LA HARBOR COLLEGE

Student Learning Outcomes (SLOs) Assessment Report

Course Assessment
Division:  Business
Discipline/Program:    Computer Information Systems
Course Number and Name:  CIS16 Spreadsheet Applications
Program Contact Person: Ellen Mathis______________________________________ Phone: _______________________
Reviewed by:                                                                       , Academic Dean
Date:             March 21, 2008                                          

Attach additional pages as necessary.

	Institutional Mission & Goals
	Course Intended Outcomes
	Means of Assessment and Criteria for Success
	Summary of Data Collected
	Use of Results

	
	1. Enter and edit different types of data in a worksheet; text, dates, numbers, formulas, hyperlinks, comments.
	Means: Create spreadsheet which demonstrates the ability to enter and edit data.

Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.  
	 
	

	
	2. Prepare and modify charts and other graphic objects.
	Means: Apply chart techniques and features which illustrate spreadsheet data.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	3. Use application programs and the Internet to import and export data to and from Excel.
	Means: Demonstrate knowledge of software features which allow import and exporting of data.
Criteria: Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	4. Collaborate with others by protecting, sharing and merging workbooks and tracking changes.
	Means:  Define the reasons and techniques of working collaboratively.
Criteria:  80% of students will perform at a satisfactory level on related exam questions.
	
	

	
	5. Apply standard, conditional and custom formats and styles to worksheets.
	Means:  Manipulate data to produce a variety of formatting techniques to satisfy the purpose of the spreadsheet.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	6. Create and modify PivotTable and PivotChart reports.
	Means:  Design reports using PivotTable and Chart techniques.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	7. Construct and run macro and Visual Basic code.
	Means:  Build the necessary code to perform the macro.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.


	
	

	
	8. Choose and utilize the necessary text, mathematical, statistical, date/time, financial, logical, lookup or database function for a given situation.
	Means:  Apply appropriate EXCEL functions to compute the desired results in the specification.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	9. Manipulate lists by sorting, filtering, subtotaling and outlining.
	Means:  Utilize list functions to produce the desired reporting specifications of the problem.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	10. Analyze data using scenarios and goal seeking.
	Means:  Differentiate and analyze business situations using scenarios and goal seek.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	11. Evaluate worksheet integrity using validation rules, auditing and tracing.
	Means:  Assess correctness of worksheet work by using auditing and tracing rules.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	12. Prepare printouts using various page layouts.
	Means: Demonstrate the ability to prepare documents using various page layout techniques.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	

	
	13. Create, edit and apply templates.
	Means:  Prepare spreadsheets using templates editing as needed.
Criteria:  80% of students will perform at a satisfactory level according to analytical rubric developed by the department.
	
	


