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	Institutional Mission & Goals
	Course Intended Outcomes
	Means of Assessment and Criteria for Success
	Summary of Data Collected
	Use of Results

	
	(1) Set up a company on accounting business—company type (sole proprietorship, etc), and create a chart of accounts.
	
	
	

	
	(2) Enter transactions into the software and print the general journal and financial statements.
	
	
	

	
	(3) Process accounts receivable and sales transactions, and create customer subsidiary ledger accounts.
	
	
	

	
	(4) Process accounts payable and purchase transactions, and create vendor subsidiary ledger accounts.
	
	
	

	
	(5) Process cash payments and cash receipts, and prepare a reconciliation of the cash account.
	
	
	

	
	(6) Journalize adjusting entries, and prepare and print financial statements
	
	
	

	
	(7) Purchase and manage inventory in a merchandising business, and create subsidiary ledger accounts for inventory items.
	
	
	

	
	(8) Process sales transactions in a merchandising business, and manage sales returns and allowances
	
	 
	

	
	(9) Create a payroll system, prepare a payroll, print payroll checks, and print payroll tax returns and payroll reports.
	
	
	

	
	(10) Set up and manage a job costing system.
	
	
	

	
	(11) Set up and manage a fixed assets system, and create subsidiary ledger records for individual fixed assets.
	
	
	

	
	(12) Set up and manage partnership and corporate forms of business organization.
	
	
	


