Los Angeles Harbor College

Memo 

To: Division Chairs

From: Mark Wood

Date: August 23,2004

Subject: Opening day activities

Dear Chairs:

On opening day, Friday, August 27th, we have mandatory opening day Flex Activities. This year, as we have been discussing, we will be focusing on incorporating Student Learning Outcomes into Course Outlines. We have rearranged the schedule to afford you more time in divisional meetings, as well as giving more individual oversight into the course outline development process.

Enclosed, please find a blank course outline form. You should have selected a course outline to be updated by each of your full time faculty.

After lunch, you will meet with your division. We would like you to work through the selected course outlines and have your faculty make corrections, updates and add LEARNING OBJECTIVES (EXIT SKILLS).

Then make sure the learning objectives are being taught and measured in the course content section.

ID cards will be issued to your staff all day on opening day. This will be the last time they will be available in Seahawk Center. If faculty don’t get their ID that day, they will have to get them from the cashier’s office which will be extremely time consuming. If you would like to hold your division meeting in Seahawk your staff can go over and have their picture taken during that period of time.
If I can be of any assistance please call at 310-233-4426

Thanks for your cooperation 

