
Information Technology: SAP Account Access/HR
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User Logs Into SAP
Contacts SPOC for 

SAP Access 
Assistance

Consults with User 
and Identifies 

Correct Access 
Request

Confers with User’s 
Supervisor

Approves 
Request

?

Sends Approval to 
SPOC

Notifies Employee 
of Denial No Yes

Sends Request to 
District IT SAP 
Authorizations

Notifies User and 
SPOC of Access YesCreates Access

?NoNotifies SPOC of 
Denial
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