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	Institutional Mission & Goals
	Course Intended Outcomes
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	Use of Results

	
	1. Describe the requirements of the cooperative education course, complete required documentation with the instructor and employment supervisor, and develop a portfolio of work experience and employment information
	
	 
	

	
	2. Create 3 work related objectives for new or expanded job responsibilities in concert with employer and instructor.
	
	
	

	
	3. Discuss the importance of having job skills and how to prepare for today’s changing job market. 


	
	
	

	
	4. Write a job application and personal resume.
	
	
	

	
	5. Evaluate their job preferences and skills by using the services of the campus Career Guidance Center.
	
	
	

	
	6. Prepare for and demonstrate effective job interviewing techniques.


	
	
	

	
	7. Explore occupational opportunities in the local community.


	
	
	

	
	8. Compare and contrast private sector and civil service employment opportunities.


	
	
	

	
	9. Analyze and describe the advantages and disadvantages of using private and public employment agencies to seek a job.


	
	
	

	
	10. Discuss the relationship between employer, union and employee including types of unions, rights and responsibilities.


	
	
	

	
	11. Discuss government work regulations, minimum wage, workmen’s compensation, fair employment practices and social security benefits.


	
	
	

	
	12. Describe good work habits and demonstrate interpersonal communication skills for the work environment.


	
	
	

	
	13. Develop a personal budget, describe ways to plan for retirement, list resources for consumer protection and discuss various aspects of their civic responsibilities.


	
	
	

	
	14. Participate in meaningful group discussions about employment and work experience.


	
	
	

	
	15. Participate in diversity awareness activities and discuss methods of improving the awareness of other cultures.


	
	
	

	
	16. Develop an educational plan (SEP) by meeting with a college counselor.


	
	
	


