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	Institutional Learning Outcomes
	Course Intended Outcomes
	Means of Assessment and Criteria for Success
	Summary of Data Collected
	Use of Results

	5 (3)
	1. Understand the basic database terminology, describe the different components of the Access application and database window, select commands and perform actions using the keyboard and mouse, open database objects; view, edit, and print data in a datasheet; insert and delete records in a datasheet; and open and close a database.
	Means: Given a typical business database, students will perform various actions to interrogate the database; and, successfully complete Concept Review questions, Skill Builder and/or Assessment Exercises.
Criteria: 70% of students will achieve a score of “C” or better.
	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 
Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.



	3 (2)
	2. Create a new database from scratch; create a database from a wizard; define table objects for storing data; specify a primary key and indexes; rename, delete, and move fields; and print a table’s structure.
	Means: Using data provided, the students will create a database file and table structure.

Criteria: 70% of students will achieve a score of “C” or better on an objective test of 20 questions.


	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.



	3
	3. Enhance the display and printing of a datasheet using fonts and special effects; sort the contents of a datasheet into ascending and descending order; find a record by entering search criteria and using wildcards characters; filter records; create a query using the Simple Query Wizard.
	Means: Using a business database, students will query and make designated changes using fonts and special effects; and, successfully complete Concept Review questions, Skill Builder and/or Assessment Exercises.

Criteria: 70% of students will achieve a score of “C” or better.
	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.



	5 (3)
	4. Create new forms and reports using the AutoForm wizard; create new forms and reports using the Form and Report Wizards; navigate and edit data using a form; preview and print reports from the Database window; rename, copy, and delete database objects; and, compact, repair, and convert a database file.
	Means: Using a business database, students will demonstrate the successful creation of reports and forms; also, the ability to navigate the database using various tools.

Criteria: 70% of students will correctly answer 15 of 20 objective questions.
	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.

	3
	5. Understand the fundamentals of relational database design, including normalization and referential integrity; customize the appearance and behavior of fields by setting properties in table design; and import and export table data in a variety of different formats.
	Means: Using a business database, the student will demonstrate understanding of course content by completing Concept Review questions, Skill Builder and/or Assessment exercises.

Criteria: 70% of students will achieve a score of “C” or better.


	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.

	3 (2)
	6. Create a select query using query Design view; modify a query by adding and deleting tables and fields; specify search criteria using conditional statements and logical operators; create, modify, and print a multi-table query; enhance a query by sorting, filtering, and hiding results; and, analyze and summarize data using calculated fields and summary queries.
	Means: Given the requirements, students will create a query; modify a query; print a query; and, enhance a query. 

Criteria: 70% of students will score a ‘C’ or better by successfully completing Concept Review questions, Skill Builder and/or Assessment Exercises. 
	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.

	3
	7. Create a parameter query for applying dynamic criteria; enter complex expressions in select queries; set inner and outer join properties for table relationships; and, use action queries to update and delete records, make tables, and append records to tables.
	Means: Students will create 10 queries demonstrating the use of the query wizards.

Criteria: 70% of students will complete 7 out of 10 of the queries correctly.
	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.

	3 (2)
	8. Create and modify a form or report using Design view; use the Toolbox to insert bound and unbound controls; move, size, align, and delete controls; format controls and set properties; use calculated controls in forms and reports; and apply the AutoFormat command.
	Means: Given a business database, the students will create and modify a form and a report; using various tools the student will demonstrate understanding of the Toolbox functions.

Criteria: 70% of students will successfully create and modify the report, from and use of the Toolbox.


	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.

	3
	9. Import data into the database from other file formats and export data to other formats.
	Means: Students will import data from a Word document and a text file and export data to Excel and text files.

Criteria: 70% of students will complete the task correctly.
	One session was offered in the Spring 2011 semester. 20 students were enrolled in the course. 70% of students achieved satisfactory performance based the Assessment Criteria
	The results reflect that the intended outcomes were met based upon the intended outcome. 

Research ways to enhance the students’ performance by including guest speakers, video presentations, and group projects.

Improve communications by using various tools to reach out to students weekly to encourage and improve classroom attendance.


