
Information Technology: Student Information System (SIS/DEC) Account/Access Request
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Fills out DEC Request Form
http://albacore.laccd.edu/

info_tech/

Sends Form to 
Supervisor

Forwards Form via Fax 
or Email To District 

Operations Group (IT)

Sends Denied Form 
Back to User No

Yes

YesNo
Informs User to 
Request Email/
Network Form

Approved
?

Notifies College IT, 
Supervisor and User 
of Denial Via Email

No New User
?Yes

Enables Account and 
Notifies User, College 
IT and Supervisor via 

Email

No

Creates Account and 
Notifies User, College IT 
and Supervisor via Email

Yes

User Accesses 
System/DEC/SIS

Grants Appropriate 
Access and Notifies 

User

New User
? No

Yes

Approves 
Form/Forwards to 

College IT
?

Verifies that 
Network and Email 

Accounts Exist
?
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