, provide experiences to complement
classroom activities, and provide opportunities for service
and leadership in areas related to course work.

« Special interest clubs provide opportunities for students
with mutual interests to organize for the purpose of
investigating, developing, or expanding their common
concerns. All special interest clubs openly encourage all
students to participate.

Intercollegiate Athletics

Harbor College is a member of the South Coast Conference of the
California Association of Community Colleges in all intercollegiate
sports except football. The South Coast Conference comprises
Cerritos, Chafey, East Los Angeles, EI Camino Compton, El Camino,
Long Beach City, Long Beach City, Los Angeles Harbor, Los Angeles
Southwest, Los Angeles Trade Tech, Mt. San Antonio, Rio Honda,
Pasadena City colleges.

In football, Harbor College is a member of the Southern California
Football Association and National Central Division along with El
Camino, Long Beach, Mt. Sac, Chaffey, Riverside City colleges.

Harbor College sponsors women’s teams in softball, volleyball,
basketball, cross country and soccer; and men’s teams in football,
baseball, basketball, and soccer. The baseball team has won
three state championships, the men’s basketball team has won
two state titles, and the football team has won four bowl games.
Harbor College has won the Team State Scholar Award in
soccer and baseball. The college’s student-athlete transfer rate
is outstanding, with numerous athletes receiving scholarships to
four-year universities.
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INSTRUCTIONAL, ALTERNATIVE AND STUDENT SUCCESS

PROGRAMS

Alternatives to Weekday and On-campus

Courses

Harbor College offers courses at times and places convenient
to the student, including in the evening and on weekends, on and
off campus, and in traditional (face-to-face), online, and hybrid
formats. Please consult the Schedule of Classes each semester
for credit courses being offered in the community at times, formats,
and sites convenient to your home or place of employment. A staff
of counselors is available during evening hours to assist students
with academic, vocational, or personal problems affecting their
college work.

Class offerings designated as Outreach Classes are offered at
local high schools and other locations.

Asian Pacific American Student Success
(APASS)

The mission of Asian Pacific American Student Success (APASS)
is to support Asian American and Pacific Islander students in pursuit
of academic success through early intervention and effective support
services; promote individual growth and personal success through
a culturally sensitive environment; recognize cultural diversity within
the Asian American and Pacific Islander communities; and foster
unity within the college community and beyond. Our partnerships
with various resources will seek to empower students by promoting
healthy identity formation and a strong sense of community. We
want our APASS students to become advocates for themselves,
their community, and their education.

CalWORKSs (California Work Opportunity and
Responsibility to Kids Program)

The goal of the program is to provide an educational environment
where the student may develop the needed vocational skills leading
to meaningful employment and ultimately self-sufficiency. This
is accomplished through a partnership between key college and
community partnerships. Students are provided counseling by
professional faculty, peer advising, mentoring and paid work-study
employment opportunities to support the 32-35 hour participation
requirements. The office is located in the CDC Building Room, 105.

CAFYES (Cooperative Agencies Foster Youth

Education Support (CAFYES) Program)

The Cooperating Agencies Foster Youth Education Support
(CAFYES) Program, was designed to impact those students who
have previous interaction with the Child Welfare System. Students
who have experienced foster care have unique needs, and the
CAFYES Program offers a higher level of support and commitment
to helping them remove barriers (educational and others) that stand
in the way of achieving academic and professional success. The
program is only available to EOPS eligible students; see Extended
Opportunity Program and Services for additional information. The
program services those students who were a part of the Foster
Care system at the age of 16 and are no older than 26 years of
age. Some of the services offered by the program are, service
coordination to facilitate access to on and off campus resources,
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academic counseling, book and supply grants, tutoring, independent
living and financial literacy skills support, meal vouchers, frequent
in person contact, career guidance, transfer counseling, and
transportation assistance. More information about the CAFYES
and EOPS programs can be found by visiting www.lahc.edu/eops.
You can also call the office at (310) 233-4265 or visit the office in
the Student Services and Administration building (SSA) room 207.

CARE (Cooperative Agencies and Resources

for Education)

CARE is a unique educational program which represents
a cooperative effort between the community college and the
Department of Social Services to assist single parents to achieve
their educational goals. The program is only available to EOPS
eligible students; see Extended Opportunity Program and Services
for additional information.

If you are a single parent interested in developing new educational,
career and employment skills, the Cooperative Agencies Resources
for Education (CARE) program, can help you nurture your appetite
for achievements and a better life style. The CARE program helps
single parents receive the support and advisement necessary
to explore their interests and move forward toward successful
completion of educational, career or transfer pathways. CARE will
bring you together with a group of students who are facing many
of the same challenges as you are. The program offers additional
support services in the form of cash grants to offset the cost of child
care and transportation. By combining our energies, we can help
you to become successful student and complete your goal.

Applications for EOPS and CARE can be obtained in the EOPS/
CARE office. For more information, call (310) 233-4265 or drop
by the EOPS/CARE office located in the Student Services &
Administration Building, SSA 207, or visit the EOPS website (www.
lahc.edu/eops).

CHAMPS - Challenging Athlete’s Minds for

Personal Success

The purpose of this program is to enhance student-athlete
engagement, to give them the tools and support needed to
successfully advance in their education and sport, and to support
interaction between athletes, coaches, faculty, staff, and support
programs. Our mission is to enhance the quality of the student-
athlete experience within the context of higher education. The
program supports student-athlete development and excellence in
five areas: Academics, Athletics, Personal Development, Career
Development, and Community Service. The goals of the program
are: serving the high-risk students shown to be low in course
completion rates, decreasing dropout rates, and increasing the
percentage of student-athletes’ retention, completion, and transfer
rates. Some strategies of the program include: mentors, SAAC
(Student Athlete Advisory Council), grade checks/progress reports,
study hall, tutoring assistance, an academic counselor, guest
speakers and workshops with various campus departments, a
student handbook and website for CHAMPS.

This program is an activity of the Student Equity Plan. We look
forward to the impact this program will create on campus and
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appreciate your support. If you have any input or have any questions,
please contact Leslie Trujillo at cordovid@Iahc.edu.

Distance Education (Online Classes)

Disclaimer: If you currently live or plan to live outside of California
while taking classes at Los Angeles Harbor College, be advised
that the college is not authorized to provide educational services
in all states. See the page at this link for a list of the states that
have authorized the college’s educational services, otherwise refer
to your State

Harbor Advantage

Los Angeles Harbor College has instituted a process for
transitioning all first-year students into their first year of college
called Harbor Advantage. All Harbor Advantage students maintain
full-time academic status which includes their English and Math
placement courses. Three years ago LA Harbor College joined the
national efforts put forth by the Achieving the Dream initiative aimed
at creating success through student retention and persistence.
The First Year Experience program (now Harbor Advantage) was
introduced through a Title V grant and showed remarkable student
success when compared to non-FYE students. Today, Harbor
Advantage continues to grow and serve more students each year.

Harbor Success —Second Year Experience
(begins fall 2016)

Harbor Success provides continued support for students
transitioning to their sophomore year in college. It implements
the following strategies to increase student retention, completion,
transfer and success, in the Second Year academic experience:
transfer success curriculum; summer internship opportunities to
research careers; prioritized access to an academic counselor;
Cultural Equity awareness and other support services as outlined
in Harbor Advantage.

Honors Transfer Program

The Honors Transfer Program is a cooperative effort between
Los Angeles Harbor College and the following universities: UCLA,
UC Berkeley, UC Irvine, University of La Verne, Loyola Marymount
University, The University of Arizona, Mills College, Occidental
College, Chapman University, Pitzer College, Pomona College, La
Sierra University, Amherst College, Colorado State, Connecticut
College, Whittier College, Scripps Woman’s College and Gonzaga
University. Itis intended to serve students interested in a challenging
curriculum designed to prepare them for transfer. Students who
complete the honors curriculum, and preparation for their major
and fulfill all requirements of the program (with at least a 3.1 GPA),
will receive:

*Guaranteed priority admission consideration or priority
consideration. Please view specific admission criteria for each
of these schools at: www.htcca.org

Honors to Honors admission is available with the following
institutions: CSULB, San Diego State, Chapman University, Cal
Poly Pomona, UCLA, UC Irvine, University of San Diego, CSU
Stanislaus, CSU Fullerton Business School, San Jose State, La
Sierra University, University of Arizona, University of La Verne,
Whitman College and CSU Fullerton offer admission to the
University Honors Program.

Interested students should make an appointment to see the Honors
Counselor by calling the Counseling desk at (310)233-4230. You
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may also email Yvonne Pueblos at puebloyu@lahc.edu or Joachin
Arias at ariasjj@Ilahc.edu.

International Education Program Study Abroad

College credit classes are offered for the Los Angeles Community
College District by the ucation Program. With instructors selected
from all nine colleges in the District, classes are taught in over twenty
countries around the world. Scheduled at various times throughout
the year, opportunities for study abroad are available. On-site
investigations of the history and culture of other nations provide
students and their instructors with some of the best educational
experiences of their lives.

The LACCD is a member of California Colleges for International
Education, a consortium of colleges offering semester programs
in Paris, England, Germany, Mexico, China, and Spain. The
International Education Program also cooperates with the
Community Services Programs at District colleges in offering non-
credit travel study programs.

The International Education Program expresses the shared
commitment of the Los Angeles Community Colleges in furthering
the development of international and intercultural awareness.

ITV/IThe Weekend College

Los Angeles Community College District offers transferable
college classes through its Instructional Television (ITV) Weekend
College program. The program uses a blended instructional format
combining video lessons broadcast on television and available in
video streaming, an online component (Etudes) and weekend class
meetings. The classes are offered in 8-week sessions.

Instructional Television classes are convenient, flexible and
especially suitable for working adults and college students wanting
to supplement their on-campus program for those times when
campus attendance is difficult or not possible. Students complete
2/3 of a class on their own time and 1/3 of the class by attending the
classes on the weekend. Students view video lessons at home or
by video streaming (the videos are also in the Harbor College LRC),
complete online quizzes, participate in discussion forums, reading
and study assignments online and attend weekend class meetings
at one of four colleges: Southwest or City College on Saturdays or
Valley or Pierce College on Sundays. ITV coursework will appear
on transcripts issued by our sister college, LA Mission College, but
may be applied to programs at Harbor College.

A Los Angeles Community College instructor with virtual and
telephone office hours is assigned to each course. Students enrolled
in classes keep in touch with faculty by telephone, the class website,
email, as well as at the weekend seminars.

Interested students are advised to speak with their college
counselor or may contact ITV directly at (800) 917-9277 or (818)
833-3594. To see a full schedule of classes go to the program
website is: www.lamission.edu/itv ITV/The Weekend College Office
is located at Los Angeles Mission College, 13356 Eldridge Avenue,
Sylmar, CA 91342.

PACE Program

PACE, Plan for Accelerated College Education, is a transfer
program designed to accommodate the working adult. PACE
students are required to attend class one evening per week and
every other Saturday and Complete online assignments

Students will earn 12-13 general education units per semester.
The five semester PACE curriculum is designed to meet the lower
division General Education requirements for the University of
California and the California State University institutions. Therefore,
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PACE offerings emphasize those courses that are mandated by
the Liberal Arts-Transfer, CSU General Education certification,
and IGETC requirements. For more information contact the Harbor
College PACE Program via email at pace@lahc.edu or visit the
website at http://www.lahc.edu/classes/pace/.

Puente Program

The PUENTE Project is a national award-winning program that for
more than 30 years has improved the college-going rate of tens of
thousands of California’s educationally underrepresented students.
Its mission is to increase the number of educationally disadvantaged
students who enroll in four-year colleges and universities, earn
college degrees and return to the community as mentors and leaders
to future generations. The program is interdisciplinary in approach,
with writing, counseling and mentoring components. PUENTE is
open to all students.

For more information on how to join the Los Angeles Harbor
College Puente Project please contact Puente Counselor Dr. Jassiel
Dominguez at domingj@lahc.edu or by phone at (310)233-4246.

Special Programs and Services

The mission of Special Programs and Services (SPS) along with
the Academic Succes Action Plan (TRIO project) is to ensure that
students with disabilities have equal access to all of the educational
offerings at Los Angeles Harbor College. The programs facilitates,
equal opportunity through the provision of appropriate support
services, curriculum, instruction and adaptive technology.

Eligible students with mobility, visual, hearing, speech, learning,
psychological, or other health impairments may benefit from
available SPS services.

To determine your eligibility for specific support services, students
may call SPS and make an appointment to speak with a SPS
Counselor at (310) 233-4629. Our office hours are Monday -
Thursday 8:30 a.m. - 6:00 p.m. and Friday 8:30 a.m. - 2:00 p.m.
and located in Cafe 108.

STEM (Science, Technology, Engineering and

Math) at LAHC

The STEM Program at Los Angeles Harbor College (LAHC) is
designed for students who are interested in Science, Technology,
Engineering, or Math. Students majoring in these fields will greatly
benefit from the program. College faculty, counselors, and staff are
devoted to assisting and supporting STEM students.

In addition to our dynamic STEM curriculum, students in the
program are given access to STEM-related announcements,
program newsletters and various workshops that focus on resume
writing, career opportunities and up-to-date four-year university
options. Industry experts are on hand to advise and encourage
students entering STEM fields.

Students may also participate in STEM in College Day, Summer
STEM Passport Academy and university fieldtrips.

Personal assistance is available for identifying and applying for
paid internships in STEM research and/or within the STEM industry,
For information, call 310-233-4198. To apply, go to http://www.lahc.
edu/stem/ click on invited to join.

STEM-related Associate degrees include:

* Associate of Science Degree: Architectural Technology

* Associate of Science Degree: Chemistry

* Associate of Science Degree: Electronic Engineering
Technology

« Associate of Science Degree: Engineering Technology
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« Associate of Science Degree: Engineering General

« Associate of Science Degree: Mathematics

« Associate of Science Degree: Mathematics for transfer

« Associate of Science Degree: Physics

* Associate of Arts Degree: Liberal Arts & Sciences with emphasis
in Mathematics and Natural Sciences

Umoja Community

Umoja is a community of educators and learners committed to
the academic success, personal growth and self-actualization of
African American and other students. The Umoja Community seeks
to educate the whole student-body, mind and spirit. Informed by
an ethic of love and its vital power, the Umoja Community will
deliberately engage students as full participants in the construction
of knowledge and critical thought. The Umoja Community seeks
to help students experience themselves as valuable and worthy of
an education. The Umoja Community gains meaning through its
connection to the African Diaspora. African and African American
intellectual, cultural, and spiritual gifts inform Umoja Community
values and practices. The Umoja Community will practice and foster
civic engagement so that all its participants integrate learning and
service. Likewise, the Umoja Community will instill in our students
the knowledge and skills necessary to enable them to make positive
differences in their lives and the lives of others.

Los ANGELES HARBOR COLLEGE EXTENSION

PROGRAM
Office of Community Services and

Continuing Education

The Extension Program Office of Community Services and
Continuing Education’s primary purpose is to meet the personal and
professional developmental needs of the community by providing
continuing non-credit education in an ongoing program of classes,
workshops, seminars, and experiential learning opportunities.

The following is a description of services provided:

Community education and extension classes - The Extension
Program offers over 1,000 not-for-credit fee based classes per
year in: Recreation, The Arts, Career Development, Computers,
Business and Entrepreneurship, Finance, Investments, Travel,
Personal Development, Home Improvement, and Humanities. We
have a diverse program for youth in our year round “College for
Kids,” which includes after school and Saturday courses, as well
as a large summer program with complete sessions for ages 5-15.

Continuing Education not for credit “no-fee” classes - In our
Continuing Education non-credit “no-fee” curriculum, we offer
courses in Vocational Education. There is no required fee for
students, and you may enroll as often as you like in any of these
courses.

Continuing Education courses are not transcripted and may not be
applied to any transfer pattern, degree, or certificate.

Programs and Services - Additional programs and services include
Certified Typing Tests and a weekly Swap Meet.

Registration - Students may register online at www.lahc.edu/ext, in
person during business hours, by phone using MasterCard, Visa, or
Discover, or by facsimile using the FAX number (310) 233-4686. The
program welcomes suggestions for new class offerings. For further
information call (310) 233-4450 or write The Extension Program,
1111 Figueroa Place, Wilmington, CA 90744.

The Extension Program is a self-supporting branch of Los Angeles
Harbor College.

Los Angeles Harbor College



A CADEMIC STANDARDS AND CHALLENGE PROCEDURES

AcaApemic HONORS

Alpha Gamma Sigma Honor Society

Alpha Gamma Sigma Harbor College has been granted a charter
for the Alpha Psi Chapter of Alpha Gamma Sigma (AGS), California
Community College Honor Scholarship Society. The organization
develops programs to enrich the total experience of community
college students.

The following categories of membership are available: Temporary
Membership is extended to all first-semester students who are life
members of California Scholarship Federation; Partial Membership
is attained by students completing twelve semester units in a
maximum of three semesters at any recognized institution of higher
education and having a cumulative grade point average of 3.0.

No units acquired more than two years prior to application are
acceptable for this determination; Continuing Membership is
achieved by maintaining a GPA of 3.0 or better (members receive
one semester’s grace for each semester of earned membership
provided their GPA's are 2.5 or better); and Permanent and Alumnus
Memberships are granted to persons who have maintained a GPA
of 3.5 in all college work or to continuing members of AGS (for
at least two semesters) who have a GPA of 3.25 or better in all
college work. Students who meet these qualifications must make
an application and pay dues in order to become members of AGS.
Gold seals are affixed to the diplomas of students who qualify for
permanent membership.

Dean’s Honor List

The College gives recognition to scholars each semester by
publishing the Dean’s and President’s Honor Lists. Full-time
students are placed on the Dean’s List if they have achieved a grade
point average of 3.5 or better in twelve or more units.

Part-time students are placed on the Dean’s List if they have 12
or more cumulated units completed at Harbor College and have
achieved a grade point average of 3.5 or better in six to eleven units.
Students recognized on the Dean’s List must be in good academic
standing (not on academic or progress probation). Summer sessions
do not count as qualifying semesters for the Dean’s or Presidents
lists. Grades of “Credit”, “No Credit” and “Incomplete” are not
counted in meeting the unit requirement. Only grades from courses
completed at Harbor College will be used in calculating the grade
point average.

President’s Award for Outstanding Student
Leader
This award will be presented annually to a student at Los Angeles
Harbor College who has performed outstanding leadership and
service to the college.
*Nominees must be registered students at Los Angeles
Harbor College carrying a minimum of 9 units for day
students or 6 units for evening students.

*Nominees must have a minimum G.P.A. of 2.5 for all
course work at a District College.

*Nominees must have performed outstanding leadership
and service to the college. (This award is not limited to
those serving in student government.)
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President’s Distinguished Honor Award

The President’s Distinguished Honor Award is one of the most
significant and praiseworthy honors available to students in the Los
Angeles Community College District. This certificate is awarded at
the College Commencement exercises. In order to be considered
for the award, a candidate must:

« Petition for the Associate Degree

«Achieve a grade-point-average of 3.70 or better in all
college work attempted at the time of petition, and be in
good standing.

*Complete at least 50% of all units utilized for the award
within the Los Angeles Community College District.

*Achieve a grade-point-average of 3.70 and be in good
standing in all college work attempted at the end of the
Fall semester or the Spring semester.

Note: Spring candidates for this award will be listed as Candidates
in the graduation program. After the final grade point evaluation,
if the student achieved a 3.70 GPA, he or she will be awarded the
President’s Distinguished Honor Award. Students who possess
Associate, equivalent or advanced degrees are not eligible for this
award.

President’s Honor List
Students whose names appear on the Dean’s List for three
consecutive semesters are eligible for the President’'s Honor List.

Acabpemic AND PROGRESS PROBATION

Standards for academic and progress probation shall be applied
as required by regulations adopted by the Board of Governors of
the California Community Colleges. Probation shall be determined
based on student course work dating from Fall, 1981; course
work completed prior to Fall of 1981 is excluded from probation
calculations.

A student shall be placed on probation if any one of the following
conditions prevail:

«Academic Probation. The student has attempted a
minimum of 12 semester units of work and has a grade-
point-average less than a “C” (2.0).

*Progress Probation. The student has enrolled in a total of
at least 12 semester units and the percentage of all units
in which a student has enrolled and for which entries of
“W” (Withdrawal), “I” (Incomplete), “NC” (No Credit) and
“NP” (No Pass) are recorded reaches or exceeds fifty
percent (50%).

Removal from Probation
A student shall be removed from probation upon meeting the
criteria specified in this section.

*Academic Probation: A student on academic probation
for a grade point deficiency shall be removed from
probation when the student’s cumulative grade-point-
average is 2.0 or higher.

*Progress Probation: A student on progress probation
because of an excess of units for which entries of
No-Credit (NC), No Pass (NP), Incomplete (l), and/or
Withdrawal (W) are recorded shall be removed from
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probation when the percentage of units in this category
drops below fifty per cent (50%).

ATTENDANCE

The student is expected to attend every meeting of all classes for
which he or she is registered. A student absent from classes for
emergency reasons must inform his or her instructor of the reason
for the absence.

Students who have pre-registered for a class and who do not
attend the first meeting of the class forfeit their right to a place
in the class. Mitigating circumstances may be considered by the
instructor. Whenever absences “in hours” exceed the number of
hours the class meets per week, the student may be excluded from
class by the instructor.

Itis the student’s responsibility to drop from class. Any
drops or exclusions that occur between the end of the 4th week and
the end of the 12" week (between 30% and 75% of the time the
class is scheduled to meet, whichever is less) will result in a “W”
on the student’s record which will be included in the determination
of progress probation. Drops are not permitted beyond the end of
the 12" week (or 75% of the time the class is scheduled to meet,
whichever is less).

An evaluative grade (“A”, “B”, “C”, “D”, “F”, “P”, or “NP”) will be
assigned to students who are enrolled past the end of the 12" week
even if they stop attending class, except in cases of extenuating
circumstances.

After the last day of the 12" week (or 75% of the time the class is
scheduled, whichever is less) the student may withdraw from class
upon petition demonstrating extenuating circumstances and after
consultation with the appropriate faculty. For further details, refer
to “W” section of “Grading Symbols and Definitions.”

It is recognized that students may have legitimate reasons for
not being able to attend the first meeting of a particular class. A
student to whom this circumstance pertains must notify the instructor
in writing, at least one working day in advance of the first class
meeting, stating the reason(s) for the class absence.

It is highly recommended that the written notification be sent by
certified or registered mail so that the student may have a record
of the notification. The instructor will consider the mitigating
circumstances in deciding whether or not to drop the student from
the class. Good standing is defined as not being on academic or
progress probation.

Auditing Classes

Students may be permitted to audit a class under the following
conditions:

«Payment of a fee of $15 per unit. Fees may not be
refunded. Students enrolled in classes to receive credit
for ten or more semester units shall not be charged a fee
to audit three or fewer semester units per semester.

*No student auditing a course shall be permitted to change
his or her enrollment in that course to receive credit for
the course.

*Priority in class enrollment shall be given to students
desiring to take the course for credit.
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CouRsE REPETITION

Course Repetition to Improve Substandard
Grades

No specific course or categories of courses shall be exempt
from course repetition. This policy only applies to courses taken
at colleges within the Los Angeles Community College District.
Courses completed through the provisions of Board Rule 6704 —
Credit by examination may not be used to remove a substandard
grade. Substandard grades are defined as “D”, “F”, “NC”,”"NP”.

First Course Repetition to Remove a Substandard
Grade

Upon completion of a repeated course the highest grade earned
will be computed in the cumulative grade point average and the
student’s academic record so annotated. All grades awarded will
show on student’s permanent records to insure a true and complete
academic history.

Second Course Repetition to Remove a Substandard
Grade

Upon completion of the second repetition, the grade used in
computing the student’s cumulative grade point average shall be the
highest grade earned, and the student’s record so annotated. The
two lower substandard grades will not be used in the computation of
the grade point average. All grades awarded will show on student’s
permanent records to insure a true and complete academic history.

Third Course Repetition to Remove a Substandard
Grade

A student may repeat the same course for a third time provided
the student has:

1. Received two substandard grades for the same district
course.

2. Filed a petition specifying the course(s) to be repeated
and stating the extenuating circumstances upon which the
petition is based. “Extenuating circumstances” are verified
cases of accidents, illness, or other circumstances beyond
the control of the student.

3. The petition is approved by the local academic senate or
a committee acting on behalf of the academic senate, and
by the college president or designee.

Upon completion of the third repeat, the grade earned will not
be used in the computation of the grade point average. All grades
awarded will show on student’'s permanent records to insure a true
and complete academic history.

Limit of Three (3) Attempts to Take the Same Course
Only three attempts at any one course will be allowed. Enroliment
blocks on students who have had 3 attempts went into effective
in summer 2012. All credit course repeats and withdrawals in a
student’s enrollment history will be counted towards the new limit,
regardless of when they took the course. If the student has three
recorded attempts for a course in any combination of “W”, ’D”, “F”,
or “NP” grades, the student is not allowed to register for that course
within the colleges in the Los Angeles Community College District.
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Remedial Coursework Limit

No student shall receive more than 30 semester units of credit
for remedial coursework. Students having exhausted the unit
limitation shall be referred for further remedial work to appropriate
adult noncredit education services. “Remedial coursework” refers
to non-degree basic skills courses as defined in California Code of
Regulation, Title 5, section 55000.

The following students are exempted from the limitation on
remedial coursework:

1. Students enrolled in one or more courses of English
as a Second Language (ESL).

2. Students identified by the district as having a learning
disability as defined in section 56036.

Course Repetition: Special Circumstances

Repetition of courses for which substandard work has not been
recorded shall be permitted only upon advance petition of the
student and with written permission of the College President or
designee based on a finding that circumstances exist which justify
such repetition. In such repetition under special circumstances, the
student’s permanent academic record shall be annotated in such a
manner that all work remains legible. Grades awarded for repetition
under special circumstances shall not be counted in calculating a
student’s grade-point-average.

Certain courses in the Catalog may be repeated for additional unit
credit. These courses, marked “Repeatable” (RPT) in the Course
Section of the Catalog, allow the student an expanded educational
experience each time the student enrolls in the course.

Enrollment in these courses is limited in any similar activity to
a maximum of three repeats for a total of four (4) enroliments,
regardless of the repeatability of individual courses.

The activity limitation also applies to courses which are not
repeatable in themselves but for which similar activities exist.
For example, there are several similar course titles in Art, Music,
Theater, and Physical Education which are considered to be the
same activity. A student may enroll four times in courses which are
considered to be the same activity, such as twice in Theater 279,
Musical Theater (RPT 3), and twice in Theater 280, Musical Theater
Workshop (RPT 3).

Any combination may be used as long as 4 enrollments in one
activity is not exceeded. A student may enroll in a specific required
nursing class a maximum of three times. Enrollment is defined as
attending at least one class meeting. However, a student who takes
the same clinical nursing course two times, and who does not pass
that course either time, may not repeat that course a third time.

This activity enrollment limitation begins with the Fall 1983 term.
Excess enrollment will result in an administrative drop. Consult a
counselor for the latest restricted activity enroliment list.

Note: Whenever the student’s record is reviewed for the purpose

of determining his or her unit credits, all of the student’s record is
reviewed, not just the course work since the beginning of Fall 1983.
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DismissaL

A student shall be subject to dismissal and subsequently be
dismissed under the conditions set forth within this section.
Dismissal shall be determined based on student course work dating
from Fall, 1981; course work completed prior to Fall of 1981 is
excluded from dismissal calculations. For dismissal, “consecutive
semester” are those where a break in the students enrollment does
not exceed one full primary term.

Academic Probation: A student who is on academic probation
shall be subject to dismissal if the student has earned a cumulative
grade-point-average of less than 2.0 in all units attempted in each
of three (3) consecutive semesters. A student who is on academic
probation and earns a semester grade-point-average of 2.0 or
better shall not be dismissed as long as this minimum semester
grade-point-average is maintained. For students receiving Veterans
Benefits, if the Veteran fails to achieve a 2.0 grade-point average
for two successive semesters, Veterans Benefits will terminate.

Progress Probation: A student who is on progress probation shall
be subject to dismissal if the cumulative percentage of units in which
the student has been enrolled for which entries of No-Credit (NC),
Incomplete (I), and/or Withdrawal (W) are recorded in at least 3
consecutive semesters reaches or exceeds fifty percent (50%). A
student who is on progress probation shall not be dismissed after a
semester in which the percentage of units in which the student has
been enrolled for which entries of “I,” “W,” and “NC” are recorded is
less than fifty percent (50%).

Notification of Dismissal: A student who is subject to dismissal,
and who has not been continued on probation throughout the appeal
process, shall be notified by the College President, or designee,
of dismissal which will become effective the semester following
notification. Dismissal from any one college in the District shall
disqualify a student from admission to any other college in the
District.

Appeal of Dismissal: Astudent who is subject to dismissal may
appeal to the Counseling Division Chair and the Vice President of
Student Services. Dismissal may be postponed and the student
continued on probation if the student shows significant improvement
in academic achievement but has not been able to achieve to a
level that would meet the requirements for removal from probation.

Readmission After Dismissal: A student who has been
dismissed may request reinstatement after two (2) semesters
(primary terms) have elapsed. The student shall submit a written
petition requesting readmission to his/her home College in
compliance with the College procedures. Readmission may be
granted, denied, or postponed subject to fulfillment of conditions
prescribed by the College. Readmitted students are returned to
probationary status.

FINAL EXAMINATIONS

Final examinations are held in all subjects according to a schedule
printed in the Schedule of Classes. No student will be excused from
the final examinations. Should any circumstances develop requiring
a special examination at a time other than the scheduled time,
special authorization must be secured from the Dean of Instruction.
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PREREQUISITES

Students may not enroll in and receive credit for a course requiring
one or more prerequisites if they have not successfully completed
the prerequisite(s). Students may not concurrently enroll in and
receive credit for an advanced course adn its prerequisite(s).
Violation of this regulation will result in exclusion from class and
denial of course credit.

Course Prerequisite Policy

Prerequisite means the preparation or previous course work
considered necessary for success in the course. The college
REQUIRES students to complete prerequisites as pre-enroliment
preparation (See Prerequisite Challenge Procedures for conditions
under which a prerequisite may not be required). Prerequisites which
are listed in the College Catalog include:

e Courses for which specific prerequisites have been
validated,

» Sequential course work in a degree-applicable program,
and/or

« Sequential course work in certificate programs, and

» Courses in which a prerequisite is necessary for transfer
to a four-year college. (Students are directed to see a
counselor prior to the first day of class for questions about
prerequisites)

Prerequisite Challenge Procedures

A prerequisite challenge requires written documentation which
explains alternative course work, background or abilities which
have adequately prepared the student for the course. A Prerequisite
Challenge Petition form, which is used to file a prerequisite
challenge, can be obtained from the counseling office in the Student
Services Administration. The form also available at the Mathematics
Division Chair Office and English Division Chair Office both located
in the Northeast Academic Building.

Reasons for seeking a prerequisite challenge may include one or
more of the following:

1. A prerequisite is not reasonably available;

2. The student has the documented knowledge or ability to
succeed in the course without meeting the prerequisite;

3. The student believes the prerequisite was established in
violation of regulation or in violation of the District-approved
processes;

4. The student believes the prerequisite is discriminatory or
being applied in a discriminatory manner.

The prerequisite challenge must be completed within two weeks of
the beginning of the semester in which the student plans to enroll.
Upon filing the prerequisite challenge, the student may enroll into
the desired class. If this challenge is not upheld the student will be
dropped from the class.

Note: Students must have official transcripts on file in the

Admissions and Records Office for all prerequisites completed at
other institutions.
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SymBoLs AND DEFINITIONS

Only the symbols in the grading scale given in this section shall be
used to grade all courses offered in fulfillment of the requirements
for an associate or baccalaureate degree, a certificate, diploma,
or license.

Grades shall be averaged on the basis of the point equivalences
to determine a student’s grade-point-average, using the following
evaluative symbols:

S Definiti ¢ Poi
A Excellent 4

B Good 3

C Satisfactory 2

D Passing* 1

F Failing 0

P Passing**

NP No Pass***

* Less than satisfactory

** At least equal to a “C” grade or better — units awarded are not
counted in GPA. P has the same meaning as “CR” as that symbol
was defined prior to June 30, 2007.

*** Equal to a “D” or “F” grade- units are not counted in GPA. NP
has the same meaning as “NC* as that symbol was defined prior
to June 30, 2007.

(P and NP grades may be given only in courses authorized by the
District Pass/No Pass Option Policies.)

The following non-evaluative symbols may be
entered on a student’s record:

| - Incomplete

Incomplete academic work for unforeseeable, emergency,
justifiable reasons at the end of the term may result in an “I” symbol
being entered in the student’s record.

The condition for removal of the “I” shall be stated by the instructor
in a written record. This record shall contain the conditions for
removal of the “I” and a record shall be given to the student. A copy
will also be on file in the college Admissions Office until the “I” is
made up or the time limit has passed. Afinal grade shall be assigned
when the work stipulated has been completed and evaluated, or
when the time limit for completing the work has passed.

The “I” symbol shall not be used in calculating units attempted nor
for grade points. THE “I” MAY BE MADE UP NO LATER THAN ONE
YEAR FOLLOWING THE END OF THE TERM IN WHICH IT WAS
ASSIGNED. The student may petition for a time extension due to
unusual circumstances.

Note: Courses in which the student has received an Incomplete
(“I”) may not be repeated unless the “I” is removed and has been
replaced by a grade of “D” or “F”. This does not apply to courses
which are repeatable for additional credit.

IP - In Progress

The “IP” symbol shall be used only in those courses which extend
beyond the normal end of an academic term. “IP” indicates that work
is “in progress,” but that assignment of a substantive grade must
await its completion. The “IP” symbol shall remain on the student’s
permanent record in order to satisfy enrollment documentation.

The appropriate evaluative grade and unit credit shall be assigned
and appear on the student’s record for the term in which the required
work of the course is completed. The “IP” shall not be used in
calculating grade-point-averages.
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If a student enrolled in an “open-entry, open-exit” course is assigned
“IP” at the end of an attendance period and does not complete the
course during the subsequent attendance period, the appropriate
faculty will assign an evaluative symbol (grade) as specified above
to be recorded on the student’s permanent record for the course.

RD — Report Delayed

The “RD” symbol is to be used when there is a delay in reporting
the grade of a student due to circumstances beyond the control of
the student. It is a temporary notation to be replaced by a permanent
symbol as soon as possible. “RD” shall not be used in calculating
grade point averages.

W - Withdrawal

Withdrawal from a class or classes shall be authorized through
the last day of the twelfth week of instruction or 75% of the time
the class is scheduled to meet, whichever is less. No notation (“W”
or other) shall be made on the record of a student who withdraws
during the first four weeks, or 30% of the time the class is scheduled,
whichever is less.

Withdrawal between the end of the fourth week (or 30% of the
time the class is scheduled to meet, whichever is less) and the
last day of the twelfth week of instruction (or 75% of the time the
class is scheduled to meet, whichever is less) shall be authorized
after informing the appropriate faculty. A student who remains
in class beyond the twelfth week or 75% of the time the class is
scheduled shall be given a grade other than a “W,” except in cases
of extenuating circumstances.

After the last day of the twelfth week (or 75% of the time the
class is scheduled, whichever is less), and after consultation with
the appropriate faculty, students should obtain a petition in the
Admissions Office. Extenuating circumstances are verified cases
of accidents, illness, or other circumstances beyond the control of
the student. Withdrawal after the end of the twelfth week (or 75% of
the time the class is scheduled, whichever is less) which has been
authorized in extenuating circumstances shall be recorded as “W.”
The “W” shall not be used in calculating units attempted nor for
the student’s grade-point-average. “W’s” will be used as factors in
progress probation and dismissal.

MW - Military Withdrawal

“Military withdrawal” occurs when a student who is a member of
an active or reserve United States military service receives orders
compelling a withdrawal from courses. Upon verification of such
orders, a “MW” may be assigned at any time after 30% of the time
the class is scheduled to meet. No notation (“W” or other) shall be
made on the records of a student who withdraws during the first 30%
of the time the class is scheduled. Enroliment fees will be refunded
with military withdrawals. Military withdrawals shall not be counted
in progress probation and dismissal calculations.

Grades and Grade Changes

The instructor of the course shall determine the grade to be
awarded to each student in accordance with the preceding Grading
Symbols and Definitions Policy. The determination of the student’s
grade by the instructor is final in the absence of mistake, fraud, bad
faith, orincompetence. The removal or change of an incorrect grade
from a student’s record shall only be done upon authorization by
the instructor of the course.

In the case of fraud, bad faith, or incompetence, the final
determination concerning removal or change of grade will be made
by the College President. Petitions for Grade Review must be filed
with the Admissions and Records Office within one year from the
last day of the semester in which the disputed grade was awarded.
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SpeciAL CREDIT

Credit by Examination
The College may designate courses listed in the College Catalog
wherein any student who satisfies the following requirements
may be granted credit by examination in place of enrolling in and
completing such courses:
* Be currently registered and have a minimum cumulative
grade-point-average of 2.0.

* Have completed 12 units within the Los Angeles
Community College District.

« Is not currently enrolled in, or has not completed a more
advanced course in this discipline.

» Prerequisites (if any) for course are complete.

Limitation on Petitioning for Examination: The maximum number of
units for which a student may petition for credit by examination for

the Associate degree at the College shall be 15 units.

Maximum Units Allowable: The maximum number of credit by
examination units with a grade of “P” that may be applied toward
graduation requirements shall be limited to 15 units.

Acceptance Towards Residence: Units for which credit is given
pursuant to the provision of this section shall not be counted in
determining the 12 units of credit in residence requirement.

Recording of Grade: Credit by examination shall be entered on the
student’s record as “P” or “NP” (or “CR” or “NC” prior to June 30,
2007) as provided by the District Grading Symbols and definitions
Policy. The student’s record shall also be annotated “Credit by
Examination”.

The college grants credit by examination to students who can
demonstrate mastery of specific subject matters. The purpose
is to avoid needless repetition and to allow appropriate credit for
knowledge not acquired in the classroom. Credit by examination
may be recognized in the following ways:

« Advanced Placement: Credit for AP tests may be made by
each department on a petition basis. Each student should
also check AP credits given by the university to which they
want to transfer as this differs from campus to campus.
Consult a counselor for procedures at Harbor College and
policies of universities.

*College-Administered Examination: Satisfactory
completion of an examination administered by the College
according to the district policy stated above. Achievement
based on examinations administered by other agencies
must be approved by the College. The charge for college-
administered credit by exam is $20 per unit, subject to
change by the state legislature or the LACCD Board of
Trustees.

*CLEP: After completing 12 units at Harbor College, a
registered student in good academic standing (not on
probation) may petition for College Level Examination
Program credit. The student must file a General Petition in
the Admissions Office. Harbor College will grant 3 elective
units for each of the five General Examinations passed
with a score of 500 or higher. No specific course credit is
granted for CLEP, and it cannot be used to fulfill General
Education requirements, except by General Petition.
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The student may be granted a maximum of 15 units of credit,
with a three-unit maximum in each of the following areas: English
Composition; Social Science/History (this credit will not satisfy the
general education requirement in American Institutions); Natural
Sciences, not including a laboratory requirement; Mathematics;
and Humanities.

Students may not receive credit by enrollment in or by examination
for the prerequisite(s) to an advanced course if they have completed
the advanced course.

Students who qualify under (a), (b), and (c) above must present
evidence to the division chairman of having received equivalent
education or experience in other than traditional educational setting.
The Credit by Examination option is not available for laboratory
classes.

Advanced Placement (AP), College-level Examination
Placement (CLEP, and International Baccalaureate (IB):

IB Exams shall be used toward meeting General Education
requirements and Graduation Competency for the Associate of
Arts and Associate of Science Degrees, as defined in Board Rule
Chapter VI, Article II.

Students must receive a minimum score of 4 on most IB exams;
other exams may require a score of 5.

Credit will only be given for Higher Level (HL) exams. No credit is
given for Standard Level (SL) exams.

For a list of specific required exam scores see the following link:
http://www.laccd.edu/About/Pages/Admin-Regs.aspx. See E-110
for (AP), E-123 for (CLEP), and E122 for (IB).

Students who take an Advanced Placement (AP) exam, an
International Baccalaureate (IB) exam or College-Level Examination
Placement (CLEP) exam in the same topic area will receive credit
for only one exam. (For example, if a student takes both the AP
exam in Biology and the IB Biology HL exam, they will only receive
credit for one exam because the topics are duplicative). The college
should award credit for the exam that most benefits the student.

Advanced Placement Credit
1. Course Equivalency

Course equivalency for Advanced Placement exams, for purposes
other than meeting General Education and graduation competency
requirements for the Associates Degree, shall be determined by the
college, using policies developed in consultation with the college’s
Academic Senate, in accordance with the provisions of LACCD
Board Rules, Chapter XVIII, Article I.

Course equivalency does not award unit credit. For unit credit
policy, see item 3 below.

2. Use of Advanced Placement exams for meeting General
Education Requirements and graduation competency requirements
for the Associate of Arts and Associate of Science Degrees

Advanced Placement (AP) Exams shall be used toward meeting
General Education requirements and Graduation Competency for
the Associate of Arts and Associate of Science Degrees, as defined
in Board Rule Chapter VI, Article Il.

Students must receive a passing score (3, 4, or 5) on an AP exam
to receive the credit indicated in Appendix A.

3. Advanced Placement Unit Credit

For the purpose of granting unit credit towards meeting General
Education and graduation competency requirements, the LACCD
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shall follow the guidelines for Advanced Placement credit set by the
American Council on Education:

In general, the recommended minimum number of semester
hours from ACE corresponds to the status of the corresponding
high school AP course:

» 3 semester hours are recommended in the case of a half-year
course

» 6 semester hours for most full-year courses

» 8 semester hours for some of the mathematics, sciences, and
foreign languages

4. CSU GE Breadth and IGETC

The placement of courses in the California State University General
Education Breadth (CSU GE Breadth) and the Intersegmental
General Education Transfer Curriculum (IGETC) Plans is
determined by the University of California and California State
University systems respectively; therefore it is not necessary for
the college to grant course equivalency for this to occur. Appendix
A indicates how AP tests are used to meet these requirements.

Original Issue Date: February 10, 2009

Initiated by: Educational Programs and Educational Effectiveness
Dates of Changes: January 15, 2010; April 30, 2015, July 19, 2016
References:

The Los Angeles Community College District does not discriminate
on the basis of disability in the admissions or access to, or treatment
of or employment in, its programs or activities. Requests for
alternate formats can be made by contacting the ADA Compliance
Administrator, 770 Wilshire Boulevard, Los Angeles, CA 90017,
(213) 891-2213 voice, (213)891-2408 TTY, (213) 891-2295 fax.

“Use the link below to access the Advanced Placement Table. The
table adapts that in the LACCD Regulation to include LAHC Major/
Area of Emphasis Course unit credit. Equivalencies listed on PAGES
228 - 235 of this online catalog may be applied without petition.
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IB Unit Credit

For the purpose of granting unit credit towards meeting General
Education and graduation competency requirements, the LACCD
shall follow the guidelines for IB credit set by the International
Baccalaureate Organization:

Students can receive a score of 1 (poor or elementary) to 7
(excellent) for each subject studied. Universities and colleges
typically expect individual HL subject scores to be a minimum of 4
(satisfactory) or sometimes 5 (good) for credit consideration.

CSU GE Breadth and IGETC

The placement of courses in the California State University General
Education Breadth (CSU GE Breadth) and the Intersegmental
General Education Transfer Curriculum (IGETC) Plans is
determined by the University of California and California State
University systems respectively; therefore it is not necessary for the

college to grant course equivalency for this to occur. Appendix
A indicates how IB exams are used to meet these requirements.

Annotation of IB GE/ Elective Credit on LACCD
Transcripts

IB credit should be annotated on LACCD transcripts using the
following format: IB Exam name: Score received; AA GE Area
met; units awarded (if applicable); AA electives; units awarded (if
applicable); competency met (if applicable).

Example: 1B Biology HL: Score 5; AA GE Area A, 3 units; AA
electives, 3 units. IB Mathematics HL: Score 4; AA GE Area D2, 3
units; AA elective, 3 units; Competency req. met.

IB Credit: LACCD Regulation E-122 http://laccd.edu/About/
Documents/AdministrativeRegulations/E-122.pdf

Credit for Courses Completed at Outside Accredited Institutions

Degree-applicable coursework completed at other colleges for the
purpose of Associate Degree general education will be accepted
according to the following guidelines:

1. Coursework must be completed at an institution accredited
by a recognized regional accrediting body.

2. Coursework must be Associate Degree applicable.

3. A student must submit official transcripts from the
originating institution consistent with current Board policy.

4. The college will honor each course in the same general
education area in which the originating institution placed
each course. Equivalency to an LACCD course is not
required and does not prohibit application of the course
to than alternative general education area, if deemed
beneficial to the stuent.

5. Courses taken at the originating institution that do not
appear on that college’s general education pattern will be
applied to an Harbor College general education course.

6. A minimum grade of “C” (2.0) is required in each course
used to fulfill the English and Mathematics competency
requirement.
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Students who wish to apply for credit at Harbor College for course
work completed at non-accredited institutions must request in
writing to the appropriate Division Chairman that he or she evaluate
the course work. This evaluation should be done at the time of
the student’s entry to Harbor College, not after completion of the
College’s 30-unit requirement of accredited course work; however,
credit for the course work taken at non-accredited institutions will
not be awarded until the 30-unit requirement is completed.

Students are encouraged to consult with a counselor at the time
of entry to Harbor College to avoid duplication of course work taken
at non-accredited institutions.

Credit for Graduates of Diploma Schools of Nursing
The following amount of credit is authorized for graduates of
Diploma Schools of Nursing who enter the Los Angeles Community
Colleges. Thirty (30) semester units of credit will be given to
graduates of Diploma Schools of Nursing under the following
conditions:

 The student presents a valid, current California license as a
licensed registered nurse to the designated administrative
officer;

*The student has completed at least 12 units of credit at
the College to which application is made.

The work of graduates of Diploma Schools of Nursing outside
California will be recognized if the student has a valid, current
California license. Credit will be given even though the license was
obtained on the basis of reciprocity with another state rather than
by examination.

Candidates for the Associate in Arts or Associate in Science
Degree are exempt from Health Education as a general education
requirement. No other general education requirements will be
waived.

Additional courses in Nursing may be taken for credit only upon
approval of the Nursing Department. The transcript is not to reflect
the major field nor should the diploma, where given, indicate Nursing
as a major.

Credit for Military Service Training

Students who are currently serving in or have served in the military
service, may, after successful completion of at least one course
with the Los Angeles Community Colleges, request an evaluation
of credit earned through military service training schools and/or
military occupational specialties.

Credit for Law Enforcement Academy Training

Credit for basic recruit academy training instructional programs in
Administration of Justice or other criminal justice occupations shall
be granted as follows:

« Credit will be given for training from institutions which meet
the standards of training of the California Peace Officers
Standards and Training Commission.

* A single block of credit will be given and identified as
academy credit.
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*One (1) unit of credit may be granted for each 50 hours
of training, not to exceed ten (10) semester units or their
equivalent.

Credits granted by an institution of higher education for basic recruit
academy training, under the above provisions, shall not be identified
as equivalent to any required course in the major.

Credit for Courses Completed at Foreign Colleges and
Universities

Students must first have their transcripts evaluated by a
foreign transcript evaluation service and then petition for course
equivalences at Los Angeles Harbor College. Please see a
counselor for further instructions.

Pass/No-Pass Option

The College President may designate courses in the College
Catalog wherein all students are evaluated on a “pass/no-pass”
basis or wherein each student may elect at registration, or no later
than the end of the first 30% of the term, whether the basis of
evaluation is to be “pass/no-pass” or a letter grade. These courses
will be noted in the College Catalog as being eligible for the Pass/
No-Pass Option.

Usage for Single Performance Standard: The credit/no-credit
grading system shall be used in any course in which unit credit is
assigned. A grade of Pass (P) shall be assigned for meeting that
standard, and a grade of No-Pass (NP) shall be assigned for failure
to do so.

Acceptance of Credits: All units earned on a “pass/no-pass” basis
in accredited California institutions of higher education or equivalent
out-of-state institutions shall be counted in satisfaction of community
college curriculum requirements.

Recording of Grade: A student who is approved to be evaluated
on the “pass/no-pass” basis shall receive both course credit and
unit credit upon satisfactory completion of the course. Satisfactory
completion for credit is equivalent to the grade of “C” or better. A
student who does not perform satisfactorily will be assigned a “No
Pass” (NP) grade.

Grade Point Calculation: Units earned on a “pass/no-pass” basis
shall not be used to calculate grade-point-averages. However, units
attempted for which “No-Pass” (NP) is recorded shall be considered
in probationary and dismissal procedures.

Standards of Evaluation: The student who is enrolled in a course on
a “pass/no-pass” basis will be held responsible for all assignments
and examinations required in the course and must meet the
standards of evaluation which are identical for all students.

Conversion to Letter Grade: A student who has received credit for a
course taken on a “pass/no-pass” basis may not convert this credit
to a letter grade.

Course Repetition: A student who has received a grade of “No-Pass”
(NP) may repeat the course by meeting the requirements set forth
by the District Course Repetition to Improve Substandard Grades
Policy. Students wishing to take a course on a credit/no-credit basis
should submit the appropriate form to the Records Office before the
sixth week of the semester or the first week of the session.

A student may elect to take one course per semester on a credit/
no-credit basis, in addition to any courses offered solely on a credit/
no-credit basis. A maximum of fifteen (15) units of credit can be
applied to the Associate in Arts or the Associate in Science degree.
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GRADUATION AND GENERAL EDUCATION

REQUIREMENTS

Los Angeles Harbor College offers courses leading toward the
following objectives: transfer to a four-year university, associate
in arts for transfer (AAT) and associate in arts (AA) and associate
in science (AS) degrees, certificates of achievement, and skills
certificates.

Graduation Requirements

The awarding of an Associate Degree symbolizes a successful
attempt on the part of the college to lead students through patterns
of learning experiences. Among these are the ability to think and
to communicate clearly and effectively both orally and in writing; to
use mathematics; to understand the modes of inquiry of the major
disciplines; to be aware of other cultures and times; to achieve
insights gained through experience in thinking about ethical
problems; and to develop the capacity for self-understanding.

A minimum of 60 semester units of course credit in a selected
curriculum with at least 18 semester units of study in a major or
area of emphasis and at least 18 semester units of study in general
education. Associate degrees for transfer, as defined in California
Education Code §66746, must be aligned with transfer model
curricula as approved by the State Chancellor and must require
60 semester units for completion, with at least 18 units of study
in a major/area of emphasis and completion of Intersegmental
General Education Transfer Curriculum (IGETC) or California State
University General Education Breadth Requirements.

A “C” (2.0) grade average or better in all work attempted in the
curriculum upon which the degree is based. =feetiveforat-stadents

4 == Each course
counted toward the major or area of emphasis requirements must
be completed with a grade of “C” or better or a “P” if the course is
taken on a “pass-no pass” basis.

Effectre-forai-strdentsadmittec-fortrealt2005-terrroramy-term
#Hrereafter= Competence in written expression shall be demonstrated
by obtaining a satisfactory grade in English 101, or another English
course at the same level and with the same rigor as recommended
by the District Academic Senate and approved by the Chancellor.
Competence in mathematics shall be demonstrated by obtaining
a satisfactory grade in Math 123C or 125 (Intermediate Algebra).

The competency requirements in written expression or mathematics
may also be met by completing an assessment, conducted pursuant
to Title 5, CCR, section 55500 and achieving a score determined
to be comparable to satisfactory completion of English 101 or Math
123C or 125 respectively. That is, students may either place into
English or mathematics courses above level of English 101 or Math
123C or 125, or successfully complete those courses.

Residency Requirements

For associate degrees, students must complete no fewer than 12
units at the college conferring the degree. When the same associate
in arts or associate in science major is offered at multiple colleges
in the LACCD, the degree shall be conferred by the college where
the student has taken the majority (greater than 50.0%) of units in
the major. Exceptions to residence requirements for the associate
degree may be made by the governing board when it determines
that an injustice or undue hardship would be placed on the student.

Certificates of achievement shall be awarded by the college
where the majority (greater than 50.0%) of the certificate units were
taken. The CSUGE Breadth Certificate of Achievement and IGETC
Certificate of Achievement are exempt from this requirement. The
college that certifies completion of either of these plans may award
the Certificate of Achievement to the student regardless of the
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number of units completed at the certifying college.

Students who have completed the degree requirements for which
there is a paired Certificate of Achievement or other State approved
and transcripted certificate(s), will be awarded the certificate(s)
automatically.

General Education Requirement

General Education is designed to introduce students to the variety
of means through which people comprehend the modern world.

The following three general education plans are offered at the
colleges of the Los Angeles Community College District: the LACCD
General Education Plan; the California State University General
Education Breadth Plan (CSU GE-Breadth Plan); the Intersegmental
General Education Transfer Curriculum (IGETC).

LACCD General Education Plan

This associate-level general education plan is appropriate for
students planning to earn an associate degree who do not plan
to transfer to a 4-year institution. At least 21 semester/28 quarter
units of general education coursework must be completed in the
following areas, to include an ethnic studies course in at least one
of the areas:

«Area A: Natural Sciences (3 semester/4 quarter units
minimum)

*Area B: Social and Behavioral Sciences and American
Institutions (6 semester/8 quarter units minimum)

*B1: American Institutions (3 semester/4 quarter units
minimum)

«B2: Social and Behavioral Sciences (3 semester/4 quarter
units minimum)

« Area C: Humanities (3 semester/4 quarter units minimum)

«Area D: Language and Rationality (6 semester/8 quarter
units minimum)

*D1: English Composition (3 semester/4 quarter units
minimum)

*D2: Communication and Analytical Thinking (3 semester
units/4 quarter units minimum)

« Area E: Health and Physical Education (3 semester units/4
quarter units minimum)

«E1: Health Education (one course minimum)

*E2: Physical Education Activity (1 semester/1 quarter unit
minimum)

Area E waiver for “high-unit” majors:

The GE requirement to 18 units, provided the following conditions
are met: The total units required for the major are 42 or greater,
with none of the major coursework eligible for double-counting in a
General Education area;

The student, during their last semester as part of the petition to
graduate process, requests to have 3 units of General Education
waived; and

The student completes a minimum of 3 semester/4 quarter units
from each of Areas A through C and a minimum of 3 semester/4
quarter units from each of Areas D1 and D2 as listed above.

California State University General Education Breadth
Plan (CSU GE-Breadth Plan)

The CSU General Education-Breadth (GE-Breadth) program
allows California community college transfer students to fulfill lower-
division general education requirements for any CSU campus prior
to transfer. This plan is governed by the California State University
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system. The 39 semester/58 quarter units required for CSU GE-
Breadth are distributed as follows:

*Area A: English Language Communication and Critical
Thinking: minimum 9 semester units or 12 quarter units —
one course in each subarea

*A1: Oral Communication (3 semester units or 4 quarter
units

* A2: Written Communication (3 semester units or 4 quarter
units)

« A3: Critical Thinking (3 semester units or 4 quarter units)

*Area B: Scientific Inquiry and Quantitative Reasoning:
minimum of 9 semester units or 12-15 quarter units — one
course each in subareas B1, B2, and B4, plus laboratory
activity related to one of the completed science courses.

*B1: Physical Science (3 semester units or 4 quarter units)

*B2: Life Science (3 semester units or 4 quarter units)

+B3: Laboratory Activity (associated with a course taken to
satisfy either B1 or B2)

» B4: Mathematics/Quantitative Reasoning (3 semester units
or 4 quarter units)

* Area C: Arts and Humanities: minimum of 9 semester units
or 12-15 quarter units — at least one course completed in
each of these two subareas:

*C1: Arts: Arts, Cinema, Dance, Music, Theater

» C2: Humanities: Literature, Philosophy, Languages Other
than English

* Area D: Social Sciences: minimum of 9 semester units or
12-15 quarter units

« Area E: Lifelong Learning and Self-Development: minimum
of 3 semester units or 4 quarter units

Intersegmental General Education Transfer Curriculum
(IGETC)

The Intersegmental General Education Transfer Curriculum is a
general education program that California Community College
transfer students can use to fulfill lower-division general education
requirements at a California State University or University of
California campus. This policy is governed by the Intersegmental
Committee of the Academic Senates (ICAS). The IGETC requires
completion of a minimum of 37 semester/49 quarter units of courses
in the following areas:

AREA 1: ENGLISH COMMUNICATION
*1A: English Composition (one course — 3 semester or
4-5 quarter units)
« 1B: Critical Thinking — English Composition (one course
— 3 semester or 4-5 quarter units)
«1C: Oral Communication (CSU requirement only) (one
course — 3 semester or 4-5 quarter units)

AREA2A: MATHEMATICALCONCEPTS & QUANTITATIVE
REASONING (one course — 3 semester or 4-5 quarter
units)

AREA 3: ARTS AND HUMANITIES (3 courses, with one
from the Arts and one from the Humanities. 9 semester
or 12-15 quarter units)

*3A: ARTS

*3B: HUMANITIES

AREA 4: SOCIAL and BEHAVIORAL SCIENCES (3

courses from at least two academic disciplines. 9 semester
or 12-15 quarter units)
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AREA 5: PHYSICAL and BIOLOGICAL SCIENCES (2
courses, with one from the Physical Science and one from
the Biological Science, at least one of the two courses
must include a laboratory. 7-9 semester units or 9-12
quarter units)

*5A: PHYSICAL SCIENCE

*5B: BIOLOGICAL SCIENCE

AREA 6: LANGUAGE OTHER THAN ENGLISH (UC
Requirement Only) (Proficiency equivalent to two years
of high school study in the same language.)

No requirements shall be imposed in addition to the CSUGE
plan or IGETC requirements, including any local college or district
requirements, for students completing either of these general
education plans for an associate degree.

To obtain an associate degree in nursing, students who have
baccalaureate or higher degrees from a United States regionally
accredited institution of higher education are only required to
complete the course work that is unique and exclusively required
for completion of the registered nursing program, including
prerequisites and nursing course work. These students are not to
be required to complete any other courses required by the college
for an associate degree.

Double-counting

A course may only be counted once for General Education
purposes. However, a course may be used to simultaneously satisfy
both a General Education requirement and a major/area of emphasis
requirement. There is no limit on the number of courses that may
be used simultaneously in this manner.

Students may also simultaneously apply the same course toward
satisfaction of the LACCD General Education Plan, the CSU GE
Breadth Certification requirements and the Intersegmental General
Education Transfer Curriculum (IGETC) requirements.

A student who completes an Associate Degree for Transfer (ADT)
in a particular major/area of emphasis may also be awarded a local
associate in the same major/area of emphasis provided that the
student completes any additional coursework required for the local
associate degree.

For Associate in Arts and Associate in Sciences degrees, if the
sum of GE requirements plus major requirements minus units in
the major that may be double-counted as GE is less than 60, the
balance in degree-applicable course units is required.

Reciprocity for Associate Degrees for Transfer (ADT)

Course(s) completed at other US regionally accredited institutions
may be substituted for an approved ADT. Students wishing to receive
credit for coursework taken at outside Harbor college toward an
ADT degree must request to do so by petition.

Catalog Rights

A catalog year is defined as beginning with the fall semester
through the subsequent summer. A student remaining in continuous
attendance in the Los Angeles Community College District may
elect to satisfy the degree, certificate or graduation requirements
in effect at the college from which the student will either earn his/
her degree, certificate or graduate:

1. At the time the student began such attendance at the
college, or

2. Allow students to select an intervening catalog in years
between the time the student began continuous attendance
and time of graduation, or

3. At the time of graduation.

Los Angeles Harbor College



For the sole purpose of satisfying graduation competency
requirements, students entering the Los Angeles Community
College District prior to Fall 2009 who remain in continuous
attendance within the LACCD may graduate from any LACCD
College by satisfying graduation competency by either 1) fulfilling
competency requirements in place at the time the student began
such attendance within the district, or 2) fulfilling competency
requirements in place at the time of graduation. The college may
authorize or require substitutions for discontinued courses; or
require a student changing his/her major to complete the major
requirements in effect at the time of the change. This policy does
not apply to college programs which are governed or regulated
by outside government agencies or which require licensure or
certification through one of these agencies.

“Continuous attendance” means no more than one semester
absence within a school year, excluding Summer Sessions and
Winter Intersession. Students granted a “military withdrawal” under
the provisions of Board Rule 6701.10, will be considered to be in
“continuous attendance” for their required period of military service.

Additional Associate Degrees

Students who have previously earned an associate degree from
a United States regionally accredited institution will be granted an
additional associate degree when the following requirements have
been met:

1. Pursuant to catalog rights, completion of all current degree
requirements — i.e., scholarship, residency, competency,
general education and major requirements.

2.Completion of a minimum of six (6) units in a major
must have been completed at the college. Major course
requirements completed in previous degrees awarded can
be used again for additional degrees. Associates Degrees
for Transfer are exempt from this provision.

3. All courses that count towards the associate degree major
or area of emphasis must be satisfactorily completed with
a grade of “C” or higher or “P” (pass).

4.There is no limit to the number of additional associate
degrees that can be awarded provided that all the above
requirements have been met.

Concurrent Degrees

Concurrent degrees are degrees awarded in the same semester.
Students may petition and be awarded concurrent associate
degrees in different majors if the following criteria are met:

1. Pursuant to catalog rights, described in Board Rule 6202,
completion of all current degree requirements: scholarship,
residency, competency, general education and major
requirements.

2. There is no maximum number of concurrent degrees that
a student may be awarded.

3.1f a course is a major requirement for each concurrent
degree, it may be applied toward satisfaction of each major
degree requirement.

4.Completion of the General Education requirements for
one associate degree will fulfill the general education
requirements for concurrent degrees, if the same general
education pattern applies to the additional degree. If
each degree requires the completion of different general
education patterns, the general education pattern of each
degree must be fulfilled. Courses may be applied toward
the general education requirements for each concurrent
degree.

5. All courses that count towards the associate degree major
or area of emphasis must be satisfactorily completed with
a grade of “C” or higher or “P” (pass).

2016-2018 General Catalog

Certificates of Achievement, Competency, and Completion whose
requirements are subsets of degree requirements will be awarded
automatically upon completion of the corresponding degree.

A Certificate of Achievement in CSU GE and/or IGETC will be
awarded automatically upon certification of the completion of the
corresponding general education plan.

Federal Student Right To-Know Rates (SRTK)

All community colleges are required to provide their SRTK rates.
The following are 2008 data for Los Angeles Harbor College from
the California Community Colleges State Chancellor’s offi ce (http://
srtk.cccco.edu/index.asp)

Completion rate: 19.47%
Transfer rate: 10.59%

Definitions: Completion Rate is the total number of students in the
cohort who earn either a degree, a certifi cate, or who successfully
completed a two-year-equivalent transfer- preparatory program.
Transfer Rate is the total number of cohort non-completers who
were identifi ed as having enrolled in another institution.

Petition for Graduation

Students expecting to earn a program award must file a Petition
for Graduation early in the semester they expect to complete their
requirements. The deadlines for filing each semester are listed in
the Academic Calendar section of the Schedule of Classes. Late
Petitions for Graduation will not be accepted. Students seeking
graduation should pick up a Petition for Graduation from the
Admissions and Records Office, make an appointment with a
counselor to review that the degree requirements will be met by the
end of the current semester and then return the completed Petition
for Graduation to the Admissions and Records Office. Students fi
ling the petition will be notifi ed of the results by mail.
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Los Angeles Harbor College LACCD GE PLAN

ASSOCIATE DEGREE — GENERAL EDUCATION REQUIREMENTS 2017-2018
General Education Requirements: Minimum of 21* semester units. Math 123C/125 or any math/stat course in D2
completed with “C” grade or better meets required math competency for graduation, as does placement above intermediate
algebra or passing the math competency exam. English 101 with “C” grade or better meets English competency for
graduation and Math 123C or 125 meets mathematics competency for graduation. Please see a counselor and check the

college catalog for specific major requirements.

C = Completed | = In Progress N = Need

*#*THIS FORM SUBJECT TO CHANGE EACH YEAR*** C | N

A. NATURAL SCIENCES 3 Semester Units minimum
Anatomy 1L Anthro 101 Astron 1 Biology 3, 5, 101 Chem 65, 66, 101 Env Sci 1, 2 Geog 1 Geology 1

Oceano 1, 12 Phys Sc 1 Physics 6, 7, 11, 37, 38, 39 Physiol 1 Psych 2

Other College Advanced Placement

B. SOCIAL AND BEHAVIORAL SCIENCES 6 Semester Units minimum
B1. AMERICAN INSTITUTIONS (3 Semester Units minimum)
History 5, 6, 11, 12, 41, 43 Pol Sci 1, 30
B2. SOCIAL AND BEHAVIORAL SCIENCES (3 Semester Units minimum)
Anthro 102, 103, 104, 121 Bus 1 Ch Dev 1 Draft 6 Econ 1, 2 EGT 28 Geog 2, 7
History 1, 2, 6, 11, 12, 19, 20, 21, 41, 42, 43, 44, 52, 58, 74*, 81, 82, 86*, 87* Pol Sci 2, 4, 7 Psych 1, 14, 41
Soc1, 2,412 Stat 1*

Other College Advanced Placement

C. HUMANITIES 3 Semester Units minimum
Arc 132, 133 Art 100, 101, 102, 103, 111, 201 DanceST 805 English 203, 204, 205, 206, 207, 208, 209, 211, 214,
215, 218, 219, 234, 239, 240 French 1, 2, 10 History 10, 25, 26, 74*,81*, 82*,86*, 87*

Human 1, 6, 17, 60 Japan 21, 22 Music 101, 111, 116, 141, 216-1 Philos 1, 20, 33 Photo 121
Spanish 1, 2, 3,4, 12, 21, 22, 35, 36 Theater 100

Other College Advanced Placement

D. LANGUAGE AND RATIONALITY 6 Semester Units minimum
D1. ENGLISH COMPOSITION (3 Semester Units minimum)
English 101 (meets English Composition competency for graduation)
D2. COMMUNICATION AND ANALYTICAL THINKING (3 Semester Units minimum)
Co Sci 58 Comm 101, 104, 121, 122, 190 English 102, 103 Journal 105
Math 215, 216, 227, 234, 236, 240, 260, 265, 266, 267, 270, 275 Philos 6, Stat 1*

Other College Advanced Placement

E. HEALTH AND PHYSICAL EDUCATION* 3 Semester Units minimum
E1. HEALTH EDUCATION (3 Semester Units minimum)
Ch Dev. 1, 11 Counsel 20 Fam & CS 21 Health 2, 6, 11, 12 Psych 3, Soc 21
E2. ONE KINESIOLOGY ACTIVITY, (1 course)
DanceTQ 141 Health 2, 6 Kin 10, 45, 46, 48, 49, 50, 217-1, 229, 229-1, 229-2, 245-1, 245-2, 250-1, 250-2,
251, 251-1, 251-2, 287-1, 287-2, 288, 288-1, 288-2, 291, 291-1, 291-2, 349, 350, 350-1, 350-2,
Kin Ath 503, 504, 508, 511, 512, 516, 552, 553, 556, 557, 558, Kin Maj 119, 126

*1. Military Credit awarded for Area E with acceptable doc ion; Nursing students are exempt from Health and Kinesiology activity.
*2, Area E may be waived if the student requests to do so while petitioning for graduation with a degree requiring 42 or greater major units.

Major / Area of Emphasis:

Major Courses (min. 18 units)

Electives
Competency Met: English: Course Math: Course Assessment test: AP Exam: TOTAL

Courses may be counted towards only one area*.

Updated October, 2017
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GENERAL EDUCATION REQUIREMENTS

FOR TRANSFER

Transfer

Four-year universities require students to complete certain
requirements for the bachelor’s degree; among these are general
education and major requirements. Los Angeles Harbor College
offers transferable courses which are equivalent to the lower division
(i.e. Freshman and Sophomore) requirements at most colleges and
universities in the U.S.

With counseling and careful planning a student can, in most
instances, transfer as a junior with his/her lower division major
requirements and appropriate general education requirements
complete. Students who were ineligible to enter the California
State University (CSU) or the University of California (UC) from
high school can become eligible for transfer upon completion of 60
transferable units to CSU and 60 transferable units to UC (provided
the appropriate grade and course requirements have been met).

Below is a list of the majors in which students can transfer:
Accounting; Administration of Justice; Anatomy; Anthropology;
Architecture: Art; Astronomy; Biology; Botany; Business; Chemistry;
Child Development; Cinema; Communication Studies; Dental
Hygiene; Dentistry; Economics; Education; Engineering; Liberal
Arts; English; Ethnic Studies; Family & Consumer Sciences;
Foreign Language; Geography; Geology; Health Education;
History; Humanities; Industrial Arts; Journalism; Kinesiology: Law;
Physical Education; Library/Media; Linguistics; Mathematics;
Medicine; Meteorology; Music; Nursing; Occupational Therapy;
Oceanography; Optometry; Pharmacy; Philosophy; Statistics;
Physical Science; Physcial Therapy; Physics; Physiology; Political
Science; Psychology; Public Administration; Recreation Studies;
Social Welfare; Sociology; Speech Communications; Television
Broadcasting; Theater Arts; Urban Studies; Veterinary Medicine;
Zoology. The student preparing for a major field should consult
a counselor regarding the specific lower division courses which
should be taken at Los Angeles Harbor College in order to transfer
to the upper division school of the student’s choice with a minimum
loss of credit.

To assist the student in selecting courses, an up-to-date listing of
Harbor College courses applicable to many major fields is available
at the Information Desk in the lobby of the Student Services Center.
For comprehensive information relative to the requirements of a
school the student may wish to attend, students are urged to refer
to the official catalog of that college or university. The College
Library, the Counseling Office, and the Transfer Center have many
catalogs on file for reference. Students should obtain a catalog for
their personal use directly from the Registrar of the college which
they plan to attend.

A student who transfers from Harbor College to another institution
of higher education should request that a transcript of work taken
at Harbor College be forwarded to the other school. A university
or college cannot in any way disturb or alter the records, including
transcripts, of another institution.

Thus, grades earned by a student at Harbor College are not
changed, reduced, or altered by the college to which the student
transfers. A student who establishes an outstanding scholastic
record at Harbor College, and who continues to maintain an
outstanding record after transferring has an opportunity equal to
that of the native student to earn high scholastic honors, such as
Phi Beta Kappa.

Every effort has been made to include the most current and
accurate information relative to transfer to the schools noted in this
section. In no way, however, does this part of the catalog release
the student from the need to study the catalog of the college or
university of the student’s choice.

2016-2018 General Catalog

Each college or university has its own requirements for admission
and junior standing. To prepare for continued education, a student
must decide which school he/she is going to attend and learn the
requirements of that particular school. Furthermore, the information
in this catalog does not bind any other college or university. It is the
student, alone, who is in the position to make final choices and who
must assume responsibility for the decisions made.

The following pages list requirements for transfer to the California
State University (CSU) system, the University of California (UC)
system, and private and independent colleges and universities that
are in existence at the time of printing this catalog.

Atthe end of this section, transfer sheets have been included which
outline the CSU general education certification requirements and
the Intersegmental General Education Transfer Curriculum (IGETC),
which is applicable to both the UC and CSU systems.

TRANSFER TO THE CALIFORNIA STATE
UNivErsITY (CSU) SysTEm

Admission with Advanced Standing

(Transfer Students)

A student may be admitted to the California State University with
advanced undergraduate standing if either one of the following
conditions is met:

1. The student was eligible for admission to the California
State University upon graduation from high school and
has met the following requirements:

a) Has attained a grade point average of at
least 2.0 (a grade of “C” on a four-point scale)
in all college courses undertaken,

b) Has submitted the results of the ACT or SAT
test, if he or she has less than 60 transferable
college units, and

c) Was in good academic standing at the last
accredited degree-granting college or university
attended.

2. The student was not eligible for admission to the California
State University upon graduation from high school but
has earned 60 semester units of transfer college courses
with a grade point average of at least 2.0 (grade of “C”
on a four-point scale) in the total coursework attempted,
and completed general education Area A and B.4 with “C”
grades or higher.

Applicants who desire to attend the California State University, but
who do not meet the conditions listed above, should consult with
school officials or refer to the catalog of the college or university
regarding the possibility of gaining admission. Most students find it
desirable to complete two years of work in the community college
and obtain certification before transferring to a state college or
university. See a counselor for more information.
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Admission with Junior Standing

In addition to meeting the general admission requirements of the
state college or university, the student who wishes to be accepted
with junior standing should complete 60 transferable units, the
general education requirements and the specific lower division
course requirements included in the major the student plans to
follow.

The student who is interested in obtaining an Associate in Arts
degree from Los Angeles Harbor College should also include the
requirements for the Associate in Arts degree which are listed
in this catalog. The requirements for upper division standing at
the California State University are as follows: (course and grade
requirements)

Course and grade requirements:

The student must complete at least 60 units of transfer courses
with a grade point average of at least 2.0. A maximum of 70 units
may be transferred. No upper division credit is granted for courses
taken at a community college.

The California Administrative Code, Title 5, Section 40405,
authorizes community colleges to certify that the student has
completed the required minimum of 39 semester units of general
education when transferring to the California State University.

The student who completes the pattern of Los Angeles Harbor
College courses as outlined under “Minimum Requirements for
Certification at the California State University” will have to meet a
minimum of 39 units of general education requirements. The CSU
may require the fully certified transfer student to be responsible
for 9 semester units, or 12 quarter units, of upper division courses.

Students are to make an appointment with a counselor early in
their academic planning as well as prior to registering for their last
12 units at Los Angeles Harbor College as preliminary checks for
Graduation and General Education requirements.

The pattern of general education for the bachelor’s degree is
common to all major fields of study.

California State University, Dominguez Hills and Long Beach
In addition to the major, all students must complete a minimum of
48 semester units (of which the equivalent of nine semester units
must be taken after transferring) of general education, and the state
requirements in U.S. History and American Institutions.

California State Polytechnic University

Many students enter Harbor College with occupational objectives
plan to complete their formal education at the end of two years.

Some students, however, change their objectives before the
completion of the two-year period and decide that they would like
to continue their education after graduation from a community
college. Most four-year institutions grant no transfer credit or only
limited transfer credit for specialized work taken in occupational
programs. The California State Polytechnic University, however,
with campuses at San Luis Obispo and Pomona, offers upper
division programs which permit community college graduates of
occupational programs to transfer numerous courses for application
toward the bachelor’s degree in a variety of curricula.

Representatives of the Los Angeles Community College District
and the California State Polytechnic University have agreed that
all courses designated as transfer courses, including all general
education or liberal arts courses, will be accepted and applied
to similar course requirements in the student’s chosen major
curriculum at the California State Polytechnic University. If similar
courses are not required, the units involved will be accepted as
elective units.

In addition to the credit which may be granted for courses commonly
referred to as transfer courses, including general education and
liberal arts courses, students who transfer may receive credit for
other courses completed, many of them occupational in nature,
which are equivalent to courses offered at the California State
Polytechnic University.

58 * General Education Requirements

TRANSFER TO THE UNIVERSITY OF CALIFORNIA
(UC) SysTEM

University of California Requirements for
Admission to Advanced Standing

Itis suggested that a student planning for transfer to the University
of California discuss the transfer plans with a counselor, semester
by semester, as major changes frequently occur in requirements
subsequent to the printing of this Catalog.

Note: Students planning to transfer to the University of California
are required to complete at least 60 semester units of transferable
work with a minimum 2.4 GPA.

General Education for Transfer to a UC
Campus

Students who plan to transfer to a University of California campus
may satisfy general education requirements by following either the
Intersegmental General Education Transfer Curriculum (IGETC)
or the specific breadth requirements of the UC campus of choice.
See a counselor to determine which plan would best fit your needs.

Credit Limits: University of California System
UC Transferable courses may be subject to credit limitations.
See a counselor or Assist.org for more information.

TRANSFER TO INDEPENDENT CALIFORNIA

CoLLEGES AND UNIVERSITIES

California’s accredited independent colleges and universities
provide numerous options at undergraduate, graduate, and
professional levels for students planning to continue their education
beyond community college. Students who transfer to independent
colleges or universities find they are given academic credit for most,
if not all, of their community college studies. Virtually all institutions
give full credit for general education courses and usually for other
courses designated for transfer by the community college.

Some colleges and universities stipulate a certain number of
completed units before considering students eligible for transfer.
Others do not and will accept students at any time. The requirements
are outlined in the college catalog, available upon request from the
college’s Office of Admissions.

Independent institutions frequently are generous in awarding
credit. They invite contact with their Office of Admissions in order to
discuss transfer opportunities on a personal basis. Financial aid may
be a primary factor in making it possible to attend an independent
college. Independent colleges and universities encourage students
to inquire about financial assistance from their Office of Financial
Aid.

Please see the following pages for the CSU General Education
Certification and Intersegmental General Education Curriculum
(IGETC) transfer sheets.

Students who would like breadth requirements of a specific UC
campus should see a counselor. Copies are also available at
the Information Desk in the Student Services and Administration
Building.

Los Angeles Harbor College
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2017-2018
Los Angeles Harbor College

California State University GENERAL EDUCATION CERTIFICATION REQUIREMENTS

This pattern of CSU general education requirements applies to students beginning Fall (or Summer) 1981 or later. Thirty nine units (39) of general education coursework excluding the Statutory
Requirement, may be certified by Harbor College as acceptable toward the bachelor’s degree general education at a California State University. The student will have to complete 9 additional units
of upper division coursework for G.E. after transfer. Beginning Spring 1987, courses to be used for Area A and B4 (Mathematics) must be completed with “C” grades or better.

A maximum of 30 units will be allowed in Areas “B”, “C” and “D” collectively for certification. A minimum of 9 units must be completed in each of Areas “A”, “B”, “C”, and “D” if the student
wishes to have more than 30 units certified. If Areas “A” and “B” are not completed at time of transfer, the CSU campus may request proof that these subject requirements were cleared by high
school coursework. Most universities will expect students to finish 60 transferable units with a minimum 2.0 GPA, usually higher.

Students not complying with the above minimum certification requirements must follow the catalog of the intended university of transfer in place of these requirements;
consult with a counselor. It is strongly recommended that students request certification through the Office of Admissions & Records before sending final
transcripts to the University. Students may use www.Assist.org as a resource for reviewing major preparation. Please see a counselor for advisement.

C= Completed I=InProgress N= Need

AREA A - ENGLISH LANGUAGE COMMUNICATION AND C2 Humanities (Literature, Philosophy, Language Other
CRITICAL THINKING (9 Units) than English)
Select one course from each A1, A2 and A3 c |1 N English 203, 204, 205, 206, 207, 208, 209, 211, 214, 215,
Al Oral Communication lZZ:rLegnczhlsl) 5316239' 240
N v &y
- S;rrlrtn 1(221, 121,122 - History 74", 817, 82", 86", 87"
ritten Communication Human 1, 6, 17, 60
Engl_lsh 101_ _ Japan 21, 22
A3 Critical Thinking Philos 1, 20, 33
Comrr_l 104 Spanish 1, 2, 3, 4, 12, 21, 22, 35, 36
(E:gg?ics':foz 103 AREA D - SOCIAL SCIENCES (9 Units)
Journal 105 Select courses from at least two disciplines or an interdisciplinary
Philos 6 sequence
AREA B - SCIENTIFIC INQUIRY AND QUANTITATIVE D Anthropology 102, 103, 104, 121
REASONING (9 Units) Business 1
N
Courses selected for this Area must include at least one course listed in each Ch Dev 1 A
of the categories below (éggr']rg 1222 » 190
B1 Zr;)t/rsgﬁall Science (at least one course): EGT zé same as Drafting 6
Geog 2,7
E:]]srgcgsl 66,101, 102, 211, 212 History 1, 2, 6, 11, 12, 19, 20, 21, 41, 42, 43, 44, 52
Geog 1 58, 74", 81", 82", 86", 87"
Geo|g0 1 PolSci 1, 2,4,7,30
Ocean?)yl Psych 1, 10, 14, 15, 41
Phys Sc 1 Socl,2 12
Physics 6, 7, 11, 37, 38, 39 AREA E - LIFELONG LEARNING AND SELF
B2 Life Science (at least 1 course): DEVELOPMENT (3_Un|ts) - -
Anatomy 1, 1L Note: Only one unit of DanceTQ, Kin, or Kin Ath,
Anthro 101 or Kin Maj activity may be applied toward this area
Biology 3, 5, 101 E Integrated Organism
Env Sci 2 Ch Dev 17, 11
Oceano 12 Counsel 20
Physiol 1 DanceTQ 141
Psych 2 Family & CS 21
B3 Laboratory Activity Health 2, 6, 11, 12
Anatomy 1, 1L Kin 10, 45, 46, 48, 49, 50, 217-1, 229, 229-1, 229-2, 245,
Anthro 111 245-1, 245-2, 250-1, 250-2, 251, 251-1, 251-2, 268-1, 287-1,
Astron 5 287-2, 288, 288-1, 288-2, 291, 291-1, 291-2, 349, 350,
: 350-1, 350-2
E'ho'og%’53'656' 11%11 100, 911, 212 Kin Ath 502, 503, 504, 508, 511, 512, 516, 552,
em bo, 06, 101, 102, 211, 553,556,557, 558
Geog 15 Kin Maj 119, 126
Geology 6 Psych 3
Oceano 10 Soc 21
Phys Sc 14
Physics 6, 7, 11, 37, 38, 39 STATUTORY REQUIREMENT (6 UNITS)
Physiol 1 These courses may be completed prior to transfer, they are
B4 Mathematics/Quantitative Reasoning (at least 1 course): ?:tArrzgugZ%;S; certification, and may be “double counted
Math 215, 216, 227, 234, 236, 240, 260, 265, 266, '
267' 1270’ 275 Select one course from “A” and one course from “B”
tat below:
AREA C- ARTS AND HUMANITIES (9 Units) A Pol Sci 1, 30
Select at least one course from Arts (C1) and one course from Humanities B History 6, 11, 12, 41, 42, 43, 44, 52, 58, 81, 82
(C2). The third course may be from either category
C1 Arts (Arts, Cinema, Dance, Music, Theater)
Art 100, 101, 102, 103, 111, 201
Arc 132, 133  May be counted for one area only, not for both.
DanceST 805
Music 101, 111, 116, 141, 216-1, 216-4
Photo 121
Theater 100

7/19/17 Articulation Revised 8/9/17
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LOS ANGELES HARBOR COLLEGE

IGETC

(INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM) 2017-2018

The Inter-segmental General Education Transfer Curriculum (IGETC) is a series of courses that community college students can use to satisfy
lower division general education requirements at any CSU or UC campus. The IGETC provides an option to the California State University
General Education Requirements and replaces the University of California Transfer Core Curriculum. Students in high unit majors may find it
advantageous to follow a particular UC campus’s breadth requirements instead of the IGETC. Students with prior UC coursework may be
ineligible to follow the IGETC to transfer back to a UC. Please see a counselor for additional information.

IMPORTANT: Students need to have the IGETC certified prior to sending final transcripts to the university. Failure to have general education certified may
result in additional lower-division coursework being required after transfer. All courses must be completed with “C” grade or higher. Most universities
will expect students to finish 60 transferable units with a minimum 2.4 GPA, and significantly higher for competitive majors.

AREA 1- ENGLISH COMMUNICATION
(2-3 courses, 6-9 semester/ 12-15 quarter units)

AREA 4 - SOCIAL and BEHAVIORAL SCIENCES
(At least 3 courses, 9 semester/12-15 quarter units)

1A: ENGLISH COMPOSITION
(1 course, 3 semester/4-5 quarter units)
English 101

1B: CRITICAL THINKING/ENGLISH COMPOSITION

(1 course, 3 semester/ 4-5 quarter units)

Courses must have English Composition as a prerequisite.
English 102, 103

1C: ORAL COMMUNICATION (CSU only)
(1 course, 3 semester/ 4-5 quarter units)
Comm 101, 104, 121, 122~

Courses from at least two disciplines or an interdisciplinary
sequence.

Anthro 102, 103, 104, 121

Ch Dev 1

Comm 1227, 190

Econl, 2

Geog 7

History 1, 2, 6, 11*, 12*, 19, 20, 21, 41*, 42*, 43*, 44* 52, 58,
747, 817, 821, 867, 871

PolSci1,2,4,7,30

Psych 1, 14, 15, 41

Soc1,2,12,21

AREA 2- MATHEMATICAL CONCEPTS and QUANTITATIVE
REASONING
(1 course, 3 semester / 4-5 quarter units)

AREA 5 — PHYSICAL and BIOLOGICAL SCIENCES
(At least 2 courses, 7-9 semester/ 9-12 quarter units)

Math 227*,234,236*,260,265*,266,267,270,275,Stat 1*

AREA 3- ARTS and HUMANITIES
(At least 3 courses, 9 semester/ 12-15 quarter units)

At least one course from the Arts and one from the Humanities.

3A: ART

Arc 132,133

Art 100, 101,102, 103, 111, 201
DanceST 805

Music 101, 111, 116, 141,216-1, 216-4
Photo 121

Theater 100

3B: HUMANITIES

English 203, 204, 205, 206, 207, 208, 209, 211, 214, 215
219, 234, 239, 240

French 2, 10

History 747, 817, 82/, 86/, 877

Human 1, 6%, 17, 60

Philos 1, 20, 33

Spanish 2, 3,4, 12, 36

A May be counted for one area only, not for both.
*Indicates that transfer credit may be limited by either UC

or CSU or both.
Please consult with a counselor for additional information.

One Physical Science course and one Biological Science course; at
least one must include a laboratory.

5A: PHYSICAL SCIENCE: Astron 1, Chem 65*, 101, 102, 211*, 212*,
Envi Sci 1, Geog 1, Geology 1, Oceano 1, Phys Sc 1*, Physics 6%,
7%, 11%, 37*, 38%, 39*

5B: BIOLOGICAL SCIENCE: Anatomy 1*, Anthro 101, Biology 3*, 5,
101, Env Sci 2, Oceano 12, Physiol 1%, Psych 2

5C: SCIENCE LABORATORY: Anatomy 1%, Astron 5, Biology 3*, 5,
101, Chem 65%*, 101, 102, 211%*, 212*, Geog 15, Geology 6,
Oceano 10, Phys Sc 14*, Physics 6%, 7%, 11%*, 37*,38%, 39*,
Physiol 1*

LANGUAGE OTHER THAN ENGLISH

Proficiency equivalent to two years of high school study in the
same language. (High School transcripts are required if proficiency
was met in high school.)

The following course(s) at this institution fulfill the requirement:
(UC requirement only)
French 1, 2
Japan 21, 22
Spanish 1, 22, 35

CSU GRADUATION REQUIREMENT IN US HISTORY, CONSTITUTION
AND AMERICAN IDEALS

Not Part of IGETC, may be completed prior to transfer, and the
courses may be “double counted” to satisfy requirements for
IGETC Area 4 above.

6 Units, one course from (A) and one course from (B)

(A) History 6, 11, 12, 41, 42, 43, 44, 52, 58, 81, 82

(B) Pol Sci 1, 30
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IGETC INFORMATION

COMMON QUESTIONS ABOUT THE IGETC

What is IGETC?

Completion of the Intersegmental General Education
Transfer Curriculum (IGETC) will permit a student to transfer
from a California community college to a campus in either
the University of California or California State University
System without the need, after transfer, to take additional
lower division general education courses to satisfy campus
general education requirements.See a counselor for
detailed information and exceptions or visit http://admission.
universityofcalifornia.edu/counselors/transfer/advising/igetc/
index.html.

What is Certification?

Harbor College will verify the completion of Intersegmental
General Education Transfer Curriculum for transfer to either
the University of California or the California State University
System. Students who complete the entire IGETC curriculum
with grades of “C” or better in all courses can have their
general education certified by Harbor College. Up to 15 units
of coursework in which a “credit” or “pass” grade is received
will be certified providing either is equivalent to a grade of “C”
or better. With a score of 3 or higher, Advanced Placement
exams may be used to satisfy one general education course
in the appropriate area. Although not part or the IGETC,
Harbor College will also certify the completion of the CSU
American History and Institutions graduation requirement.

Why should | have my courses certified?

To earn a Bachelor’s degree from UC or CSU, students must
complete a program of general education. Harbor College will
certify the completion of all lower division general education
requirements for graduation from UC or CSU. Students who
transfer without certification will have to meet the general
education requirements of the specific UC or CSU campus to
which they are transferring. This usually requires completion
of additional courses after transfer.

What about courses taken at other colleges?

Harbor College will certify courses taken at other colleges
and universities accredited by a regional association of
Schools and Colleges. Harbor College will place courses
taken at other California community colleges in the IGETC
areas identified by the offering college. Courses taken at
4-year schools in California or at out-of-state 2-year or
4-year schools must either be equivalent to courses offered
at Harbor College or at another California community
college (CCC). These courses will be placed in the subject
areas where the comparable LAHC courses are listed, or
courses from another California community college on an
approved IGETC pattern. If a course is not comparable to
a CCC course listed on an approved IGETC pattern, it may
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be reviewed by petition to determine whether or not it meets
IGETC Area Standards. Unless a foreign institution has
United States regional accreditation, courses completed at
foreign institutions are not acceptable for IGETC except for
certification of competence in a language other than English.

How do I get my courses certified?

Certification is not automatic; request for certification must
be made in the Admissions and Records Office when you
send your final transcript to UC or CSU. Completion of the
full IGETC pattern is highly recommended; partial certification
is now allowed. Students can be missing no more than two
courses to qualify for partial certification. WARNING: You
need to complete minimum UC/CSU transfer admissions
requirements. Therefore, if you are missing courses in IGETC
Area 1 and/or 2, you may not be eligible for admissions and
could put your admissions in jeopardy; please consult with
a counselor. Furthermore, in order to do the certification,
we must have all official transcripts on file from every
college you have attended. If you are using two years of
high school foreign language to satisfy the UC Language
Other Than English requirement (IGETC Area 6), you must
also have official copies of your high school transcripts on
file. You may also meet this requirement by providing official
documentation showing satisfactory completion, with a “C”
grade or better, of two years of formal schooling at the sixth
grade level or higher at an institution where the language
of instruction is not English. Exam results used to meet this
requirement must be on file in the Admissions and Records
Office at Harbor College.
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) & A’S ABOUT COLLEGE PROGRAMS

Frequently Asked Questions by
All Students

1. What type of goal may | pursue at Harbor College?
Harbor College provides a number of options for community
college students:

* Obtaining an AAT or AST (transfer) degree

* Obtaining an A.A. or A.S. degree

« Obtaining a certificate of achievement in a transfer
or vocational area.

 Preparing to transfer to a university.

» Taking courses to enhance or learn a skill.

» Taking courses for personal interest.

2. What if  am undecided about my goals?

You should discuss your educational and career plans with
a counselor and faculty in any area that interests you. They
can help you determine what might lead you into a successful
field of employment andchoose courses which will prepare
you for a variety of options.

3. What is the difference between the Associate in Arts
and the Associate in Science degree and a transfer
degree?

llege offers AA and AS degrees for both transfer and
non-transfer students, and AAT and AST degrees for students
wishing to transfer to a CSU. Each of these degree types is
described in the section below preceding the list of programs
(degrees and certificates).

4. How long may | take to complete a college program?
If you are not receiving financial aid or veterans benefits, there
is no time limit for degree or certificate requirements. If you
are receiving financial aid, contact the Financial Aid office to
find out if there are restrictions.

If you are continuously enrolled, the requirements stated in
the catalog during the year you begin will remain applicable
throughout your stay at Harbor College.

Frequently Asked Questions by Transfer
Students

1. If | obtain a degree from Harbor, am | automatically
ready to transfer to a university?

Not necessarily. You must follow your major and general
education requirements for the university of your choice.
A counselor can help you choose between following the
CSU General Education Requirement, the UC Breadth
Requirements, or the Intersegmental General Education
Transfer Curriculum (IGETC) requirements, which allow you
to transfer to either the UC or CSU systems. Private colleges
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have individual general education articulation agreements
with Harbor College; a counselor can help you interpret the
necessary coursework for any private college. The important
thing to remember is that you must see a counselor early in
your college career, so that you can make the most informed
choices.

2. What is meant by General Education coursework?
General Education courses are a range of subjects which
focus upon critical thinking, reading and writing, analysis,
criticism and synthesis of information. They provide the broad
base of knowledge that is the foundation of learning outside
your major area of study. For a list of general education
options, consult the contents of the catalog and see a
counselor for clarification.

3. What is meant by General Education certification?
There are two types of General Education certification:

1. All CSU'’s require a common pattern of 39 units. Harbor
College will certify your completion. CSU will honor this
certification; that is, they will not require additional courses
in lower division General Education after transferring.
Completion of general education requirements is not
necessarily a requirement for university admission; students
can often finish general education requirements at the
university level after transfer. If possible, however, completing
all general education courses at Harbor is strongly advised.

2.AllCSU’s and UC’s participate in the IGETC (Intersegmental
General Education Transfer Curriculum). This plan allows a
student to take a core group of general education transfer
courses which, in combination with completion of courses
required in preparation for a major, will allow transfer to
any CSU or UC campus. If you choose this option, you
must complete the general education coursework, and
be fully certified by Harbor College, before transferring.
Partial certification is allowed only with prior approval and
for a specific hardship that occurred in the final term before
transfer.

4. If | plan to transfer, is it best to concentrate my
major coursework or fulfilling my general education
coursework?

It is best to complete both requirements. Some majors
have fewer requirements and/or require few preparatory
courses, allowing more flexibility for taking general education
courses. However, some majors require many courses
and/or preparatory courses. In this case, concentrate on
fulfilling those and fill in GE courses whenever possible. Your
counselor and faculty in the major area can provide guidance.
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5. Can | earn an Associate degree and meet the
requirements for transfer at the same time?

Yes. Often the requirements for transfer will meet the
requirements for the Associate degree. However, if you
find that you will need more than 70 units to complete both
requirements, see a counselor to determine the most feasible
plan.

Frequently Asked Questions about
Certificates in Occupational Programs

1. What type of certificates are offered in occupational
programs?

The college offers two types of certificates: the certificate
of achievement and the skills certificate. Certificates of
achievement are designed to provide students who complete
them with a set of skills necessary to work in the field.
Most require a minimum of 18 units, although some may
require as few as 12 units, and all are transcripted awards.
Skills Certificates do not appear on the transcript. They are
designed to provide students who complete them with a more
focused set of skills, and typically require fewer than 18 units.

2. What is the purpose of occupational education?
Occupational education benefits both our students and our
local employers. Students benefit by gaining knowledge
and skills which meet the needs of area employers. Local
business and industry benefit from the pool of skilled
workers. Each program is based upon current needs of the
area’s industry; a good example is our Drafting and General
Engineering program.

3. How can | be sure that the skills | gain will be useful
in the job market?

Each occupational program follows the recommendations of
an advisory committee made up of area local business and
industry leaders and educators who are experts in the field
and in the job market.

4. Will | be current in what | learn?

Harbor makes every effort to use the latest equipment and
information found in business and industry. Arecent example
was the donation of nearly one hundred thousand dollars in
support of our Drafting/CAD program by ACE Clear Water
Enterprises.

5. Do | need prior experience to enter an occupational
program?

Harbor has designed our occupational programs for ease of
access so that you can start without specialized experience
in the field. Basic skill levels, of course, are helpful when
entering any program, and are prerequisites to some
programs.

2016-2018 General Catalog

Academic Information

* 63



Di1visiON AND PROGRAM LISTING

BUSINESS
Division Chair: Dr. Stanley Sandell

Career Technical Education Programs

Accounting, Business Administration, Computer
Information Systems, Computer Applications and Office
Technology

Disciplines

Accounting, Business, Computer Information Systems,
Finance, International Business, Management, Marketing,
Computer Applications and Office Technology, Real
Estate, Supervision

COMMUNICATIONS

Division Chair: Ann Warren

Disciplines

Developmental Communications, English, ESL, French,
Japanese, Journalism, Non-Credit ESL, Spanish,

COUNSELING
Division Chair: Joy Fisher

Career Center, Honors, Information Desk, Orientation,
Transfer Center

Disciplines
Counseling (formerly Personal Development)

HEALTH SCIENCES
Division Chair: Lynn Yamakawa

Career Technical Education Programs
CNA/Home Health Aide, Professional Nursing,
Emergency Department Assistant

Disciplines
Nursing

HUMANITIES & FINE ARTS
Division Chair: Juan Baez

Career Technical Education Programs
Architectural Technology, Commercial Music

Disciplines

Architecture, Art, Cinema, Communication Studies,
Environmental Design, Humanities, Industrial Design,
Music, Philosophy, Photography, Psychology, Statistics,
Theater
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KINESIOLOGY, HEALTH & WELLNESS
Division Chair: Nabeel Barakat

Dance, Health, Kinesiology

LIBRARY
Division Chair: Jonathon Lee

Library Science

MATHEMATICS & TECHNOLOGY
Division Chair: Farzaneh Saddigh

Career Technical Education Programs

Computer Technology, Drafting, Production Design,
Electromechanical Engineering Technologist, Industrial
Engineering Technology, Process Plant Technology

Disciplines

Computer Science, Computer Technology, Electronics,
Engineering Tech., Drafting, General Engineering,
Mathematics, Process Plant Technology

SCIENCE, FAMILY & CONSUMER STUDIES
Division Chair: Joyce Parker

Career Technical Education Programs
Child Development, Culinary Arts

Disciplines

Anatomy, Astronomy, Biology, Chemistry, Child
Development, Culinary Arts, Environmental Science,
Family and Consumer Studies, Geography, Geology,
Microbiology, Oceanography, Physiology, Physical
Science, Physics

SOCIAL SCIENCES
Division Chair: Bradley Young

Career Technical Education Programs
Administration of Justice, Fire Technology

Disciplines

Administration of Justice, Anthropology, Economics,
Education, Fire Technology, History, Learning
Foundations, Learning Skills, Political Science, Service
Learning, Social Science, Sociology
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DEGREE AND CERTIFICATE PROGRAMS last update 10/13/17

Title: the title will begin with the award type (degree/certificate) followed by the subject title. Degree types include
Associate in Arts/Science for Transfer Degrees (AAT/AST), Associate in Arts/Science Degrees (AA/AS) Certificates of
Achievement (CA), and Skills Certificates (SC).

Major Code: this code identifies the program major in the Student Information System.

Description: this describes the general content and purpose of the program, as well as any entrance requirements or
special characteristics. It may also summarize the program requirements.

Program Learning Outcomes: these are intended outcomes for the program: knowledge, skills, and competencies the
students will have acquired upon successful completion of the program.

Degreel/certificate requirement categories and their total units are summarized in a highlighted section for quick
reference. The numbers in the right hand column represent the units required for each category. Note: Prior-to-college-
level prerequisite courses may not appear in the program requirements. Pre/corequisites for GE courses do not appear
under GE plan requirements.

* Major or Total (and possibly sub-categories): the units required for the major (or the total units for the certificate),
possibly listing sub-categories (components, core/electives, lists A, B, C, etc.)

» Additional GE Requirements: the additional general education (GE) requirements not already satisfied by double-
countable major units, if applicable. Note: AAT/AST degrees require either the CSU GE or IGETC plans, depending
on the information listed. AAJAS degrees require, at a minimum, the LACCD GE plan, but may also use the CSU GE
or IGETC plans. Units for LACCD GE Plan Area E that may be waived (via graduation petition for degrees requiring
greater than 42 major units). When applicable, these have been omitted where applicable. Major units that double-
count to satisfy GE requirements also have been omitted.

» Additional Requirements: Certificates do not require a GE plan, but may list some general education requirements
such as communication studies, English, and math. These courses are listed as “additional requirements.”

» Additional Degree-applicable Requirements: Units from the GE requirements plus the major requirements minus
any that count as GE must equal a minimum of 60. If this total is less than 60, the difference shows as “additional
degree-applicable requirements” which must be made up by units from any degree-applicable courses not already
used for the program.

Course lists: these list specific courses required or allowed for each requirement category listed in the summary. When
courses are listed under a heading followed by a unit value only, all courses in that list are required. When one course
may be chosen as an alternative for another, the word “or” appears before the alternative course. When courses appear
under a heading followed by “choose n units minimum,” any one or more courses may be chosen to equal or exceed that
figure. Courses that must be taken in combination will have the word “and” or the symbol “&" appearing before the
subsequent course(s) in the combination. Numbers appearing in parentheses beside each course title represent the
course units.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Degree and Certificate Program Index (by Type)

Associate in Arts/Science Degrees for Transfer (AAT/AST)

These degrees are intended for students planning to transfer into a Bachelor of Arts/Science program in the same or
related subject at a California State University (CSU); guaranteeing admission to the system (but not to a specific
campus), and priority consideration for admission to the equivalent CSU program. A student may earn an Associate in
Arts/Science Degree by completing 60 semester units that are eligible for transfer to the CSU, including a minimum of 18
units in the major and either the Intersegment General Education Transfer Curriculum (IGETC) or the CSU General
Education Breadth (CSU GE) requirements, all with a grade of C (or P) or better and a minimum cumulative grade point
average (GPA) of 2.0. These degrees comply with The Student Transfer Achievement Reform Act (Senate Bill 1440).

Administration of JUStiCe AST ........evvveveiiieiiieiiierereeerereeanns 71 Kinesiology AAT ....ocovviie e, 109
ANthropology AAT ..o eeeeereeeeereeereeereereaee 73 MathematicS AST ......ccoovvviviiiiiieee 114
BUSINESS AST ... 79 MUSIC AAT L.t 115
Communication Studies AAT ... 84 PhySiCS AST ..o 125
Early Childhood Education AST.........cccccevinmrinnnnennnnnnnnnns 82 Psychology AAT ..o 126
ENGliSh AAT ..o 101 STUAIO AMS AAT .ot 76
HISTOrY AAT ..o 108

Associate in Arts/Science Degrees (AA/AS)

These degrees are intended for students who wish to acquire knowledge, skills, and competencies required for
employment in a field related to the major or for transfer to a four year institution. Note: while some or all coursework listed
in specific AAJ/AS degree requirements may be transferable to a CSU/UC, these degrees are not specifically designed to
meet transfer requirements. Students in these majors who wish to transfer are advised to use either the CSU GE or
IGETC plan requirements, rather than the LACCD GE plan requirements listed.

ACCOUNTING AS .. 70 Legal Office ASSIStant AS.........ccoociieiiiiiee e 85
Administration of Justice AS ..o 71 Liberal Arts and Sciences: Arts and Humanities
Administrative ASSIStant AS ........ccccceviiiieiniiee e 85 AA e 111
Architectural Technology AS.........occcieee e 73 Liberal Arts and Sciences: Health and Fitness

ATEAA e 76 AA e 111
Business Administration AA .........ccccceeviiee e 78 Liberal Arts and Sciences: Mathematics and

BUSINESS AS ...t 78 Natural SCIeNCes AA ... 112
ChemISIIY AS oo 81 Liberal Arts and Sciences: Social and Behavioral

Child Development AS ... 82 SCIENCES AA. .. oo 112
Communication Studies AA ........cceveeeeiiiee e 83 Liberal Studies AA........oo e 113
Computer Information Systems AS.........ccccevviieeeiiieeeene 90 MathematiCsS AS .......cooiiiiiiiie e 113
Computer Science and Engineering AS .........ccccccovveeeene 92 Medical Office ASSIStant AS........cccoceviiiiieiniiiee e 85
Computer Technology AS .........eoeeiiiiiiiiieeeeee e 93 Nursing Professional (L.V.N. t0o R.N.) AS ......cccooiiieenns 122
CUliNAry ArtS AS ... 95 Nursing Professional (R.IN.) AS ... 120
Drafting Production Design AS .........ccccoieieieeiiiniiiiieeeeenn, 97 Office AULOMALION AS......uii e 86
Electronic Engineering Technology AS..........cccccvvvvvinnnns 98 Office Communication AS...........cccveeeiniiie e 86
ENQINEErING AS ...ooiiiiiiiiiiieieieieieieieieieieieveeneeveeererererernrnnenes 99 PRYSICS AS ... 124
Engineering Technology: Electronics AS..........cccccvvvni. 100 PSYchology AA ... 125
Engineering Technology: Manufacturing AS.................. 100 Real EState AS......ooo e 126
Fire Technology AS........ooiii e 102

Certificates of Achievement (CA)

These certificates are intended for students who wish to acquire knowledge, skills, and competencies required for
employment in a field related to the major. Note: the Certificates of Achievement in CSU GE and IGETC are intended to
provide general transfer readiness for students wishing to transfer to the CSU or UC. However, earning one of these
certificates does not alone constitute transfer eligibility. Certification in one of these plans must be obtained prior to
transfer.

ACCOUNTING CA..coiiiiieie e 70 Child Development CA........occvee i 83

Administration of Justice CA ........cccceviiieeiiiiiee e, 72 Computer Technology CA.......ccooiiieiiiiieee e 94

Architectural Technology CA........ccccooviiiiiiiiieee e, 74

Business Administration CA.........ccccoeeeeiiiiiiiiiiieiccans 79 CUulinary ArtS CA .. ..eeeieieieieieieieieinieiriernieiersrererererernrarnrnrane 96

California State University General Education Drafting CA....oooeeeeeeeeeee 97
CA 103 Electronic Technology CA........cccccviviiiiiiiiee 98

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Fire Technology CA ... 102
Intersegmental General Education Transfer

Curriculum CA..... 104
Legal Office ASSIStant CA .........oooiiiieeeiiiieee e 87
Medical Office Assistant CA.........cccoeriiiiiiiiiiieee e, 87
Microcomputer Applications CA..........ccccvvveeee v, 91
MUSIC Arranging CA .....oooooi i 115
MUSIC Media CA ... 116

Skills Certificates (SC)

Music Performance CA ..ot 116
Music Recording ArtS CA ......oooiiiiieiiee e 117
Music SONGWIItING CA ....oooiiiiiiiiie e 118
MUSIC Theory CA ..ot 118
Office Administration CA ... 88
Office AutomMation CA........cooiiiiiiiiiiieee e 88
Physical Education CA.........cccccevvveviviiiiiieieeeeeeeeeeeeeee 110
Real EState CA.....ooo e 127

These certificates are intended for students who wish to build skills for personal development or those that may be
applicable to employment in a field related to the major. Note: skills certificates do not appear on student transcripts.

ACCOUNLING SC..ooiiiiiiiiiie e 71
Administrative AsSSiStant SC........cccccoeviieeiiniiee e, 89
Advanced Cook SKills SC ..........ococeeiiiiiiiieee e, 96
Advanced Retail Management SC.........ccccococeevviieeennnnen. 81
Applied JourNaliSM ... 109
Architecture: Architectural Technology SC ...................... 75
Architecture: Design SC.........ccveiiiiiiiiiiieie e 75
Architecture: Environmental Graphics SC .............c......... 75
Architecture: Production Drafting SC ..........ccooecvvvieeeeeenn. 75
Arts: Media Arts — Digital Design SC ..........coovcuiieeeeeeenn. 77
BUSINESS SC...eiiiiii e 80
Business Software Applications SC.........cccccceevvvivvviennnnn. 91
CommUNICALION SC ....cooviiiieie e 89
Computer Repair Technology SC..........cocccvvviveeeeviecnne, 95
Computer SCIENCE SC...uvviiieeiiiiiiiiieee e 93
CO0K SKillS SC....cooiiiiiieiiiieie e 97
Fiber Optics SC.......oiiiiiiiieeiee e 95
FINANCE SC.....eiiiiiii e 80
FItness Training........ccooiiiiieiiiiiee e 110
Health Occupations SC.........ceeeeiiiiiiiiiiieee e 107

JOUINAIISM ..eeiiiiiiiie s 108
Keyboarding SC ..........uuiiiiiiiiiiiiiiiiieieieiereieeeveeererereseseeenenes 89
Legal Office Assistant SC ...........uuvvveveieieiriiieiiiiieieieinennnnns 89
Legal StUdIES SC .......vviiiiiieiiiiiiiiieieieieeeveeeveveeerererereeeeeeenes 80
LOGISHICS SC ..viiiiiiiiie ettt 20
Management and Supervision SC .........ccccocveeeiviieeennnn. 80
Marketing SC ......ccuviiiiiiiiie e 80
Medical Office Assistant SC.........ccccceviieieiiiiie e, 90
Network Administration SC........cccovvciiiiiiieee e 94
Network Technology SC ........ccooviiieiiiiiieeeeeeeeee e 94
Office AUtomation SC.........ooiiuiiiiiiiiiiie e 90
Programming SC........ouvviiiiiiiiiieeieeeeeeeeeeeeee e 92
Property Management SC..........cccocviiiiiiiiiiiiie, 127
Real EState SC.....coooiiiiiiiiiiiee e 128
Records Management (Clerical Records &

FIliNg) SC oo 89
Retail Management SC.........cccoeeeviiiiiieiiee e 81
TaXatioN SC ..o 71
Web Development SC........ccooviiciiiiieie e 92

Degree and Certificate Program Index (by Subject)

ACCOUNTING AS ...t e e e r e e e 70
ACCOUNTING CA. .. 70
ACCOUNTING SC.eieiiiiiiiee e 71
Administration of Justice AS ... 71
Administration of Justice AST ..o 71
Administration of Justice CA ..o 72
Administrative AsSIiStant AS ..o 85
Administrative AsSsistant SC.........cccccevvieeiiiiiee e 89
Advanced Cook SKills SC ..........ccccviiiiieiiiee e, 96
Advanced Retail Management SC...........cccvvvvvvvevvvevennnnnns 81
ANthropology AAT ...t e e e e eeees 73
Applied JoUrNaliSM ...........cevvveiieeiiiieieeeeeieeeeeeeeeeeeeeeeeee e 109
Architectural Technology AS........ccoceiiiii i 73
Architectural Technology CA........ccoceiiiiieiiiee e 74
Architecture: Architectural Technology SC ............ccc....... 75
Architecture: Design SC......cccueveiiiiiieiiiieee e 75
Architecture: Environmental Graphics SC ...........ccccee...e. 75
Architecture: Production Drafting SC..........cccccevviieeennne. 75
ATEAA s 76
Arts: Media Arts — Digital Design SC .........cccvveveveveveeenen. 77
Business Administration AA ... 78
Business Administration CA........ccccoviiiiiieiieniiiniiieeeeenn 79
BUSINESS AS ...t 78

BUSINESS AST ...t 79
BUSINESS SC....eiiiiiiiiie ettt ee e ee e 80
Business Software Applications SC.........cccccceevviieeenninen. 91
California State University General Education

A 103
Chemistry AS ... 81
Child Development AS ... 82
Child Development CA........ccciiiiiiieeeieee e 83
CommUNICALION SC ....eeiiiiiiiiiiiiiii e 89
Communication Studies AA ... 83
Communication Studies AAT ......eeeiieiiiiiiiiieeee e 84
Computer Information Systems AS.........ccccceeeeiiiiiiiiinenn. 90
Computer Repair Technology SC........ccccovveveeiieiciiieenn. 95
Computer Science and Engineering AS ........cccccoeevvvveeen. 92
Computer SCIENCE SC.....cooviiiiiiiiee e 93
Computer Technology AS......cccevveeeei e 93
Computer Technology CA......ccoceeveeeiiiiieee e, 94
CO0K SKills SC ...t 97
CUliNary ArtS AS ... ..ooieiiieeeee e 95
CUulinary ArtS CA... .o 96
Drafting CA. ...t 97
Drafting Production Design AS .........cccoieiiiieeenniieeeen 97
Early Childhood Education AST........cccccoeveiniieeeiniieeeen 82

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Electronic Engineering Technology AS..........ccccoecuvieeen.
Electronic Technology CA.........cccoiiiiiiiiie e
ENgiNeering AS ...
Engineering Technology: Electronics AS............cccvee....
Engineering Technology: Manufacturing AS..................
ENGlish AAT ...
Fiber Optics SC.....uviiieiie e
FINANCE SC.....ieiiiiiiiiie e
Fire Technology AS........ccooiiiiiee e
Fire Technology CA ...
FItNeSS TrainiNg........ceeiiiiiiieiieee e
Health Occupations SC.........cceeeiiiiiiiiiiieee e
HISTOIY AAT ..o
Intersegmental General Education Transfer

CUITICUIUM CA ..o
JOUMNALISIM ...
Keyboarding SC ........cccooiuuuiiiiiiiinnenenenees
KIiNESIOIOQY AAT ...eueiiiiiiiiiiiiiieneeeneeennnrnennnnes
Legal Office Assistant AS...........cccccevvevinniniininiiiiniiennnnnn,
Legal Office Assistant CA .........ccccccvuvmrinemmieniiiiiinninnnnnnns
Legal Office ASSIStant SC ........cccovvvveeiiiiieeiriiiee e
Legal StudieS SC .....cooiiiiiiiiiiiiee e
Liberal Arts and Sciences: Arts and Humanities

Liberal Arts and Sciences: Mathematics and

Natural SCIENCES AA .. ..o
Liberal Arts and Sciences: Social and Behavioral

SCIENCES AA.. . e
Liberal Studies AA.........oouiiiieieeeeeeiee e
LOQISHICS SC .ot
Management and Supervision SC ........cccccceeeevvicvvveennnn.
Marketing SC......cccvviiieie e
MathematiCS AS .........uuvruriiiiiiiiiiiiiriirrererrr e,
MathematiCS AST .......uuvurriiiiiiiiiiiiiiiirieieiererrrerarrer———..

Medical Office ASSIStant AS........cccceeviiieeeiiiiee e 85
Medical Office Assistant CA........ccccceevrieeeeiiieee e 87
Medical Office Assistant SC.........cccceevviieeiniiiee e 90
Microcomputer Applications CA........cococeeiiiieeenniieeeee, 91
MUSIC AAT <t reeee e e e 115
Music Arranging CA ......ooeiiiiie e 115
MUSIC Media CA ... 116
Music Performance CA .........ovviiiiiiieeee e 116
Music Recording ArtS CA .......ooiiiiiieeiiieee e 117
MusiC SONGWILING CA ....ovveeieieieeeeeeeieeeeeeevereeeveverereveraeaees 118
MUSIC ThEOry CA.....oeeiieeeeeeeieeeeeeeeeeeeeee e eeeeeeeeeeaeaeeees 118
Network Administration SC..........oooviiiiiieeeniiiiiieeeeeeee 94
Network Technology SC .........evvviiiiiiieieiiieieeeeeeeeeeeveeeeeeens 94
Nursing Professional (L.V.N.t0 R.N.) AS .......ccccvvvvvenees 122
Nursing Professional (R.IN.) AS ........oovviiiiiiiiieieierieeieeens 120
Office Administration CA........ccevevevee i 88
Office AUtOMatioN AS.......ooi i 86
Office Automation CA........oo oo 88
Office Automation SC.........ccccviiiieee i 90
Office Communication AS.........cccceeev i 86
Physical Education CA..........ccccooiiiiiiiiiiieeeieeee e 110
PRYSICS AS ... 124
PRYSICS AST ... 125
Programming SC........oooiiiiiiiiiiiee e 92
Property Management SC............cccoveveieiiiiiiiiieeneeenes 127
PSYChology AA ......oooiiii e 125
PSYChOIOQY AAT ..o 126
Real EState AS.......ooiiiiiieiiiiiee e 126
Real EState CA......ooiiiiiiiei e 127
Real EState SC......cooiiiiiieiiiiiee et 128
Records Management (Clerical Records &

FiliNG) SC ..ot 89
Retail Management SC..........cccoviiiiiiieie e 81
SUAIO AMS AAT .. 76
TaXatoN SC ..ovviiiieeiiiiee e 71
Web Development SC.........cevviiieeeiiiiee e 92

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Associate in Science Degree in Accounting
Major Code: 050200

The Associate in Science degree program qualifies the student for entry-level accounting positions in business,
government, industry and financial institutions. This is not a transfer program. Students wishing to transfer should pursue
an AS-T or AA degree in Business Administration with the advice of a counselor. Depending on courses chosen, this
degree may require greater than 60 units and therefore may take more time to complete than other degrees.

Program Learning Outcomes: Upon successful completion of the program, students will be able to demonstrate a firm
understanding and working knowledge of basic accounting terminology and the process by which transactions are
analyzed and transformed into financial statements, demonstrate the ability to identify key issues, select relevant data,
and think critically and analytically about the possible solutions for the financial problem encountered, receive and process
written and oral financial information and prepare an appropriate response for management, investor, clients, or other
fellow professionals, demonstrate effective use of technology applicable to accounting practice and procedures, analyze
and interpret financial activities to identify and anticipate problems and find acceptable solutions for the individual or
organization served, demonstrate the ability to act with integrity and honesty and choose an ethical course of action in all
contacts with employers, clients, co- workers, and general public.

Major (Components | and Il) 44 | COINFO 16 Spreadsheet Applications (3)
Additional LACCD GE Requirements 15-18 CO INFO 24 Accounting on Microcomputers (2)
(Not including 0-3 double-countable major units and 3 Area E units that CO INFO 64 Microcomputer Lab (1)
may be waived for this degree via graduation petition. Students wishing
to transfer are advised to use either the CSU GE or IGETC plan instead.) c Il (ch 19 . .
Additional Degree-applicable Requirements 0-1 omponent Il (choose 19 umts m'”'”?“m)
Tl 60-62 BUS 1 Introduction to Business (3)
BUS 6 Business Law Il (3)
: e BUS 31 Business English (3)

Component | (choose 25 units minimum) : o
ACCTG 1 Introductory Accounting | (5) EUS 32 Eus!ness gommunlpanons ©)
ACCTG 2 Introductory Accounting Il (5) BUS 38 KusL?essd' on;putdatlon (3)| 1
ACCTG 3 Intermediate Accounting (3) US”\?::) 1 Pe.y .O?r mg? Bun. amentals (1)
ACCTG 11 Cost Accounting (3) (6{0) (0] r|SnC|p es oI 3usmess Computer
ACCTG 15 Tax Accounting | (3) ystems | (3)

; FINANCE 2 Investments (3)
ACCTG 16 Tax Accounting Il (3) FINANCE 8 P 'Fi d1 3
BUS 5 Business Law | (3) ersonal Finance and Investments (3)

Certificate of Achievement in Accounting
Major Code: 050200

This Certificate provides the student with training necessary for entry-level accounting positions in business and other
organizations such as government agencies, education and industry. See the program learning outcomes listed under the
associate’s degree in this subject.

Total (Components | and Il) 31 | Component Il (choose 15 units minimum)

BUS 1 Introduction to Business (3)
Component | (choose 16 units minimum) BUS 5 Business Law | (3)
ACCTG 1 Introductory Accounting | (5) BUS 6 Business Law Il (3)
ACCTG 2 Introductory Accounting Il (5) BUS 31 Business English (3)
ACCTG 3 Intermediate Accounting (3) BUS 32 Business Communications (3)
ACCTG 11 Cost Accounting (3) BUS 38 Business Computation (3)
ACCTG 15 Tax Accounting | (3) BUS 60 Keyboarding Fundamentals (1)
ACCTG 16 Tax Accounting Il (3) COINFO 1 Principles of Business Computer

Systems | (3)
CO INFO 16 Spreadsheet Applications — Excel (3)
Requirements continue on next page

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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CO INFO 24 Accounting on Microcomputers (2) MGMT 2 Organization and Management

FINANCE 2 Investments (3) Theory (3)
FINANCE 8 Personal Finance and Investments (3) REAL ES 16 Income Tax Aspects of Real Estate
(©)

Skills Certificate in Accounting
Major Code: 050201

See the program learning outcomes listed under the associate’s degree in this subject.

Total 16 | ACCTG 3 Intermediate Accounting (3)
ACCTG 1 Introductory Accounting | (5) ACCTG 11 Cost Accounting (3)
ACCTG 2 Introductory Accounting Il (5) or ACCTG 15 Tax Accounting | (3)

Skills Certificate in Taxation
Major Code: 050202

See the program learning outcomes listed under the associate’s degree in this subject.

Total 16 CO INFO 24 Accounting on Microcomputers (2)
ACCTG 1 Introductory Accounting | (5) REAL ES 16 Income Tax Aspects of Real Estate
ACCTG 15 Tax Accounting | (3) 3)

ACCTG 16 Tax Accounting Il (3)

Administration of Justice

Associate in Science Degree in Administration of Justice
Major Code: 210500

Students wanting a transfer major must see a counselor for requirements. The Administration of Justice program prepares
students for entry level positions in a variety fields of criminal justice. Courses of study may be selected and scheduled in
any order based on course prerequisites, the available class schedule, and/or academic and technical competencies. See
the program learning outcomes listed under the AST in this subject.

Major (Core and Electives) 30 | ADM JUs 319 Research Methods in Criminal Justice
Additional LACCD GE Requirements 21 3)
(Students wishing to transfer are advised to use either the CSU GE or ADM JUS 750 Ethics in Public Safety Careers (3)
IGETC plan instead.)
Additional Degree-applicable Requirements 9 Electives (choose 9 units minimum)
Total 60 ADM JUS 3 _Legal Aspects of Evidence (3)
c 21 uni ADM JUS 5 Criminal Investigation (3)
ore (21 units) . - . ADM JUS 6 Patrol Procedures (3)

ADM JUS 1 Introduction to Administration of ADM JUS 8 Juvenile Procedures (3)

Justice (3) ADM JUS 37 California Criminal Procedures (3)
ADM JUS 2 Concepts of Criminal Law (3) - ADM JUS 42 Advanced Criminal Law (3)
ADM JUS 14 Report Writing for Peace Officers (3 ADM JUS 75 Introduction to Corrections (*3
ADM JUS 16 Selection and Recruitment (3) uett I 3)
ADM JUS 67 Community Relations (3)

Associate in Science in Administration of Justice for Transfer (AS-T) Degree
Major Code: 210500

The Associate in Science in Administration of Justice for Transfer (AS-T) Degree is intended for students planning to
transfer into a Bachelor of Science program in Administration of Justice, Law Enforcement, Correctional Science, Social
Science, Pre-Law, Criminology, or related areas at a California State University (CSU); guaranteeing admission to the
system (but not to a specific campus), and priority consideration for admission to the equivalent CSU program. It will also

prepare students for a career in the field of criminal justice, working in law enforcement agencies as police officers,
probation officers, county deputy sheriffs, state correctional officers, game wardens, state park rangers, or in private
security. A student may earn an Associate in Science in Administration of Justice (AS-T) Degree by completing 60

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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semester units that are eligible for transfer to the CSU, including a minimum of 18 units in the major and either the
Intersegment General Education Transfer Curriculum (IGETC) or the CSU General Education Breadth (CSU GE)
requirements, all with a grade of C or P or better and a minimum cumulative grade point average (GPA) of 2.0. Students
should consult with a counselor when planning to complete the degree for more information on university admission and
transfer requirements. This degree complies with The Student Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to communicate
effectively with other agency colleagues and with the public, use critical thinking skills to select an appropriate response to
a public safety event, identify relevant solutions to contemporary safety and security concerns, participate effectively in
multi-cultural or interagency teams to solve safety problems on a national, state and local level and demonstrate an
understanding of ethical issues and values required to make sound decisions about public safety.

Major (Core and Lists A and B) 18 | ADMJUS 8 Juvenile Procedures (3)

Additional CSU GE or IGETC Requirements 28-39 | ADM JUS 37 California Criminal Court Procedures

(Not including 0-9 double-countable major units) 3)

Add|t|0nal CSU'TranSferable UnItS 3-14 ADM JUS 67 Communr[y Re'a‘[ions (3)

Total 60 | ADMJUS 75 Introduction to Corrections (3)

Core (6 units) List B (choose 6 units)

ADMJUS 1 Introduction to Administration of Any course from List A not already used or any of the

Justice (3) following:

ADM JUS 2 Concepts of Criminal Law (3) ADM JUS 750 Ethics in Criminal Justice (3)
PSYCH 1 Introduction to Psychology (3)

List A (choose 6 units) soc 1 Introduction to Sociology (3)

ADM JUS 3 Legal Aspects of Evidence (3) STAT 1 Elementary Statistics (3)

ADM JUS 5 Criminal Investigation (3)

Certificate of Achievement in Administration of Justice
Major Code: 210500

Certificates of Achievement in Administration of Justice are awarded upon completion of 24 units of technical coursework
in Administration of Justice, plus English 28 or Comm 101 and Math 123B. See the program learning outcomes listed
under the associate’s degree in this subject.

Total (Major plus Additional Requirements) 31 | Additional Requirements (7 units)
ENGLISH 28 Intermediate Reading and
Major (choose 24 units minimum) Composition (3)
ADM JUS 1 Introduction to Administration of or ENGLISH 100  Accelerated Prep: College Writing (3)
Justice (3) or COMM 101 Public Speaking (3)
ADM JUS 2 Concepts of Criminal Law (3) MATH 123B Elementary and Intermediate Algebra
ADM JUS 3 Legal Aspects of Evidence (3) Il (4)
ADM JUS 5 Criminal Investigation (3)
ADM JUS 6 Patrol Procedures (3) Effective spring 2017
ADM JUS 8 Juvenile Procedures (3)
ADM JUS 14 Report Writing for Peace Officers (3)
ADM JUS 16 Selection and Recruitment (3)
ADM JUS 37 California Criminal Procedures (3)
ADM JUS 42 Advanced Criminal Law (3)
ADM JUS 67 Community Relations (3)
ADM JUS 75 Introduction to Corrections (3)
ADM JUS 319 Research Methods in Criminal Justice
3)
ADM JUS 750 Ethics in Public Safety Careers (3)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Anthropology

Associate in Arts in Anthropology for Transfer (AA-T) Degree
Major Code: 220200

The Associate in Arts in Anthropology (AA-T) for Transfer Degree is intended for students planning to transfer into a
Bachelor of Arts program in Anthropology or related areas at a California State University (CSU); guaranteeing admission
to the system (but not to a specific campus), and priority consideration for admission to the equivalent CSU program. A
student may earn an Associate in Arts in Anthropology (AA-T) for Transfer Degree by completing 60 semester units that
are eligible for transfer to the CSU, including a minimum of 20 units in the major and either the Intersegment General
Education Transfer Curriculum (IGETC) or the CSU General Education Breadth (CSU GE) requirements, all with a grade
of C or P or better and a minimum cumulative grade point average (GPA) of 2.0. Students should consult with a counselor
when planning to complete the degree for more information on university admission and transfer requirements. This
degree complies with The Student Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will have achieved the following
learning outcomes: the ability to, describe the scientific environment in which they live, and the challenges of their
personal lives, describe the coherence among disciplines and promotion of openness to the diversity of the human
experience, employ important skills that are critical for success in the modern workplace, such as verbal and written
communication, mathematics, the effective use of technology for work and research, and the ability to work with others
and live responsibly, Identify major topics, developments, debates, and issues in anthropology, apply their knowledge of
key concepts in anthropology to discuss, analyze, and synthesize a variety of theoretical and practical foci within the
discipline, discuss their global, national, and local perspective on issues pertaining to anthropology, preparing them for
multiple pathways for future study and career opportunities.

Major 20 [ ANTHRO 103 Archeology: Reconstructing the
Additional CSU GE or IGETC Requirements 24-26 Human Past (3)
(Not including 13 double-countable major units) ANTHRO 104 Human Language and
Additional CSU-Transferable Units 14-16 Communication (3)
Total 60 | ANTHRO 121 Anthropology of Religion, Magic and
) ) Witchcraft (3)
Major (20 units) GEOLOGY 1 Physical Geology (3)
ANTHRO 101 Human Biological Evolution (3) GEOLOGY 6 Physical Geology Laboratory (2)
ANTHRO 102 Human Ways of Life: Cultural
Anthropology (3)

Architectural Technology

Associate in Science Degree in Architectural Technoloqgy
Major Code: 020100

The Architectural Technology program prepares men and women for careers in the Architectural Industry as drafters,
designers, project managers, or material salespersons. Students are also prepared for related fields such as
environmental design, industrial design, sustainable technology, urban planning, fabrication or construction management.
Courses of study may be selected and scheduled in any order based on course prerequisites, the available class
schedule, and/or academic and technical competencies. This degree requires greater than 60 units and therefore more
time to complete.

Program Learning Outcomes: Upon successful completion of the program, students will be able to communicate
Architectural ideas through verbal, written, and graphic media, including documents, drawings, symbols, conventions and
models, adhering to Architectural industry standards; engage in logical and critical thinking using the Architectural design
process: propose, refine and articulate solutions, employ appropriate digital tools and technologies during the design
process, research and evaluate current information, latest technologies, and historical precedents using a variety of media
such as online search, library resources, periodicals, and industry trade magazines; identify and apply sustainable design

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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principles, demonstrating their value to the environment, building, economy, community, and self; develop an awareness
of self and demonstrate the responsibilities of an ethical, informed and active citizen.

Major 44 | ARC 162 Computer Aided Design and Drafting
Additional LACCD GE Requirements 18 3
(Not including 3 Area E units that may be waived for this degree via ARC 164 Design Software for Architecture (2)
?r]r:dggﬂogEeot:tllgéféug;r;‘t?nvgltseggg to transfer are advised to use either ARC 172 Arch?tectural Draw?ng 1 (3)
Tzl 62 ARC 173 Architectural Drawing Il (3)
ARC 201 Architectural Design | (3)
Major (44 units) 228 ggé ércr}itcﬁct%ral Rlenderingzl(;_)
; ; ortfolio Development
ﬁgg Ei é:ggﬁ;tgl réllr;\,\r/?ancg?g)(Z) ARC 261 Compu_ter-Aided Design for
ARC 151 Materials of Construction (3) Arghltecture (3) .
ARC 160 Computers for Designers (3) ARG 271 Architectural Drawing Il () .
ARC 161 Introduction to Computer Aided ARC 291 Strength. of Archltec_tural Materials (3)
Architectural Design (2) ENV 101 Foundations of Design | (3)
ENV 102 Foundations of Design Il (3)

Certificate of Achievement in Architectural Technology
Major Code: 020100

Two options for the Certificate of Achievement in Architectural Technology are offered. They are Architectural Graphics
and Architectural Construction Documents.

Program Learning Outcomes: Option 1: Architectural Graphics: Upon successful completion of the program, students
will be able to analyze a design problem, derive solutions using the architectural design process, respond to
environmental and site factors, create drawings and models to illustrate design concepts and solutions. Students will be
able to create digital three dimensional models and illustrative and photo-realistic renderings and introductory level
presentation boards to illustrate a design solution. Students will have introductory BIM skills and be able to create three
dimensional models and floor plans, sections, elevations and three dimensional views. Students will have created a digital
graphic portfolio illustrating their projects upon completion. Option 2: Architectural Construction Documents: Upon
successful completion of the program, students will have CAD (Computer Aided Drafting) and BIM (Building Information
Modeling) skills. Students will be able to digitally create a set of architectural documents and drawings, utilizing symbols
and conventions that adhere to architectural industry standards. Students will be able to document a Type V residential
project suitable for submission to a review agency. Students will be able to create a three dimensional BIM model and
resulting drawings such as floor plans, sections and elevations. Students will be familiar with Type V construction
techniques and materials. Students will be able to determine the role of an architect in a design and construction project.

Total (Option 1 or 2 + Additional Requirements) 35-36 | ARC 151 Materials of Construction (3)
ARC 160 Computers for Designers (3)
Option 1: Architectural Graphics (25 units) ARC 161 Introduction to Computer Aided
ARC 121 Freehand Drawing (2) Architectural Design | (2)
ARC 160 Computers for Designers (3) ARC 162 Computer Aided Design and Drafting
ARC 164 Design Software for Architecture (2) 3)
ARC 172 Architectural Drawing | (3) ARC 164 Design Software for Architecture (2)
ARC 221 Architectural Presentation Graphics ARC 172 Architectural Drawing | (3)
(2) ARC 173 Architectural Drawing Il (3)
ARC 223 Portfolio Development (1) ARC 271 Architectural Drawing Il (3)
ARC 261 Computer-Aided Design for or ARC 272 Architectural Drawing IV (3)
Architecture | (3)
ARC 262 Computer-Aided Design for Additional Requirements (11 units)
Architecture 1l (3) ENGLISH 28 Intermediate Reading and
ENV 101 Foundations of Design | (3) Composition (3)
ENV 102 Foundations of Design 1l (3) or ENGLISH 100  Accelerated Prep: College Writing (3)
or MATH 123A Elementary & Int. Algebra | (4)
MATH 123B Elementary & Int. Algebra Il (4)
Option 2: Architectural Construction Documents (24 MATH 123A Elementary & Int. Algebra | (4)
units) MATH 123B Elementary & Int. Algebra Il (4)
ARC 115 Architectural Practice (2) Effective spring 2017

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Skills Certificate in Architecture: Architectural Technology
Major Code: 020101

This skills certificate is designed to help students prepare for careers in the Architectural Industry.

Program Learning Outcomes: Upon successful completion of the program, students will be able to create basic level
digital architectural drawings, utilizing symbols and conventions that adhere to architectural industry standards. Students
will have developed an awareness of construction materials and sequences. Students will be able to determine the role of
an architect in a design and construction project.

Total 16 | ARC 161 Introduction to Computer Aided
ARC 115 Architectural Practice (2) Architectural Design (2)
ARC 151 Materials of Construction (3) ARC 162 Computer Aided Design and Drafting
ARC 160 Computers for Designers (3) 3)
ARC 172 Architectural Drawing | (3)

Skills Certificate in Architecture: Design
Major Code: 020101

This skills certificate is designed to help students prepare for careers in the Architectural Industry.

Program Learning Outcomes: Upon successful completion of the program, students will be able to create a design
solution for a building, consisting of a functional plan for a given architectural program that responds to site, context,
circulation, environmental and other factors. The design solution will exhibit appropriate construction systems, materials
and sustainable concepts. Students will have the skills to digitally create presentation boards that illustrate architectural
designs including concept, diagrams, floor plans, sections, elevations and three dimensional views. Students will have
experience creating three dimensional design models.

Total 17 | ARC 202 Architectural Design Il (3)
ARC 160 Computers for Designers (3) ENV 101 Foundations of Design | (3)
ARC 164 Design Software for Architecture (2) ENV 102 Foundations of Design Il (3)
ARC 201 Architectural Design | (3)

Skills Certificate in Architecture: Environmental Graphics
Major Code: 020103

This skills certificate is designed to help students prepare for careers in the Architectural Industry.

Program Learning Outcomes: Upon successful completion of the program, students will have experience with the
design process and ideation through sketching to solve an environmental design problem. Students will be able to create
digital three dimensional models and illustrative and photo-realistic renderings. Students will have created a digital graphic
portfolio describing their works upon completion.

Total 17 | ARC 261 Computer-Aided Design for
ARC 121 Freehand Drawing (2) Architecture | (3)
ARC 160 Computers for Designers (3) ARC 262 Computer-Aided Design for
ARC 221 Architectural Rendering (3) Architecture 1l (3)
ARC 223 Portfolio Development (1) ENV 101 Foundations of Design | (3)

Skills Certificate in Architecture: Production Drafting
Major Code: 020104

This skills certificate is designed to help students prepare for careers in the Architectural Industry.

Program Learning Outcomes: Upon successful completion of the program, students will have CAD (Computer Aided
Drafting) and BIM (Building Information Modeling) skills. Students will be able to create a set of drawings documenting a
Type V residential project suitable for submission to a review agency. Students will be able to create a three dimensional

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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BIM model and resulting drawings such as floor plans, sections and elevations. Students will be familiar with Type V
construction techniques and materials.

Total 16 | ARC 164 Design Software for Architecture (2)
ARC 161 Introduction to Computer Aided ARC 172 Architectural Drawing | (3)
Architectural Design (2) ARC 173 Architectural Drawing Il (3)
ARC 162 Computer Aided Design and Drafting ARC 271 Architectural Drawing Il (3)
3) or ARC 272 Architectural Drawing IV (3)
Art

Associate in Arts Degree in Art
Major Code: 100200

The Associate in Arts degree in Art is intended for students who wish to prepare for employment or further studies as a
studio artist. See the program learning outcomes listed under the AAT degree in this subject.

Major (Components | and II) 20 | ART 207 Life Drawing IV (3)
Additional LACCD GE Requirements 15 | ART 301 Watercolor Painting | (3)
(Not including 6 double-countable major units. Students wishing to ART 302 Watercolor Painting Il (3)
transfer are advised to use either the CSU GE or IGETC plan instead.) ART 303 Watercolor Painting M (3)
Additional Degree-applicable Requirements 25 ART 304 Acrylic Painting | (3)
Total 60 | ART 305 Acrylic Painting 11 (3)

. ART 306 Acrylic Painting Il (3)
ig?‘ig?em (14 unslts) £ Art Historv | (3 ART 310 Beginning Oil Painting (2)

urvey ol Art ristory ©) ART 311 Intermediate Oil Painting (2)
or ART 102 Survgy of Art History Il (3) ART 312 Advanced Oil Painting (2)
25$ 201 IDraV\gng .I (3) Painti ART 637 Presentation Graphics (3)

300 ntroduction to Painting (3) ART 639 Introduction to Digital Imaging (3)
ART 501 2-D|m¢n5|onal Design 3) ART 706 Clay Sculpture | (2)
ART 640 Portfolio Development (2) ART 707 Clay Sculpture Il (2)
: . ART 713 Beginning Ceramics | (2

Component Il (choosfe 6 units m|?|)mum) ART 714 Beginning Ceramics ”( ) )
ART 204 Life Drawing | (3 :

) . PHOTO 121 History of Photography (3
ART 205 Life Drawing I (3) Istory graphy (3)
ART 206 Life Drawing 111 (3)

Associate in Arts in Studio Arts for Transfer (AA-T) Degree
Major Code: 100200

The Associate in Arts/Science in Studio Arts for Transfer (AA-T) Degree is intended for students planning to transfer into a
Bachelor of Arts program in Studio Arts or related areas at a California State University (CSU); guaranteeing admission to
the system (but not to a specific campus), and priority consideration for admission to the equivalent CSU program. A
student may earn an Associate in Arts/Science in Studio Arts for Transfer (AA-T) Degree by completing 60 semester units
that are eligible for transfer to the CSU, including a minimum of 24 units in Visual and Studio Arts, 0-2 elective units, and
either the Intersegment General Education Transfer Curriculum (IGETC) or the CSU General Education Breadth (CSU
GE) requirements, all with a grade of C or P or better and a minimum cumulative grade point average (GPA) of 2.0.
Students should consult with a counselor when planning to complete the degree for more information on university
admission and

transfer requirements. This degree complies with The Student Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to demonstrate mastery
of the following outcomes: the ability to:
» Employ technical skills, creativity, and conceptual understanding in completing works of visual art and design.
» Compile a portfolio of work reflecting knowledge, techniques, and creativity gained during a student’s course of study.
« Critically evaluate works of art and design through writing and discussion.
» Demonstrate an understanding of the contribution of art and design to human experience.
Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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» Transfer to a four-year CSU institution to pursue baccalaureate studies in Studio Arts or a related field.
» Apply their understanding of arts to their professional, personal, and civic lives.

Major (Core and Electives) 25-26 | Electives (choose 10-11 units*)
Additional CSU GE or IGETC Requirements 31-33 | ART 202 Drawing Il (3)
(Not including 6 double-countable major units) ART 300 Introduction to Painting (3)
Additional CSU-Transferable Units 1-4 | ART 706 Clay Sculpture | (2)
Total 60 | and ART 707 Clay Sculpture 11 (2)
. ART 713 Beginning Ceramics | (2)
Core (15 units) and ART 714 Beginning Ceramics Il (2)
ART 101 Survey of Art History | (3)
ART 102 Survey of Art History 11 (3) *The following may be substituted by petition:
ART 501 Beginning Two-Dimensional Design ART 503 Intermediate Design (3)
3) ART 521 Art Gallery Techniques (3)
ART 502 Beginning Three-Dimensional Design ART 638 Computer-Aided Art Laboratory (1)
3) ART 640 Portfolio Development (3)
ART 201 Drawing | (3)

Skills Certificate in Animation
Major Code: 061440

Description and Program Learning Objectives TBA

Total 15 ANIMATN 218  Fundamentals of Animation (3)
ANIMATN 212 Character Animation and Design (3) ANIMATN 221  Advanced Three-dimensional
ANIMATN 216 Layout and Background Art (3) Animation | (3)
ANIMATN 217 Storyboards (3) Effective Summer 2017

Skills Certificate in Arts: Media Arts — Digital Design

Major Code: 103021

Completion of this certificate will provide media skills in the areas of basic two and three-dimensional design, vector and
raster-based computer software as well as web authoring software to create various types of presentation graphics
formats. See the program learning outcomes listed under the AAT degree in this subject.

Total 15 | ART 633 Introduction to Computer Graphics (3)
ART 501 Beginning Two-Dimensional Design ART 637 Presentation Graphics (3)

3) ART 639 Introduction to Digital Imaging (3)
ART 502 Beginning Three-Dimensional Design

3

Business

The Business program offers three degree options, an Associate in Arts in Business Administration, an Associate in
Science in Business, and an Associate in Science in Business for Transfer. Students may also obtain a Certificate of
Achievement in Business Administration and Skills Certificates in Business, Finance, Legal Studies, Management and
Supervision, Marketing, Retail Management and Advanced Retail Management.

Program Learning Outcomes: Upon successful completion of the program, students will be able to demonstrate mastery
of the following outcomes: the ability demonstrate a firm understanding and working knowledge of the basic functions of a
business enterprise, including the following components: business entrepreneurship, economics, business law, finance,
human resource management, and marketing. Demonstrate a firm understanding of the communication process in a
business and professional setting, including: written, oral (including non-verbal), and electronic communication, and active
listening. Evaluate issues across the range of business functional areas by recognizing and analyzing problems using
creativity, sound judgment, and business principles; and interpret business conditions, activities, or problems to provide

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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solutions and means of continuous improvement in functional areas with consideration to the solutions impact on business
enterprise “Big Picture”. Demonstrate actions of integrity, honesty and ethical, socially responsible in decision-making and
interaction with customers, co-workers, employers, general public and society in general.

Associate in Arts Degree in Business Administration

Major Code: 050100

This degree program is designed to prepare students for transfer to a four year university business program. See the

program learning outcomes listed under the subject heading.

Major (Core and Electives) 31 | CAOT 86 Microcomputer Office Applications:
Additional LACCD GE Requirements 18-21 Database (3)
(Not including 0-3 double-countable major units. Students wishing to CAOT 88 Microcomputer Office Applications:
transf_er. are advised to use elth_er the CSU GE or IGETC plan instead.) Desktop Publishing (3)
Additional Degree-applicable Requirements 8-11 CAOT 92 Computer Windows Application (2)
Total 60 COINFO 7 Introduction to Multimedia (3)
- CO INFO 8 Microcomputer Applications (3)

Core (22 units) .
ACCTG 1 Introductory Accounting | (5) COINFO 14 Igg;?#ﬁg% r;ttigéo(rg)puter
g(jgg@ 2 glgrsci)ggg;ogveﬁc(%t)mtmg ) CO INFO 15 Database Programmi_ng 3)
COINFO 1 Principles of Business Computer COINFO 16 Sprgadsheet Applications (3) .

Systems | (3) COINFO 21 Business Computer Programming (3)
ECON1 Principles of Economics | (3) CO INFO 23 Laboratqry @ :
ECON 2 Principles of Economics Il (3) CO INFO 24 Accounting on Microcomputers (2)

CO INFO 64 Laboratory (1)
. . L FINANCE 2 Investments (3)
Electives (choose 9 units minimum) )
ACCTG 3 Intermediate Accounting (3) ::I\III'\IFAENUCSElg E?;gggégg?;g:?% Investments (3)
ACCTG 11 Cost Accounting (3) o )
ACCTG 15 Tax Accounting (3) MARKET 1 Pr!nc!ples of Selllng.(3)
ACCTG 16 Tax Accounting 11 (3) MARKET 21 Prmcu:_)les_of Marketing (3)
BUS 1 Introduction to Business (3) MGMT 2 Orgamzatl_on & Management Th_eory 3)
BUS 6 Business Law Il (3) MGMT 13 Small Business Entrepreneurship (3)
- L REALES 1 Real Estate Principles (3)

BUS 32 Business Communications (3) REAL ES 3 Real Estate Practice (3)
BUS 130 Intro. to Supply Chain Management (3) REAL ES 5 Legal Aspects of Real Estate (3)
CAOT 2 Computer Keyboarding Il (3) REAL ES 7 Roal Estate Finance 3)
CAOT 30 Office Procedu.res S REAL ES 14 Property Management (3)
CAOT 048 Customer Service (3) o REAL ES 16 Income Tax Aspects of Real Estate (3)
CAOT 84 Microcomputer Office Applications: REAL ES 18 Real Estate Investments | (3)

Word Processing (3) SUPV 1 Elements of Supervision (3)
CAOT 85 Microcomputer Office Applications:

Spreadsheets (3) Effective Spring 2017

Associate in Science Degree in Business
Major Code: 050100

The Associate in Science Degree in Business is designed to meet the educational needs of employees, managers and
business owners. This program qualifies the student for careers in business, government and other organizations. See the
program learning outcomes listed under the subject heading.
Major (Core and Electives) 42 | Total 60
Additional LACCD GE Requirements 15

(Not including 3 double-countable major units and 3 Area E units that

Core (24 units)

may be waived for this degree via graduation petition. Students wishing ;
to transfer are advised to use either the CSU GE or IGETC plan instead.) éﬁg-g.e 1 :Ei:ggﬂg:gz gcgagménsgs I(g)
Additional Degree-applicable Requirements 3 !

— . BUS 5 Business Law | (3)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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BUS 31 Business English (3) INT BUS 1 International Trade (3)
BUS 32 Business Communications (3) MARKET 1 Principles of Selling (3)
BUS 38 Business Computation (3) MARKET 21 Principles of Marketing (3)
BUS 60 Keyboarding Fundamentals (1) MARKET 31 Retail Merchandising (3)
COINFO 1 Principles of Business Computer MGMT 2 Organizati%mgrhéﬁg%gmnﬂ&pﬁgge

Systems | (3) 3)

MGMT 13 Small Business Management (3)

Electives (choose 18 units minimum) MGMT 31 Human Relations for Employees (3)
BUS 6 Business Law Il (3) MGMT 33 Personnel Management (3)
CAQT 048 Customer Service (3) REALES 1 Real Estate Principles (3)
FINANCE 2 Investments (3) SUPV 1 Elements of Supervision (3)
FINANCE 8 Personal Finance and Investments (3) Effective Fall 2017

Associate in Science in Business for Transfer (AS-T) Deqgree
Major Code: 050500

The Associate in Science in Business Administration for Transfer (AS-T) Degree is intended for students planning to
transfer into a Bachelor of Science program in Business Administration or related areas at a California State University
(CSUV); guaranteeing admission to the system (but not to a specific campus), and priority consideration for admission to
the equivalent CSU program. Additionally, students who complete a baccalaureate degree in this subject will be prepared
for positions in management and/or supervision for a wide variety of business organizations requiring a preparation in
business skills. A student may earn an Associate in Science in Business Administration for Transfer (AS-T) Degree by
completing 60 semester units that are eligible for transfer to the CSU, including a minimum of 29 units in the major and
either the Intersegment General Education Transfer Curriculum (IGETC) or the CSU General Education Breadth (CSU
GE) requirements, all with a grade of C or P or better and a minimum cumulative grade point average (GPA) of 2.0.
Students should consult with a counselor when planning to complete the degree for more information on university
admission and transfer requirements. This degree complies with The Student Transfer Achievement Reform Act (Senate
Bill 1440). See the program learning outcomes listed under the subject heading.

Major (Core and Electives) 29 ECON 1 Principles of Economics |
Additional CSU GE or IGETC Requirements 28-30 (Microeconomics) (3)

(Not including 9 double-countable major units) ECON 2 Principles of Economics Il
Additional CSU-Transferable Units 1-3 (Macroeconomics) (3)

Total 60 | MATH 227 Statistics (4)

Core (23 units) Electives (choose 6 units minimum)

ACCTG 1 Introductory Accounting (5) BUS 1 Introduction to Business (3)
ACCTG 2 Introductory Accounting 11 (5) or BUS 32 Business Communications (3)
BUS 5 Business Law | (3) COINFO 1 Principles of Business Computer
or BUS 6 Business Law Il (3) Systems (3)

Certificate of Achievement in Business Administration
Major Code: 050100

The Business Administration Certificate of Achievement Program provides the student with a strong technical foundation
for a wide variety of general entry level positions in the retail business, small business, as well as other organizations such
as government agencies, education and industry. See the program learning outcomes listed under the subject heading.

Total (Choose 30 units minimum) 30 BUS 38 Business Computation (3)
ACCTG 1 Introductory Accounting | (5) BUS 60 Keyboarding Fundamentals (1)
ACCTG 2 Introductory Accounting Il (5) CAOT 84 Word Processing (3)

BUS 1 Introduction to Business (3) COINFO 1 Principles of Business Computer
BUS 5 Business Law | (3) Systems | (3)

BUS 6 Business Law Il (3) CO INFO 16 Spreadsheet Applications for
BUS 31 Business English (3) Microcomputers (3)

BUS 32 Business Communications (3)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.

2016-2018 General Catalog Degree and Certificate Programs * 79



CO INFO 24
INT BUS 1
FINANCE 2
FINANCE 8
MARKET 1
MARKET 21
MARKET 31
MGMT 2

Accounting on Microcomputers (2)
International Trade (3)

Investments (3)

Personal Finance and Investments (3)
Principles of Selling (3)

Principles of Marketing (3)

Retail Merchandising (3)

Organization and Management Theory

@)

Skills Certificate in Business

Major Code: 050101

MGMT 13
MGMT 31
MGMT 33
REALES 1
SUPV 1

See the program learning outcomes listed under the subject heading.

Total
ACCTG 1
ACCTG 2

16

Introductory Accounting | (5)
Introductory Accounting Il (5)

Skills Certificate in Finance

Major Code: 050101

BUS 5
COINFO 1

See the program learning outcomes listed under the subject heading.

Total
ACCTG 1
FINANCE 2

14

Introductory Accounting | (5)
Investments (3)

Skills Certificate in Legal Studies

Major Code: 051410

FINANCE 8
REAL ES 7

See the program learning outcomes listed under the subject heading.

Total
ADM JUS 2
BUS 5

14

Concepts of Criminal Law (5)
Business Law | (3)

BUS 6
CAOT 23
REALES 5

Skills Certificate in Management and Supervision

Major Code: 050630

See the program learning outcomes listed under the subject heading.

Total 16 | MGMT 31
MGMT 2 Organization & Management Theory (3) MGMT 33
MGMT 13 Small Business Management (3) SUPV 1

Skills Certificate in Marketing
Major Code: 050900

See the program learning outcomes listed under the subject heading.

Total 16
BUS 1 Introduction to Business (3)

INT BUS 1 International Trade (3)

MARKET 1 Principles of Selling (3)

MARKET 21
MARKET 31

Small Business Management (3)
Human Relations (3)

Human Resource Management (3)
Real Estate Principles(3)
Elements of Supervision (3)

Business Law | (3)
Principles of Business Computer
Systems | (3)

Personal Finance and Investments (3)
Real Estate Finance (3)

Business Law Il (3)
Legal Secretarial Procedures | (3)
Legal Aspects of Real Estate (3)

Human Relations (3)
Human Resources Management (3)
Elements of Supervision (3)

Principles of Marketing (3)
Retail Merchandising (3)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Skills Certificates in Retail Management

The Retail Management Skills Certificates are a comprehensive program designed to prepare current and future retail
employees for the challenges found in a competitive retail environment. Primary emphasis is to provide students with the
essential business skills needed to develop a successful management career in retailing.

These certificates are endorsed by the Western Association of Food Chains (WAFC). This program is the product of years
of collaboration between the food industry and the community college system in several states. This broad-based program
will help students develop a clear sense of the scope of a management position and an understanding of the basic
requirements for success, in order to be prepared to fill the numerous and varied management positions that become
available.

Skills Certificate in Retail Management
Major Code: 050905

See the program learning outcomes listed under the subject heading.

Total 15-16 MGMT 2 Organization & Management

BUS 32 Business Communications (3) Theory (3)

BUS 38 Business Computations (3) MGMT 31 Human Relations (3)

or MATH 123A  Elementary and Intermediate Algebra | MARKET 21 Principles of Marketing (3)
4

Skills Certificate in Advanced Retail Management
Major Code: 050651

See the program learning outcomes listed under the subject heading.

Total 15-17 COINFO 1 Principles of Business Computer
ACCTG 1 Introductory Accounting | (5) Systems | (3)

or COMM 101 Oral Communications (3)

ACCTG 21 Bookkeeping and Accounting | (3) MGMT 33 Human Resources Management (3)

MARKET 31 Retail Merchandising (3)

Associate in Science Degree in Chemistry
Major Code: 190500

The Associate in Science degree in Chemistry is designed for students who either intend to transfer to the UC or CSU as
Chemistry majors, or who want to prepare for work as a Physical Sciences Laboratory Assistant.

Program Learning Outcomes: Upon successful completion of the program, students will have the following skills:
problem solving, scientific report writing, and laboratory skills.

Major 52 MATH 240 Trigonometry (3)

Additional LACCD GE Requirements 12 | MATH 260 Precalculus (5)

(Not including 6 double-countable major units. Students wishing to MATH 265 Calculus with Analytic Geometry | (5)

transf_er_ are advised to use eith_er the CSU GE or IGETC plan instead.) MATH 266 Calculus with Analytic Geometry Il (5)
Additional Degree-applicable Requirements 5 | MATH 267 Calculus with Analytic Geometry Il (5)
Total 2 PHYSICS 37 Physics for Engineers and Scientists |
Major Requirements (40 units) Effective Fall 2017 ©®)

CHEM 65 Introductory General Chemistry (4)

CHEM 101 General Chemistry | (5)

CHEM 102 General Chemistry Il (5)

CHEM 211 Organic Chemistry | (5)

CHEM 212 Organic Chemistry 1l (5)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Child Development

Associate in Science Degree in Child Development
Major Code: 130500

The Child Development program is designed to help students qualify for employment in occupations involving- groups of
young children who are under the guidance of public and private agencies. Completion of this program qualifies the
student to apply for the California Child Development Permit. Courses of study may be selected and scheduled in any
order based on course prerequisites, the available class schedule, and/or academic and technical competencies. See the
program learning outcomes listed under the AST degree in this subject.

Major (Core and Lists A and B) 42-44 | List A (choose 3 units)
Additional LACCD GE Requirements 13 | CHDEV 30 Infant and Toddler Studies | (3)
(Not including 6 double-countable major units and 3 Area E units that CH DEV 34 Observing and Recording Children’s
may be waived for this degree via graduation petition. Students wishing Behavior (3)
to transfer are advised to use either the CSU GE or IGETC plan instead.) CH DEV 42 T hi . Di Society (3
Additional Degree-applicable Requirements 3-5 eaching In a UIVerse socie y ( )
CH DEV 45 Programs for Children with Special
Total 60
Needs (3)

Core (38 units) . .

; List B (choose 1-3 units)
CHDEV 1 Child Growth and Devel t(3 ==

I o an. SVe opmeEn ® CH DEV 36 Literature for Early Childhood (1)
CHDEV 2 Early Childhood: Principles & S X -

Practices (3) CH DEV 39 Admllnlstratlon & Supervision of Early
CHDEV 3 Creative Experiences for Children | (3) dCT'IdhOOd .Pf.og;amf y (r?)ldh q
CHDEV 4 Creative Experiences for Children I CHDEV 65 Adult Superwsmn Early Childhoo

3) Mentoring (2)

CHDEV 75 Child Safety (1)

CHDEV 5 Puppetry (3) . .
CH DEV 10 Health, Safety, and Nutrition (3) CH DEV 185 Dlzi)cted Study — Child Development
CHDEV 11 Child, Family and Community (3) . . .
CHDEV 12 Parent-Teacher-Child Interaction (3) CHDEV 911 C%’ggﬁ;tgrﬁei?u(i?t'on — Child
CHDEV 22 Practicum in Child Development | (4) " . .
CHDEYV 23 Practicum in Child Development Il (4) CH DEV 921 C%)gfg%tévrﬁei?u(g?t'on — Child
CH DEV 38 Administration and Supervision of " . .

Early Childhood Programs | (3) CHDEV 931 Cc[)joperlatlve Edugatlon — Child
FAM &CS 21 Nutrition (3) evelopment (3)

Associate in Science in Early Childhood Education for Transfer (AS-T) Deqree
Major Code: 130500

The Associate in Science in Early Childhood Education for Transfer (AS-T) degree is intended for students planning to
transfer into a Bachelor of Science program in Child Development, Child and Adolescent Development, Human
Development, Education, or related areas at a California State University (CSU); guaranteeing admission to the system
(but not to a specific campus), and priority consideration for admission to the equivalent CSU program. A student may
earn an Associate in Science in Early Childhood Education for Transfer degree by completing 60 semester units that are
eligible for transfer to the CSU, including 25 units in Early Childhood Education, 1 elective unit, and the Intersegment
General Education Transfer Curriculum (IGETC) requirements, all with a grade of C or P or better and a minimum
cumulative grade point average (GPA) of 2.0. Students should consult with a counselor when planning to complete the
degree for more information on university admission and transfer requirements. This degree complies with The Student
Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will have achieved the following
outcomes: the ability to:
+ Demonstrate the use of developmentally appropriate practices for young children.
» Evaluate and demonstrate the roles of Early Childhood Education professionals in preparing children for school
success.
* Plan and implement curriculum domain experiences/activities for preschool and/or school-age children.
» Advocate for children’s rights to develop their potential for becoming productive, well-adjusted members of society.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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» Implement a plan for professional success to include obtaining a California Child Development Permit to qualify for
employment in programs receiving funding from Federal, State, private (profit and non-profit), and family child care

sources.

» Develop practical ideas for implementing culturally relevant and anti-bias education in core curriculum areas.

Major

Additional IGETC Requirements

25
34

(Not including 3 double-countable major units)

Additional CSU or UC-Transferable Units

Total

Major Requirements (25 units)

CHDEV1
CHDEV 2

Certificate of Achievement in Child Development

Child Growth and Development (3)
Early Childhood Principles and
Practices (3)

1
60

Major Code: 130500

See the program learning outcomes listed under the AST degree in this subject.

Major (Components | and II)
Additional Requirements

Total

Component | (choose 20 units minimum)

CHDEV 1
CHDEV 2

CHDEV 3
CHDEV 4

CHDEV 5

CHDEV 10
CHDEV 11
CHDEV 12
CHDEV 23
CH DEV 30
CH DEV 31
CH DEV 34

CH DEV 36
CH DEV 38

Child Growth and Development (3)

Early Childhood: Principles &
Practices (3)

Creative Experiences for Children | (1)

Creative Experiences for Children Il
3)

Puppetry (3)

Health, Safety, and Nutrition (3)

Child, Family and Community (3)

Parent-Teacher-Child Interaction (3)

Practicum in Child Development Il (4)

Infant and Toddler Studies (3)

Infant and Toddler Studies Il (3)

Observing and Recording Children's
Behavior (3)

Literature for Early Childhood (1)

Administration and Supervision of
Early Childhood Programs I(3)

24
7
31

CHDEV 4

CHDEV 10
CHDEV 11
CH DEV 22
CH DEV 34

CH DEV 42

CH DEV 39

CH DEV 42
CH DEV 45

CH DEV 65
CHDEV 75
CH DEV 185
CHDEV 911
CH DEV 921

CH DEV 931

Creative Experiences for Children I
3)

Health, Safety and Nutrition (3)

Child, Family, and Community (3)

Practicum in Child Development (4)

Observing and Recording Children’s
Behavior (3)

Teaching in a Diverse Society (3)

Administration & Supervision of Early
Childhood Programs 1l (3)

Teaching in a Diverse Society (3)

Programs for Children with Special
Needs (3)

Adult Supervision/Early Childhood 2

Child Safety(1)

Directed Study - Child Development
1

Cooperative Education — Child
Development (1)

Cooperative Education — Child
Development (2)

Cooperative Education — Child
Development (3)

Component Il (4 units)

CH DEV 22

Practicum in Child Development | (4)

Additional Requirements (7 units)

ENGLISH 101

MATH 123A

College Reading and Composition |

3)

Elementary and Intermediate Algebra

1 (4)

Communication Studies

formerly Speech Communications

Associate in Arts in Communication Studies Degree

Major Code: 150600

The Associate in Arts degree in Speech Communication is designed for students who either intend to transfer to the CSU
system campuses, or other four-year institutions, as Speech Communication majors, or who want to develop and enhance
their skills in oral communication. The classes prepare students who seek careers in which effective communication skills

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.

2016-2018 General Catalog

Degree and Certificate Programs * 83



are needed such as education, law, public relations, and service industry. The AA degree consists of a core general
education component, 18 units in the major, and additional elective units as needed to reach a minimum of 60 units
overall. See the program learning outcomes listed under the associate’'s AAT degree in this subject.

Major 18

Additional LACCD GE Requirements 18 | COMM 104 Argumentation and Debate (3)

(Not including 3 double-countable major units. Students wishing to COMM 111 Voice and Articulation (3)

transfer are advised to use either the CSU GE or IGETC plan instead.) COMM 121 Interpersonal Communication (3)

,_?_\dtdlltlonal Degree-applicable Requirements ég COMM 151 Small Group Communication (3)
ota COMM 190 Communication and New Media (3)

Major (18 units) Effective Fall 2017

COMM 101 Public Speaking (3) v

Associated in Arts in Communication Studies for Transfer (AA-T) Degree

Major Code: 150600

The Associate in Art in Communication Studies (AA-T) Degree is intended for students planning to transfer into a
Bachelor of Arts program in Communication Studies or related areas at a California State University (CSU); guaranteeing
admission to the system (but not to a specific campus), and priority consideration for admission to the equivalent CSU
program. A student may earn an Associate in Arts in Communication Studies (AA-T) Degree by completing 60 semester
units that are eligible for transfer to the CSU, including 18 units in Communication Studies, 15-17 CSU-transferable units,
and either the Intersegment General Education Transfer Curriculum (IGETC) or the CSU General Education Breadth
(CSU GE) requirements, all with a grade of C or P or better &R and a minimum
cumulative grade point average (GPA) of 2.0. Students should consult W|th a counselor when planning to complete the
degree for more information on university admission and transfer requirements. This degree complies with The Student
Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, the student will be able to...
e Compose writing that expresses the writer's viewpoint and that utilizes the fundamentals of rhetoric and editing to
communicate effectively for different audiences and purposes.
e Demonstrate critical thinking skills by conducting research, evaluating source material and presenting supportive,
reasoned arguments on substantive issues in accordance with an appropriate style guide.

Major 18 Major (18 units)

Additional CSU GE or IGETC Requirements 25-27 | COMM 101 Oral Communication | (3)

(Not including 12 double-countable major units) COMM 104 Argumentation (3)

Additional CSU-Transferable Units 15-17 COMM 121 The Process of |nterpersona|

Total 60 Communication (3)
COMM 151 Small Group Communication (3)
COMM 122 Communication Across Cultures (3)
COMM 190 Communication and New Media (3)

Computer Applications and Office Technologies

The Computer Applications and Office Technologies (CAOT) program offers Associate in Science Degrees in
Administrative Assistant, Legal Office Assistant, Medical Office Assistant, Office Automation, and Office Communication.
Certificates of Achievement are offered in Legal Office Assistant, Medical Office Assistant, Office Administration, and
Office Automation. Skills Certificates may be obtained in Administrative Assistant, Clerical Records and Filing,
Communication, Keyboarding, Legal Office Assistant, Medical Office Assistant, and Office Automation.

Program Learning Outcomes

Upon successful completion of the following programs, students will be able to, display proficiency with microcomputer
software applications: word processing, spreadsheets, presentation design, databases, and desktop publishing, analyze,
assess, and produce business documents that are a solution to given problems, demonstrate a proficient level of
keyboarding speed and accuracy, demonstrate proficient communication (written and oral) skills as required in the

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.

84 * Degree and Certificate Programs Los Angeles Harbor College



workplace, demonstrate appropriate academic, ethical, and professional use of computer technology to communicate
regionally, nationally, and globally and access the Internet for a variety of information and business purposes.
Associate in Science Degree in Administrative Assistant

Major Code: 051400

This degree prepares students for positions in a variety of offices including business, aerospace, education, government,
health care and industry. This degree requires greater than 60 units and therefore may take more time to complete than
other degrees. See the program learning outcomes listed under the CAOT heading above.

Major 50 | CAOT 64 Office Administration Lab (1)
Additional LACCD GE Plan Requirements 15 CAQOT 78 Microcomputer Accounting Application
(Not iglcludi_ngd3fdoijr:a_leacountab!e majgr ut_nits ar1t§1t_3 Arg;a(ljz u?its t'hﬁ't for the Electronic Office (3)
to transfer are advised 1o use eiher the CSU GE or IGETC plan instead) | CAOT 79 Microcomputer Office Applications:
Total 65 Advanced Word Processing
(Intermediate) (3)
Major (50 units) CAOQOT 82 M?crocomputer Sof_tware Sgrvgy (3.)
BUS 1 Introduction to Business (3) CAOT 84 Microcomputer Qfﬁce Ap_pl|qat|ons.
BUS 031 Business English (3) Word Processing (Beginning) (3)
CAOT 1 Keyboarding | (3) CAOT 85 Microcomputer Office Applications:
CAOT 2 Keyboarding Il (3) Spreadsheets (3.) S
CAOT 7 Machine Transcription (3) CAOT 86 Microcomputer Office Applications:
CAOT 30 Office Procedures (3) _Database () . S
CAOT 33 Records Management & Filing (2) CAOT 88 Microcomputer _Off_lce Applications:
CAOT 34 Business Terminology (2) _Desktop Pub||sh|_ng (3) S
CAOT 47 Applied Office Practice (2) CAOT 110 Mlcrocompu_ter Offl(_:e Applications:
CAOT 61 Introduction to Office Machines (1) Presentation Design (3)

Associate in Science Degree in Legal Office Assistant
Major Code: 051410

This degree prepares students for administrative positions in a legal environment such as a law office, police department,
insurance office, legal department of a corporation, and in related fields such as government and regulatory agencies.
This degree requires greater than 60 units and therefore may take more time to complete than other degrees. See the
program learning outcomes listed under the CAOT heading above.

Major 50 | CAOT 30 Office Procedures (3)

Additional LACCD GE Plan Requirements 15 | CAOT 34 Business Terminology (2)

(Not including 3 double-countable major units and 3 Area E units that CAOT 47 Applied Office Practice (2)

may be waived for this degree via graduation petition. Students wishing ; ; ;

to transfer are advised to use either the CSU GE or IGETC plan instead.) CAOT 61 Intr.oductlon. tp Off.lce Machines (1)

Total 65 | CAOT 64 Office Administration Lab (1)

CAOT 78 Microcomputer Accounting Application

: : for the Electronic Office (3)

Major (60 units) .

BUS 1 Introduction to Business (3) CAOT 82 M!crocomputer Sof_tware S.”“’?y (3)

: CAOQOT 84 Microcomputer Office Applications:

BUS 5 Business Law | (3) ; e

BUS 6 Business Law Il (3) Word Processing (Beginning) (3)

BUS 31 Business English (3) CAOT 85 Microcomputer Office Applications:

Spreadsheets (3)

CAOT 1 Keyboarding I (3) CAOQT 86 Mlsgotggr;speug; Office Applications:

CAQOT 2 Keyboarding Il (3)

CAOT 23 Legal Secretarial Procedures | (5) REALES 5 Legal Aspects of Real Estate (3)

Associate in Science Degree in Medical Office Assistant
Major Code: 051420

This degree prepares students for positions in a medical clinic office, doctor’s office, hospital office, and related offices.
This degree requires greater than 60 units and therefore may take more time to complete than other degrees. See the
program learning outcomes listed under the CAOT heading above.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.

2016-2018 General Catalog Degree and Certificate Programs * 85



Major Requirements 50 [ CAOT 61 Introduction to Office Machines (1)

Additional LACCD GE Plan Requirements* 15 | CAOT 64 Office Administration Lab (1)

(Not including 3 double-countable major units and 3 Area E units that CAOT 78 Microcomputer Accounting Application
may be waived for this degree via graduation petition. Students wishing ; :

to transfer are advised to use either the CSU GE or IGETC plan instead.) .for the EIeCtromc. Office (3) . .
Tl 65 CAQOT 79 Microcomputer Office Applications:

Advanced Word Processing

Major (50 units) (Intermediate) (3)

: . CAOQT 82 Microcomputer Software Survey (3)
SL?SL?GY 33 Mterglgslc;:—oerzl?c;ngllj()s?gefg 3) CAOT 84 Microcomputer Qﬁice Ap_pliqations:
BUS 31 Business English (3) Word Processmg (Beg'”ﬂ'”g.) (3)_
CAOT 1 Keyboarding | (3) CAOT 85 Microcomputer Office Applications:
CAOT 2 Keyboarding Il (3) Spreadsheets (3) .
CAOT 21 Medical Secretarial Procedures | (5) CAOT 86 M'Sg;grgspe“g; Office Applications:
gﬁgi gg gg::%idzrcli/?:r?;gr]ism(:%t & Filing (2) CAOT 185 Directed Study: Office Administration
CAOT 34 Business Terminology (2) @)
CAOT 47 Applied Office Practice (2)

Associate in Science Degree in Office Automation
Major Code: 051401

This degree prepares students for positions requiring computer use in a variety of organizational offices in business,
education, government and industry. This degree requires greater than 60 units and therefore may take more time to
complete than other degrees. See the program learning outcomes listed under the CAOT heading above.

Major 46 CAQOT 78 Microcomputer Accounting Application
Additional LACCD GE Plan Requirements 15 for the Electronic Office (3)
(Not including 3 double-countable major units and 3 Area E units that CAOT 79 Microcomputer Office Applications:

may be waived for this degree via graduation petition. Students wishing

to transfer are advised to use either the CSU GE or IGETC plan instead.) Advanced Word Processing

Total 61 .(Intermediate) 3)
CAOT 82 Microcomputer Software Survey (3)
CAOT 84 Microcomputer Office Applications:

Major (46 units) Word Processing (Beginning) (3)

232 él g&gﬁgggo;ng)lis#?g;ess 3 CAOT 85 Microcomputer Office Applications:
CAOT 1 Keyboarding | (3) Spreadsheets (3.) S
CAOT 2 Keyboarding Il (3) CAOT 86 Microcomputer Office Applications:
CAOT 7 Machine Transcription (3) _Database (3) i S
CAOT 30 Office Procedures (3) CAOT 88 Microcomputer _Off_lce Applications:
CAOT 34 Business Terminology (2) _Desktop Pub||sh|_ng (3) S
CAOT 61 Introduction to Office Machines (1) CAOT 110 M|crocompu_ter Off|<_:e Applications:
Presentation Design (3)
CAOT 64 Office Administration Lab (1)

Associate in Science Degree in Office Communication
Major Code: 051402

This degree prepares students for positions requiring skills in communication for a variety of organizational offices in
business, education, government and industry. This degree requires greater than 60 units and therefore may take more
time to complete than other degrees. See the program learning outcomes listed under the CAOT heading above.

Major 47

Additional LACCD GE Requirements 15 Major (47 units)

(Not including 3 double-countable major units and 3 Area E units that BUS 1 Introduction to Business (3)
may be waived for this degree via graduation petition. Students wishing ; ;

to transfer are advised to use either the CSU GE or IGETC plan instead.) BUS 31 Business .Eng“Sh (3)

il 62 | CAOT1 Keyboarding | (3)

CAOT 2 Keyboarding Il (3)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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CAOT 30 Office Procedures (3) CAOT 82 Microcomputer Software Survey (3)
CAOT 33 Records Management & Filing (2) CAOT 84 Microcomputer Office Applications:
CAOT 34 Business Terminology (2) Word Processing (Beginning) (3)
CAOT 47 Applied Office Practice (2) CAOT 85 Microcomputer Office Applications:
CAOT 61 Introduction to Office Machines (1) Spreadsheets (3)
CAOT 64 Office Administration Lab (1) CAOT 86 Microcomputer Office Applications:
CAOT 78 Microcomputer Accounting Application Database (3)
for the Electronic Office (3) CAOT 88 Microcomputer Office Applications:
CAOT 79 Microcomputer Office Applications: Desktop Publishing (3)
Advanced Word Processing CAOT 110 Microcomputer Office Applications:
(Intermediate) (3) Presentation Design (3)

Certificates of Achievement in Computer Applications and Office Technologies

The CAOT program offers certificates of achievement in Legal Office Assistant, Medical Office Assistant, Office
Administration, and Office Automation. In these certificates the student is trained in the basic skills required for
employment in the administrative assistant field. Units earned in any of the following may be applied to any of the
associate degrees listed above.

Certificate of Achievement in Legal Office Assistant
Major Code: 051410

This certificate prepares students for administrative positions in a legal environment such as a law office, police
department, insurance offices, legal department of a corporation and related fields, such as government and regulatory
agencies. See the program learning outcomes listed under the CAOT heading above.

Total (Core and Electives) 32 | CAOT 64 Office Administration Lab (1)
CAOT 82 Microcomputer Software Survey (3)

Core (29 units) CAOT 185 Directed Study — Computer

BUS 5 Business Law | (3) Applications Office Technologies (1)

CAOT 1 Keyboarding | (3)

CAOT 2 Keyboarding Il (3) Electives (choose 3 units minimum)

CAOT 9 Keyboarding Improvement (1) CAOT 79 Microcomputer Office Applications:

CAOT 23 Legal Office Procedures | (5) Advanced Word Processing (3)

CAOT 30 Office Procedures (3) CAQOT 84 Microcomputer Office Applications:

CAOT 33 Records Management & Filing (2) Word Processing (3)

CAOT 34 Business Vocabulary and Spelling (2) CAOT 86 Microcomputer Office Applications:

CAOT 47 Applied Office Practice (2) Database (3)

Certificate of Achievement in Business Information Worker |
Major Code: 050100

This certificate of achievement is designed for students who want a fast-track course of study that will provide them with a
solid foundation in Microsoft Windows and Office as well as strong digital and web literacy skills, the Business Information
Worker brings efficiency and productivity to the workplace. Completion of the Business Information Worker pathway also
brings indispensable critical thinking, problem solving, and interpersonal skills to the workplace.

Program Learning Outcomes: Upon successful completion of the program, students will be able to...
1. Display proficiency with microcomputer software applications: word processing, spreadsheets, presentation
design, databases, desktop publishing and bookkeeping and accounting applications.
Analyze, assess, and produce business documents that are a solution to given problems.
Demonstrate a proficient level of keyboarding speed and accuracy.
Demonstrate proficient communication (written and oral) skills as required in the workplace
Demonstrate appropriate academic, ethical, and professional use of computer technology to communicate
regionally, nationally, and globally, and access the Internet for a variety of information and business purposes.

oML

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Total

BUS 032
CAOT 001

CAOT 047
CAQOT 067
CAOT 084

Business Communications (3)

Computer Keyboarding and Document
Applications 1 (3)

Applied Office Practice (2)

Microsoft Outlook for the Office (2)

Microcomputing Office Application:
Word Processing (3)

24

CAOQOT 085

CAOT 092
CO INFO 001

MGMT 033

Effective Fall 2017

Certificate of Achievement in Medical Office Assistant

Major Code: 051420

Microcomputing Office Application:
Spreadsheets (3)

Computer Windows Applications (2)

Principles of Business Computing
Systems (3)

Personnel Management (3)

This certificate prepares students for administrative positions in a medical clinic, doctor’s office, hospital office and related

offices. See the program learning outcomes listed under the CAOT heading above.

Total
BIOLOGY 33
CAOT 1
CAOT 2
CAOT 21
CAOT 33
CAOT 34
CAOT 64

or CAOT 185

31
Medical Terminology (3)
Keyboarding 1 (3)
Keyboarding Il (3)
Medical Office Procedures | (5)
Records Management & Filing (2)
Business Vocabulary and Spelling (2)
Business Administration Lab (1)
Directed Study Caot (1)

CAOT 79

CAOT 82
CAOT 85

CAOT 86

Certificate of Achievement in Office Administration

Major Code: 051400

Microcomputer Office Applications:

Advanced Word Processing (3)
Requirements continue on next page

Microcomputer Software Survey (3)

Microcomputer Office Applications:
Spreadsheets (3)

Microcomputer Office Applications:
Database (3)

This certificate prepares students for general administrative positions in a wide variety of organizational offices, including
business, aerospace, education, government, health care and industry. See the program learning outcomes listed under
the CAOT heading above.

Total

CAOT 1
CAOT 2
CAOT 30
CAOT 33
CAOT 34
CAOT 61
CAOT 64

or CAOT 185

30
Keyboarding | (3)
Keyboarding Il (3)
Office Procedures (3)
Records Management & Filing (2)
Business Terminology (2)
Introduction to Office Machines (1)
Business Administration Lab (1)
Directed Study CAOT (1)

Certificate of Achievement in Office Automation

Major Code: 051401

CAOT 78

CAOT 82
CAOT 84

CAOT 86

CAOT 88

or CAOT 110

Microcomputer Accounting Application
for the Electronic Office (3)

Microcomputer Software Survey (3)

Microcomputer Office Applications:
Word Processing (3)

Microcomputer Office Applications:
Database (3)

Microcomputer Applications: Desktop
Publishing (3)

Presentation Design (3)

This certificate prepares students for positions requiring computer use in a variety of organizational offices in business,
education, government and industry. See the program learning outcomes listed under the CAOT heading above.

Total
CAOT 2
CAOT 30
CAOT 33

32
Keyboarding Il (3)
Office Procedures (3)
Records Management & Filing (2)

CAOT 34
CAOQOT 61
CAOT 78

Business Terminology (2)

Introduction to Office Machines (1)

Microcomputer Accounting Application
for the Electronic Office (3)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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CAOT 82 Microcomputer Software Survey (3) CAOT 86 Microcomputer Office Applications:

CAOT 84 Microcomputer Applications: Word Database (3)
Processing (3) CAOT 88 Microcomputer Office Applications:
CAOT 85 Microcomputer Applications: Desktop Publishing (3)
Spreadsheets (3) CAOT 110 Microcomputer Office Applications:

Presentation Design (3)

Skills Certificates in Computer Applications and Office Technologies

These skills certificates prepare the student for employment in office procedures and clerical fields. Units earned in any of
the following may be applied to any of the associate degrees listed above. For all CAOT skills certificates see the program
learning outcomes listed under the CAOT heading above.

Skills Certificate in Administrative Assistant
Major Code: 051401

Total 15

CAOT 7 Machine Transcription (3) CAOT 82 Microcomputer Software Survey (3)
CAOT 30 Office Procedures (3) CAOT 84 Microcomputer Office Applications:
CAOT 34 Business Terminology (2) Word Processing (3)

CAOT 61 Introduction to Office Machines (1)

Skills Certificate in Records Management (Clerical Records & Filing)
Major Code: 051404

Total 15 | CAOT 34 Business Terminology (2)

CAOT 1 Computer Keyboarding | (3) CAOT 61 Introduction to Office Machines (1)
CAOT 9 Keyboarding Improvements (1) CAOT 86 Microcomputer Office Applications:
CAOT 30 Office Procedures (3) Database (3)

CAOT 33 Records Management and Filing (2)

Skills Certificate in Communication
Major Code: 051403

Total 17 | CAOQOT 88 Microcomputer Office Applications:
CAOT 2 Computer Keyboarding Il (3) Desktop Publishing (3)

CAOT 34 Business Terminology (2) CAOT 110 Microcomputer Office Applications:
CAOT 79 Word Processing Applications (3) Presentation Design (3)

CAOT 86 Microcomputer Office Applications:

Database (3)

Skills Certificate in Keyboarding
Major Code: 051405

Total 16 | CAOT9 Keyboarding Improvement (1)
CAOT 1 Computer Keyboarding | (3) CAOT 79 Word Processing Applications (3)
CAOT 2 Computer Keyboarding Il (3) CAOT 82 Microcomputer Software Survey (3)
CAOT 7 Machine Transcription (3)

Skills Certificate in Legal Office Assistant
Major Code: 051411

Total 17 | CAOT 30 Office Procedures (3)

BUS 5 Business Law | (3) CAOT 84 Microcomputer Office Applications:
CAOT 1 Computer Keyboarding | (3) Word Processing (3)

CAOT 23 Legal Secretarial Procedures | (5)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Skills Certificate in Logistics
Major Code: 051406

This skill certificate is designed for students who want a fast-track course of study that will prepare them for an entry level
career in the Logistics industry. Warehouse and distribution operations, flow of goods and documents, shipping and
receiving concepts, communication skills, teamwork, customer service, applied math, and warehousing software will be
explored and covered.

Total 17 | CAOT 85 Microcomputer Office Applications:
BUS 1 Introduction to Business (3) Spreadsheets (3)
BUS 60 Business Documents Processing (1) CAOT 129 Technology in Global Logistics (1)
BUS 130 Introduction to Supply Chain COINFO 1 Principals of Business Computer
Management (3) Systems (3)
INT BUS 1 International Business (3)

Skills Certificate in Medical Office Assistant
Major Code: 051421

Total 16 | CAOT 84 Microcomputer Office Applications:
BIOLOGY 33 Medical Terminology (3) Word Processing (3)

CAOT 9 Keyboarding Improvement 1 CAOT 86 Microcomputer Office Applications:
CAOT 21 Medical Secretarial Procedures | (5) Database (3)

CAOT 64 CAOT Laboratory (1)

Skills Certificate in Office Automation
Major Code: 051402

Preparation for the Microsoft Office Certification Exams

Total (Core and Electives) 16 | CAOT 85 Microcomputer Office Applications:
Spreadsheets (3)
Core (13 units)
CAOT 1 Computer Keyboarding | (3) Electives (choose 3 units minimum)
or CAOT 2 Computer Keyboarding Il (3) CAOT 86 Microcomputer Office Applications:
CAQOT 64 CAOT Laboratory (1) Database (3)
or CAOT 185 Directed Study — Computer CAOT 88 Microcomputer Office Applications:
Applications Office Technology (1) Desktop Publishing (3)
CAOT 79 Word Processing Applications (3) CAOT 110 Microcomputer Office Applications:
CAOT 82 Microcomputer Software Survey in the Presentation Design (3)
Office (3)

Computer Information Systems

Associate in Science Degree in Computer Information Systems
(formerly Computer Information Systems - Information Management)
Major Code: 070200

This certificate program provides the student with minimum skills necessary for entry level positions.

Program Learning Outcomes: Upon successful completion of the program, the student will be able to explain why it is
essential to learn about computers today and discuss several ways computers are integrated into our business and
personal lives; understand how data and programs are represented to a computer and be able to identify a few of the
coding systems used to accomplish this to be able to successfully complete business applications using Word, Power
Point, Excel, and Access software; and explain why all computer users should be concerned about computer security and
understand what information systems are and why they are needed.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Major (Core and Electives) 41 | COINFO 23 Programming Laboratory (1)
Additional LACCD GE Plan Requirements* 18 | or COINFO 64 Microcomputer Laboratory (1)
(Not including 3 double-countable major units. Students wishing to CO INFO 24 Accounting on Microcomputers (2)
transfer are advised to use either the CSU GE or IGETC plan instead.)
Additional Degree-applicable Requirements” 1 Electives (choose 19 units minimum)
Total 60 ART 633 “Introduction to Computer Graphics (3)
c 22 unit BUS 5 Business Law (3)
ore (22 units) . . BUS 31 Business English (3)

BUS 1 Introduchqn to Business (3) BUS 38 Business Computations (3)
BUS 60 Keyboarding Fundamentals (1) CO INFO 7 Introduction to Multimedia (3)
COINFO 1 Principles of Business Computer CO INFO 14 Introduction to Computer

Systems (3) Communications (3)

. L CO INFO 64 Microcomputer Laboratory (1)
COINFO 8 Microcomputer Appll_canons 3) CO SCI 92 HyperText Markup Language (3)
CO INFO 15 Database programming (3) CO SCI 344 Programming in Java (3)
CO INFO 16 Spreadsheet Applications (3) CO TECH 35 Linux+ (3)
COINFO 21 Business Computer Programming (3) CO TECH 80 Server+ (3)

Certificate of Achievement in Microcomputer Applications

Major Code: 070210

This certificate program provides the student with minimum skills training necessary for entry level positions. See the
program learning outcomes listed under the CO INFO degree above.

Total (Choose 30 units minimum ) 30 | COINFO 15 Database Programming (3)
ART 633 Introduction to Computer Graphics (3) CO INFO 16 Spreadsheet Applications (3)
COINFO 1 Principles of Business Computer CO INFO 21 Business Computer Programming (3)
Systems | (3) CO INFO 23 Programming Laboratory (1)
COINFO 7 Introduction to Multimedia (3) CO INFO 24 Accounting on Microcomputers (2)
CO INFO 8 Microcomputer Applications (3) CO INFO 64 Microcomputer Laboratory (1)
CO INFO 9 Network System Manager (4) CO SCl192 Hyper-Text Markup Language (3)
CO INFO 14 Introduction to Computer CO TECH 35 Linux+ (3)
Communications (3) CO TECH 80 Server+ (3)

Skills Certificate in Business Software Applications

Major Code: 070402

This certificate prepares the student for certification and employment using Microsoft® Office applications. See the
program learning outcomes listed under the CO INFO degree above.

Total 14 | COINFO 15 Database programming (3)

COINFO 1 Principles of Business Computer CO INFO 16 Spreadsheet Applications (3)
Systems (3) CO INFO 23 Programming Laboratory (1)

COINFO 8 Microcomputer Applications (3) CO INFO 64 Microcomputer Laboratory (1)

Skills Certificate in Cisco Network Academy

Major Code: 070200

This program will prepare students for a challenging career in Information Technology with a focus in Cisco Networking
and Local Area Network Administration. Students will develop skills to administer and support data communication
hardware such as, file servers, printers and other related peripheral input/output devices. Upon completion of this program
students are qualified for the Cisco Certified Networking Administration Certificate (CCNA) exam. The program covers
Fundamentals of Computer Internet-working, Protocols, Network Theory and Standards, Cabling, Electrical
Considerations, OSI Models, IP Addressing, basic networking Hardware, router fundamentals, beginning router setup and
configuration, WAN fundamentals, network troubleshooting, network management, risk management and security

technology (Firewalls and VPNSs).

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.

2016-2018 General Catalog Degree and Certificate Programs * 91



Total 15

CO INFO 001 Principles of Business Computer CO INFO 072 Cisco Networking Academy Il (3)
Systems (3) CO INFO 073 Cisco Networking Academy 1V (3)
CO INFO 070 Cisco Networking Academy | (3) Effective Summer 2017

COINFO 071 Cisco Networking Academy Il (3)

Skills Certificate in Programming
Major Code: 070401

This certification provides training in the skills necessary for creating business application software. See the program
learning outcomes listed under the CO INFO degree above.

Total 14 | COINFO 23 Programming Laboratory (1)

COINFO 1 Principles of Business Computer CO INFO 64 Microcomputer Laboratory (1)
Systems (3) CO SCI 092 HyperText Markup Language (3)

CO INFO 015 Database programming (3) or CO SCI 344 Programming in Java (3)

CO INFO 021 Business Computer Programming (3)

Skills Certificate in Web Development
Major Code: 070403

This certificate provides training in the skills necessary for the student to create and maintain interactive internet and web
sites. See the program learning outcomes listed under the CO INFO degree above.

Total 14 | COINFO 14 Introduction to Computer
COINFO 1 Principles of Business Computer Communications (3)
Systems (3) CO INFO 23 Programming Laboratory (1)
COINFO 7 Introduction to Multimedia (3) CO INFO 64 Microcomputer Laboratory (1)
CO SCI 344 Programming in Java (3)

Computer Science

Associate in Science Degree in Computer Science and Engineering
Major Code: 070710

The Associate in Science in Computer Science and Engineering (A.S.) Degree is intended for students who are seeking
employment as Computer Systems Analysts, Software Developers, Web Developers, and Computer Support Specialists
and related fields, or transfer to a computer science, computer technology, or related program at a four-year institution.
Note: additional units and/or alternative courses may be required for transfer. Transfer-bound students should consult a
counselor and the Transfer Center for specific information regarding preparation for the intended major at the transfer
institution of choice in order to facilitate a seamless transition.

Program Learning Outcomes: Upon successful completion of the program, students will able to, articulate and justify
technical problems through oral, written, and graphical communication, troubleshoot a variety of electronic and/or
computer-based components and systems including signal processing, communications, computer networks, and
controls, employ mathematics, science, and computing techniques in a systematic, comprehensive, manner to support the
study and solution of engineering problems, demonstrate industry-standards when interpreting and creating engineering
drawings, and describe professional and ethical responsibilities in engineering.

Major (Core and Electives) 42 | Additional Degree-applicable Requirements 3
Additional LACCD GE Plan Requirements 15 | Total 60
(Not including 6 double-countable major units and 3 Area E units that
may be waived for this degree via graduation petition. Students wishing
to transfer are advised to use either the CSU GE or IGETC plan instead.)
Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.

Core (30 units)
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CO SClI 317 Micro Assembly Language
Programming (3) Electives (choose 12 units minimum)
CO SCI 340 Programming in C++ (3) CHEM 101 General Chemistry | (5)
CO SClI 344 Programming in Java (3) CO SCI 58 Computer Literacy (3)
CO SCI 360 Introduction to Data Structures (3) CO sCla1 Beginning Basic Programming (3)
CO SCl1 942 Discrete Structures (3) CO SCI 92 Hypertext Markup Language (3)
MATH 265 Calculus and Analytic Geometry | (5) CO TECH 74 A+ Certification | (4)
PHYSICS 37 Physics for Engineers and Scientists | CO TECH 76 A+ Certification 11 (4)
(5) MATH 266 Calculus and Analytic Geometry Il (5)
PHYSICS 38 Physics for Engineers and Scientists Il MATH 267 Calculus and Analytic Geometry Il (5)
)

Skills Certificate in Computer Science

Major Code: 070700

Major (Core and Electives) 15 Electives (choose 3 units minimum)

Core (12 units) CO sCl 91 Beginning Basic Programming (3)

CO SClI 317 Micro Assembly Language CO SCI 92 Hypertext Markup Language (3)
Programming (3) CO SCl1 942 Discrete Structures (3)

CO SCI 340 Programming in C++ (3)

CO SClI 344 Programming in Java (3)

CO SCI 360 Introduction to Data Structures (3)

Computer Technology

Associate in Science Degree in Computer Technoloqy

Major Code: 093411

This course of study is designed to prepare students to function as computer customer engineers, as computer systems
test technicians with specialized training for the field of research and development. The skilled technicians may find
employment with a wide variety of industrial firms dealing with Mini/Microcomputers, peripheral devices (hard disk,
printers, terminals, magnetic media, etc.), automated office equipment, automated manufacturing processes, electronic
control devices or animatronics. This degree requires greater than 60 units and therefore more time to complete. Students
are encouraged to choose the “math” course options, if possible. Students wishing to transfer are advised to use either
the CSU GE or IGETC plan, depending on their intended transfer institution.

Program Learning Outcomes: Upon successful completion of the program, students will able to articulate and justify
technical problems through oral, written, and graphic communication; troubleshoot a variety of electronic and/or computer-
based components and systems including signal processing, communications, computer networks, and controls; employ
mathematics, science, and computing techniques in a systematic, comprehensive manner to support the study and
solution of engineering problems; demonstrate industry-standards when interpreting and creating engineering drawings;
and describe professional and ethical responsibilities in engineering.

Major Requirements 45*-51 | COTECH 52 Fundamental Computer Circuits & Lab
Additional LACCD GE Plan Requirements 18 4)
_(Not including 3 double—c'ountable major unjts if the 45—unit majqr option CO TECH 56 Computer Logic & Arithmetic (4)
is chose_n or3 _A_rea_ E units tha_t may be W_alve_d for this degree via CO TECH 60 Computer Mathematics | (5)»
graduation petition if the 51-unit major option is chosen). Students . +
wishing to transfer are advised to use either the CSU GE or IGETC plan CO TECH 61 Computer Mathematics |l (5)
instead.) CO TECH 74 A+ Certification Prep/Intro to PC | (4)
Total 63-69 | COTECH 76 A+ Certification Prep/Intro to PC Il (4)
CO TECH 78 Intro to Network+ (4)

Core (45*-51 units) CO TECH 80 Intro to Server+ (4)
CO SClI 344 Programming in Java (3) CO TECH 114 Network Security Fundamental (3)
CO TECH 35 Introduction to Linux + (3) ENG TEK 81 Fabrication Techniques (1)
CO TECH 49 Introduction to Dynamic Web

Applications (3) *Math 227, 234, or 260 (4 or 5 units each) may be substituted for the set
CO TECH 50 Basic DC Electronics (4) of Co Tech 060 and Co Tech 061 (10 units, total), for a total of 44 major

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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units. If this option is chosen, LACCD GE Area E may not be waived. counted as GE. In either case, the additional LACCD GE requirements
However, 3 units of the higher-level Math courses may be double- total 18 units.

Certificate of Achievement in Computer Technoloqy
Major Code: 093410

The certificate of achievement in Computer Technician provides the minimum information required for entry-level positions
in the computer field. See the program learning outcomes listed under the associate’s degree in this subject.

Major (Core and Electives) 28 | COTECH 76 A+ Certification Prep/Intro to PC
Additional Requirements 8 Repair Il (4)
Total 36 | COTECH 78 Intro to Network + (4)
Core (15 units) CO TECH 80 Intro to Server + (4)
CO TECH 35 Introduction to Linux + (3) CO TECH 114 Network Security Fundamentals (3)
CO TECH 50 Basic DC Electronics (4) CO TECH 185 Directed Study (1)
CO TECH 52 Fundamental Computer Circuits & Lab
(4) Additional Requirements (8 units)
CO TECH 56 Computer Logic & Arithmetic (4) ENGLISH 28 Intermediate Reading and
Composition (3)
Electives (choose 13 units minimum) or ENGLISH 100  Accelerated Prep: College Writing (3)
CO TECH 49 Introduction to Dynamic Web or ENGLISH 101  Written Communications (3)
Applications (3) CO TECH 60 Computer Mathematics | (5)
CO TECH 74 A+ Certification Prep/Intro to PC or ENG TEK 49  Technical Mathematics Il (5)
Repair | (4) Effective Spring 2017

Skills Certificates in Network Administration

Major Code: 079900

Completion of this certificate will provide the student with the necessary analytical and mechanical skills for entry-level
employment as a Network Administrative Technician. Setting up or modifying existing LAN systems within small to
medium sized businesses, including the documentation, providing local “Help Desk” assistance, troubleshooting and
repairing computers, are typical employment duties. Courses cover basic troubleshooting, upgrading and repair of
hardware/network configurations, networking and server applications. See the program learning outcomes listed under the
associate’s degree in this subject.

Total 16 | COTECH 78 Intro to Network + (4)

CO TECH 35 Intro to Linux + (3) CO TECH 80 Intro to Server + (4)

CO TECH 76 A+ Certification Prep/Intro to PC CO TECH 81 Intro to Fiber Optics (1)
Repair 11 (4)

Skills Certificate in Network Technology
Major Code: 079901

Completion of this skills certificate will provide the student with the necessary analytical skills for entry-level employment
installing, configuring and maintaining small to medium scale computer network systems. Students select the type of
network configuration to be installed, load the OS and utilities for the network administration and security as required.
Students perform preventative maintenance procedures and network system upgrades necessary to maintain reliable
operations. See the program learning outcomes listed under the associate’s degree in this subject.

Total 12 | CO TECH 185 Directed Study — Computer

CO TECH 50 Basic Electronics for Computer Technology (1)
Technicians (4) CO TECH 285 Directed Study — Computer

CO TECH 78 Introduction to Network + (4) Technology (1)

ENG TEK 81 Fabrication Techniques (1)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Skills Certificate in Computer Repair Technology
Major Code: 070106

Completion of this skills certificate will provide the student with the necessary analytical and mechanical skills for entry-
level employment for troubleshooting and repairing computers. Students learn basic electronic fabrication techniques,
installing and upgrading standard IBM compatible operating systems, troubleshooting, upgrading and repairing hardware
configurations and the technical math skills necessary for assessing computer compatibilities and manufacturer’s
specifications. See the program learning outcomes listed under the associate’s degree in this subject.

Total 17 | COTECH 74 A+ Certification Prep/Intro to PC
CO TECH 50 Basic Electronics for Computer Repair | (4)

Technicians (4) CO TECH 76 A+ Certification Prep/Intro to PC
CO TECH 60 Computer Mathematics | (5) Repair 1l (4)

Skills Certificate in Fiber Optics
Major Code: 070105

This skills certificate provides students with advanced laboratory experiences in electronic fabrication principles. Topics
include basic theory of fiber optic data transmission, fabrication of SC, ST and FC fiber optic cable connectors, patch
panel and network hub installations, mechanical and fusion splicing techniques, OTDR testing and measurement
techniques, termination procedures, troubleshooting and documentation requirements used for fiber optic installations.
Note: currently, there is a shortage of qualified fiber optic cable installation and maintenance technicians. Successful
completion of this course can lead to employment opportunities for those who desire to work in this unique industry. See
the program learning outcomes listed under the associate’s degree in this subject.

Total 1 | COTECHS81 Introduction to Fiber Optics (1)

Culinary Arts

Associate in Science Degree in Culinary Arts
Major Code: 130630

The Associate in Science degree in Culinary Arts is designed to qualify students for employment in occupations in the
growing food industry. The program provides students with theory and practical experience. Students completing the
program will be able to enter careers as cooks in restaurants, hotels, school food service programs, and catering
companies, as well as in other areas of hospitality including food sales and consulting, and in entry level management.

Note: The National Restaurant Association certification requires passing ServSafe and ServSafe Alcohol exams.

Also note: For those working toward certification from the American Culinary Federation Culinarian Certification Program,
a 200-hour kitchen rotation internship is required upon completion of the second semester major requirements for this
degree.

Program Learning Outcomes: Upon successful completion of the program, students will be able to execute verbal,
written, and visual instructions in recipe and menu development utilizing the art and science of cooking; communicate
effectively with customers, co-workers and management considering the diverse composition of the team and guest; use
mathematical concepts and methods to analyze recipes, products, pricing, and vendor services to purchase goods;
demonstrate proficiency in any station of a commercial kitchen including the Garde Mange, butcher, savory, pastry, and
short order areas; and demonstrate the skills necessary for employment as a manager of a small restaurant operation
including utilizing the computer to perform research on culinary and management topics.

Major (1°-3" Semester Requirements) 36

Additional LACCD GE Requirements 21 First Semester (12 units, taken concurrently)
(Students wishing to transfer are advised to use either the CSU GE or CLN ART 113 Culinary Skills 1 (3)

IEISITG [ nefteail) : : CLN ART 114 Aromatics (2)

Additional Degree-applicable Requirements 3 CLN ART 115 Food Fabrication (2)

Total 60

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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CLN ART 116 Product Identification & Purchasing (2)
CLN ART 117 Food Sanitation & Safety (3) Third Semester (12 units, taken concurrently)
CLN ART 133 Advanced Garde Manger (3)
Second Semester (12 units, taken concurrently) CLN ART 134 Classic & Contemporary Cuisine (3)
CLN ART 123 Culinary Skills 11 (3) CLN ART 135 Dining Room & Beverage
CLN ART 124 Menu Planning & Nutrition (3) Management (3)
CLN ART 125 Breakfast & Lunch Cookery (3) CLN ART 136 Restaurant Management (3)
CLN ART 126 Baking Skills (3)

Certificate of Achievement in Culinary Arts
Major Code: 130630

The intense hands-on curriculum is paired with management practice and concepts to complete the Certificate of
Achievement in Culinary Arts. The students manage and operate the marquee 1111 Bistro at Harbor with the popular
Signature Dinner Series.

The third semester classes provide an opportunity for students to highlight their mastery of the Classic & Contemporary
Cuisines, showcase their skills in Advance Garde Manger and Charcuterie, and demonstrate a thorough understanding of
Restaurant Management and its practical application into Dining Room and Beverage management.

Note: For those working toward certification from the American Culinary Federation Culinarian Certification Program, a
200-hour kitchen rotation internship is required upon completion of the second semester major requirements for this
certificate.

Program Learning Outcomes: Upon successful completion of the program, students will be able to execute verbal,
written, and visual instructions in recipe and menu development utilizing the art and science of cooking; communicate
effectively with customers, co-workers and management considering the diverse composition of the team and guest; use
mathematical concepts and methods to analyze recipes, products, pricing, and vendor services to purchase goods;
demonstrate proficiency in any station of a commercial kitchen including the Garde Mange, butcher, savory, pastry, and
short order areas; and demonstrate the skills necessary for employment as a manager of a small restaurant operation
including utilizing the computer to perform research on culinary and management topics.

Total (1°-3" Semester Requirements) 36 | Second Semester (12 units, taken concurrently)
CLN ART 123 Culinary Skills 11 (3)

First Semester (12 units, taken concurrently) CLN ART 124 Menu Planning & Nutrition (3)

CLN ART 113 Culinary Skills 1 (3) CLN ART 125 Breakfast & Lunch Cookery (3)

CLN ART 114 Aromatics (2) CLN ART 126 Baking Skills (3)

CLN ART 115 Food Fabrication (2)

CLN ART 116 Product Identification & Purchasing (2) Third Semester (12 units, taken concurrently)

CLN ART 117 Food Sanitation & Safety (3) CLN ART 133 Advanced Garde Manger (3)
CLN ART 134 Classic & Contemporary Cuisine (3)
CLN ART 135 Dining Room & Beverage

Management (3)

CLN ART 136 Restaurant Management (3)

Skills Certificate in Advanced Cook Skills
Major Code: 130631

The student builds on the Skills Certificate in Culinary Arts: Cook Skills requirements for an advanced laboratory
experience that will prepare them for positions as line-cooks, sauciers, or as workers in the cold kitchen and/or the
bakeshop. The curriculum includes intense hands-on experience in the cold kitchen, preparations of soups and sauces,
vegetable and starch cookery, short order cooking in both the breakfast and lunch stations, introduction to basic baking
skills, an understanding of nutrition and menu planning. This program is equivalent to the second semester major
requirements of the Associate of Science Degree and Certificate of Achievement in Culinary Arts. See the program
learning outcomes listed under the associate’s degree in this subject.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Note: For those working toward certification from the American Culinary Federation Culinarian Certification Program, a
200-hour kitchen rotation internship is required upon completion of the major requirements for this skills certificate.

Total (taken concurrently) 12 | CLN ART 125 Breakfast & Lunch Cookery (3)
CLN ART 123 Culinary Skills Il (3) CLN ART 126 Baking Skills (3)
CLN ART 124 Menu Planning & Nutrition (3)

Skills Certificate in Cook Skills
Major Code: 130630

The culinary arts program at LAHC provides an intensive hands-on curriculum that prepares students who complete the
first semester classes for entry level jobs in the food service industry. The curriculum includes a mastery of the
fundamentals of cookery, aromatics, food fabrication, product identification and purchasing, and the state required
certification in ServSafe. This program is equivalent to the first semester major requirements of the Associate of Science
Degree and Certificate of Achievement in Culinary Arts. See the program learning outcomes listed under the associate’s
degree in this subject.

Total (taken concurrently) 12 | CLN ART 115 Food Fabrication (2)
CLN ART 113 Culinary Skills 1 (3) CLN ART 116 Product Identification & Purchasing (2)
CLN ART 114 Aromatics (2) CLN ART 117 Food Sanitation & Safety (3)

Drafting Production Design

Associate in Science in Drafting Production Design
Major Code: 095300

This degree is designed to prepare well-trained drafters and designers to fill the widening gap between theoretical
engineering concepts and practical manufacturing applications.

Program Learning Outcomes: Upon successful completion of the program, students will able to articulate and justify
technical problems through oral, written, and graphical communication; troubleshoot a variety of electronic and/or
computer-based components and systems including signal processing, communications, computer networks, and
controls; employ mathematics, science, and computing techniques in a systematic, comprehensive manner to support the
study and solution of engineering problems; demonstrate industry-standards when interpreting and creating engineering
drawings; and describe professional and ethical responsibilities in engineering.

Major 34-36
Additional LACCD GE Requirements 18

(Not including 3 double-countable major units for this degree via graduation petition. Students wishing to transfer are advised to use either the CSU GE
or IGETC plan instead.)

Additional Degree-applicable Requirements 6-8

Total 60

(36 units) DRAFT 81 Projects Laboratory (1)

DRAFT 4 Applied Descriptive Geometry (4) DRAFT 82 CAD Drafting Laboratory (2)
DRAFT 9 Mechanical Drafting (3) MATH 123C— Elementary and Intermediate Algebra
DRAFT 16 Blueprint Reading | (2) H

DRAFT 17 Blueprint Reading Il (2) PHYSICS 11 Introductory Physics (4)

DRAFT 51 Tool Design (4)

or ENG GEN 912 Elementary Engineering Drafting (3) Recommended for students also pursuing an engineer
DRAFT 54 Simplified Stress Analysis (4) major.

DRAFT 55 Computer-Aided Drafting (3) Effective Fall 2017

DRAFT 56 Automated Manufacturing (3)

Certificate of Achievement in Drafting

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Major Code: 095300

The certificate of achievement in Drafting provides the student with the minimum information required for entry-level
positions in the technical drafting field. It is also designed for persons seeking to enhance their advancement potential or
for those who cannot pursue a full degree program or who already hold degrees in related fields. See the program

learning outcomes listed under the associate’s degree in this subject.

Major 34-36
Additional Requirements 3
Total 37-39

Major Component Il (34-36 units)

DRAFT 4 Applied Descriptive Geometry (4)
DRAFT 9 Mechanical Drafting (3)

DRAFT 16 Blueprint Reading | (2)

DRAFT 17 Blueprint Reading Il (2)

DRAFT 51 Tool Design (4)

or ENG GEN 912 Elementary Engineering Drafting (3)
DRAFT 54 Simplified Stress Analysis (4)
DRAFT 55 Computer-Aided Drafting (3)
DRAFT 56 Automated Manufacturing (3)
DRAFT 81 Projects Laboratory (1)

DRAFT 82 CAD Drafting Laboratory (2)
PHYSICS 11 Introductory Physics (4)

Additional Requirements (6-8 units)
ENGLISH 28 Intermediate Reading and
Composition (3)
Accelerated Prep: College Writing (3)
College Reading and Composition |
3)
ENG TEK 49— Technical Mathematics H-(5)
orMATH 123A— Elementary-and-intermediate-Algebra
14
oAt e e Elesnontnn e nad lneoroc inde Aos o
4
e
Recommended for students also pursuing an engineer

major.
Effective Fall 2017

or ENGLISH 100
or ENGLISH 101

Electronic Engineering Technology

Associate in Science Degree in Electronic Engineering Technology

Major Code: 093401

This course of study combines theory with manipulative skill training, vocabulary, use of test equipment, and the technical
knowledge required for employment in the Electronics Industry. Skilled technologists may find employment with a wide
variety of industrial and government contract firms dealing with aerospace, computers, aviation, automotive, quality
control, circuit design, and research and development. Though this program is not specifically designed for transfer,
Students wishing to transfer are advised to use either the CSU GE or IGETC plan instead, depending on their intended

transfer institution.

Program Learning Outcomes: Upon successful completion of the program, students will able to articulate and justify
technical problems through oral, written, and graphical communication; troubleshoot a variety of electronic and/or
computer-based components and systems including signal processing, communications, computer networks, and
controls; employ mathematics, science, and computing techniques in a systematic, comprehensive manner to support the
study and solution of engineering problems; demonstrate industry-standards when interpreting and creating engineering
drawings; and describe professional and ethical responsibilities in engineering.

Major 28

Additional LACCD GE Requirements 21
(Students wishing to transfer are advised to use either the CSU GE or
IGETC plan instead.)

Additional Degree-applicable Requirements 11
Total 60
Major (32 units)

CO TECH 35 Linux + (3)

ELECTRN 4 Fundamentals of Electronics (4)
ELECTRN 5 Fundamentals of Electronics | Lab (1)

ELECTRN 6 Fundamentals of Electronics Il (4)

ELECTRN 7 Fundamentals of Electronics Il Lab (1)

ELECTRN 16 Selected Elements of Electronics
Mathematics (5)

ELECTRN 22 Electronics Circuits 1l (4)

ELECTRN 054 Computer Logic and Arithmetic (4)

ENG TEK 49 Technical Mathematics Il (5)

ENG TEK 81 Fabrication Techniques (1)

Effective Fall 2017

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Certificate of Achievement in Electronic Technology
Major Code: 093400

The certificate of achievement in Electronic Technology provides the student with the minimum training required for entry-
level positions in the electronics field. See the program learning outcomes listed under the associate’s degree in this
subject.

Major (Core and Electives) 29 ELECTRN 7 Fundamentals of Electronics Il Lab
Additional Requirements 8 @)
Total 37
ELECTRN 16 Selected Elements of Electronics
Core (19 units) Mathematics (5)
CO TECH 35 Introduction to Linux + (3) ELECTRN 20 Electronics Circuits | (4)
ELECTRN 4 Fundamentals of Electronics (4) ENG TEK 81 Fabrications Techniques (1)
ELECTRN 6 Fundamentals of Electronics Il (4)
Additional Requirements (8 units)
ENGLISH 28 Intermediate Reading and
ELECTRN 22 Electronics Circuits 1 (4) Composition (3)
ELECTRN 54 Computer Logic and Arithmetic (4) or ENGLISH 100  Accelerated Prep: College Writing (3)
or ENGLISH 101  College Reading and Composition |
Electives (choose 5 units minimum) 3)
DRAFT 1 General Drafting (3) Eng Tek 49 Technical Mathematics 1l (5)

ELECTRN 5 Fundamentals of Electronics | Lab (1)

Effective Fall 2017

Associate in Science Degree in Engineering
Major Code: 090100

This program provides the student with the opportunity to experience a broad introduction into the field of engineering and
aid in his or her selection of a specific area of specialization within the broad spectrum of engineering. This degree
requires greater than 60 units and therefore may take more time to complete than other degrees.

Program Learning Outcomes: Upon successful completion of the program, students will able to articulate and justify
technical problems through oral, written, and graphical communication; troubleshoot a variety of electronic and/or
computer-based components and systems including signal processing, communications, computer networks, and
controls; employ mathematics, science, and computing techniques in a systematic, comprehensive manner to support the
study and solution of engineering problems; demonstrate industry-standards when interpreting and creating engineering
drawings; and describe professional and ethical responsibilities in engineering.

Major Requirements 53*62 | DRAFT 16 Blueprint Reading | (2)

(Not including 6 double-countable major units and 3 Area E units that ; ;

may be waived for this degree via graduation petition. Students wishing DRAFT 51 Tooling Draftlng.(4) . .

to transfer are advised to use either the CSU GE or IGETC plan instead.) or ENG GEN 112 Elementary Engineering Drafting (3)
Additional LACCD GE Plan Requirements 9 DRAFT 55 Computer-Aided Drafting (3)

Total 65*-74 | or ENG GEN 111 Engineering Drafting (3)

ENG-GEN-112— Descriptive Geometry(3)

. . )
Major (537-62 units) ENG GEN 243 Statics and Strength of Materials (4)

CHEM 65 Introductory General Chemistry (4)
. . ENG-GEN-912—— Elementary-Engineering-Drafting-(3)
or high school chemistry (approved by )
petition) MATH 240 Trigonometry (3)*
*
CHEM 101 General Chemistry (5) MATH 260 Precalculu§ (5) ,
| Chemi 5 MATH 265 Calculus with Analytic Geometry | (5)
CO SCI 340 Programming in C++ (3) MATH 266 Calculus W!th Analyt!c Geometry Il (5)
S MATH 267 Calculus with Analytic Geometry Il (5)
or CO SCI 344 Programming in Java (3) i . i .
MATH 275 Ordinary Differential Equations (3)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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PHYSICS 37 Physics for Engineers & Scientists | Students intending to transfer: some CSU campuses

(5) require MATH 270 in addition to the above; and most UC
PHYSICS 38 Physics for Engineers & Scientists || campuses require CHEM 102 and PHYSICS 39 in addition
(5) to the above. (See a counselor to determine if these
PHYSICS 39— Physiesfor Engineers-&-Scientists-Hl requirements apply.)
&) Effective Fall 2017

*May be waived by petition for students who successfully
complete high school calculus and achieve a satisfactory
score on the math placement exam

Engineering Technology

Associate in Science Degree in Engineering Technology: Electronics
Major Code: 093410

Two-year graduates in Electronics Engineering Technology will enter a rapidly growing career field tremendously
important in modern engineering. They work in research and development, prototype construction, circuit design layout,
and quality control. They apply scientific and engineering knowledge and methods combined with technical skills in
support of engineering activities. This degree requires greater than 60 units and therefore may take more time to complete
than other degrees.

Program Learning Outcomes: Upon successful completion of the program, students will able to articulate and justify
technical problems through oral, written, and graphical communication; troubleshoot a variety of electronic and/or

computer-based components and systems including signal processing, communications, computer networks, and
controls; employ mathematics, science, and computing technigues in a systematic, comprehensive manner to support the
study and solution of engineering problems; demonstrate industry-standards when interpreting and creating engineering
drawings; and describe professional and ethical responsibilities in engineering.

Major 56 | ELECTRN 7 Fundamentals of Electronics Il Lab (1)

Additional LACCD GE Plan Requirements* 12 ELECTRN 16 Selected Elements of Electronics

(Not itl)flcludi_ngdedo;Jr?leacountab!e majc?r ut_nits ar1t§1t_3 Argfl(ljf u?its Fhﬁt Mathematics (5)

may be waive OI‘. IS degree Yla graauation pettuon. uaents WIS Ing ELECTRN 22 EleCtroniCS CirCUitS ” (4)

E;_)(;Eznlsfer are advised to use either the CSU GE or IGETC plan msteacés.g3 ELECTRN 54 Computer Logic and Arithmetic (4)
ENG TEK 49 Technical Mathematics Il (5)

MAJOR (60 units) or CO TECH 60 Computer Mathematics | (5)

CHEM 65 Introductory General Chemistry (4) ENG TEK 50 Technlcgl Mathemlatlcs I (5)

CHEM 101 General Chemistry | (5) ENG TEK 81 Fabrication Techniques (1)

CO TECH 35 Introduction to Linux + (3) MIT 201 Fundamentals of Manufacturing and

: Processes (3)

ELECTRN 4 Fundamentals of Electronics (4) )

ELECTRN 5 Fundamentals of Electronics | Lab (1) PHYSICS 6 Genera: Pnys!cs | (4)

ELECTRN 6 Fundamentals of Electronics Il (4) PHYSICS 7 General Physics II (4)

Associate in Science Degree in Engineering Technology: Mechanical Manufacturing
Major Code: 092400

This program is designed to train designer/drafters and places special emphasis on the preparation necessary to enter the
Engineering Technology Program in the School of Engineering at CSULB. Note: some courses may not transfer. (Please
see a counselor for additional requirements of the university). Two-year graduates in Engineering Technology will enter a
rapidly growing career field tremendously important in modern engineering. They work as assistants to the university
graduate engineering technologists. They apply scientific skills in support of engineering activities. This degree requires
greater than 60 units and therefore may take more time to complete than other degrees.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Program Learning Outcomes: Upon successful completion of the program, students will able to articulate and justify
technical problems through oral, written, and graphical communication; troubleshoot a variety of electronic and/or
computer-based components and systems including signal processing, communications, computer networks, and
controls; employ mathematics, science, and computing techniques in a systematic, comprehensive manner to support the
study and solution of engineering problems; demonstrate industry-standards when interpreting and creating engineering
drawings; and describe professional and ethical responsibilities in engineering.

Major 42+*.52 or ENG GEN 111 Engineering Drafting (3)
Additional LACCD GE Requirements ' 9 | DRAFT 51 Tooling Drafting (4)
(Not including 6 double-countable major units and 3 Area E units that or ENG GEN 112 Elementary Engineering Drafting (3)
may be waived for this degree via graduation petition. Students wishing implified S Analvsis (4
to transfer are advised to use either the CSU GE or IGETC plan instead.) DRAFT 54 Simplifie tress Ana ¥S|S (4)
Total 54*+.62 | DRAFT 56 Automated Manufacturing (3)
DRAFT 81 Projects Laboratory (1)
Major (42***-52 units) DRAFT 82 CAD Drafting Laboratory (2)
CHEM 65 Elementary Chemistry Il (4) MATH 240 Trigonometry (3)
or high school chemistry (approved by | MATH 260 Precalculus (5) .
petition) MATH 265 Calculus with Analytic Geometry | (5)
DRAET 1 General Drafting (3)* PHYSICS 6 General Physics | (4)
DRAFT 4 Applied Descriptive Geometry (4) PHYSICS 7 General Physics 11 (4)
DRAFT 9 Mechanical Drafting (3)
Bgﬁg 13 S:ﬂ:g::g: E::g:gg :l((22)) **May be waived by petition for students who successfully

DRAFT 50 Production Drafting (4) complete high school calculus and achieve a satisfactory
score on the math placement exam

Effective Fall 2017

Associate in Arts in English for Transfer (AA-T) Degree
Major Code: 150100

The Associate in Arts in English for Transfer (AA-T) Degree is intended for students planning to transfer into a Bachelor of
Arts program in English or related areas at a California State University (CSU); guaranteeing admission to the system (but
not to a specific campus), and priority consideration for admission to the equivalent CSU program. A student may earn an
Associate in Arts in English for Transfer (AA-T) Degree by completing 60 semester units that are eligible for transfer to the
CSU, including 18 units in English, Humanities, and/or Journalism, 15-17 elective units, and either the Intersegment
General Education Transfer Curriculum (IGETC) or the CSU General Education Breadth (CSU GE) requirements, all with
a grade of C or P or better and a minimum cumulative grade point average (GPA) of 2. Students should consult with a
counselor when planning to complete the degree for more information on university admission and transfer requirements.
This degree complies with The Student Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

Compose writing that expresses the writer’s viewpoint and which utilizes the fundamentals of rhetoric and editing.
Demonstrate the fundamentals of technological literacy.

Communicate effectively for differing audiences and purposes

Demonstrate critical thinking skills by conducting research, evaluating source material and presenting supportive,
reasoned arguments on substantive issues in accordance with an appropriate style guide.

Major (Core and Lists A, B, and C) 18 | ENGLISH 101 College Reading and Composition |
Additional CSU GE or IGETC Requirements 27-29 3)
(Not including 12 double-countable major units) ENGLISH 102 Introductions to Literature (3)
Additional CSU-Transferable Units 13-15
Total 60 | List A (choose 6 units)

) ENGLISH 203 World Lit I (3)
Core (6 units) ENGLISH 204 World Lit Il (3)

ENGLISH 205 English Lit. | (3)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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ENGLISH 206 English Lit. Il (3) ENGLISH 219 American Ethnic Groups (3)
ENGLISH 207 American Lit. | (3) ENGLISH 239 Women'’s Literature (3)
ENGLISH 208 American Lit. Il (3) ENGLISH 240 Film and Literature | (3)

List B (choose 3 units)
Any course from List A not already used or any of the

*May be substituted by petition

List C (choose 3 units)

following: Any course from Lists A or B not already used or any of

ENGLISH 127 Creative Writing (3) the following: _ 3

ENGLISH 209 California Literature (3) JOURNAL 101 Collecting and Writing News (3)

ENGLISH 211 Fiction (3) HUMAN 001 Cultural Patterns of Western
Civilization (3)

ENGLISH 214 Contemporary Literature (3)

ENGLISH 215 Shakespeare | (3)

ENGLISH 218 Children’s Literature (3) *

Fire Technology

Associate in Science Deqgree in Fire Technology (AS)
Major Code: 213300

The Fire Technology Program is designed to prepare persons for positions in the various branches of the fire-fighting
industry, to upgrade the competency of those already employed in the field to qualify for promotion, and to prepare
individuals for employment in certain industrial occupations.

Program Learning Outcomes: Upon successful completion of the program, students will be able to communicate
effectively with other agency colleagues and with the public, use critical thinking skills to select an appropriate response to
a public safety event, identify relevant solutions to contemporary safety and security concerns, participate effectively in
multi-cultural or interagency teams to solve safety problems on a national, state and local level and demonstrate an

understanding of ethical issues and values required to make sound decisions about public safety.

Major (Core and Lists A and B) 19

Additional LACCD GE Requirements 21
(Students wishing to transfer are advised to use either the CSU GE or
IGETC plan instead.)

Additional Degree-applicable Requirements 1
Total 38

Core (21 units)

ADM JUS 750 Ethics in Public Safety Careers (3)

E D A 10A: Emergency Medical Technician IA
Ambulance (6)

E D A 10B: Emergency Medical Technician IB
Ambulance (2)

FIRE TEK 201 Fire Protection Organization (3)

FIRE TEK 202 Fire Prevention Technology (3)

FIRE TEK 203 Fire Protection Equipment and
Systems (3)

FIRE TEK 204 Building Construction for Fire

Protection (3)

FIRE TEK 205
FIRE TEK 216

Fire Behavior and Combustion (3)
Fundamentals of Personal Fire Safety
& Emergency Action (3)

Electives (choose 9 units minimum)

ADM JUS 16 Recruitment Selection Process (3)

ADM JUS 319 Research Methods & Statistics in
Criminal Justice (3)

FIRE TEK 207 Wildland Fire Control (3)

FIRE TEK 209 Fire Tactics and Strategy (3)

FIRE TEK 210 Fire Company Organization and
Procedure (3)

FIRE TEK 213 Fire Investigation (3)

FIRE TEK 217 Fire Apparatus (3)

Effective Fall 2017

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Certificate of Achievement in Fire Technoloqgy
Major Code: 213300

See the program learning outcomes listed under the associate’s degree in this subject.

Major (Core and Electives) 27 Ambulance (2)
Additional Requirements 7-8 | FIRE TEK 207 Wildland Fire Control (3)
Total 34-35 | FIRE TEK 209 Fire Tactics and Strategy (3)
. FIRE TEK 210 Fire Company Organization and
Core (18 units) Procedure (3)
FIRE TEK 201 Introduction to Fire Protection (3) FIRE TEK 213 Fire Investigation (3)
FIRE TEK 202 Fire Prevention Technology (3) Additional Requirements (6-8 units)
ENGLISH 28 Intermediate Reading and

FIRE TEK 203 Fire Protection Equipment & Systems Composition (3)

3) ' ' or ENGLISH 100  Accelerated Prep: College Writing (3)
FIRE TEK 204 Building construction for Fire or ENGLISH 101 College Reading and Composition |

Protection (3) )
FIRE TEK 205 Fire Behavior and Combustion (3) MATH 115 Elementary Algebra (5)
FIRE TEK 216 Fundamentals of Personal Fire Safety or MATH 123A Elementary and Intermediate Algebra

& Emergency Action (3) | (4)

and MATH 123B  Elementary and Intermediate Algebra
Electives (choose 9 units minimum) 1l (4)
E D A 10A Emergency Medical Technician IA or a higher level math course (3-5)
Ambulance (6)

EDA10B Emergency Medical Technician 1B Effective Fall 2017

General Education

also see the LACCD GE, CSU GE, and IGETC plans, Liberal Arts and Sciences and Liberal Studies

Certificate of Achievement in California State University General Education (CSU GE)
Major Code: 490112

The Certificate of Achievement in the CSU General Education (CSU-GE-Breadth) is designed for students who intend to
transfer to the California State University (CSU) into any baccalaureate program that requires the CSU-GE-Breadth*. In
order to earn this certificate, a student must complete all CSU-GE-Breadth requirements listed in the current catalog**.
Enrollment in some courses may be limited by the English and math placement and/or prerequisite coursework. A grade
of “C” or better is required in all courses used to satisfy the requirements for this certificate, and courses may not be used
to satisfy more than one CSU-GE-Breadth requirement, unless otherwise noted in the program requirements.

* Though completion of this certificate constitutes eligibility for transfer, general education certification by the Admissions
and Records Office is required in order for this eligibility to appear on the transcript prior to submission to the transfer
institution. Furthermore, additional major course preparation may be required for admission to the student’s intended
major program.

**Because these requirements are approved for a specific academic year only, catalog rights are only valid for courses
currently approved at the time this certificate is awarded. The most up-to-date list of approved courses can be found at
the website http.//www.assist.org/web-assist/welcome.html. Updates to the requirements listed in the printed catalog will
be reflected in the online edition of the catalog as soon as it is practical to publish them. Students are advised to consult
a counselor to insure that they enroll in courses that will satisfy these requirements.

Program Learning Outcomes: Upon successful completion of the program, a student will be able to...
+ Demonstrate proficiency in verbal communication.
* Employ numeracy and quantitative reasoning to solve problems.
+ Differentiate between facts and opinions and identify biases and logical fallacies in sources of information.
» Demonstrate the ability to form conclusions based on the analysis of evidence.
» Describe social constructs that guide ethical decision-making.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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» Describe the role of human events and forms of expression in shaping society.

Certificate of Achievement in Intersegmental General Education Transfer Curriculum (IGETC)
Major Code: 490111

The Certificate of Achievement in the Intersegmental General Education Transfer Curriculum (IGETC) is designed for
students who intend to transfer to the University of California (UC)—option 1 or California State University (CSU)—option
2 into any baccalaureate program that requires the IGETC*. In order to earn this certificate, a student must complete all
IGETC requirements listed in the current catalog**. Enrollment in some courses may be limited by the English and math
placement and/or prerequisite coursework. A grade of “C” or better is required in all courses used to satisfy the
requirements for this certificate, and courses may not be used to satisfy more than one IGETC requirement, unless
otherwise noted in the program requirements.

* Though completion of this certificate constitutes eligibility for transfer, general education certification by the Admissions
and Records Office is required in order for this eligibility to appear on the transcript prior to submission to the transfer
institution. Furthermore, additional major course preparation may be required for admission to the student’s intended
major program.

**Because these requirements are approved for a specific academic year only, catalog rights are only valid for courses
currently approved at the time this certificate is awarded. The most up-to-date list of approved courses can be found at
the website http://www.assist.org/web-assist/welcome.html. Updates to the requirements listed in the printed catalog will
be reflected in the online edition of the catalog as soon as it is practical to publish them. Students are advised to consult
a counselor to insure that they enroll in courses that will satisfy these requirements.

Program Learning Outcomes: Upon successful completion of the program, a student will be able to...
» Demonstrate proficiency in verbal communication.
* Employ numeracy and quantitative reasoning to solve problems.
« Differentiate between facts and opinions and identify biases and logical fallacies in sources of information.
» Demonstrate the ability to form conclusions based on the analysis of evidence.
» Describe social constructs that guide ethical decision-making.
» Describe the role of human events and forms of expression in shaping society.

Certificate of Achievement in Certified Nursing Assistant (CNA)

Major Code: 123030

Courses in Health Occupations are designed for students who wish to enter one of the many health career programs in
the Los Angeles Community College District and/ or prepare for a job in a related health care position in the Los Angeles
area. These courses serve as the foundational knowledge base to enter the Certified Nursing Assistant (CNA) and
Certified Home Health Aide (HHA) courses and to achieve Certificates of Achievement in each.

The Certified Nursing Assistant (CNA) certificate prepares students for a career in an area with a high demand for
employment. The CNA provides basic nursing care for patients in hospitals, assisted living, or long-term care.

The CNA course consists of both classroom and clinical experiences. The course covers basic theory and skills such as
patient rights, interpersonal skills, infection control, emergencies, body mechanics, patient care skills and procedures, vital
signs, nutrition, observation and charting, long-term care, and rehabilitation.

The program is approved by the California Department of Public Health. Upon successful completion of the course,
students are eligible to apply to take the state of California certification examination for CNA.

Upon successful completion of the CNA certification, students may opt to enter the HHA course. This course prepares
CNAs for certification as a Home Health Aide (HHA) by the state of California Department of Public Health. HHAs
function as an entry-level worker on a health care team in a home health agency. This course includes both classroom
and clinical experiences.

In addition to the policies and standards of Los Angeles Harbor College, the CNA and HHA courses have policies and
requirements based on professional standards, clinical agencies, and the state of California.

The student must submit verification of specific health requirements, obtain First Aid and basic life support training, and
provide a clear background check prior to clinical placement.

Students are able to apply to the CNA program by visiting the Los Angeles Harbor College Health Sciences website:

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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(http://www.lahc.edu/classes/nursing/cna.html). All students are required to attend a mandatory orientation prior to the
date that classes begin. Health requirements, uniforms, supplies, background checks and class guidelines will be
discussed at the mandatory orientation sessions.

All students must meet the following qualifications- must be a registered student at LAHC and have a social
security number and valid state-issued identification.

Students must undergo a medical history and physical examination and meet requirements for clinical
agencies which includes, but is not limited to, titers and/or vaccines for measles/mumps/rubella/chicken pox
and hepatitis B, 2-step tuberculin skin test (or chest x-ray if positive), flu vaccine, and Tdap vaccine
Students may not have any health conditions that would create a hazard to self, employees, or patients
Students must provide a clear background check prior to clinical rotation.

Students must submit to live scan fingerprinting prior to the start of clinical experiences. In accordance with
California Title 22 section 71828(c), students will not be allowed to participate in clinical experiences if they
have been convicted of certain crimes.

Students must have a current First Aid and American Heart Association Healthcare-Provider Basic Life
Support card prior to clinical rotation

Students are responsible for covering the costs associated with the CNA program. Costs associated with the program
include:
certification, supplies, tuition, textbooks, syllabus, malpractice insurance, and certification exam fee for licensure.
Program Learning Outcomes: Upon successful completion of the program, students will be able to...

uniform, shoes, physical and vaccines, wristwatch with second hand, background check, First Aid/CPR

1. Recall the role of the Certified Nurse Assistant
2. ldentify the rights of patients as specified in Title 22, California Code of Regulations section 72527 & in
sections 1599.1, 1599.2 & 1599.3 of the Health & Safety Code and in Title 42 communication skills.
3. Demonstrate principles of medical asepsis in caring for residents.
4. Demonstrate appropriate and safe body mechanics in caring for residents.
5. Demonstrates profession behaviors:
a. Empathy
b. Self-motivation
c. Appearance/personal hygiene
d. Time management
e. Teamwork
f.  Respect
g. Patient advocacy
6. Demonstrate competent and safe patient procedures identified on the “NATP Skills Check list.”
Total 12.5
HLTHOCC 062 Skill Set for the Health Care Professional (2)
HLTHOCC 063 Basic Medical Terminology, Pathophysiology
and Pharmacology (2)
HLTHOCC 064 Cultural and Legal Topics for the Health Care
Professional (1)
HLTHOCC 065 Fundamentals for the Health Care Professional

(2.5)NURSING 399A  Certified Nursing Assistant (5)

(Effective Fall 2017)

Certificate of Achievement in Certified Nurse’s Assistant (CNA)Home Health Aide (HHA)

Major Code: 123080

Courses in Health Occupations are designed for students who wish to enter one of the many health career programs in
the Los Angeles Community College District and/ or prepare for a job in a related health care position in the Los Angeles
area. These courses serve as the foundational knowledge base to enter the Certified Nursing Assistant (CNA) and
Certified Home Health Aide (HHA) courses and to achieve Certificates of Achievement in each.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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The Certified Nursing Assistant (CNA) certificate prepares students for a career in an area with a high demand for
employment. The CNA provides basic nursing care for patients in hospitals, assisted living, or long-term care.

The CNA course consists of both classroom and clinical experiences. The course covers basic theory and skills such as
patient rights, interpersonal skills, infection control, emergencies, body mechanics, patient care skills and procedures, vital
signs, nutrition, observation and charting, long-term care, and rehabilitation.

The program is approved by the California Department of Public Health. Upon successful completion of the course,
students are eligible to apply to take the state of California certification examination for CNA.

Upon successful completion of the CNA certification, students may opt to enter the HHA course. This course prepares
CNAs for certification as a Home Health Aide (HHA) by the state of California Department of Public Health. HHAs
function as an entry-level worker on a health care team in a home health agency. This course includes both classroom
and clinical experiences.

In addition to the policies and standards of Los Angeles Harbor College, the CNA and HHA courses have policies and
requirements based on professional standards, clinical agencies, and the state of California.

The student must submit verification of specific health requirements, obtain First Aid and basic life support training, and
provide a clear background check prior to clinical placement.

Students are able to apply to the CNA program by visiting the Los Angeles Harbor College Health Sciences website:

(http://www.lahc.edu/classes/nursing/cna.html). All students are required to attend a mandatory orientation prior to the

date that classes begin. Health requirements, uniforms, supplies, background checks and class guidelines are discussed

at the mandatory orientation sessions.

e All students must meet the following qualifications- must be a registered student at LAHC and have a social
security number and valid state-issued identification.

e Students must undergo a medical history and physical examination and meet requirements for clinical
agencies which includes, but is not limited to, titers and/or vaccines for measles/mumps/rubella/chicken pox
and hepatitis B, 2-step tuberculin skin test (or chest x-ray if positive), flu vaccine, and Tdap vaccine

e Students may not have any health conditions that would create a hazard to self, employees, or patients

e Students must provide a clear background check prior to clinical rotation.

e Students must submit to live scan fingerprinting prior to the start of clinical experiences. In accordance with
California Title 22 section 71828(c), students will not be allowed to participate in clinical experiences if they
have been convicted of certain crimes.

e Students must have a current First Aid and American Heart Association Healthcare-Provider Basic Life
Support card prior to clinical rotation

Students are responsible for covering the costs associated with the CNA program. Costs associated with the program
include: uniform, shoes, physical and vaccines, wristwatch with second hand, background check, First Aid/CPR
certification, supplies, tuition, textbooks, syllabus, malpractice insurance, and certification exam fee for licensure. Students
must complete Nursing 399A with a grade of “C” or better to take Home Health Aide course Nursing 399B. The combined
lecture/lab course teaches the student the theory and clinical skills needed to work with clients in the home care setting.
Emphasis is given to safety principles and to methods for providing physical care and emotional and social support. Upon
successful completion of Nursing 399B, the student is eligible to take the certification examination as a Home Health Aide
in the State of California.

Program Learning Outcomes: Upon successful completion of the program, students will be

able to...

1. Recall the role of the Certified Nurse Assistant

2. ldentify the rights of patients as specified in Title 22, California Code of Regulations section 72527 & in sections
1599.1, 1599.2 & 1599.3 of the Health & Safety Code and in Title 42 communication skills.

3. Demonstrate principles of medical asepsis in caring for residents.

Demonstrate appropriate and safe body mechanics in caring for residents.

5. Demonstrates profession behaviors:
a. Empathy

e

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18_SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Self-motivation

Appearance/personal hygiene

Time management

Teamwork

Respect
g. Patient advocacy

6. Demonstrate competent and safe patient procedures identified on the “NATP Skills Check list.”

Identify and describe the role and responsibilities of the home health aide in California.

8. Perform, at a safe, competent level, the patient care skills and procedures listed in Title 22, Division V of the State of
California regulations.

9. Describe how the culture, lifestyle and life experiences of the client and family can influence care provided.

10. Identify and describe the key principles of diet, nutritional needs, fluid balance, and safe food handling.

11. Identify and describe the principles of a clean, safe, healthy home environment.

12. Identify, describe and perform the specific skills and tasks that may be performed by the home health aide in the
home setting.

13. Describe and demonstrate BLS for the Healthcare Provider (Cardiopulmonary resuscitation and emergency cardiac

-0 oo0CT

~

care).
14. Demonstrate the correct use of body mechanics and client positioning techniques in the home health setting.
Total 14.5
HLTHOCC 62 Skill Set for the Health Care Professional (2)
HLTHOCC 63 Basic Medical Terminology, Pathophysiology and
Pharmacology (2)
HLTHOCC 64 Cultural and Legal Topics for the Health Care

Professional (1)
HLTHOCC 065 Fundamentals for the Health Care Professional (2.5)
NURSING 399A Certified Nursing Assistant (5)
NURSING 399B Certified Home Health Aide (2)

(Effective Fall 2017)

Health Occupations

also see Nursing

Skills Certificate in Health Occupations
Major Code: 123000

The Skills Certificate in Health Occupations is designed for students who wish to enter one of the many health career
programs in the Los Angeles Community College District (such as Certified Nurse Assistant/Home Health Aide,
Emergency Department Assistant, Dental Hygiene, Senior Care Specialist, Health Information Technology, Medical
Assistant, and Registered Nurse), and/ or prepare for a job in a related health care position in the Los Angeles area. The
program will 1) introduce students to health care pathways and careers, 2) provide foundational knowledge necessary for
a career in health care, and 3) better prepare students for entry into a health care pathway.

Program Learning Outcomes: Upon successful completion of this program the student will be able to describe available
careers in health care and apply knowledge gained in the program to planning for entry into such careers.

Major Requirements 7.5 HLTHOCC 64 Cultural and Legal Topics for Health
HLTHOCC 62 Skill Set for the Health Care Care Professionals (1)

Professional (2) HLTHOCC 65 Fundamentals for the Health Care
HLTHOCC 63 Basic Medical Terminology, Professional (2.5)

Pathophysiology and Pharmacology
for the Health Care Professional (2)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Associate in Arts in History for Transfer (AA-T) Degree
Major Code: 220500

The Associate in Arts in History for Transfer (AA-T) Degree is intended for those transfer-directed students who plan to
complete an AA in History, guaranteeing admission to the CSU system (but not to a specific campus or major). In order to
earn the AA-T in History, students must complete a minimum of 60 required semester units of CSU-transferable
coursework which includes the CSU General Education or IGETC requirements with a grade of C or P or better and a
minimum GPA of 2.0. Students should consult with a counselor when planning to complete the degree for more
information on university admission and transfer requirements. This degree complies with The Student Transfer
Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

» Summarize and critically analyze graphic and textual information.

« Communicate a clear argument both orally and in writing. The argument will include a thesis statement, support data,
and citations.

+ |dentify field-specific theories/perspectives and apply the theories to new information or situations.

 Locate, identify, and evaluate relevant sources of traditional and electronic information and demonstrate an ethical
use of these sources.

» Describe how different cultures have contributed to the workforce, community, and the world.

Major (Core and Lists Al, A2, B1 and B2) 18 | HISTORY 2 Introduction to Western Civilization Il
Additional CSU GE or IGETC Requirements 25-27 3)
(Not including 12 double-countable major units) HISTORY 87 Introduction to World Civilization Il (3)
Additional CSU-Transferable Units 15-17
Total 60 Requirements continue on next page
_ List B1 (choose 3 units)
Core (6 units) - o Any course from Lists Al and A2 not already used or any
History 11 Political and Social History of the of the following:
. United States | (3) JAPAN 21 Fundamentals of Japanese | (3)
History 12 Political and Social History of the SPANISH 21 Fundamentals of Spanish | (3)
United States Il (3)
List Al (choose 3 units) List B2 (choose 3 units)
HISTORY 1 Introduction to Western Civilization | HISTORY 21 History of the Russian People (3)
e o HISTORY 74 History of Asian Civilization (3)
HISTORY 86 Introduction to World Civilization | (3) Poli Sci 2 Modern World Governments (3)
List A2 (choose 3 units)

Journalism

Skills Certificate in Journalism
Major Code: 060200

The Skills Certificate in Journalism is designed for students who wish to enter one of the Journalism career programs in
the Los Angeles Community College District (such as the Journalism AA and AA-T programs at LACC, LAVC, and LASC).
Journalism students are offered courses designed to train them in desktop publishing skills and for editorial and
photojournalism jobs on daily and weekly newspapers, magazines, trade journals and consumer publications. They also
are prepared for work as freelance writers and as writers for television and radio news programs. The program will 1)
introduce students to journalism pathways and careers, 2) provide foundational knowledge necessary for a career in
journalism, and 3) better prepare students for entry into a journalism pathway.

Program Learning Outcomes: Upon successful completion of this program, students will be able to:
» Research, write, and produce news stories for print or broadcast.
» Edit news stories for print, demonstrating mastery of Associated Press style.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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+ Demonstrate knowledge of converged media techniques including online and broadcast news writing.
» Assemble a print portfolio of published news articles and or photographs. Student may also collect digital samples of
converged media work product such as online or Internet broadcast samples of work.

Total 8-9 | JOURNAL 218 Practical Editing (3)
JOURNAL 101 Collecting and Writing News (3) or JOURNAL 217 Publication Laboratory (2)
JOURNAL 105 Mass Communications (3) or JOURNAL 217-1 Publication Laboratory | (2)

Skills Certificate in Applied Journalism
Major Code: 060200

The Skills Certificate in Applied Journalism is designed for students who wish to enter one of the Journalism career
programs in the Los Angeles Community College District (such as the Journalism AA and AA-T programs at LACC,
LAVC, and LASC). Journalism students are given practical experience designed to train them in desktop publishing skills
and for editorial and photojournalism jobs on daily and weekly newspapers, magazines, trade journals and consumer
publications. They also are prepared for work as freelance writers and as writers for television and radio news programs.
The program will 1) introduce students to journalism pathways and careers, 2) provide practical experience necessary for
a career in journalism, and 3) better prepare students for entry into a journalism pathway.

Program Learning Outcomes: Upon successful completion of this program, students will be able to:
* Research, write, and produce news stories for print or broadcast.
 Edit news stories for print, demonstrating mastery of Associated Press style.
» Demonstrate knowledge of converged media techniques including online and broadcast news writing.
» Demonstrate newsroom management skills.
» Assemble a print portfolio of published news articles and or photographs. Student may also collect digital samples of
converged media work product such as online or Internet broadcast samples of work.

Total 8-9 | JOURNAL 217-2  Publication Laboratory (2)
JOURNAL 218 Practical Editing (3) JOURNAL 217-3  Publication Laboratory (2)
or JOURNAL 217 Publication Laboratory (2) JOURNAL 217-4  Publication Laboratory (2)

or JOURNAL 217-1 Publication Laboratory | (2)

Kinesiology

formerly Physical Education

Associate in Arts in Kinesioloqgy for Transfer (AA-T) Deqgree
Major Code: 127000

The Student Transfer Achievement Reform Act (Senate Bill 1440, now codified in California Education Code sections
66746-66749) guarantees admission to a California State University (CSU) campus for any community college student
who completes an “associate degree for transfer”, a newly established variation of the associate degrees traditionally
offered at a California community college. The Associate in Arts for Transfer (AA-T) or the Associate in Science for
Transfer (AS-T) is intended for students who plan to complete a bachelor’'s degree in a similar major at a CSU campus.
Students completing these degrees (AA-T or AS-T) are guaranteed admission to the CSU system, but not to a particular
campus or major. Students transferring to a CSU campus that does accept the AA-T or AS-T will be required to complete
no more than 60 units after transfer to earn a bachelor's degree (unless the major is a designated “high-unit” major). In
order to earn the AA-T in Kinesiology, students must complete: a minimum of 18 semester units in the major (20-21 for
this degree) with a grade of C or P or better while maintaining a minimum grade point average (GPA) of at least 2 in all
CSU transferable coursework; 60 semester CSU-transferable units using the California State University-General
Education-Breadth pattern (CSU-GE Breadth); OR the Intersegmental General Education Transfer Curriculum (IGETC)
pattern; no more than 60 semester units are required.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:
* Demonstrate the principles and skills to develop a curriculum for the discipline of physical education.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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» Assess how National Mandates and Standards are needed to improve the physical education curriculum. Compare
the fields of recreation, dance and sport. Explain how sub disciplines or fragmentations of physical education relate to
health.

» Assess risk factors for stress, reproductive health, infectious diseases, major chronic diseases and personal safety.

» Demonstrate that diversity of career and professional opportunities are available in school and non-school setting.

Major (Core and Electives) 20-23 | PE 238 Self Defense Skills (1)
Additional CSU GE or IGETC Requirements 29-32
(Not including 7-11 double-countable major units) Dance
Additional CSU-Transferable Units 7-10 | PE 440 Social Dance (1)
Total 60 | DANCETQ 141  Modern Dance Techniques | (1)*
Core (17-18 units) Fithess
ANATOMY 1 Human Anatomy (4) HEALTH 2 Health and Fitness (3)
HEALTH 12 Safety Education and First Aid (3)
MATH 227 Statistics (4) Individual Sports
or STAT 1 Elementary Statistics for Social PE 259 Golf Skills (1)
Sciences (3) . PE 304 Basketball Skills (1)

PE 712 Introduction to Physical PE 322 Volleyball Skills (1)

Education (3) PE 328 Softball Skills (1)
or KIN MAJ 100 Introduction to Kinesiology (3)*
PHYSIOL 1 Introduction to Human Physiology (4)

KIN 229-2 Body Conditioning 2 (1)*

. _ KIN 245-1 Body Dynamics Skills 1 (1)*
Electives (3-5 units: 1 course from at least three of the KIN 245-2 Body Dynamics Skills 2 (1)*
following areas) KIN 272 Track and Field Skills (1)*
Combatives *May be substituted by petition

Certificate of Achievement in Physical Education
Major Code: 083500

See the program learning outcomes listed under the associate’s degree in this subject.

Total 21 | KIN 287-2 Basketball Skills 2 (1)
ANATOMY 1 Introduction to Human Anatomy (4) KIN 291-1 Volleyball Skills 1 (1)

KIN 217-1 Self Defense Skills | (1) KIN 291-2 Volleyball Skills Il (1)

KIN 217-2 Self Defense Skills Il (1) KIN 349 Stress Reduction for Physical
KIN 229-1 Body Conditioning Skills 1 (1) Efficiency (2)

KIN 229-2 Body Conditioning Skills 2 (1) KIN 350-1 Weight Training | (1)

KIN 250-1 Weight Training Skills 1 (1) KIN 350-2 Weight Training 2 (1)

KIN 250-2 Weight Training Skills Il (1) KIN MAJ 119 Physical Education — Physical
KIN-268-1———Golf Skills {1} Efficiency (2)
KIN-268-2—Golf Skills 2 (1)

KIN 272 Track and Field Skills (1) Effective Fall 2017

KIN 287-1 Basketball Skills 1 (1)

Skills Certificate in Fitness Training
Major Code: 083500

Content and curriculum within each course in the program is designed to present the student with the knowledge, skills
and abilities to become a successful Personal Fitness Trainer. Students will learn how to apply their client’'s health history,
goals, and abilities integrating exercise science curriculum and practical training techniques into a systematic model that
teaches students to progress their clients through different training levels and phases. The Certificate Program is
designed to supply essential educational pathways and career opportunities to those seeking to start a career in the
emerging fithess/health industry, and for allied health and medical professionals from all fields seeking to broaden their

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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careers to become full or part-time personal Fithess Trainer. See the program learning outcomes listed under the
associate’s degree in this subject.

Total 17 KIN MAJ 119 Physical Efficiency (2)

ANATOMY 1 Introduction to Human Anatomy (4) KIN 10 Scientific Physical Fitness Laboratory
or BIOLOGY 5 Introduction to Human Biology (4) (1) . _

COMM 101 Public Speaking (3) KIN 250-1 We!ght Tra!n!ng Sk!”S (1)

or COMM 121 Interpersonal Communication (3) or KIN 250-2 Weight Training Skills 11 (1)

FAM &CS 21 Nutrition (3) Effective Spring 2017

HEALTH 12 Safety Education and First Aid (3)

Liberal Arts and Sciences

also see General Education and Liberal Studies

Associate in Arts in Liberal Arts and Sciences Degrees
The Associate in Arts in Liberal Arts and Sciences degrees are designed for students who desire a broad base of
knowledge in the liberal arts and sciences.

Program Learning Outcomes: Upon successful completion of the program, a student will be able to...
» Demonstrate proficiency in verbal communication.
» Employ numeracy and quantitative reasoning to solve problems.
+ Differentiate between facts and opinions and identify biases and logical fallacies in sources of information.
» Demonstrate the ability to form conclusions based on the analysis of evidence.
» Describe social constructs that guide ethical decision-making.
» Describe the role of human events and forms of expression in shaping society.

Associate in Arts in Liberal Arts and Sciences: Arts and Humanities Degree
Major Code: 490313

The courses in this area emphasize the study of cultural, literary, humanistic, and artistic expression of human beings.
Students will evaluate and interpret the ways in which people through the ages in different cultures have responded to
themselves and the world around them with respect to artistic and cultural creation. Students will also learn to value
aesthetics and incorporate these concepts when constructing value judgments. The Arts and Humanities concentration
allows students to take courses that will prepare them for possible majors within the fields of Art, Foreign Languages,
Humanities, Music, Philosophy and more. See the program learning outcomes listed under the subject heading.

Major 18

Additional LACCD GE Requirements 9-21 FRENCH 1, 2, 3

(Not including 0-12 double-countable major units. Students wishing to HISTORY 81, 82, 86, 87

transfer are advised to use either the CSU GE or IGETC plan instead.) HUMAN 1. 6. 17. 60

Additional Degree-applicable Requirements 21-33 | JAPAN 1 ’21' 22’

Total 60 | Mmusic 101, 111, 116, 141, 216-1, 2, 3, and 4, 217-1, 2, 3,

and 4

(Choose 18 units minimum) PHILOS 1. 6. 20. 33

ARC 132, 133 PHOTO 1’21' '

ART 100, 101, 102, 103, 111, 201, 300, 501, 502, 639, SPANISH 1. 2.3 4. 12 21. 22. 35 36

713 b b 1 b 1 i 1 b

THEATER 1 2 27

COMM 101, 104, 121, 122, 151, 190 00, 200, 270, 300

DANCEST 805

ENGLISH 102, 127, 203, 204, 205, 206, 207, 208, 209.
211, 214, 215, 218, 219, 223, 234, 239, 240, 251, 260,
265, 270.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Associate in Arts in Liberal Arts and Sciences: Health and Fithess Degree
Major Code: 490105

An emphasis in this area is designed to familiarize students with the various aspects that contribute to healthful living.
Students will learn how to incorporate these principles into their own lives. They will also learn to critically evaluate their
personal choices regarding disease prevention and fitness. The Health and Fitness concentration allows students to take
courses that will prepare them for possible majors within the fields of Kinesiology, Dance, Kinesiology and others. See the
program learning outcomes listed under the subject heading.

Major 18 FAM &CS 21
Additional LACCD GE Requirements 12 HEALTH 2, 6, 11, 12
(Not including 9 double-countable major units. Students wishing to KIN Up to four courses in this subject
transfer are advised to use either the CSU GE or IGETC plan instead.) KIN ATH 503. 508
Additional Degree-applicable Requirements 30 KIN MAJ 100’ 103. 126
o] 60 | mIcRrO 20, 20U

. . NURSIN 302, 364
(Choose 18 units minimum) PHYSIOL 1
ANATOMY-1

PSYCH1, 2, 3, 14, 41

BIOLOGY 3,5 T

Associate in Arts in Liberal Arts and Sciences: Mathematics and Natural Sciences Degree
Major Code: 490203

This emphasis provides a broad based degree in mathematics and the natural sciences. These courses examine the
physical universe, its life forms, and its natural phenomena. Courses in mathematics emphasize the development of
mathematical and quantitative reasoning skills beyond the level of intermediate algebra. Students will be able to
demonstrate an understanding of the methodologies of math and science as investigative tools. The Mathematics and
Natural Sciences concentration allows students to take courses that will prepare them for possible majors within the fields
of Astronomy, Biology, Chemistry, Geography, Geology, Mathematics, Physics, and more. See the program learning
outcomes listed under the subject heading.

Major 18 ENV SCI 1, 2
Additional LACCD GE Requirements 15-18 | GEOG 1, 15
(Not including 3-6 double-countable major units. Students wishing to GEOLOGY 1, 6
transfer are advised to use either the CSU GE or IGETC plan instead.) MATH 123C. 125 215. 216. 227. 234. 236. 240. 260. 265
Additional Degree-applicable Requirements 24-27 266. 267 é70 2'75 ' ' ' ' ' ' ' '
Total 60 MICRO-20L

. . MICRO 20U
(Choose 18 units minimum) OCEANO 1. 10. 12
ANATOMY_] , 10,

PHYS SC 1

ANTHRO 101, 111 PHYSICS 6, 7, 11, 37, 28, 39
ASTRON 1,5 PHYSIOL 1
BIOLOGY 3, 5, 101, 102, 103 PSYCH 2
CHEM 65, 66, 101, 102, 211, 212

Associate in Arts in Liberal Arts and Sciences: Social and Behavioral Sciences Degree
Major Code: 490107

These courses focus on people as members of society. The courses in this area are designed to develop an awareness of
the method of inquiry used by the Social and Behavioral sciences. Students will learn the perspectives, concepts, theories
and methodologies of the disciplines that comprise the social and behavioral sciences, and will learn to think critically
about, and appreciate, the ways people act and have acted in societies and social subgroups. The social and Behavioral
Sciences concentration allows students to take courses that will prepare them for possible majors within the fields of
Anthropology, Economics, History, Political Science, Psychology, Sociology and more. See the program learning
outcomes listed under the subject heading.

Major 18 (Not including 3-9 double-countable major units. Students wishing to
Additional LACCD GE Requirements 12-18 transfer are advised to use either the CSU GE or IGETC plan instead.)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Additional Degree-applicable Requirements 24-30
Total 60

(Choose 18 units minimum)

FIRE TEK 201

GEOG 2,7

HISTORY 1, 2, 5, 6, 11, 12, 19, 20, 21, 41, 42, 43, 44, 52,
58, 74, 81, 82, 86, 87

ADM JUS 1 POLSCI1,2,4,7,30
ANTHRO 101, 102, 103, 104, 111, 121 PSYCH 1, 2, 3, 14, 15, 41
BUS 1 SOC1,2,4,12,21
CHDEV 1 STAT1

ECON 1, 2

Liberal Studies

also see General Education and Liberal Arts and Sciences

Associate in Arts Degree in Liberal Studies
Major Code: 490120

The Associate in Arts in Liberal Studies Degree provides breadth studies similar to that required for the elementary
education major at some four-year institutions. Students planning to transfer to a four-year institution as an education
major are strongly advised to see a counselor to determine which courses listed below articulate in the major at that

institution.

Program Learning Outcomes: Upon successful completion of the program, a student will be able to...

< Demonstrate proficiency in verbal communication.

* Employ numeracy and quantitative reasoning to solve problems.

« Differentiate between facts and opinions and identify biases and logical fallacies in sources of information.
« Demonstrate the ability to form conclusions based on the analysis of evidence.

» Describe social constructs that guide ethical decision-making.

Major Requirements 25

Additional LACCD GE Unit Requirements 7
(Not including 18 double-countable major units and 3 Area E units that
may be waived for this degree via graduation petition. Students wishing
to transfer are advised to use either the CSU GE or IGETC plan instead.)

Additional Degree-applicable Unit Requirements 28

Total 60
Core Requirements 22
ANTHRO 103 Archaeology: Reconstructing the

Human Past (3)

or History 86 Introduction to World Civilization | (3)

Biology 3 Introduction to Human Biology (4)
ChDev 1 Child Growth and Development (3)
English 218 Children’s Literature (3)

Describe the role of human events and forms of expression in shaping society.

GEOG 7 World Regional Geography (3)
Math 215 Principles of Mathematics | (3)
Math 216 Principles of Mathematics Il (3)

Electives (choose 3 units minimum)

Art 103 Art Appreciation | (3)

DanceST 805 History and Appreciation of Dance (3)
Music 101 Fundamentals of Music (3)

Music 111 Music Appreciation | (3)

Theater 100 Introduction to the Theater (3)

Effective Fall 2017

Mathematics

Associate in Science Degree in Mathematics Degree

Major Code: 170100

The Associate in Science degree in Mathematics is designed for students who intend to transfer to either the UC or CSU
as Mathematics majors. See the program learning outcomes listed under the AST degree in this subject.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Program Learning Outcomes: Upon successful completion of the program, students will be able to:
o Explain and demonstrate mathematical concepts relevant to the course content.
¢ Analyze and construct proofs relevant to the course concepts.
o Create, interpret and analyze graphs relevant to the course content.
¢ Solve problems, including application problems, relevant to course concepts and content.

Major Requirements 35 | MATH 265 Calculus with Analytic Geometry |
Additional LACCD GE Requirements 15 (5)
(Not including 6 double-countable major units. Students wishing to MATH 266 Calculus with Analytic Geometry Il
transfer are advised to use either the CSU GE or IGETC plan instead.) (5)
Additional Degree-applicable Requirements 10 MATH 267 Calculus with Analytic Geometry
Total 60 Il (5)
. . . MATH 270 Linear Algebra (3)
m,?'l?ltl I;gguwementét(Bf tgmtz) MATH 275 Ordinary Differential Equations (3)
atistics (4) PHYSICS 37 Physics for Scientists and
MATH 240: Trigonometry (3) Engineers | (5)
MATH 260: Precalculus (5) PHYSICS 38 Physics for Scientists and
Engineers Il (5)

Associate in Science in Mathematics for Transfer (AS-T) Deqgree
Major Code: 170100

The Associate in Science in Mathematics for Transfer (AS-T) Degree is intended for students planning to transfer into a
Bachelor of Science program in Mathematics or related areas at a California State University (CSU); guaranteeing
admission to the system (but not to a specific campus), and priority consideration for admission to the equivalent CSU

program. A student may earn an Associate in Science in Mathematics for Transfer (AS-T) Degree by completing 60
semester units that are eligible for transfer to the CSU, including 21-23 units in Mathematics, Physics, and/or Computer
Technology, 1-9 elective units, and either the Intersegment General Education Transfer Curriculum (IGETC) or the CSU
General Education Breadth (CSU GE) requirements, all with a grade of C or P or better and a minimum cumulative grade
point average (GPA) of 2. Students should consult with a counselor when planning to complete the degree for more
information on university admission and transfer requirements. This degree complies with The Student Transfer
Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to:
e Explain and demonstrate mathematical concepts relevant to the course content.
¢ Analyze and construct proofs relevant to the course concepts.
o Create, interpret and analyze graphs relevant to the course content.
e Solve problems, including application problems, relevant to course concepts and content.

Major 22-23 Major Requirements (22-23 units)
Additional CSU GE or IGETC Requirements 31-37 | MATH 265 Calculus with Analytic Geometry | (5)
(Not including 2-6 double-countable major units) MATH 266 Calculus with Analytic Geometry Il (5)
Additional CSU-Transferable Units 1-7 | MATH 267 Calculus with Analytic Geometry Il (5)
Total 60 | MATH 270 Linear Algebra (3)
or MATH 275 Ordinary Differential Equations (3)
MATH 227 Statistics (4)
or PHYSICS 37 Physics for Engineers and Scientists |
)

Music

The Music Program offers a comprehensive curriculum designed for students who wish to develop professional skills and
who wish to transfer to a four-year music program. Students may earn an Associate in Arts in Music for Transfer (AA-T)
Degree and/or Certificates of Achievement in any of the six areas of specialization: Arranging, Music Media, Performance,
Recording Arts, Songwriting, and Music Theory.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18_SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Associate in Arts in Music for Transfer (AA-T) Degree
Major Code: 100400

A student may earn an Associate in Arts in Music for Transfer (AA-T) Degree by completing 22 core units in Music with a
grade of C or P or better and 37-39 IGETC or CSU GE Breadth units in General Education with a minimum GPA of 2.0.
The Associate in Arts in Music for Transfer degree is intended for students who are planning to transfer to a California
State University (CSU) into a Bachelor of Arts Music program; guaranteeing admission to the CSU system (but not to a
specific campus or major — a process that may require auditions and/or placement tests at the transfer institution). Note: 3
units may be double counted as meeting GE requirements.

Note: while this degree provides certain guarantees for students transferring to the CSU, those who wish to transfer to a
specific program at a specific campus—especially one in music performance or education, or a Bachelor of Music
program (as opposed to Bachelor of Arts in Music program)—are advised to see a music faculty member to plan for
additional coursework or other preparation that may be required for admission and/or consideration for music
scholarships.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

» Recognize the compositional processes associated with a musical work and articulate the technical, historical, and
cultural forces that shape it.

» Employ appropriate theoretical, stylistic, and historical performance practices to a representative body of solo and
ensemble music literature.

+ Utilize print materials, concert attendance, and electronic media to perform research related to music.

» Demonstrate the collaborative skills necessary to perform music as a member of an ensemble and respect for
differing cultural musical traditions.

» Demonstrate continuing growth in applying instrumental or vocal technique, musicianship, the ability to read music
notation, and aesthetic awareness to the preparation of expressive musical performances.

Major (Core and Performance Ensembles) 22 | orMUSIC 216-4  Music Theory IV (3)*
Additional CSU GE or IGETC Requirement 34-36 | MUSIC 216-2 Musicianship | (1)
(Not including 3 double-countable major units) or MUSIC 217-1 Musicianship | (1)*
Additional CSU-Transferable Units 2-4 | MUSIC 217-2 Musicianship Il (1)
Total 60 | musIC 218-2 Musicianship Il (1)

. or MUSIC 217-3 Musicianship Il (1)*
Core (18 units) MUSIC 219-2 Musicianship IV (1)
MUSIC 181 Applied Music | (0.5) or MUSIC 217-4  Musicianship IV (1)*
MUSIC 182 Applied Music Il (0.5)
MUSIC 183 Applied Music 111 (0.5) Performance Ensembles (choose 4 units)
MUSIC 184 Applied Music IV (0.5) (Each may be repeated or combined with others.)
MUSIC 216-1 Music Theory | (3) MUSIC 501 Collegiate Choir (1)*
MUSIC 217-1 Music Theory Il (3) MUSIC 511 Collegiate Choir (1)
or MUSIC 216-2 Music Theory 1l (3)* MUSIC 531 Philharmonic Choir (1)
MUSIC 218-1 Music Theory Il (3) MUSIC 775 Jazz Ensemble (1)
or MUSIC 216-3 Music Theory IIl (3)*
MUSIC 219-1 Music Theory IV (3) *May be substituted by petition

Certificate of Achievement in Music Arranging
Major Code: 100506

This program focuses on the writing of arrangements for a variety of bands, orchestras, and vocal groups. The student will
study harmony, voicing and how to compose and notate music appropriately for all the common instruments. These skills
are essential for students who wish to become arrangers, composers, copyists and/or performing musicians working for
music publishing companies and/or as freelance musicians.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:
* Recognize the compositional processes associated with a musical arrangement and articulate the technical and
stylistic forces that shape it.
* Employ appropriate theoretical, technical, and stylistic practices in writing arrangements for a representative body of
varied ensemble music literature.
+ Utilize technology to perform research and to prepare musical scores and parts for publication and performance.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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» Demonstrate collaborative skills and respect for differing musical styles and traditions.
+ Demonstrate continuing growth in applying instrumentation and arranging techniques, musicianship, the ability to read
and write music notation, and aesthetic awareness to the preparation of expressive musical works.

Total 31 MUSIC 231 Orchestration and Arranging | (3)
MUSIC 216-1 Music Theory | (3) MUSIC 232 Orchestration and Arranging 1l (3)
MUSIC 216-2 Music Theory Il (3) MUSIC 241 Copying and Notation | (1)
MUSIC 216-3 Music Theory Il (3) MUSIC 242 Copying and Notation Il (1)
MUSIC 216-4 Music Theory IV (3) MUSIC 251-1 Jazz Improvisation Workshop | (1)
MUSIC 217-1 Musicianship | (1) MUSIC 280 Business of Commercial Music (3)
MUSIC 217-2 Musicianship Il (1) MUSIC 321 Piano | (2)

MUSIC 217-3 Musicianship Il (1) MUSIC 501 College Choir (1)

MUSIC 217-4 Musicianship 1V (1)

Certificate of Achievement in Music Media

Major Code: 100507

The Music Media program encompasses a study and application of electronic, electro-acoustic, and digital music
techniques. Technical, compositional, and performance skills are applied to synthesizers, computers, MIDI, software
applications, virtual instruments and digital recording equipment. Emerging trends are examined and concepts introduced
and developed through lecture, demonstration, and hands-on experience. These skills are essential for students wishing
to become composers of electronic music for film/TV, gaming, popular music, and other styles, as well as those who wish
to become music producers.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

» Recognize the compositional processes associated with an electro-acoustic musical work and articulate the technical
and stylistic forces that shape it.

» Employ appropriate theoretical, technological, and stylistic practices in creating electronic music for various media, i.e.
performance, recording, radio, video, and film.

+ Utilize technology to perform research and to realize musical scores using computers, synthesizers, controllers and
effects devices.

+ Demonstrate collaborative skills and respect for differing musical styles and traditions.

» Demonstrate continuing growth in applying music technology in the preparation and realization of expressive musical

works.
Total 27 MUSIC 261-1 Electronic Music Workshop | (3)
MUSIC 161 Introduction to Electronic Music (3) MUSIC 261-2 Electronic Music Workshop 1l (3)
MUSIC 216-1 Music Theory | (3) MUSIC 261-3 Electronic Music Workshop 11l (3)
MUSIC 216-2 Music Theory Il (3) MUSIC 280 Business of Commercial Music (3)
MUSIC 217-1 Musicianship | (1) MUSIC 321 Piano | (2)
MUSIC 217-2 Musicianship 1l (1) MUSIC 501 College Choir (1)
MUSIC 251-1 Jazz Improvisation Workshop | (1)

Certificate of Achievement in Music Performance
Major Code: 100503

This program provides students with classroom and one-on-one instruction (depending on course options chosen) as well
as solo and ensemble performance experience. Students develop musical and technical skills, practice strategies, and
performance techniques on a principal instrument or voice. These skills are essential for students wishing to become
performing musicians in a highly competitive field.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:
» Recognize the compositional processes associated with a musical work and articulate the technical, historical, and
cultural forces that shape it.
+ Employ appropriate theoretical, stylistic, and historical performance practices to a representative body of solo and
ensemble music literature.
+ Utilize print materials, concert attendance, and electronic media to perform research related to music.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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+ Demonstrate the collaborative skills necessary to perform music as a member of an ensemble and respect for
differing cultural musical traditions.

« Demonstrate continuing growth in applying instrumental or vocal technique, musicianship, the ability to read music
notation, and aesthetic awareness to the preparation of expressive musical performances.

Total (Components I-11I)

Component | (25 units)

MUSIC 181
MUSIC 182
MUSIC 183
MUSIC 184
MUSIC 216-1
MUSIC 216-2
MUSIC 216-3
MUSIC 216-4
MUSIC 217-1
MUSIC 217-2
MUSIC 217-3
MUSIC 217-4
MUSIC 251-1
MUSIC 280
MUSIC 321
MUSIC 501

Applied Music | (0.5)

Applied Music Il (0.5)

Applied Music Il (0.5)

Applied Music IV (0.5)

Music Theory | (3)

Music Theory Il (3)

Music Theory Il (3)

Music Theory IV (3)

Musicianship | (1)

Musicianship Il (1)

Musicianship Il (1)

Musicianship IV (1)

Jazz Improvisation Workshop | (1)
Business of Commercial Music (3)
Piano | (2)

College Choir (1)

Component Il (choose 2 units minimum)

MUSIC 501*
MUSIC 251-2
MUSIC 251-3
MUSIC 251-4
MUSIC 765"
MUSIC 775

College Choir (repeated) (1)
Jazz Improvisation Il (1)
Jazz Improvisation Il (1)
Jazz Improvisation IV (1)
Percussion Ensemble (1)
Jazz Band (1)

33-35

*May be repeated up to three times and/or combined with others.

Component Il (6-8 units: choose one set)

Set A (6 units)

(Enrollment limited by audition)

MUSIC 180-1
MUSIC 180-2
MUSIC 180-3
MUSIC 180-4

or Set B (6 units)

Applied Music Laboratory | (1.5)

Applied Music Laboratory Il (1.5)
Applied Music Laboratory Il (1.5)
Applied Music Laboratory IV (1.5)

Any course from Set A and/or any of the following

MUSIC 322
MUSIC 323
MUSIC 324

Piano 1l (2)
Piano 1l (2)
Piano IV (2)

Any course from Set A and/or any of the following

MUSIC 411
MUSIC 412
MUSIC 413
MUSIC 414

Elementary Voice | (2)

Elementary Voice Il (2)
Elementary Voice Il (2)
Elementary Voice IV (2)

or Set D (choose 8 units minimum)
Any course from Set A and/or any of the following

MUSIC 650
MUSIC 651
MUSIC 652
MUSIC 653
MUSIC 654

Certificate of Achievement in Music Recording Arts

Major Code: 100505

Beginning Guitar (2)
Classical Guitar | (2)
Classical Guitar 1l (2)
Classical Guitar Il (2)
Classical Guitar IV (2)

This program provides students with classroom and hands-on experience studying acoustic principles, advanced multi-
track recording, advanced audio editing and track-comping, advanced signal processing, and mastering techniques.
These skills are essential for student wishing to work in a recording studio or live music performance venue as a recording
technician, sound technician, sound recording editor, music producer, and/or a performing musician.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

» Recognize the techniques and processes associated with recorded musical performance and articulate the technical
and stylistic forces that shape it.

» Employ appropriate theoretical, technological, and stylistic practices in creating recording musical performances.

+ Utilize technology to perform research and to record musical performances using computers, synthesizers, controllers
and effects devices.

» Demonstrate collaborative skills and respect for differing musical styles and traditions.

+ Demonstrate continuing growth in applying recording techniques in capturing, editing, mixing, processing and
mastering recorded sound.

Total

MUSIC 165
MUSIC 216-1
MUSIC 216-2
MUSIC 217-1
MUSIC 217-2

Introduction to Recording Arts (3)
Music Theory I (3)

Music Theory Il (3)

Musicianship | (1)

Musicianship 1l (1)

27

MUSIC 251-1
MUSIC 265-1
MUSIC 265-2
MUSIC 265-3
MUSIC 280
MUSIC 321

Jazz Improvisation Workshop | (1)
Recording Arts Workshop | (3)
Recording Arts Workshop 11 (3)
Recording Arts Workshop I1 (3)
Business of Commercial Music (3)
Piano | (2)

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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MUSIC 501 College Choir (1)

Certificate of Achievement in Music Songwriting

Major Code: 100501

This program helps students develop skills in Commercial Songwriting. Basic to advanced songwriting skills are
introduced, explored and developed. Techniques of creating original melodies, harmonies, and lyrics will be reviewed and
enhanced. These skills are essential for students wishing to become composers of popular/commercial music and other
styles, singer-songwriters, performing musicians, and/or music producers.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

» Recognize the compositional processes associated with a popular song and articulate the technical, historical, and
cultural forces that shape it.

» Employ appropriate theoretical, stylistic, and historical performance practices to a representative body of commercial
music literature.

+ Utilize print materials, concert attendance, and electronic media to perform research related to commercial music.

* Demonstrate the collaborative skills necessary to perform music as a member of an ensemble and respect for
differing cultural musical traditions.

* Demonstrate continuing growth in applying instrumental or vocal technique, musicianship, the ability to read music
notation, and aesthetic awareness to the preparation of expressive musical performances in contemporary, popular

styles.
Total 24 | MUSIC 271 Songwriters’ Workshop | (3)
MUSIC 216-1 Music Theory | (3) MUSIC 272 Songwriters’ Workshop Il (3)
MUSIC 216-2 Music Theory Il (3) MUSIC 273 Songwriters’ Workshop Il (3)
MUSIC 217-1 Musicianship | (1) MUSIC 280 Business of Commercial Music (3)
MUSIC 217-2 Musicianship Il (1) MUSIC 321 Piano | (2)
MUSIC 251-1 Jazz Improvisation Workshop | (1) MUSIC 501 College Choir (1)

Certificate of Achievement in Music Theory
Major Code: 100500

This program presents principles used in the composition and analysis of music of varied styles from the seventeenth
century on, including classical, folk, jazz, and popular. It explores the application of music theory to the realization of
musical scores in performance and the dictation/transcription of music to the score. The mastery of music theory and
musicianship is essential for students who plan to become composers or performing musicians, or those who wish to
pursue an AA-T in Music.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

* Recognize the compositional processes associated with a musical work and articulate the technical, historical, and
cultural forces that shape it.

+ Employ appropriate theoretical, stylistic, and historical performance practices to a representative body of solo and
ensemble music literature.

« Utilize print materials, concert attendance, and electronic media to perform research related to music.

» Demonstrate the collaborative skills necessary to perform music as a member of an ensemble and respect for
differing cultural musical traditions.

» Demonstrate continuing growth in applying instrumental or vocal technique, musicianship, the ability to read music
notation, and aesthetic awareness to the preparation of expressive musical performances.

Total 18 MUSIC 217-2 Musicianship Il (1)

MUSIC 216-1 Music Theory | (3) MUSIC 217-3 Musicianship 11l (1)

MUSIC 216-2 Music Theory Il (3) MUSIC 217-4 Musicianship 1V (1)

MUSIC 216-3 Music Theory Il (3) MUSIC 251-1 Jazz Improvisation Workshop | (1)
MUSIC 216-4 Music Theory IV (3) MUSIC 501 College Choir (1)

MUSIC 217-1 Musicianship | (1) MUSIC 775 Jazz Ensemble (1)

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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also see Health Occupations

Admission by Special Application

Note: The nursing program is operated in a manner which is free of discrimination on the basis of race, color, national
origin, ancestry, religion, creed, sex, pregnancy, marital status, medical-condition, sexual orientation, age, disability, or
veteran status.

The Registered Nursing Program is a four-semester program of concentrated study (after the completion of program
prerequisites) which prepares a diverse body of students to become safe, competent, and caring practitioners for entry-
level positions in health care settings in the community, while cultivating professionalism, an appreciation for other
peoples and cultures, and a desire for life-long learning.

Coursework in the biological, social, and behavioral sciences and humanities serves as the basic foundation in the
nursing program. The program integrates theoretical instruction in the classroom with small group discussions and clinical
experiences in hospitals, home health care agencies, and other settings in the community. Students also have the
opportunity to participate in simulated clinical experiences and practice clinical skills in the state-of-the art Simulation
Laboratory and Nursing Learning Laboratory.

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

* Integrate the nursing process using the Roy Adaptation Model to promote adaptation of individuals, families, and the
community.

* Internalize professional behaviors of the nursing practice.

» Formulate clinical judgements in practice that promote the health of patients.

» Provide safe, patient-centered care.

+ Assimilate effectively within nursing and inter-professional teams, fostering effective communication to achieve quality
patient care.

* Integrate best current evidence with clinical expertise for optimal health care.

» Describe strategies for improving outcomes of care in clinical practice.

* Incorporate information and technology to communicate, manage knowledge, mitigate error, and support decision
making.

The program is approved by the:
Board of Registered Nursing
P.O. Box 944210

Sacramento, California 94244
(916) 322-3350

WwWw.rn.ca.gov

The program is accredited by the:

Accreditation Commission for Education in Nursing
3343 Peachtree Road NE, Suite 500

Atlanta, GA 30326

(404) 975-5000

http://www.acenursing.org/

General information, schedules of monthly nursing group counseling sessions, and application instructions for the nursing
program may be found at http://www.lahc.edu/classes/nursing/index.html. Students are admitted into the program in the
fall and spring semesters. Please see the nursing website for filing dates and instructions. Late applications will not be
considered.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Transfer Students: Transfer applicants who are requesting admission from another nursing program are considered on a
space-available basis. Transfer applicants must meet all program requirements. Information may be obtained from the
Health Sciences Division office.

Application Process:

The procedure and process for application to the nursing program are available on the Health Sciences Division website:
http://www.lahc.edu/classes/nursing/index.html. Prospective students are highly encouraged to attend the nursing
program information sessions; dates can be found on the division website.

Admitted Students:

Students who accept an invitation for admission to the nursing program must complete the following requirements of the
LACCD and clinical agencies prior to clinical placement. It is the student’s responsibility to bear the expenses of these
requirements.

» A criminal background check from the nursing program-designated agency must be completed. (Note: *Students who
are unable to present a clear background check will not be admitted to the program. Students who cannot clear Live-
Scan fingerprinting will not be permitted to continue in the nursing program, unless an appropriate clinical placement
can be found at an alternative agency.)

» **Conviction of a felony or misdemeanor may affect a student’s eligibility for licensure in the state of California. It is the
student’s responsibility to contact the California Board of Registered Nursing as soon as possible for more information
or to seek clarification: http://www.rn.ca.gov/enforcement/index.shtml

» Physical Examination, specific laboratory blood studies, 2-step TB skin test or chest x-ray (if skin test is positive), and
immunizations* as required by the LACCD and clinical agencies. The physical examination must be repeated every 3
years.

+ Titers to demonstrate immunity from rubella, rubeola, varicella, polio, hepatitis B, and mumps.

» Copies of all laboratory results and physical examination must be submitted to the instructor.

» Standard American Red-Cross First Aid and Personal Safety certificate (note- not required for LVNs or EMTSs)

» Current American Heart Association Health-Care Provider level Basic Life Support certification (BCLS)

» Current Student Nurse professional liability insurance. Information and applications for insurance are available in the
Health Sciences Division office.

» Other requirements as outlined by clinical agencies.

*Immunizations are necessary in clinical settings and training facilities to protect the health and welfare of students,
consumers and the community. Students must obtain the immunizations listed in Section 4b prior to clinical placement.
Copies of all immunization results must be submitted to the Nursing Department as specified. If additional tests or
immunizations are required by a hospital or other affiliating facility, students will be notified.

Students must be free from communicable diseases, infection, psychological disorder, and other conditions which would
present a threat to, or negatively impact the well-being of faculty, students, or consumers, or would prevent the successful
performance of responsibilities and tasks required in the nursing program. If any such condition is developed by the
student after admission to the program, it may be considered sufficient cause for suspension from the program.

Students are responsible for all costs incurred in meeting program requirements and there is a financial commitment to
being a student in the nursing program. Expenses incurred include, but are not limited to, books and classroom supplies;
uniforms; medical supplies; standardized nursing tests; and mandatory health requirements. For Financial Aid assistance,
see http://www.lahc.edu/studentservices/fees.html.

Following admission into the program, students must maintain a “C” or better in all General Education requirements of the
approved required nursing curriculum, including humanities, communications, and social, behavioral, and biological
sciences. Students must also achieve a grade of “C” or better in the theory AND clinical component of each nursing
course in order to progress through the program. The nursing program has a separate and distinct policy regarding
academic and progress suspension, readmission, and disqualification, which differs from the LAHC policy. Disqualification
from the nursing program will occur if a student withdraws or receives a substandard grade in any required nursing course
in the first semester of coursework. After the first semester, a student may be suspended from the program for academic
or progress reasons and is required to complete a plan for remediation before an application is considered for
readmission into the program. For a detailed explanation of suspension and disqualification from the nursing program, see
Administrative Regulation E-10 (http://laccd.edu/About/Pages/Admin-Regs.aspx).

Associate in Science in Nursing, Professional (R.N.) Degree

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Major Code: 123010

Admission Route 1: The student enters as a generic nursing student and completes all courses in the approved nursing
curriculum. Completion of the program leads to the Associate of Science Degree in Nursing, Professional. Applicants
must successfully complete established admission requirements:

Prerequisites

» Evidence of graduation from an accredited U.S. high school or equivalent, as determined by the Graduate
Equivalency Diploma (G.E.D.) test or the California High School Proficiency Examination, or graduation from an
accredited U.S. college or university.

 Foreign students must have either high school or college transcripts evaluated for equivalency to U.S. senior high
school graduation or a U.S. college degree. All foreign coursework will receive the equivalent grade of “C” for
each course given such credit.

» Accepted as a fully matriculated student at LAHC.

» High school chemistry (with lab) with a grade of “C” or better OR college chemistry (with laboratory) with a grade
of “C” or better.

» An overall GPA of 2.5 for Anatomy, Physiology, and Microbiology prerequisite courses with no grade less than “C”
for each course and no more than one repetition of any substandard grade in any one of these courses.

» A grade of “C” or better for English 101 (College Reading and Composition 1), minimum 3 semester units.

» A grade of “C” or better for Psychology 1 (General Psychology) and Psychology 41 (Life- Span Psychology).

* Meet the LAHC math requirement by successfully passing the LAHC Math Competency Examination or the
completion of Math 123C or higher.

* A cumulative GPA of 2.5 for all college coursework taken.

» Completion of standardized admission test at or above required cut score.

Official high school and college transcripts, official foreign transcript evaluations, and/or approved petitions must be
submitted to the Health Sciences Division with the nursing program application. Applications without official transcripts will
not be considered. Application deadlines, continuation requirements, and program prerequisites apply to all nursing
program applicants.

Admission Route 2: Students with verified previous health experience may be eligible for this route. The Policy for
Transfer and Challenge may be obtained from the Health Sciences Division. All transfer courses must be verified with
official transcripts prior to enrollment. The student must be in progress with classes in the first semester to establish
eligibility to take challenge examinations. The maximum number of units for which a student may petition for credit by
examination at the college is 15 units.

Without regard to semester admitted, students are required to complete all LACCD general education (except Area E) and
graduation requirements in order to be awarded the Associate of Science Degree, Professional Nursing.

Upon the successful completion of this program, graduates receive an Associate in Science in Nursing, Professional
(R.N.) Degree and are qualified to take the National Council Licensure Examination for Registered Nurses (NCLEX-RN).
Successful completion of this examination leads to licensure as a Registered Nurse in the state of California.

In order for a student to be approved as completing the requirements of the nursing program at LAHC, he or she must be
currently enrolled in the nursing program and be in good academic standing. To graduate from the nursing program, a
student must complete all requirements for graduation under the LACCD Plan, including the college competency
requirements in mathematics and in reading and written expression. All students must file a Petition to Graduate and be
approved for graduation by the Director of the Nursing Program and the Dean of Admissions. The school nursing pin is
awarded only to those students who complete all requirements for graduation, and whose petitions for graduation have
been approved.

In order to take the NCLEX-RN, the candidate must submit to a Live-Scan, complete required applications, and submit
required transcripts, documentation, and payment to the California Board of Registered Nursing. Remediation may be
required, prior to program approval of the application for the NCLEX-RN, if the candidate has not applied for and taken the
NCLEX-RN within one year after completing the nursing program and all required coursework.

This sequence of courses in the curriculum is approved the Board of Registered Nursing. This degree requires greater
than 60 units and therefore may take more time to complete than other degrees.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Major (Prerequisites and 1°-4™ Semesters) 64
(This figure includes GE options that are specifically designated as
required for the major, except units listed for Humanities GE and US
History or Political Science. They are reflected in the additional
requirements below.)

Additional LACCD GE Requirements 6
(Not including 18 double-countable major units and 3 Area E units, which
may be met by completing the requirements for a Nursing degree.
Students wishing to transfer are advised to use either the CSU GE or
IGETC plan instead.)

Total 70

Prerequisite Requirements (21 units)

ANATOMY 1 Introduction to Human Anatomy (4)

ENGLISH 1 College Reading and Composition |
3)

MICRO 20U General Microbiology (3)

MICRO 20L General Microbiology Laboratory
1)

PHYSIOL 1 Introduction to Human Physiology (4)

PSYCH 1 General Psychology (3)

PSYCH 41 Life Span Psychology (3)

First Semester Requirements (13 units)

NURSING 311 Communication in Nursing (1)

NURSING 313 Introduction to Nursing Process
Practice (4)

NURSING 315 Fundamentals of Nursing (4)

NURSING 321 Nursing Process (1)

SOC 1 Introduction to Sociology (3)*

or ANTHRO 102 Human Ways of Life: Cultural
Anthropology (3)*

Second Semester Requirements (13 units)

Humanities GE requirement (3)*

NURSING 323 Care of the Adult Client | (5)

NURSING 325 Care of the Adult Client 11 (5)

Third Semester Requirements (11 units)

COMM 101 Oral Communication (3)*

or COMM 121 Interpersonal Communication (3)*
NURSING 333 Health Care of Women (3)
NURSING 335 Care of Children (3)

NURSING 339 Care of Geriatric Client (2)

Fourth Semester Requirements (12 units)

NURSING 343 Psychosocial Adaptation of Client (3)
NURSING 345 Care of the Adult Client 11 (3)
NURSING 347 Leadership and Management in

Nursing (3)
US History or Political Science GE requirement (3)*

It is strongly recommended that the student enroll in
related Nursing 185 or 318 courses to enhance learning.

*It is highly recommended that general education courses
be taken prior to entering the nursing program.

Associate in Science Degree in Nursing, Professional (L.V.N. to R.N.) Degree

Major Code: 123001

This route leads to graduation from the generic program with an Associate of Science Degree, Professional Nursing. An
L.V.N. with a current California license may enter the generic program at an advanced level after completing the required
program prerequisites and the transition semester courses. The general education co-requisites must be completed
before graduation. Applicants must achieve the required cut score on the standardized admission test. Entry by this route

is on a space-available basis.

Without regard to semester admitted, students are required to complete all LACCD general education (except Area E) and
graduation requirements in order to be awarded the Associate of Science Degree, Professional Nursing.

Prerequisites:
e Current California L.V.N. license

Evidence of graduation from an accredited U.S. high school or equivalent, as determined by the Graduate
Equivalency Diploma (G.E.D.) test or the California High School Proficiency Examination, or graduation from an
accredited U.S. college or university.

Foreign students must have either high school or college transcripts evaluated for equivalency to U.S. senior high
school graduation or a U.S. college degree. All foreign coursework will receive the equivalent grade of “C” for each
course given such credit.

Accepted as a fully matriculated student at LAHC.

High school chemistry (with lab) with a grade of “C” or better OR college chemistry (with laboratory) with a grade of
“C” or better.

An overall GPA of 2.5 for Anatomy, Physiology, and Microbiology prerequisite courses with no grade less than “C” for
each course and no more than one repetition in any one of these courses.

A grade of “C” or better for English 101 (College Reading and Composition 1), minimum 3 semester units.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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» A grade of “C” or better for Psychology 1 (General Psychology) and Psychology 41 (Life Span Psychology).
* Meet the LAHC math requirement by successfully passing the LAHC Math Competency Examination or the
completion of Math 123C or higher.

» A cumulative GPA of 2.5 for all college coursework taken.

» Completion of Nursing 329A and B, Nursing 311 and Nursing 321 with a grade of “C” or better.

» Completion of standardized admission test at or above required cut score
Upon the successful completion of this program, graduates receive an Associate in Science in Nursing, Professional
(R.N.) Degree and are qualified to take the National Council Licensure Examination for Registered Nurses (NCLEX-RN).
Successful completion of this examination leads to licensure as a Registered Nurse in the state of California.

In order for a student to be approved as completing the requirements of the nursing program at LAHC, he or she must be
currently enrolled in the nursing program and be in good academic standing. To graduate from the nursing program, a
student must complete all requirements for graduation under the LACCD Plan, including the college competency
requirements in mathematics and in reading and written expression. All students must file a Petition to Graduate and be
approved for graduation by the Director of the Nursing Program and the Dean of Admissions. The school nursing pin is
awarded only to those students who complete all requirements for graduation, and whose petitions for graduation have
been approved.

In order to take the NCLEX-RN, the candidate must submit to a Live-Scan, complete required applications, and submit
required transcripts, documentation, and payment to the California Board of Registered Nursing. Remediation may be
required, prior to program approval of the application for the NCLEX-RN, if the candidate has not applied for and taken the
NCLEX-RN within one year after completing the nursing program and all required coursework.

This sequence of courses in the curriculum is approved the Board of Registered Nursing. This degree requires greater
than 60 units and therefore may take more time to complete than other degrees.

Major Requirements 58 SOC1 Introduction to Sociology (3)

(This figure includes GE options that are specifically designated as or ANTHRO 102 Human Ways of Life (3)
required for the major, except units listed for Humanities GE and US

History or Political Science. They are reflected in the additional

requirements below.) Second Semester Requirements (13 units)
Additional LACCD GE Plan Requirements 6 | Humanities GE requirement (3)* _
(Not including 3 Area E units, which may be met by completing the NURSING 323 Care of the Adult Client | (5)
requirements for a Nursing degree, and 15 double-countable major units. NURSING 325 Care of the Adult Client Il (5)
Students W|s_h|ng to transfer are advised to use either the CSU GE or
|_I(_;0Et;c| plan instead.) 64 | Third Semester Requirements (11 units)
COMM 101 Oral Communication (3)*
i ; ; COMM 121 Interpersonal Communication (3)*

Prerequisite Requirements (21 units) or
ANATOMY 1 Introduction to Human Anatomy (4) Hﬂggmg ggg gg?étzfcggﬁd?;x\/&?en ®)
ENGLISH 101 College Reading and Comprehension TN

| (3? g P NURSING 339 Care of Geriatric Client (2)
MICRO 20U General Microbiology (3) h . .
MICRO 20L General Microbiology Laboratory Fourth Semester Requwemen_ts (12 unlt_s) .

1) NURSING 343 Psychosocial Adaptgtlon of Client (3)
PHYSIOL 1 Introduction to Human Physiology (4) NURSING 345 Care of the Adult Client Il (3) .
PSYCH 1 General Psychology (3) NURSING 347 Leadership and Management in
PSYCH 41 Life Span Psychology (3) Nursing (3)

US History or Political Science GE requirement (3)*
Transition Semester Requirements (7) It||s s(tjrongly recommended that the studtra]nt enrloII in
NURSING 311 Communication in Nursing (1) r*el a.teh.NrL:Irsmg 185 or Sc‘ilg crc])urses to eln C?nce' earning.
NURSING 321 Nursing Process (1) t I1s highly recommended that general education courses

NURSING 329A  Role Transition LVN to RN (1) be taken prior to entering the nursing program.
NURSING 329B Role Transition LVN to RN (1)

Non-degree LVN to RN Pathway
Major Code: 123001

Applicants are required to meet with the Chairperson of the Health Sciences Division if considering this route for individual
counseling and consideration. This option is open to applicants who possess a current California Vocational Nursing

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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(L.V.N.) license. Completion of this option allows students to become eligible for the examination for licensure as a
Registered Nurse, however completion of this option does NOT meet the requirements for the Associate of Science
Degree in Nursing, Professional. Students completing this option will not be a graduate of LAHC and cannot receive the
program’s nursing pin. Additionally, several states do not recognize persons completing this option as being a Registered
Nurse even though they may have successfully completed the NCLEX-RN examination. (Students pursuing this option
should follow the Non-degree LVN to RN Pathway listed after the degree requirements?)

Applicants are expected to demonstrate mathematical and clinical nursing competence equivalent to a second year
generic nursing student. Route 3 includes general education courses and advanced theory and clinical experiences. The
student must perform satisfactorily in both theory and clinical portions of the courses to receive credit in any nursing
courses and must receive a grade of “C” or better for all courses. Entry by this route is on a space-available basis.

Prerequisites:
» Current California L.V.N. license
» An overall GPA of 2.5 for Physiology 1 and Microbiology 20 with no less than a “C” for each course and no more than
one repetition in any one of these courses.
» Completion of Nursing 329A and B, Nursing 311 and Nursing 321 with a grade of “C” or better
» Completion of standardized admission test at or above required cut score

Upon the successful completion of this program, students are qualified to take the National Council Licensure
Examination for Registered Nurses (NCLEX-RN). Successful completion of this examination leads to licensure as a
Registered Nurse in the state of California.

In order to take the NCLEX-RN, the candidate must submit to a Live-Scan, complete required applications, and submit
required transcripts, documentation, and payment to the California Board of Registered Nursing. Remediation may be
required, prior to program approval of the application for the NCLEX-RN, if the candidate has not applied for and taken the
NCLEX-RN within one year after completing the nursing program and all required coursework.

Total 29
(Not included the recommended prerequisite course.)

o . First Semester Requirements (8 units)
Recommended Prerequisite (3 units) NURSING 333 Health Care of Women (3)
PSYCH 41 Life Span Psychology (3) NURSING 335 Care of Children (3)

ﬁ%’emems continue on next page NURSING 339 Care of Geriatric Client (2)

Required Prerequisites (12 &

MICRO 20 General Microbiology (4) Second Semester Requirements (9 units)

NURSING 329A  Role Transition RN to LVN (1) NURSING 343 Psychological Adaptation of the Client
NURSING 311 Communication in Nursing (1) (3)

NURSING 321 Nursing Process (1) NURSING 345 Care of Adult Client 11l (3)

NURSING 329B  Role Transition RN to LVN (1) NURSING 347 Leadership and Management in
PHYSIOL 1 Introduction to Human Physiology (4) Nursing (3)

Physical Education

see Kinesiology

Associate in Science in Physics Degree
Major Code: 190200

The Associate in Science degree in Physics is designed for students who either intend to transfer to the UC or CSU as
Physics majors, or who want to prepare for work as a Physical Sciences Laboratory Assistant. See the program learning
outcomes listed under the AST degree in this subject.

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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Major 40 Major (40 units)
Additional LACCD GE Plan Requirements 15 | CHEM 101 General Chemistry | (5)
(Not including 6 double-countable major units. Students wishing to CHEM 102 General Chemistry Il (5)
transf_er_ are advised to use eith_er the CSU GE or IGETC plan instead.) MATH 265 Calculus with Analytic Geometry | (5)
Additional Degree-applicable Requirements 5 | MATH 266 Calculus with Analytic Geometry Il (5)
Total 60 | MATH 267 Calculus with Analytic Geometry IIl (5)
PHYSICS 37 Physics for Engineers | (5)
PHYSICS 38 Physics for Engineers 1l (5)
PHYSICS 39 Physics for Engineers Il (5)

Associate in Science in Physics for Transfer (AS-T) Degree
Major Code: 190200

The Associate in Science in Physics for Transfer (AS-T) Degree is intended for students planning to transfer into a
Bachelor of Science program in Physics or related areas at a California State University (CSU); guaranteeing admission
to the system (but not to a specific campus), and priority consideration for admission to the equivalent CSU program. A
student may earn an Associate in Science in Physics for Transfer (AS-T) Degree by completing 60 semester units that are
eligible for transfer to the CSU, including a minimum of 30 units in Physics and Mathematics and the Intersegment
General Education Transfer Curriculum (IGETC) requirements, all with a grade of C or P or better and a minimum
cumulative grade point average (GPA) of 2. Students should consult with a counselor when planning to complete the
degree for more information on university admission and transfer requirements. This degree complies with The Student
Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to:
» Accurately and safely use lab equipment.
» Use data obtained from lab equipment to construct graphs, and judge the accuracy and precision of the results.
* Apply basic physics laws such as Newton'’s three laws of motion and the three laws of thermodynamics in problem
solving.
» Use algebra and calculus to set up and then solve equations related to classical physics, electromagnetism and
waves, demonstrating logical and critical thinking.

Major 30 PHYSICS 38 Physics for Engineers and Scientists ||
Additional IGETC Requirements 30 (5)
(Not including 7 double-countable major units) PHYSICS 39 Physics for Engineers and Scientists llI
Total 60 (5)

MATH 265 Calculus with Analytic Geometry | (5)
Major (30 units) MATH 266 Calculus with Analytic Geometry Il (5)
PHYSICS 37 Pr?gics for Engineers and Scientists | MATH 267 Calculus with Analytic Geometry 111 (5)

Psychology

Associate in Arts in Psychology Degree
Major Code: 209900

The Associate of Arts degree in Psychology will give students a foundation for more advanced psychology courses and a
foundation for optimal human interaction in the workplace and/or in their own personal relationships. Students who
complete this degree will be prepared to transfer to four-year institutions with which an articulation agreement has been
established. See the program learning outcomes listed under the AAT degree in this subject.

Major (Core and Lists A and B) 18-19

Additional LACCD GE Plan Requirements 12-13 | Core (12 units)

(Not including 9 double-countable major units. Students wishing to PSYCH 1 General Psychology | (3)
transf_er. are advised to use elth_er the CSU GE or IGETC pl:an instead.) PSYCH 2 Biological Psychology (3)
Additional Degree-applicable Requirements 29-30 PSYCH 10 Principles of Psychology (3)
Total 60

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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STAT 1 Elementary Statistics | for the Social PSYCH 41 Life-Span Psychology: From Infancy
Sciences (3) to Old Age (3)
or MATH 227 Statistics (4)

List B (choose 3 units minimum)
ANTHRO 101 Human Biological Evolution (3)
ANTHRO 102 Human Ways of Life: Cultural

List A (choose 3 units minimum) Anthropology (3)

PSYCH 3 Personality and Social Development

3) SOC1 Introduction to Sociology (3)
PSYCH 14 Abnormal Psychology (3) S0OC 21 Human Sexuality (3)
PSYCH 15 Adult Development and Aging (3)

Associate in Arts in Psychology for Transfer (AA-T) Deqgree
Major Code: 200100

The Associate in Arts in Psychology for Transfer (AA-T) Degree is intended for students planning to transfer into a
Bachelor of Arts program in Psychology or related areas at a California State University (CSU); guaranteeing admission to
the system (but not to a specific campus), and priority consideration for admission to the equivalent CSU program. A
student may earn an Associate in Arts in Psychology for Transfer (AA-T) Degree by completing 60 semester units that are
eligible for transfer to the CSU, including 20 units in Psychology, Statistics or Mathematics, and/or Biology, 10-12 elective
units, and either the Intersegment General Education Transfer Curriculum (IGETC) or the CSU General Education
Breadth (CSU GE) requirements, all with a grade of C or P or better £R2= and a
minimum cumulative grade point average (GPA) of 2. Students should consult W|th a counselor when planning to
complete the degree for more information on university admission and transfer requirements. This degree complies with
The Student Transfer Achievement Reform Act (Senate Bill 1440).

Program Learning Outcomes: Upon successful completion of the program, students will be able to:

« Compare and contrast the major theoretical orientations in psychology, demonstrate knowledge of basic psychological
terminology and be able to express this clearly when writing or speaking about psychology.

» Evaluate psychological data, draw reasonable conclusions, recognize the ethical implications of these conclusions,
and apply these conclusions to personal, community, and scientific problems.

* Integrate content knowledge derived through the evaluation of relevant sources of traditional and electronic
information and demonstrate an ethical use of these sources.

« Recognize the complexity of social, cultural, and international diversity and the principles of equity, justice, and
inclusion in their lives.

* Apply psychological principles to the development of interpersonal, occupational, and social skills and life-long
personal growth.

Major (Core and Electives) 19-20 | or STAT1 Statistics | for the Social Sciences (3)*
Additional CSU GE or IGETC Requirements 28-30 PSYCH 1 General Psychology (3)

(Not including 9 double-countable major units) PSYCH 10 Principles of Psychology (3)
Additional CSU-Transferable Units 10-13 pSYCH 14 Abnormal Psychology (3)

Total 60 5

Core (16-17 units)
BIOLOGY 3
MATH 227

Introduction to Biology (4)
Statistics (4)

Electives (choose 3 units)
PSYCH 2 General Psychology Il (3)
PSYCH 41 Life Span Psychology (3)

Real Estate

The Real Estate program offers an Associate in Science degree, a Certificate of Achievement and Skills Certificates in

Property Management and Real Estate.

Associate in Science Degree in Real Estate Degree

Major Code: 051100

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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The A.S. in Real Estate is designed to meet the specific needs of persons currently employed in the Real Estate field and
seeking additional information for the purpose of upgrading their positions, and for those individuals who want to enter this
field. This program is of interest to those who either are now, or hope to become salespersons, brokers, appraisers,
escrow officers, property managers, and community developers. This degree requires greater than 60 units and therefore
may take more time to complete than other degrees.

Program Learning Outcomes: Upon successful completion of the program, students will be able to demonstrate
competency in the major areas of real estate including but not limited to principles, practice, legal aspects, economics,
property management, and real estate appraisal; apply knowledge of real estate law, principles, and practice to properly
complete real estate documents; perform research and organize information to advance their careers as well as their own
self-development; and demonstrate an understanding of how local, state, and federal laws and economic conditions affect
the real estate environment.

Major Requirements 41 Component Il (choose 21 units minimum)
Additional LACCD GE Requirements 18-21 BUS 1 Introduction to Business (3)
(Not including 0-3 double-countable major units. Students wishing to BUS 6 Business Law Il (3)
transfer are advised to use either the CSU GE or IGETC plan instead.) BUS 31 Business English (3)
Additional Degree-applicable Requirements 0-1 BUS 32 Business Communications (3)
Total 60-62 | Bys 38 Business Computations (3)
c | (20 uni BUS 60 Keyboarding Fundamentals | (3)
omponent | (20 units) , COINFO 1 Principles of Business Computer
ACCTG 1 Introductory Accounting | (5) Systems (3)
FBRléiLSES 1 gu5||n|§ss La\g! (3.) les (3 MARKET 1 Principles of Selling (3)
eal Estate Principles (3) MARKET 21 Principles of Marketing (3)
REAL ES 3 Real IEstate PracucesI 3) . REAL ES 14 Property Management (3)
REAL ES 5 Legal Aspects of Real Estate | (3 REAL ES 16 Income Tax Aspects of Real Estate
REAL ES 7 Real Estate Finance (3) @) P
REAL ES 18 Real Estate Investments (3)

Certificate of Achievement in Real Estate
Major Code: 051100

The Certificate of Achievement in Real Estate granted in conjunction with the California Division of Real Estate and the
California Real Estate Association, may be earned by completing the following courses. See the program learning
outcomes listed under the associate’s degree in this subject.

Total (Core and Electives) 29 | BUS 32 Business Communications (3)
BUS 38 Business Computations (3)

Core (23 units) BUS 60 Keyboarding Fundamentals | (3)

ACCTG 1 Introductory Accounting | (5) COINFO 1 Principles of Business Computer

BUS 5 Business Law | (3) Systems (3)

REALES 1 Real Estate Principles (3)

REAL ES 3 Real Estate Practices (3)

REAL ES 5 Legal Aspects of Real Estate | (3) MARKET 1 Principles of Selling (3)

REALES 7 Real Estate Finance (3) MARKET 21 Principles of Marketing (3)
B e e e
REAL ES 14 Property Management (3)

Electives (choose 9 units minimum) REAL ES 16 Income Tax Aspects of Real Estate

BUS 1 Introduction to Business (3) 3)

BUS 6 Business Law Il (3) REAL ES 18 Real Estate Investments (3)

BUS 31 Business English (3)

Skills Certificate in Property Management
Major Code: 051103

See the program learning outcomes listed under the associate’s degree in this subject.

Program listings do not include basic skills prerequisites for college-level courses or prerequisites for GE courses. Numbers appearing in parentheses beside each
course title represent course units. Courses may not be offered every term. Students are strongly advised to see a counselor prior to enrolling in any program.
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Total 17 REALES 1 Real Estate Principles (3)
ACCTG 1 Introductory Accounting 1 (5) REAL ES 5 Legal Aspects of Real Estate | (3)
BUS 5 Business Law 1 (3) REAL ES 14 Property Management (3)

or REAL ES 18 Real Estate Investments (3)

Skills Certificate in Real Estate
Major Code: 051102

See the program learning outcomes listed under the associate’s degree in this subject.

Total 12 REAL ES 5 Legal Aspects of Real Estate | (3)
REALES 1 Real Estate Principles (3) REAL ES 7 Real Estate Finance | (3)
REAL ES 3 Real Estate Practices (3)

Real Estate Salesperson Pathway
Major Code: 051100

Since the California Department of Real Estate determines the exact requirements for obtaining Real Estate licenses,
students are advised to contact the Department of Real Estate directly at www.dre.ca.gov. Successful completion of three
college level courses is required to qualify to take the real estate salesperson examination given by the California
Department of Real Estate:

Total (Core and Electives) 9-11 Electives (choose 3-5 units minimum)

ACCTG 1 Introductory Accounting | (5)
Core (6 units) BUS 5 Business Law | (3)
REALES 1 Real Estate Principles (3) REAL ES 5 Legal Aspects of Real Estate | (3)
REAL ES 3 Real Estate Practices (3) REAL ES 7 Real Estate Finance (3)

REAL ES 14 Property Management (3)

Real Estate Broker Pathway
Major Code: 051100

Note: courses listed below do not meet the 45 hour continuing education requirement for Real Estate License renewal
every four years. Consult local Real Estate Boards for information about continuing education course offerings.

Total 23 REAL ES 3 Real Estate Practices (3)
ACCTG 1 Introductory Accounting | (5) REAL ES 5 Legal Aspects of Real Estate | (3)
BUS 5 Business Law | (3) REAL ES 7 Real Estate Finance (3)
REALES 1 Real Estate Principles (3) REAL ES 14 Property Management (3)

Speech Communication

see Communication Studies

see Art

Updated program learning outcomes may appear on one or both of the following websites: http://www.lahc.edu/slo/program.html and/or
https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18 _SLO-SAO_Assessment.aspx. If so, those listed on the latter site supersede all others.
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COURSE DESCR|PT|ONS last update 7/27/17

Course Index (by Subject)
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ACCTG (Accountino accounting information. Topics include process

costing, job order costing, variable costing, direct

ACCTG 1: Introductory Accounting | costing, standard costing, budgeting and profit
5 units, Letter, 5 lec, DE planning, and activity based costing.
DA, CSU/UC, C-ID ACCT 110
This is the study of accounting as an information ACCTG 15: Tax Accounting |

3 units, Letter, 3 lec

DA, CSU

This is a practical course covering the federal income
tax process, federal income tax laws that apply to
individuals, and the application of tax principles to
specific problems. Topics include gross income and
exclusions, business deductions and itemized
deductions, losses, certain tax credits and property
transactions.

system, examining why it is important and how it is
used by investors, creditors, and others to make
decisions. The course covers the accounting
information system, including recording and reporting
of business transactions with a focus on the
accounting cycle, the application of generally
accepted accounting principles, the financial
statements, and statement analysis. Includes issues
relating to asset, liability, and equity valuation,
revenue and expense recognition, cash flow, internal

controls, and ethics. ACCTG 16: Tax Accounting Il

3 units, Letter, 3 lec

ACCTG 2: Introductory Accounting I DA, CS[_J )
5 units, Letter, 5 lec, DE Prerequisite: ACCTG 1 or 15
DA. CSU/UC. C-ID ACCT 120 + A continued study of income tax regulations and
Prerequisite: ACCTG 1 or 21 and 22 procedures is made. Accounting methods, installment

sales, partnerships and corporate income tax

This is the study of how managers use accounting ’
procedures are studied.

information in decision-making, planning, directing
operations and controlling. Focuses on cost terms
and concepts, cost behavior, cost structure and cost-
volume-profit analysis. Includes issues relating to cost
systems, cost control, profit planning, and
performance analysis in manufacturing and service
environments.

ACCTG 21: Bookkeeping and Accounting |
3 units, Letter, 3 lec
DA, CsU/UC
This course is the first half of accounting | and it is an
introduction to financial accounting and accounting
information systems. It includes recording,

ACCTG 3: Intermediate Accounting | summarizing, and reporting of business transactions

3 units, Letter, 3 lec, DE in various journals and ledgers, preparation of trial

DA, CSU balance and financial statement, revenues and

Prerequisite: ACCTG 2 or 21 and 22 expense recognition; assets, liability, and capital
accounts.

This Course emphasizes the application of generally
accepted accounting principles in the preparation and
use of financial statements for decision making
purposes. Special emphasis is placed on the
recognition and measurement of revenues, cash,
receivables, inventories, property, plant and
equipment, depreciation and depletion, and
intangibles.

ACCTG 22: Bookkeeping and Accounting Il
3 units, Letter, 3 lec
DA, CSU/UC
Prerequisite: ACCTG 21
Review of the fundamentals of bookkeeping and
accounting and the preparation of adjusting, closing,
and reversing entries, work sheets and financial
ACCTG 11: Cost Accounting stateme_nts fo_r a_sole proprietorshi_p. Application qf
3 units, Letter, 3 lec accounting principles to partnership and corporation
DA, CSU accounting records.

Prerequisite: ACCTG 2

This course examines managerial cost accumulation
concepts and techniques for product and service
costing, planning and control. Emphasis is on the use
of cost accounting information for decision making
and the preparation, analysis and use of cost

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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ADM JUS (Administration of Justice)

ADM JUS 1: Introduction to Administration of Justice

3 units, Letter, 3 lec, DE

DA, CSU/UC, C-ID AJ 110,

This course examines the characteristics of the
philosophy, history, theories of the criminal justice
system. This course focuses on examining crime
measurement, theoretical explanation of crime,
responses to crime components of the criminal justice
system and the current challenges. It examines
cross-cultural roles, functions, and interrelationships
among criminal justice agencies context and
emphasis is placed on the structure, function of the
United States police, courts, corrections and the
social impact on crime. A research paper in APA or
ASA format is required.

ADM JUS 2: Concepts of Criminal Law

3 units, Letter, 3 lec, DE

DA, CSU/UC, C-ID AJ 120

Advisory Prerequisite: ADM JUS 1

This course deals with the structure of law,
definitions, and the most frequently used sections of
the California Penal Code. Topics include origins of
federal and state laws, interpretation and application
of laws, identifying elements of property crimes and
criminal liability.

ADM JUS 3: Legal Aspects of Evidence

3 units, Letter, 3 lec

DA, CSU, C-ID AJ 124

This course includes the kinds and degrees of
evidence and the rules governing the admissibility of
evidence in court

ADM JUS 5: Criminal Investigation

3 units, Letter, 3 lec

DA, CSU, C-ID AJ 140

This course includes fundamentals of investigation,
crime scene search and recording, collection and
preservation of physical evidence, scientific aids,
modus operandi, sources of information, interviews
and interrogation, and surveillance of criminal activity,
follow-up and case preparation.

ADM JUS 6: Patrol Procedures

3 units, Letter, 3 lec

DA, CSU

This course includes the responsibilities, techniques,
and methods of police patrol procedures.

ADM JUS 8: Juvenile Procedures

.

.

3 units, Letter, 3 lec

DA, CSU, C-ID AJ 220

Advisory Prerequisite: eligibility for ENGLISH 101
This course includes the organization, functions, and
jurisdiction of the juvenile agencies, the processing
and detention of juveniles, juvenile case disposition,
juvenile status and court procedures.

ADM JUS 14: Report Writing for Peace Officers

.

3 units, Letter, 3 lec

DA, CSU

Involved in this course are the study of and practice in
various types of technical writing commonly used in
police agencies, the appropriateness of different
styles in different contexts and the conceptualization
of the material, and the utilization of machine
tabulation in reports and methods of reporting
criminal statistics.

ADM JUS 16: Recruitment Selection Process

.

3 units, Letter, 3 lec, DE

DA, CSU

This course provides an in-depth coverage of the
legal selection process designed to assist student
with employment in a law enforcement agency.
Written and oral exam techniques and the agility
exam are covered. The background investigation
process is examined in detail.

ADM JUS 37: California Criminal Procedures |

3 units, Letter, 3 lec, DE

DA, CSU, C-ID AJ 122

This course includes a study of the history and
organization of the court system, jurisdiction, arrest,
search and seizure, bail, complaints and extradition.

ADM JUS 42: Advanced Criminal Law

3 units, Letter, 3 lec

DA, CSU

An in-depth study of the substantive law commonly
encountered by the municipal, county, or state police
officer or investigator or other criminal justice
employee. The scope of the course includes
misdemeanor and felony violations of the criminal
statutes.

ADM JUS 67: Community Relations |

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,
those listed on the last site supersede all others.
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3 units, Letter, 3 lec

DA, CSU/UC, C-ID AJ 150

This course explores the relationship between all
aspects of the justice system and the community it
serves. Principal emphasis is placed upon the
professional image of members of the justice system
and the development of positive relationships with the
community including the challenges and prospects of
administering justice within a diverse multicultural
population. topics may include the consensus and
conflicting values in culture, religion, ethnicity,
working with the homeless, illegal aliens, diverse
populations and law.

ADM JUS 75: Introduction to Corrections

3 units, Letter, 3 lec

DA, CSU, C-ID AJ 200

This course surveys the total correctional cycle and
the relationships of its components, including
historical, theoretical and philosophical explanations
of criminal behavior; statistics and research findings;
employment opportunities; and employment
requirements. This course will also examine the basic
nature of correctional work; aims and objectives of
correctional administration; probation and parole;
skills; knowledge and attitudes required for
employment in this field.

ADM JUS 319: Research Methods & Statistics in

Criminal Justice
3 units, Letter, 3 lec, 54:00 TBA, DE
DA, DE, CSU
Introduction to research methodologies used most
often in the study of crime and criminal behavior,
police/court systems, and correctional institutions,
policies, and programs. Students will acquire the
knowledge to conceptualize a research problem and
develop a number of complementary design,
measurement, and data collection approaches to
bring evidence to bear on a criminal justice policy
issue. This course may be scheduled at times to be
arranged (TBA) for a minimum of 54:00 hours.

ADM JUS 750: Ethics and the Criminal Justice System

3 units, Letter, 3 lec, DE

DA, CSU

This course explores ethical dilemmas, value
definitions, and their application to decision making ,
by police, court, probation, parole, corrections, and
private security personnel. Remediation strategies
relating to unethical behavior by individuals and
groups will also be addressed in this course.

ANATOMY

ANATOMY 1: Introduction to Human Anatomy
4 units, Letter, 3 lec/3 lab
DA, CSU/UC, LACCD A, CSUGE B2/B3, IGETC
5B/5C, C-ID BIOL 110B
Pre-requisite or corequisite; CHEM 65; Advisory Pre-
requisite: ENGLISH 28
This course in human anatomy is planned for the
student of art, pre-physical education, and pre-
nursing. Subjects emphasized are the surface
structures, bones, joints, muscles, organs of the
human body, and the dissection of higher vertebra.
Demonstrations are made through the use of models,
the human skeleton, and human cadavers.
Completion of Anatomy 1 with physiology constitutes
one option for fulfilling requirements in the R. N.
program. Not open to credit to students who have
completed Physiology 8 and 9 with a grade of “C” or
better.

ANATOMY 1L: Introduction to Human Anatomy
1 unit, Letter, 3 lab
DA, CSU, LACCD A, CSUGE B3
Pre- or corequisite: CHEM 65
Corequisite: PHYSIOL 1U
This course provides a basic understanding of the
physiological processes with a focus on the human
body. Basic concepts of cell structure, membrane
transport and membrane potential are integrated
within the concept of homeostasis involving various
body systems: nervous, sensory, endocrine,
muscular, cardiovascular, immune, respiratory,
excretory, digestive and respiratory.

ANATOMY 1U: Introduction to Human Anatomy
3 units, Letter, 3 lec
DA, CSU
This course in human anatomy is planned for the
student of art, pre-physical education, and pre-
nursing. Subjects emphasized are the surface
structures, bones, joints, muscles, organs of the
human body, and the dissection of higher vertebra.
Demonstrations are made through the use of models,
the human skeleton, and human cadavers.
Completion of Anatomy 1 with physiology constitutes
one option for fulfilling requirements in the R. N.
program. Not open to credit to students who have
completed Physiology 8 and 9 with a grade of “C” or
better.

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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ANIMATN 212: Character Animation and Design
3 units, Letter, 2 lec/4 lab
DA, CSU
This course provides foundational character
animation concepts. The concepts include key
positions, breaking down movement, acting, takes,
accents, gestures, dialogue and facial expressions.

Effective Spring 2017

ANTHRO (Anthropology)

ANTHRO 101: Human Biological Evolution
3 units, Letter, 3 lec, DE
DA, CSU/UC, LACCD, CSUGE B2, IGETC 5B, C-ID
ANTH 110
Introduction to the anthropological study of human
evolution. Topics include the mechanisms of
evolutionary change, genetics, human variation, and
the reconstruction of human evolutionary history
through an examination of the fossil record and
through the use of comparative studies of our closest
biological relatives, the living monkeys and apes.

ANTHRO 102: Human Ways of Life: Cultural Anthro
3 units, Letter, 3 lec, DE
DA, CSU/UC, LACCD B2, CSUGE D, IGETC 4, C-ID
ANTH 120
This course attempts to define culture and to survey
the variety of man's cultures at all levels of socio-
cultural development from the small-scale,
technologically simple cultures to the large-scale
technologically complex ones. Topics described and
analyzed include the social institutions, such as
kinship, marriage, family, religion, politics, language,
and economics in a cross-cultural perspective.

ANTHRO 103: Archaeology: Reconstructing the

Human Past

3 units, Letter, 3 lec

DA, CSU/UC, LACCD B2, CSUGE D, IGETC 4, C-ID
ANTH 150

Advisory Prerequisite: ENGLISH 101

This course covers the objectives and methods of
modern archaeology; important archaeological
discoveries throughout the world; contributions of
archaeology toward understanding and preserving of
human culture.

ANTHRO 104: Human Language and Communication

+ 3 units, Letter, 3 lec

+ DA, CSU/UC, LACCD B2, CSUGE D, IGETC 4, C-ID
ANTH 130
Advisory Prerequisite: ENGLISH 101

+ As an introduction to linguistic Anthro, this course will
cover the study of language, culture, and society from
an anthropological perspective. Language will be
presented as a form of social interaction in which
participants do things with and through everyday talk.
Topics include the biological basis of communication
and speech, the relationship between language and
culture, the structure of language, language origins,
language through time, language variation, language
in social context, the ethnography of communication,
nonverbal communication and writing, and linguistic
Anthro in the contemporary world. Special topics may
include pidgins and creoles, language death and
revival, and the relationship between language,
identity, and power.

ANTHRO 111: Laboratory in Human Biological
Evolution
+ 2 units, Letter, 1 lec/2 lab, DE
+ DA, CSU/UC, CSUGE B3
+ Prerequisite: ANTHRO 101
+ This course will enable students to apply key
concepts and techniques in physical Anthro. Through
the understanding and use of scientific methodology,
students will experience how to solve problems
related to genetics, human variation, the living
primates, and human paleontology.

ANTHRO 121: Anthro of Religion, Magic and
Witchcraft

+ 3 units, Letter, 3 lec, DE

+ DA, CSU/UC, LACCD B2, CSUGE D, IGETC 4

+ This course considers the origins and varieties of
religious beliefs and practices cross-culturally. Topics
include mythology, symbolism, shamanism, altered
states of consciousness, magic, divination, witchcratft,
and the question of cults.

ARC (Architecture

ARC 115: Architectural Practice
2 units, Letter, 2 lec
DA, CSU
This course covers the role of an Architect in
professional practice, including employment, legal
and administrative procedures, and relationship to
other design and construction professions. Licensing
requirements and the operation of a professional
office are also studied.

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,

those listed on the last site supersede all others.
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ARC 121: Freehand Drawing |
2 units, Letter, 1 lec/3 lab
DA, CSU/UC
Students will study drawing and sketching using
pencil, ink, and charcoal, mostly of perspective
drawings of architectural forms. This course includes
studies of composition, form, value, and scale.

ARC 132: Architectural History I: Prehistory to the
Middle Ages
+ 3 units, Letter, 3 lec, DE

DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A
This course covers the development of architecture
from prehistoric times to the beginning of the
Renaissance, focusing on geographical, geological,
climatic, religious social and historical aspects. Note
this course satisfies GE Requirements in Humanities.

ARC 133: Architectural History Il: Late Middle Ages to

Modern

3 units, Letter, 3 lec, DE

DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A
This course covers the development of architecture
from Renaissance to modern architecture of today
and tomorrow, focusing on geographical, geological,
climatic, religious social and historical aspects. Note
this course satisfies GE Requirements in Humanities.

ARC 151: Materials of Construction
3 units, Letter, 3 lec
DA, CSU
This course investigates principal building materials:
wood, steel, concrete, and masonry, and their uses in
the architecture and construction field. Non-structural
materials such as glass, roofing, plastics, and paint
are covered as well as sustainable strategies and
materials.

ARC 160: Computers for Designers
3 units, Letter, 1 lec/5 lab
DA, CSU
This course is an introduction to Photoshop and
lllustrator, geared toward architects, environmental
and industrial designers. Emphasis on how designers
can optimize and understand the role of digital
medium in today's design industry.

ARC 161: Introduction to Computer-Aided
Architectural Design
2 units, Letter, 1 lec/3 lab, DE
DA, CSU
This course introduces AutoCAD drafting geared
toward architects, Covering all basic commands,
drawing organization, and residential projects.

ARC 162: Computer-Aided Design and Drafting

+ 3 units, Letter, 1 lec/5 lab

+ DA, CSU

+ Prerequisite: ARC 161

+ This course is a continuation of ARC 161 presenting
studies of AutoCAD for architects focusing on
advanced concepts such as dynamic blocks and
annotative text and dimensioning. Includes basic 3-
dimensional modeling in AutoCAD and Rhino.

ARC 164: Design Software for Architecture
2 units, Letter, 1 lec/3 lab
- DA, CSU
+ This course introduces Revit and BIM concepts.
Creation of a 3-dimensional model and resulting 2-
dimensional drawings such as plan, section,
elevation.

ARC 172: Architectural Drawing |

3 units, Letter, 2 lec/4 lab

- DA, CSU

+ In this course techniques of architectural drafting,
symbols, dimensioning, and methods of
representation, including the fundamentals needed to
prepare a complete set of working drawings for a
simple wood frame structure.

ARC 173: Architectural Drawing Il

+ 3 units, Letter, 2 lec/4 lab

+ DA, CSU

+ Prerequisite: ARC 172; Prerequisite or Corequisite:
ARC 161
In this course students will study further development
of drafting skills centered around the documentation
of a two-story wood frame structure including floor
plans, elevations, sections, details, plot plan, and
topography. Covers the fundamental use of materials
in construction with emphasis on building codes.

ARC 201: Architectural Design |

+ 3 units, Letter, 1 lec/5 lab

- DA, CSu/UC
Prerequisite: ARC 172 and ENV 101
In this course students will work in a design lab studio
exploring an architectural design problem, focused on
analysis, layout, aesthetics, interpretation,
sustainability and the nature of materials. Methods of
presentations are studied as well as design
approaches.

ARC 202: Architectural Design Il
3 units, Letter, 1 lec/5 lab
DA, CSuU/UC

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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Prerequisite: ARC 201

Students in this course will work in a design lab studio
exploring an architectural design problem, focused on
analysis, function, site, urban environment,
aesthetics, culture and sustainability. Methods of
presentations are studied as well as design
approaches.

ARC 221: Architectural Rendering

2 units, Letter, 1 lec/3 lab

DA, CSU

Prerequisite: ARC 160 and 161

In this course students will study a variety of digital
media including Rhino, AutoCAD, lllustrator,
InDesign, and Photoshop used in the creation of
advanced rendering and illustration of architectural
projects. Graphic layouts, montage, and interchange
between various formats are explored.

ARC 223: Portfolio Development

1 unit, Letter, 2 lab

DA, CSU

Prerequisite; ARC 160 and 161 and ENV 102
Students in the course will create a professional
architectural portfolio suitable for employment
interviews or submission to transfer universities.
Synthesize previous projects and skills into a
cohesive graphic package.

ARC 261: Computer-Aided Design for Architecture |

3 units, Letter, 1 lec/5 lab

DA, CSU

This course is an introduction to Rhino modeling
software, including 3-dimensional modeling of objects
and environments, rendering and materials.

ARC 262: Computer-Aided Design for Architecture Il

3 units, Letter, 1 lec/5 lab
DA, CSU

-—Prerequisite-ARC 261

In this course students will further develop Rhino
modeling software skills and techniques, focused on
advanced modeling and rendering techniques.

ARC 271: Architectural Drawing lll

3 units, Letter, 1 lec/5 lab

DA, CSU

Prerequisite: ARC 173

In this course students study the design and
construction of masonry buildings are studied
together with a further development of wood framing.
Analysis is made of long span techniques and
construction. Air conditioning equipment, specification
writing, and cost estimating are introduced.

ARC 272: Architectural Drawing IV
3 units, Letter, 1 lec/5 lab
DA, CSU
Prerequisite: ARC 173

+ In this course students study the design and

construction of steel buildings are studied with wood
as a secondary system. Special code requirements
and drawing conventions as they relate to steel
construction are emphasized.

ARC 291: Strength of Architectural Materials |

+ 3 units, Letter, 3 lec

- DA, CSU
This course introduces basic principles of
architectural structures and materials, including
various structural systems used in buildings. The
structural design and sizing of columns, beams and
their relationships in building structures are
developed.

ART

ART 100: Introduction to Studio Art for Non-Art Majors
3 units, Letter, 2 lec/2 lab
DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A
This course is designed to improve the creative
process for non-art majors. Through a series of
academic investigations,appraisals, creative
experiments and skill development, students will
attain the ability to assess their world through critically
examining their perceptions of how the brain works
and how to express ideas through artistic means.

ART 101: Survey of Art History |

+ 3 units, Letter, 3 lec, DE

- DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A
Prerequisite: ENGLISH 28; or Advisory Prerequisite:
ENGLISH 101
Survey of Art History from the Prehistoric through
Gothic periods with attention given to the historical
background and the analysis of art works of each
period.

ART 102: Survey of Art History I

3 units, Letter, 3 lec
DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A, C-
ID ARTH 120
Prerequisite: ENGLISH 28

+ A study of the historical development of art from the
Renaissance period to the 21st Century and the
Contemporary scene with emphasis on the cultural
changes which influence the evolution of styles.

ART 103: Art Appreciation |

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,
those listed on the last site supersede all others.

136 * Course Descriptions Los Angeles Harbor College



3 units, Letter, 3 lec, DE

DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A, C-
ID ARTH 100

Advisory Prerequisite: ENGLISH 101

This is a cultural course designed to acquaint the
student with the art products of our civilization and to
provide a basis and an understanding of the
fundamental art principles expressed in both the
useful and the fine arts.

Effective Spring 2017

ART 111: History of Contemporary Art
3 units, Letter, 3 lec
DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A/3B
This survey course examines the various art
movements beginning with the cubist and advancing
through today's modern art scene.

Effective Spring 2017

ART 201: Drawing |
3 units, Letter, 2 lec/2 lab
DA, CSU/UC, LACCD C, CSUGE C1, IGETC 3A, C-
ID ARTS 110
This course explores various drawing approaches in
black and white media with emphasis upon the
development of observation and skill in graphic
representation.

ART 202: Drawing Il
3 units, Letter, 2 lec/2 lab
DA, CSU/UC, C-ID ARTS 205
Prerequisite: ART 201 and 501
This course is a continuation of Drawing | with
continued emphasis on technical, observational and
analytical aspects of drawing with the addition of color
media as well as mixed drawing media. Projects are
designed to test conceptual skills.

ART 204: Life Drawing |

+ 3units, Letter, 2 lec/2 lab

+ DA, CSuU/UC

+ Prerequisite: ART 201

+ This is a beginning course in drawing the figure from
life. Drawings with various time limitations are done to
explore the relationships of movement, form, and
space as they pertain to the human body. Emphasis
is placed on proportion, structure and anatomy. This
course is recommended for all art majors.

ART 205: Life Drawing |l

+ 3 units, Letter, 2 lec/2 lab

+ DA, CSU/UC

+ Prerequisite: ART 204

+ This is an intermediate course in drawing the human
figure. Emphasis is placed on developing extended
knowledge of human anatomy and acquiring
enhanced skill in rendering its essential structure.

ART 206: Life Drawing lll

+ 3 units, Letter, 2 lec/2 lab

+ DA, CSu/uC

+ Prerequisite: ART 205

+ This is an advanced course in drawing the human
figure. Emphasis is placed on developing an
advanced knowledge of human anatomy and
acquiring advanced skill in rendering its essential
structure.

ART 207: Life Drawing IV

+ 3 units, Letter, 2 lec/2 lab

+ DA, CSuU/UC

+ Prerequisite: ART 206

+ This is an advanced course in drawing the human
figure. Emphasis is placed on developing an
advanced knowledge of human anatomy and
acquiring advanced skill in rendering its essential
structure.

ART 300: Introduction to Painting

+ 3units, Letter, 2 lec/2 lab

+ DA, CSU/UC, C-ID ARTS 210

+ Prerequisite: ART 201 and 501

+ This course is an introduction to various painting
materials, media and techniques. The course is also
a survey of painting methods both contemporary and
traditional.

ART 301: Watercolor Painting |
+ 3 units, Letter, 2 lec/2 lab
+ DA, Csu/uC
+ Prerequisite: ART 300

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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In this course students will be exposed to various
tools and media associated with watercolor painting.
Project will stress the development of personal style
and developing eye recognition of various watercolor
techniques.

ART 302: Watercolor Painting Il

3 units, Letter, 2 lec/2 lab

DA, CSU/UC

Prerequisite: ART 301

This course provides continued experience with
selected aqueous media; watercolor and gouache,
technical control,organizational and compositional
skills are emphasized.

ART 303: Watercolor Painting lll

3 units, Letter, 2 lec/2 lab

DA, CSU/UC

Prerequisite: ART 302

A continuation of various transparent watercolor
techniques with strong emphasis on the development
of concepts and friskit techniques.

ART 304: Acrylic Painting |

3 units, Letter, 2 lec/2 lab

DA, CSU/UC

Prerequisite: ART 300

This course will provide students an overview of
acrylic painting techniques with an emphasis on
materials used in acquiring these skills.

ART 305: Acrylic Painting Il

3 units, Letter, 2 lec/2 lab

DA, CSU/UC

Prerequisite: ART 304

A continuation of Acrylic Painting | with emphasis on
composition.

ART 306: Acrylic Painting llI

3 units, Letter, 2 lec/2 lab

DA, CSU/UC

Prerequisite: ART 305

A continuation of Acrylic Painting Il with emphasis on
various concepts, styles and techniques.

ART 310: Beginning Oil Painting

2 units, Letter, 1 lec/3 lab

DA, CSuU/UC

Prerequisite: ART 300

This course presents an overview of basic oil painting
techniques and materials. Composition, color, and
form are studied through a range of projects in
historical context to bring the individual in touch with
contemporary ideas in the field of oil painting.

ART 311: Intermediate Oil Painting

.

2 units, Letter, 1 lec/3 lab

DA, CsuU/UC

Prerequisite: ART 310

A continuation of various historical techniques in oil
painting. An extension of Beginning Oil Painting
focusing on a broader range of contemporary issues.
Historical oil painting techniques are explored.

ART 312: Advanced QOil Painting

2 units, Letter, 1 lec/3 lab

DA, CSU/UC

Prerequisite: ART 311

A continuation of Intermediate Oil Painting through
various styles and techniques. A further exploration of
the medium in the direction of more personal means
of expression.

ART 501: Beginning Two-Dimensional Design

3 units, Letter, 2 lec/2 lab

DA, CSU/UC, C-ID ARTS 100

Advisory Corequisite: ART 201

This course presents an introduction to the concepts,
applications, and historical references related to two-
dimensional art and composition, including the study
of the basic principles and elements of line, shape,
texture, value, color and spatial illusion. Development
of a visual vocabulary for creative expression through
lecture presentations, studio projects, problem
solving, and written assignments.

ART 502: Beginning Three-Dimensional Design

3 units, Letter, 2 lec/2 lab

DA, CSU/UC, C-ID ARTS 101

Prerequisite: ART 501

This course covers the principles of three-
dimensional design. Explorations are made in
materials and media involving considerations to
space. Applied design problems in three dimensions
as well as creative sculptured forms and
assemblages are included.

ART 503: Intermediate Design

3 units, Letter, 2 lec/2 lab

DA, CSU/UC

Prerequisite: ART 501; Advsory Prerequisite: ART
201

A studio art course focused on further studies of the
elements of art and the principles of design. These
include line, shape, value, texture, color, space, and
composition.

ART 521: Art Gallery Techniques

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,
those listed on the last site supersede all others.
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3 units, Letter, 2 lec/2 lab, 72:00 TBA

DA, CSU

Art 521 covers the basics of art gallery management
including, but not limited to, curatorial strategies,
exhibition design, proper handling of artworks and
their installation, gallery preparation and
maintenance, gallery lighting, production and
distribution of press releases, announcements,
exhibitions lists, and related gallery literature.
Students learn by working side-by-side with art
professionals during preparation and installation. This
course may be scheduled at times to be arranged
(TBA) for a minimum of 72:00 hours.

ART 531: Art Gallery Techniques Il
3 units, Letter, 2 lec/2 lab, 72:00 TBA
DA
Prerequisite: ART 521; Advsory Prerequisite;: ART
501 or 502. Student may be required to operate
stationary and hand-held power tools.
This is an intermediate course about art gallery
management including, but not limited to, curatorial
strategies, exhibition design, proper handling of
artworks and their installation, gallery preparation and
maintenance, gallery lighting, production and
distribution of press releases, announcements,
exhibitions lists, and related gallery literature.
Students learn by working side-by-side with art
professionals during preparation and installation.

ART 600: Typography
3 units, Letter, 2 lec/2 lab
DA, CSU
Typography is a study of letterforms with emphasis
on their use in graphic communication where the
focus is placed on style, spacing, proportion and their
applied use in Graphic Design.

Effective Summer 2017

ART 633: Introduction to Computer Graphics
3 units, Letter, 2 lec/2 lab
DA, CSU
This is an introductory course in computer graphics
designed to introduce students to basic graphic
design processes employed by commercial artists to
create visually powerful designs using both Adobe
lllustrator and PhotoShop applications.

ART 637: Presentation Graphics
3 units, Letter, 2 lec/2 lab
DA, CSU
+ This course introduces presentation graphics and
web page design and site management. The

characteristics of web page design and navigation
structures are analyzed. Emphasis is on innovative
ways by which to conceptualize, design and create
interactive websites, as well as, creating engaging
graphical presentations that match the presentation to
it's intended audience.

ART 638: Computer-Aided Art Laboratory

1 unit, Letter, 2 lab, 36:00 TBA

+ DA, CsuU

+ This course is designed to reinforce lectures
presented in each art class. Emphasis is placed on
applying design principles to projects using selected
computer applications. This course may be scheduled
at times to be arranged (TBA) for a minimum of 36:00
hours.

ART 639: Introduction to Digital Imaging
+ 3units, Letter, 2 lec/2 lab
- DA, CSU, C-ID ARTS 250
+ This is an introductory course in computer still image
manipulation. The topics presented will include image
editing application of filter, integration of text, and the
combination of scanned images.

ART 640: Portfolio Development
+ 3 units, Letter, 2 lec/2 lab
- DA, CSU
+ This course will help students assess the needs of
their chosen professions, assess their strengths and
develop an e-portfolio which will best represent them
to perspective employers or transfer institutions.

ART 644: Advanced Digital Imaging
+ 3 units, Letter, 2 lec/2 lab
- DA, CSU
+ Prerequisite: ART 639
+ In this course students learn advanced digital
imaging/Photoshop techniques which will incorporate
the use of computers and photographic digital
software to alter, enhance, and create new images
that can be output to print and digital media. Detailed
instruction in the application of Adobe Photoshop will
be covered. Development of concept and design, and
the use of photographic images are emphasized.
Creation of specialized projects will integrate digital
image manipulation, compositing/collaging,
retouching, editing and other specialized Photoshop
techniques.
ART 706: Clay Sculpture |
+ 2 units, Letter, 1 lec/3 lab, 72:00 TBA
+ DA, Csu/uC

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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This course provides the student an exploration of
ceramic sculpture in three dimension and relief.
Creative experimentation is pursued with form, line
and space. Reference is made to the history of and
contemporary issues involving clay sculpture.
Individual creativity stressed. This course may be
scheduled at times to be arranged (TBA) for a
minimum of 72:00 hours.

ART 707: Clay Sculpture Il

2 units, Letter, 1 lec/3 lab

DA, CSU/UC

Prerequisite: ART 706

This course is a continuation of Art 706 using clay as
a medium in three dimensions and relief. Group
criticism is included regarding the aesthetics of clay
sculpture.

ART 712: Ceramics Workshop

2 units, Letter, 4 lab

DA, CSU/UC

Prerequisite: ART 713

This course is designed for students who wish to
continue study in ceramics through an approved
program with a ceramics instructor.

ART 713: Beginning Ceramics |

2 units, Letter, 4 lab

DA, CSU/UC

This course provides a general introduction to the
materials and processes of ceramic art. Instruction in
basic hand construction methods is provided. Focus
is placed upon developing skills in forming and
decorating.

ART 714: Beginning Ceramics |l

2 units, Letter, 1 lec/3 lab

DA, CSuU/UC

Prerequisite: ART 713

This course provides a further study of ceramics its
materials, design, and production. More emphasis is
put on glazes and kiln firing.

ASTRON (Astronom

ASTRON 1: Elementary Astronomy

3 units, Letter, 3 lec

DA, CSU/UC, LACCD A, CSUGE B1, IGETC 5A
Advisory Corequisite: ASTRON 5

This course introduces astronomical methods used to
determine the nature of our universe. Course work
includes use of astronomical instruments in a
laboratory setting. A planetarium is used to study the
solar system, star patterns and constellations.

ASTRON 5: Fundamentals of Astronomy Laboratory

+ 1unit, Letter, 3 lab

- DA, CSU/UC, CSUGE B3, IGETC 5C

+ Prerequisite or Corequisite: ASTRON 1

+ This course introduces laboratory experiments used
in the study of astronomy. A planetarium is used to
study the solar system, star patterns and
constellations.

BIOLOGY

BIOLOGY 3: Introduction to Biology
4 units, Letter, 3 lec/3 lab
DA, CSU/UC, LACCD A, CSUGE B2/B3, IGETC
5B/5C
Advisory Corequisite: ENGLISH 21
In this survey course for non majors, students learn
general biological principles, activities, and the
relationships of living organisms to each other and
the world they live in with emphasis on their
correlations to the human organism. The course
includes a study of the nutritional, medical, and
genetic aspects of the modern world.

BIOLOGY 5: Introduction to Human Biology
4 units, Letter, 3 lec/3 lab
DA, CSU/UC, LACCD A, CSUGE B2/B3, IGETC
5B/5C
A lecture/laboratory course that introduces the
student to basic biological principles and their
relationship to humans. Also, a foundation course for
students who will enter the Health Sciences. May
fulfill requirements in programs such as Physicians'
Assistant, Human Services, Social Services, Home
Health Care, and other Health related fields.

BIOLOGY 33: Medical Terminology

3 units, Letter, 3 lec, DE

- DA, CSU

+ This course develops a comprehensive medical
vocabulary applicable to all specialties of medicine,
through learning Greek and Latin prefixes, suffixes
and word roots. Training in the spelling,
pronunciation, and definition of medical terms and
abbreviations is provided, as well as the use of a
medical dictionary.

BIOLOGY 101: Biodiversity and Environmental
Biology

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,
those listed on the last site supersede all others.
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5 units, Letter, 4 lec/3 lab

DA, CSU/UC, LACCD A, CSUGE B2/B3, IGETC
5B/5C

Prerequisite or Corequisite: CHEM 101

This is the first course of a three-course lecture and
laboratory sequence for Biology majors, including Biol
101, 102, and 103. It includes the scientific method,
cell structure and function, biodiversity, including
major taxa and their ecological and morpholological
relationships, behavioral, population community and
ecosystem ecology, and distribution and adaptations
of organisms. It includes field trips and library
research. The degree of rigor and the amount of
independent learning are designed to meet the
preparation needs of students pursuing upper division
biology, medicine, dentistry, public health, veterinary
medicine, etc.A materials fee is required.

BIOLOGY 102: Molecular Cell Biology and Evolution

5 units, Letter, 4 lec/3 lab

DA, CSU/UC

Prerequisite: BIOLOGY 101 and CHEM 101

This is the second course of a three-course lecture
and laboratory sequence for Biology majors, including
Biol 101, 102, and 103. Introduction to biological
molecules, cell function, including transport,
enzymes, and biochemical pathways; cell cycle, cell
division, life cycles, Mendelian genetics, the
chromosomal and molecular bases of inheritance,
flow of genetic information and mutations; evidence
and mechanisms of evolution. The degree of rigor
and the amount of independent learning are designed
to meet the preparation needs of students pursuing
upper division biology, medicine, dentistry, public
health, veterinary medicine, etc.A materials fee is
required.

BIOLOGY 103: Molecular Genetics and Physiology

5 units, Letter, 4 lec/3 lab

DA, CSU/UC

Prerequisite: BIOLOGY 102 and CHEM 102

This is the third course of a three-course lecture and
laboratory sequence for Biology majors, including Biol
101, 102, and 103. An introduction to the molecular
basis of genetic expression in viruses, prokaryotes,
and eukaryotes, and regulation of this gene
expression; techniques important in recombinant
DNA technology and molecular genetics analysis;
developmental patterns and physiological principles
and adaptations. The degree of rigor and the amount
of independent learning are designed to meet the
preparation needs of students pursuing upper division

biology, medicine, dentistry, public health, veterinary
medicine, etc.A materials fee is required.

BSICSKL (Basic Skills

BSICSKL 6CE: Review of Basic Englsih
0 units, Non-credit, Repeatable, 1.5 lec
NC, NDA
This course will reinforce grammar rules and usage.
The course reviews parts of speech, sentence
structure, and effective paragraph models and
strategies.

BSICSKL 23CE: College and Scholastic Assessment
Preparation
0 units, Non-credit, Repeatable, 12 lab
NC, NDA
This course is designed to prepare students to be
assessed and/or to take standardized or proficiency
exams in the content areas of Mathematics and
English.This course provides an overview and review
of these areas and is not intended to provide in-depth
instruction.

BUS (Business)

BUS 1: Introduction to Business
3 units, Letter, 3 lec, DE
DA, CSU/UC, LACCD B2, CSUGE D, C-ID BUS 110
This survey course introduces the various technical
specialties used in a business including: organization,
entrepreneurship, international business, marketing,
finance, human resource management, production,
business law, and risk management and insurance.
The student is exposed to many different aspects of
the world of e-business throughout the course and
can evaluate potential careers.

BUS 5: Business Law |
3 units, Letter, 3 lec
DA, CSU/UC
This course covers the fundamental principles of law
as they apply in the business world by examining
legal rights and remedies, business torts and crimes,
contracts, agency, employment, and negotiable
instruments.

BUS 6: Business Law Il
3 units, Letter, 3 lec
DA, CSU/UC
This course presents the relationship of law to
business. Topics included are sales, product liability,
secured transactions, consumer protection, debtors

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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and creditors, partnerships, corporations, government
regulation and real property. Practice in the
application of legal principles to business transactions
is provided.

BUS 31: Business English
3 units, Letter, 3 lec, DE
DA, CSU
This course covers word choice, sentence and
paragraph construction, punctuation, spelling and
vocabulary are studied within the context of modern
business communications.

BUS 32: Business Communications
3 units, Letter, 2 lec/2 lab, DE
DA, CSU, C-ID BUS 115
Prerequisite: BUS 31 and ENGLISH 101
Students will develop the ability to write effective
business memorandums, letters, e-mail messages,
employment documents, and short reports. This
course stresses the problem-solving approach to
create messages that inform, persuade, and convey
negative news. The program emphasizes the
concepts of effective writing style such as
organization, coherence, and unity as well as the
principles of grammar and punctuation in written
business documents.

BUS 38: Business Computations
3 units, Letter, 3 lec, DE
DA, CSU
This course covers basic mathmatics as it applies to
business problems. The student will examine
questions related to banking, discounts, payroll,
interest, investments, taxes and financial statements.

BUS 60: Business Document Processing
1 unit, Letter, 3 lab, DE
DA
This course teaches touch computer keyboarding and
preparation of business letters, memos, and reports.
It includes an introduction to computer word
processing. It is required for all Business majors. This
course is not open for credit for Office Administration
majors

BUS 130: Introduction to Supply Chain Management
3 units, Letter, 3 lec, DE
DA, CSU
This course is an overview of the entire supply chain
and its key elements. It covers basic concepts and
terminology used in demand planning, inventory
planning, material planning, distribution planning,

fulfillment planning, and related components of a
supply chain.

BUS 185: Directed Study - Business
1 unit, P/NP, 1 lec
DA, CSU
This course allows students to pursue directed study
in Business Administration on a contract basis under
the direction of a supervising instructor.

CAOQOT (Computer Applications of

Office Technologies)

also see VOC ED (Vocational Education)

CAOT 1: Computer Keyboarding and Document
Applications |
+ 3 units, Letter, 2 lec/3 lab, DE

DA, CSU
In this beginning computer keyboarding course,
students will learn how to key by touch while
developing speed and accuracy with the goal of
achieving 30 words per minute by the end of the
semester. Students also will learn how to use
Microsoft Word to format letters, memos, tables, and
reports.

CAOT 2: Computer Keyboarding and Document
Applications Il

+ 3 units, Letter, 2 lec/3 lab, DE

- DA, CSU

+ Corequisite: CAOT 64, 185, or 285; Advsory
Prerequisite: CAOT 1
This intermediate course offers instruction in letter
placement and tabulation in addition to further
development of speed and review of computer
keyboarding techniques. Students should achieve a
typing speed of at least 45 net words per minute.

CAOT 7: Machine Transcription
3 units, Letter, 2 lec/2 lab, DE
DA
Prerequisite: BUS 31; Advsory Prerequisite: CAOT 1
or ability to type 30 words-per-minute
This course provides instruction in operating
transcribing machines. English fundamentals are
thoroughly reviewed. Techniques of producing
mailable letters from machine dictation are stressed.

CAOT 9: Computer Keyboarding Improvement
1 unit, Letter, 3 lab, DE
DA, CSU

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,

those listed on the last site supersede all others.
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Prerequisite: ability to type 25 words per minute using
correct keyboarding technique complete a beginning
keyboarding course

This course provides computer keyboarding
procedures, speed, and accuracy through timed
writings, corrective drills, and production problems.
Students may enroll for two semesters. This course
may be taken along with CAOT 002 if the student
needs additional speed and/or accuracy building. .

CAOT 21: Medical Secretarial Procedures |

+ 5units, Letter, 5 lec, DE

+ DA
Prerequisite: CAOT 2; Advisory Corequisite: CAOT
64; Advisory Prerequisite: BIOLOGY 33 and BUS 31
This is a beginning medical transcriptions course
where students learn medical terminology: anatomy
and physiology, disease processes, pharmaceutical,
pathological and laboratory, and related medical
terms. Emphasis is on developing speed and
accuracy in transcribing dictated medical documents
including chart notes, history and physical reports,
consultations, office procedure notes, x-ray reports,
progress notes, and letters.

CAOT 22: Medical Secretarial Procedures I
+ 5 units, Letter, 5 lec, DE

DA
Prerequisite: CAOT2-and 21; Advisory
Prerequisite: CAOT 64; Advisory Prerequisite: BUS
31, BIOLOGY 33, CAOT 34
This is an advance course where students improve
their skill in typing medical documents, case histories,
medical reports, history and physicals. Additionally,
students learn about medical ethics and sensitivity
training for the medical office, privacy laws, telephone
etiquette, handling of confidential documents,
scheduling appoints in a variety of medical facilities,
and medical insurance.

CAOT 23: Legal Office Procedures |

+ 5units, Letter, 5 lec, DE

- DA
Prerequisite: CAOT 2
This course offers specialized training is offered to
develop the skills required in the modern law office.
Correspondence and legal documents are transcribed
from dictation into a computer for printout.

CAOT 30: Office Procedures
3 units, Letter, 3 lec, DE
DA, CSU

+ Advisory Prerequisite: CAOT 1 or BUS 60

+ This course covers office work methods are studied.
Students learn about work routine, ethics, etiquette,
mail handling and telephone technique.

CAOT 33: Records Management and Filing
+ 2 units, Letter, 1 lec/2 lab, DE
- DA
+ In this course students learn standard indexing and
filing rules for manual and electronic filing systems as
well as records management procedures
CAOT 34: Business Terminology
+ 2 units, Letter, 2 lec
- DA, CSU
+ This course will enrich office vocabulary and improve
spelling with particular emphasis on words used in
business communication.

CAOQOT 47: Applied Office Practice
+ 2 units, Letter, 5 lab
- DA
+ This course provides practice of office skills in a
campus office. Placements are made according to the
skills possessed by the student and requirements of
the office.

CAOQT 048: Customer Service
e 3 units, Letter, 3 lec
e DA, CSU
e This course is designed to raise awareness, prompt

thinking, give step-by-step suggestions for
improvement, and provide information on how an
organization can deliver service excellence. The
information is beneficial whether one is new to
dealing with others in a business setting or is more
experienced with internal customers (e.g., coworkers
or other employees) and external customers (e.g.,
consumers, vendors, or other end users of products).
Emphasis is placed on communication, diversity,
technology, time management, stress management,
and customer retention. Effective Fall 2017

CAOQOT 61: Introduction to Office Machines
+ 1 unit, Letter, 2 lab, DE
- DA
+ This course is designed to teach basic business
functions using software to develop proficiency on the
computer ten-key pad by touch, emphasizing speed
and accuracy.

CAOQOT 64: Computer Applications and Office
Technologies Laboratory
+ 1 unit, P/NP, 2 lab, DE
DA, CSU

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID equivalency; Prerequisite: required prerequisite (prior completion with a
minimum grade of “C” or ““P””); Corequisite: required corequisite (concurrent enroliment)
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Corequisite: any CAOT course

This laboratory course will provide students enrolled
in all Office Administration skills courses additional
work time to reinforce skills being developed.

CAOT 67: Microsoft Outlook for the Office

2 units, Letter, 1 lec/2 lab

DA

Students learn to use the features of Microsoft
Outlook in the business setting. This course includes
sending and receiving e-mail messages as well

as managing contacts and mail. It allows students to
learn and use (1) Outlook's Calendar for scheduling
appointments, planning meetings, and scheduling
events; (2) Outlook's Tasks feature; and (3) Outlook's
Notes feature.

CAOT 78: Microcomputer Acctg Applications for the

Electronic Office
3 units, Letter, 2 lec/3 lab, DE
DA, CSU
Acquaints students with the use of the microcomputer
for bookkeeping and accounting applications in the
electronic office. Students receive hands-on
experience in analyzing business transactions,
keeping records, preparing financial statements, and
generating financial management reports using a
microcomputer software package.

CAOT 79: Word Processing Applications

3 units, Letter, 2 lec/3 lab, DE

DA, CSU

Advisory Prerequisite: CAOT 84

Students develop further skill in preparing a variety of
business documents on a personal computer.
Includes advanced techniques using Microsoft Word.
Covers formats for letters, memos, reports, tables,
outlines, form documents, graphics, desktop
publishing, and merged documents. Prepares
students for certification exam.

CAOQOT 82: Microcomputer Software Survey in the

Office
+ 3 units, Letter, 2 lec/3 lab, DE
DA, CSU
Advisory Corequisite: CAOT 1
Introduces commercially available software for
business offices. Provides hands-on introduction to
system, Word processing, database, spreadsheet,
and electronic mail software. No previous computer
experience required.

CAOT 84: Microcomputer Office Applications: Word

Processing

3 units, Letter, 2 lec/3 lab, DE

DA, CSU

Advisory Prerequisite: CAOT 1

This course provides information and hands-on
training on the use of microcomputer word processing
applications. Students will learn how to create, edit,
and manipulate various types of documents. Students
will create, format, edit, save, and print documents
including letters, memos, tables,and reports. Shared
documents and mail-merge are also presented.

CAOT 85: Microcomputer Office Applications:

.

Spreadsheet
3 units, Letter, 1 lec/4 lab, DE
DA, CSU
This course provides a detailed study of business
applications using Microsoft Excel or a similar
software. Topics include the commands, formats, and
functions of the software with emphasis on its use as
a problem solving and financial analysis tool.
Students will learn to create macros, customize
toolbars and menus, and integrate Excel with other
applications. Covers the creation, editing, formatting
and printing of worksheets. Emphasizes preparing
computerized worksheets, using formulas and
functions to analyze data, prepare graphs, and
simplify office accounting procedures. Fulfills CAOT
AA degree and Certificate requirements.

CAOQOT 86: Microcomputer Office Applications:

Database
3 units, Letter, 2 lec/3 lab, DE
DA, CSU
Advisory Corequisite: CAOT 1
This course provides students with in-depth, hands-
on training with office database applications. Design,
implement and manage relational databases. Extract
information from a database and output it in
customized forms, reports, mailings and web pages.
Prepares students for certification exam in Access.

CAOQOT 087: Excel Concepts for Business Applications

2 units, Letter, 1 lec/2 lab, DE

DA, CSU

Advisory prerequisite: CAOT 085

This course is designed to raise awareness, prompt
thinking, give step-by-step suggestions for
improvement, and provide information on how an
organization can deliver service excellence. The
information is beneficial whether one is new to
dealing with others in a business setting or is more
experienced with internal customers (e.g., coworkers
or other employees) and external customers (e.g.,
consumers, vendors, or other end users of products).
Emphasis is placed on communication, diversity,

Student learning outcomes may appear in any or all of the following online locations: linked to the course outline at https://ecd.laccd.edu/Default.aspx, and/or listed at
http://www.lahc.edu/facultystaff/slo/courseassessment.html, and/or https://effectiveness.lahc.edu/cpc/haps/SitePages/2015-18%20SLO-SA0%20Assessment.aspx. If so,
those listed on the last site supersede all others.
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technology, time management, stress management,
and customer retention. Effective Fall 2017

CAOT 88: Microcomputer Office Applications: Desktop

Publishing
+ 3 units, Letter, 2 lec/3 lab, DE
DA, CSU
This course provides hands-on experience with
desktop software. Creation of advertisements, flyers,
brochures, business forms, reports, newsletters, and
presentations using accepted principles of design.
Selection and use of desktop publishing software.

COAT 92: Computer Windows Application

2 units, Letter, 1 lec/2 lab

DA, CSU

This course provides an in-depth study of the
Windows operating system. Students will learn about
the Windows environment, the Windows desktop,
folder and file management, and personal information
management and communication. Students will
develop a personal work environment, customize the
computer using the control panel, sort and filter files,
manage security setting, and utilize Window's
multimedia features.

CAOT 110: Microcomputer Office Applications:

Presentation Design
3 units, Letter, 2 lec/3 lab, DE
DA, CSU
Advisory Corequisite: CAOT 1
Provides an overview of presentation design
principles. Uses presentation software to create
presentations incorporating presentation software
templates, fonts, graphics, transitions, sound, and
animation. Students will learn to outline
presentations, create dynamic slides, and develop
slide shows based on business topics. Prepares
students for certification exam.

CAOT 129: Technology in Global Logistics

1 unit, Letter, 1 lec, DE

DA

This course introduces the technology that is used
within global logistics. The emphasis is on state-of-
the-art technologies and practices found within the
mobile workforce and dynamic worksite environments
that enable global commerce. Topics include
handheld devices used in sales, inventory, and real-
time tracking, GIS (Geographic Information Systems)
used in distribution, GPS (Global Positioning
Satellites) used in transportation, an introduction to
global value networks, and a survey of global supply
chain logistics careers.

CAOQOT 185: Directed Study — Computer Applications

and Office Technologies

+ lunit, Letter, 1 lec

- DA, CsU

+ Corequisite: Any CAOT course

+ This course provides additional skill development
work in conjunction with one or more courses in
CAOQOT.

CH DEV (Child Development)

CH DEV 1: Child Growth and Development

+ 3 units, Letter, 3 lec

- DA, CSU/UC, LACCD B2/E1, CSUGE D/E, IGETC 4,
C-ID CDEV 100
Students are introduced to the theory of human
development focusing on growth from conception
through adolescence. The course content focuses on
the physical, cognitive, and social-emotional domains,
and ways in which biological and diverse
environments influence growth. Students identify
typical and atypical development and apply strategies
to promote healthy child development in their
personal and/or professional lives.

CH DEV 2: Early Childhood: Principles and Practices

+ 3 units, Letter, 3 lec

- DA, CSU, C-ID ECE 120
Introduction to early childhood education theoretical,
historical and contemporary models of principles and
developmentally appropriate practices will be
explored. This course includes teaching strategies,
professional practices, advocacy/ethics, adult-child
interactions, programs, diversity and environments
supporting physical, social/emotional, cognitive and
language development of young children.

CH DEV 3: Creative Experiences for Children |
3 units, Letter, 3 lec
DA, CSU
+ This course explores the philosophy of developing
creative activities for preschool and middle years
children through hands-on experiences using
numerous media.

CH DEV 4: Creative Experiences for Children I
3 units, Letter, 3 lec
DA, CSU, C-ID ECE 130
+ Students learn and develop the knowledge and skills
related to providing appropriate curriculum and
environments for young children from birth to age 6.
Students examine a teacher's role in supporting

Letter: letter graded; P/NP: pass/no-pass graded; Repeatable: may be repeated; Lec/Lab: hours per week of lecture/lab; TBA: maximum total hours to be arranged;
DE: distance education (online and/or hybrid); NC: non-credit; DA/NDA: degree/non-degree applicable; CSU/UC: transferability to the listed institution;
LACCD/CSUGE/IGETC: general education area applicable; C-1D: CSU course ID